MYHUILIHUIHTAJBHOE OBPAZOBAHMUE «I'OPOJ BEPE3HUKHN)»
HEPMCKOI'O KPASA
AIMUHHUCTPALUA TOPOAA BEPESHUKU

INHOCTAHOBJIEHHUE

L 3012022 g O1-02-7

OO0 yrBepxKAeHUHU
aIMUHUCTPATUBHOIO
perjaMeHTa

0 NMpeaoCTABJIEHHIO
MYHULIUNAJIBHON yCOAYIH
«MHpopmanuoHHoOE
obecneyeHue PU3MYECKUX
U IOPUIHYECKUX JHUI

Ha OCHOBE JOKYMEHTOB
ApxuBHOro ¢poHaa
Poccuiickoii Pexepanuu
U APYTUX apXUBHBIX
AOKYMEHTOB,
npepocTaBJIeHUE
APXMBHBIX CIIPABOK,
APXUBHBIX BBINHUCOK

U KONHH apXUBHBIX
AOKYMEHTOB»

B coorBercTBUM ¢ DeaepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3
«O06 opraHu3zamuu NPEIAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMMAIbHBIX
ycayry, Ilopsinkom pa3paboTku W yTBEpPXKIEHUS AaJMHHUCTPATUBHBIX
pEriaMeHTOB MNPEAOCTAaBICHUS MYHUUUNAIbHBIX YCIAYT, YTBEPXICHHBIM
nocTaHoBieHUEM agMuHucTpanuu ropoaa ot 01.04.2020 Ne 456,
aamuHuctpanusa ropona bepesnuku IIOCTAHOBJIAET:

l.YTBEpauTH IpuJiaraeMbli aJIMHUHHUCTPATUBHBIU periiaMeHT
M0 TMpEeNOCTaBICHUI0 MyHUIMNanabHOW ycayru «MHbopmanumonHoe
oOecrieueHne (PU3MYECKUX U HOPUJAUYECKUX JHII HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuilickoir dDenmepanuum U APYruxX apXUBHBIX
JOKYMEHTOB, NPEAOCTABICHUE APXUBHBIX CIPAaBOK, APXUBHBIX BBIIUCOK
U KONMUU apXUBHBIX JOKYMEHTOB» (nmaiee — AJMUHUCTPATHUBHBIN
perjaaMeHT).
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2.Ilpu3HaTe yYTPATUBUIMMHU CHUJIY IOCTAHOBJIECHUS aJMUHUCTpPAIUU
ropoja:

or 01.10.2012 Ne 1502 «OO0 yTBEpXIEHUH AJMUHUCTPATHUBHOTO
periaMeHTa NOpEeAOCTaBJIECHUS AaPXUBHBIM OTAEJIOM YHOpaBJICHUS JellaMHU
aJMUHUCTpAllMd TropojJa MYHHUUNAJIbHOW yciayru «Bbergaua konuid
ApXUBHBIX JOKYMEHTOB, NOATBEPKAAOIIUX TPABO HA BIIAJECHUE 3EMIECU»;

ot 02.11.2015 No 2755 «O BHECEHUM HW3MEHEHUN B MOCTAHOBJICHHE
aamuHuctpanuu rtopoaa ot 01.10.2012 Ne 1502 «OO6 yTBepX)aeHUU
aJIMUHUCTPATUBHOTO perjaMeHTa MPEJOCTaBJICHUS AapXUBHBIM OTAEIOM
yhnpaBJieHUs JejlaMH aJMUHUCTpAIMU TOpoJa MYHUIUNAIBHOU YyCIYyTH
«Bplgaua komuil apXUBHBIX JOKYMEHTOB, MOJTBEPXKIAWOIUX TPaBo
Ha BJIAJCHUE 3EMIICU»;

oT 22.07.2016 No 2355 «O BHECECHUU U3MEHECHUU
B aJMHUHUCTPATUBHBIM pErjaMeHT MPEAOCTABICHUS MYHUIUNAIbHBIM
OIJX)KETHBIM yupexJeHHueM «ApXuB ropoja bepe3Huku» MyHUIUNATbHOU
ycnyru «Bpigada konui apXUBHBIX JOKYMEHTOB, MOATBEPKAAIOIIUX MPaBO
Ha BJIaJICHUE 3eMJIel», YTBEPKICHHBIM MOCTAHOBJIEHUEM aJIMUHUCTpAIlUU
ropona ot 01.10.2012 Ne 1502x»;

or 01.10.2012 Ne 1504 «OO0 yTBEpXIAEHUM AJMHUHUCTPATHUBHOIO
periaMeHTa MPEAOCTaBJICHUS apXUBHBIM OTAEIOM YyIOpaBICHUS JAedaMu
aJMUHUCTpAIMU TOpoJla MYHUIIMNAaIbHOU yciuyru «McnonHeHue 3ampocoB
POCCUUCKHX M WHOCTPAHHBIX TpaKJaH, a Takke JuI 0e3 TrpaxIaHCTBa,
CBSI3aHHBIX C peanu3alueidl uX 3aKOHHBIX TIPaB U CBOOOIY;

or 16.11.2015 Ne 2816 «O BHeCeHUU H3MEHEHHW B MOCTAHOBJIECHUE
anmMuHucTpanuu rtopoga ot 01.10.2012 Ne 1504 «OO6 yTBepXIeHUU
aJIMUHUCTPATUBHOIO pErjiaMeHTa MPEJOCTABJICHUS AapXHUBHBIM OTAEIOM
yIOpaBlIeHUs JejlaMH aJIMUHHUCTPALMU TropoJa MYHUUUNAIbHOU YCIYyTH
«McnonHeHne 3ampoOCOB POCCUMCKHX M HMHOCTPAHHBIX TpaxaaH, a TaKkKe
aunr 0e3 TrpakJaHCTBA, CBSA3aHHBIX C pealu3alued MX 3aKOHHBIX IpaB
U CBOOOI»;

oT 22.07.2016 No 2356 «O BHECEHUU U3MEHEHUM
B AaJMHUHUCTPATUBHBIA pPEriaMeHT MPEAOCTABICHUS MYHUUUNAIbHBIM
OI0J)KETHBIM yupexJeHueM «ApxuB ropoga bepe3sHuku» MyHUIUNATbHOU
ycnyru «lVcmonHeHue 3ampocOB POCCHUUWCKHX M HHOCTPAHHBIX TpaxjaH,
a Takxe JuI 0e3 rpaxIaHCTBa, CBSA3aHHBIX C pealiM3alueil UX 3aKOHHBIX
npaB U cBOOO», YTBEPKACHHBIM MOCTAHOBJICHUEM aIMUHUCTPALIMU TOpOJIa
oT 01.10.2012 Ne 1504»;

or 03.06.2015 Ne 1008 «OO0 yTBepXkJAE€HUU aAJIMUHUCTPATUBHOTO
periaMeHTa Mo MPEIOCTABICHUID MYyHHUUNAIbHOW ycinyru «Bbrgaua
ApXUBHBIX KOINHWH, apXUBHBIX BBIMHCOK MO 3alpocaM KPUAHUYECKUX
U pU3MYECKUX JTUIY;
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or 12.08.2015 Ne 1712 «O BHeCeHMM HU3MEHEHHW B NYHKT 1.3.2
nojapasjena 1.3 paszaena I aJIMUHUCTPATUBHOTO periaMeHTa
0 MPEeJOCTABJICHUI0 MYHHIIUIIAJIbHOU yCcayru «Bbijgada apXuBHBIX KOIHM,
ApXMBHBIX BBIMUCOK IO 3alpocaM KWPUAMYECKHUX U (PU3UUECKUX UL,
YTBEPXKJAEHHOTO MOCTAHOBJEHUEM aaMuUHUcCTpauuu ropoga ot 03.06.2015
Ne 1008»;

oT 22.07.2016 Ne 2357 «O BHCCECHUH N3MEHECHU N
B aJMHUHUCTPATUBHBIN pErjaMeHT MPEAOCTaBICHUS MYHUIUTAIbHBIM
OIJIKETHBIM YUYpexXJIeHUEeM «ApXHUB ropojaa bepe3HHKH» MyHUIUMOATbHOU
ycayru «Bpigada apXMBHBIX KOMHM, apXUBHBIX BBIIIMCOK IO 3ampocam
IOPUINYECKUX U (DUBUYECKUX JIUI», YTBEPXKIECHHBIM MMOCTAaHOBJIECHUEM
aamuHuctpanuu roponaa ot 03.06.2015 Ne 1008 »;

ot 08.06.2015 Ne 1026 «OO0 yTBEpXIEHUM AJMUHUCTPATHUBHOTO
periaMeHTa 1o npeaoCTaBICHUIO MYHUIIUTATbHOMN yCAyTHU
«IIpenocTaBiieHuEe apXUBHBIX CIIPABOKY;

oT 22.07.2016 Ne 2358 «O BHECECHUH H3MEHEHUH
B aJMHUHUCTPATUBHBIA pErjiaMeHT TMPEAOCTABICHUS MYHUIUNAIbHBIM
OIOIKETHBIM YUYpexJeHUueM «ApxuB ropojaa bepe3Huku» MyHUUIUNATIbLHOU

ycayru  «llpemocraBieHue  apXMBHBIX  CHPaBOK»,  YTBEPXKICHHBIU

NOCTaHOBJEHUEM aaMUHUCTpanuu roponaa ot 08.06.2015 Ne 1026».
3.0dpunuanpHO OMMy0JIMKOBATH HacTOAIICE MOCTaHOBJICHUE

B odunuanbHOM me4YaTHOM wusAaHuum — razetre «JIBa Oepera Kambi»

U pa3sMECTUThb €ro IMOJIHBIM TEKCT, COCTOSIIMA M3 HACTOSLIETO
NOCTAHOBJEHUS W  AJMHUHHUCTPAaTUBHOTO  perjiaMeHTa, YKa3aHHOTO
B mOyHKTe | Hacrtosimero mnoctaHoBieHus, Ha OduuumanbHOM TmOpTaNe
npaBoBoi uHpOpManuu Tropoja bepesHukm B MHPOpPMAIUOHHO-
TEJIEKOMMYHUKAIlMOHHOU ceTu «MHTEpHETY.

4.HacTosiiee NoCTaHOBJIIEHUE BCTyHaeT B CUJY CO AHS, CJICAYIOIIETO
3a JTHEM ero o(QuIMalIbHOTO ONYOJMKOBAHHUSA B O(HUIMAIBLHOM I€4aTHOM
U3JaHUU.

S5.KoHTpoJb 3a HCIIOJIHEHUEM HacCTOSIIETro NOCTAaHOBJICHUS
BO3JIOKUTh Ha HaydajJbHHUKA YINpPAaBJICHHUSA J€JilaMHd aJMUHUCTPALUU Topojia
Todpsxkuny H.B.

an
a ,ﬂ,OKyMeHT noanncaH

I'maBa ropona bepesHuku — 9NEKTPOHHOY MOAMMCHIO

riaBa aJMUHHUCTPALlUH
roponaa BGDGBHI/IKI/I CepTiduar: 01D7BIAGCEBED2B0000000CEN0060002 K.II.CBeTnakoB

Bnageneu: CeetnakoB KoHcTaHTuH [MeTpoBuY
[DeictButeneH ¢ 05-10-2021 go 05-10-2022
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YTBEPXJIEH
IIOCTAaHOBJIEHUEM
aJIMUHUCTpAIMU TOpOIa

L13012002 1 01027
AIMUHUCTPATUBHBINA PETJIAMEHT
10 NMpeAoCTABJICHUI0 MYHHIUMNIAJBHON YCAYI H
«MupopmannonHoe odecneyeHne GU3MIEeCKUX U WPUANYECCKHUX JHUI
HA OCHOBE JOKYMEeHTOB ApXxuBHOro ¢pounaa Poccuiickoii Pexepanumu
U IPYrMX apXUBHBIX JOKYMEHTOB,
NpeaoCcTaBJIeHNEe APXUBHBIX CIPABOK,
APXUBHBIX BBINMCOK U KONUHA apPXUBHBIX JOKYMEHTOB)»

[1.O0mue mojioxKeHusd
1.1.1lpeameT peryjupoBaHUs aJIMUHUCTPATHBHOIO perjaMeHTa

l1.1.1.AnMHUHUCTPATUBHBIN peraaMeHT o IIPEIOCTABIECHUIO
MyHUnHnanbHoW ycnyru «WHpopmanmonnoe obGecmedeHne GU3HMIESCKUX
U OPUIUYECKUX JIHUI Ha OCHOBE JOKYMEHTOB ApXuBHOro ¢oHua
Poccuiickoi denepanuu u APYTHUX apXUBHBIX JOKYMEHTOB,
NpEeNOCTaBICHUE AapPXUBHBIX CHPaBOK, AapXUBHBIX BBIMUCOK U KOMHUH
ApXUBHBIX JOKYMEHTOB» (J1ajiee COOTBETCTBEHHO - AJIMHUHHUCTPATUBHBIN
periaMeHT, MyHHUIUNaldbHas yciayra) pa3paboTaH B IeJsAX MOBBIIIECHUS
KauecTBa NPENOCTaBICHUS MYHHUIUNAJIbHOW YCIAYrM U OIpeJenseT
NOCJIeJOBATEIbHOCTh U CPOKHM JEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP),
nopsAA0K U (GOpPMbl KOHTPOJIS NPENOCTAaBICHUS MYHUIMUNAJIbHOW YCIYyTH,
nopsiiok u (GopMbl 00’KaJlOBaHUS peEHICHUNW W AeUCTBUM (Oe3meiicTBUS)
opraHa, MpeAOCTaBJIAIOINEro  MYHUUUNAJIbHYI  YyCIyry, B  JHIE
MyHunHUnalbHOro OIOJXETHOTO YyUupexkJIeHUus «ApxuB roponaa bepe3Hukm»
(nanee — ApxuB), a TakXe JOJOKHOCTHBIX JHUI[, CHELUATIUCTOB ApXuUBa,
Y4acCTBYIOUIUX B NPEJAOCTABICHUU MYHULIHUINAJIbHON YCIYTH.

1.2.0nucanue 3assBUTEJIEH

1.2.1.B kauecTtBe 3asBUTEJIE BBICTYHAKT (QHU3UUYECKUE JIHUIIA,
IOpUIMYEeCKHUEe JHIa, MHIAWBUAYaAJbHBIE NpeANpUHUMATEIN, apOUTPaKHbBIC
(KOHKYpCHBIE) yIpaBistonue (aajee - 3asiBUTEINb).

1.2.2.0T7 uMeHU 3asIBUTENSI MOTYT BBICTYIATh JHUIla, UMEIOIIUE MTPABO
B COOTBETCTBUM C JEUCTBYIOIIMM 3aKOHOAATEIbLCTBOM Poccumickou
denepanuu npeaCcTaBIsITh HHTEPECHI 3asIBUTEIS 1100 JINIA,
YIIOJITHOMOYEHHBIC 3asBUTEJIEM B MOPAJIKE, YCTAHOBJICHHOM JI€HCTBYIOIIUM
3akoHOJaTeabCcTBOM Poccuiickoit denepanuu (1anee — NpeacTaBUTEND).
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1.3.TpeboBanusi K nopsaaAKY HHGOPMHUPOBAHKS O MPEJOCTABJEHUHU
MYHULIHNAJIbHOM yCOAYIH

1.3.1.Madopmanusg o MecTe HaxoxaeHus, rpapuke padboTsl, rpaduke
npueMa 3asiBUTeNed (mpeacTaBUTesiell) MO BONpocaM MPEIOCTaBICHUS
MYHUIMOAIBHOW ycClIyru, rpaguke NpueMa 3asBICHUU U JOKYMEHTOB,
HEOOXOAUMBIX NI MPEAOCTABICHUS MYHUIIUTIATbHOW yCAYyTrd, CIPaBOYHBIX
tenedoHax, ajapece dDICKTPOHHOW MOYTHI, ajapece oduuUanbHOro caiTta
B MH(OPMALMOHHO-TEIEKOMMYHUKAlUOHHOW ceTu «MHTepHeT» (nmanee —
ceTp «MHTEepHeT») ApXuBa NpuUBEJEHA B MPHUIOKEHUM | K HACTOSIEMY
AJIMUHUCTPAaTUBHOMY periamMeHTy. Anpec oduuuaibHoro caiira ApxuBa
B CEeTH «UuTepuer», Ha KOTOPOM pa3MenieH HACTOS UM
AJIMUHUCTPAaTUBHBIA  PErJIaMEHT: https://berarchiv.ru/  (manee  —
opuuIMaNbHBINA CAUT).

Anpec obpunuanbHoro caita «Yciayru u cepBuchl [lepmMckoro kpas»,
Ha KOTOpOM pa3MmelieHa HWHpopMamus O MYHUIUNAIBHOW YycCayre,
B cetn «MHTEepHET»: https://uslugi.permkrai.ru/.

Anpec denepanbHOW ToCydapCTBEHHOW MHGOPMAIMOHHON CHCTEMBI
«EnuHbpiit mopTan rocygapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT ((QYHKITHN)»
B cetu «MHTEepHET»: https://www.gosuslugi.ru/ (nanee — Equnsiii mopTam).

1.3.2.Uadopmanusa o mecTe HaxoXkaAeHUS, rpadpuke paboTsl, rpaduke
npueMa 3asBJIEHUA M JOKYMEHTOB B ClIy4yae JIMYHOTO OOpalieHus
3asBUTEIEN (ux npeJcTaBUTENE), CHOPaBOYHBIX tenedoHax,
agpecax caWtoB B cetu «HMHTepHeTr» oOpranusanui, Yy4acTBYIOIIUX
B IPEJAOCTAaBICHUU MYHULIUTIAIBHOU YCIYTH.

3agBuTeNn (MUX OPEACTABUTENH) BOPABE MOJYYUTh MYHUIUNAIbHYIO
ycanyry depe3 ['ocynapcTBeHHOe OrokeTHOE yupexaenue IlepMmckoro kpas
«IlepMckuit kpaeBOW MHOTOQYHKIIMOHAJIbHBIA LEHTP MNPEIOCTABICHUS
FOCyJIapCTBEHHBIX W  MYHUIHUNAJIBHBIX yciayr» (mamee - MOII)
B COOTBETCTBHUU C COTJIAIEHUEM O B3aAUMOJEHUCTBHUU, 3aKIIOUYEHHBIM MEXAY
M®I] u Anmunuctpauueit ropona bepe3nuku (nmanee - corjameHue
0 B3aMMOJIEMCTBUH), C MOMEHTA BCTYIJIEHUS €TI0 B CUILY.

Nuadopmanus o0 MecTe HaXOXKJACHHUs, CHPaBOYHBIX TeiaedoHax
u rpadukax paboTel (QUIMANOB U TEPPUTOPUAIBHBIX OTAEIOB MOI]
pa3memena Ha oduunuanbHom caite M®PI[ B ceru «UHHTEpHETY:!
http://mfc.permkrai.ru/.

1.3.3.ludopmMupoBaHHOCTh  3asiBUTENie  (MX  TpeacTaBUTENeH)
o mopsaake (mo BompocaM) NpPeAOCTaBICHHUS MYHUUUNAIbHOW YCIYyTH
o0ecrneynBaeTCs MyTeM:

pasMmenieHuss UHPOpPMAUUHM O TPEAOCTABICHUU MYHUUUNAIbHOU
yciayru Ha opuumanbHoM caiite, Ha EnuHom nopraine;
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NPOBEJCHUS KOHCYJIbTAIMH AOJKHOCTHBIMH JUIIAMHU, CIIELIMATUCTAMHU
ApxuBa Mo BOMpocaMm MpeJoCTaBICHUS MYHUIIMNIAILHON yCIyru B o0beme,
npeaycMOTpeHHOM NyHKTOM 1.3.5 HacTosmero nojapasjaena;

pa3MenieHuss Ha UHPOPMAIMOHHBIX CTEHIAaX B 3JaHUM ApXuBa
uHPopMaI U, NIpeaycMOTpeHHON nyHKkToM 1.3.4 HacTosmero nojapasaena;

NOoCpeACTBOM NMyOJIMKAIUK B CPEACTBAX MAacCOBOU MHPoOpMaIuu;

C HCHOJNB30BAaHUEM CpPEACTB TeiaepOHHOW CBS3M, TOYTOBOTO
OTHpaBJCHHUS, DJTCKTPOHHOUN MOUTHI;

JUYHOTO oOpalieHuss 3asBUTENs (€ro npeacTaBuTens) B ApXus,
MOII.

3asBuTenp (ero MpeACTaBUTENb) HUMEET TMpaBO Ha TMOJy4YeHHE
uHpOpManMu O XOJ€ MPEIOCTABICHUS MYHHIUNAIbHON YCIyrH B XOJe
JAYHOTO TIpUeMa, C UCIOJb30BaHHEM CpEICTB TenepOHHOW CBSI3H,
AJIEKTPOHHOM MOYTH, ENMHOTO mopTaia U MyTeM MOYTOBOTO OTIHPAaBICHHUS.

1.3.4.Ha uapopManiMoHHbBIX CTE€HAAX B 3JlaHMU ApPXHUBA pa3Meniaercs
ciaeayromnias uHopmanusi:

W3BJICYCHUS U3 HOPMATHUBHBIX MPABOBBIX aKTOB, COJEPKANUX HOPMHBI,
pErIaMEHTHPYIOIINE ACSITEIBbHOCTh MO MPEAOCTABICHHUI0O MYHHUIIMTIAIbHOU
yCIYyTH;

TEKCT HACTOSIEro AAMUHUCTPATUBHOTO PEriaMeHTa;

nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JAJi HNPEIOCTaBICHUS
MYHUIIUTIAIBHON yCIYTH;

nepevyeHb yCIyT, KOTOpBIE SIBIISIFOTCS HEOOXOJUMBIMU
U 0053aTEeNbHBIMU JJISI IPEJOCTABICHUS MYHUIIMTIATBHOW YCIYTH;

00pa3Ibl opopmaeHuUs JTOKYMEHTOB, HEOOXOTUMBIX
JUISL IPEJOCTABICHUS MYHUIIMTIAJIbHOU YCIYTHU, U TpPeOOBAHUS K HUM;

O  MeCTe€  HaxOXJIEeHHUs, CHIpaBOYHBIX  TeiedoHax,  ajapece
opUuManbHOTO caliTa U PMEKTPOHHON MOYTHI, Tpaduke paboThl ApXuBa;

rpaguk npuema 3asgBUTeNed (UX MpeJCcTaBUTENed) MO BOMpocam
Npea0CTaBICHUS MYHUIITUNIAIbHOU YCIYTH;

rpaguk mpuemMa 3asABJIEHHUA U  JTOKYMEHTOB, HEO0OXOIUMBIX
JUISL IPEJOCTABICHUS MYHUIIUTIAJIbHOU YCIYTH;

CPOKH MPEJIOCTABICHUS MYHUIIUTIATILHON yCIYTH;

OCHOBaHHMA JAJs OTKa3a B IMpUeMe JOKYMEHTOB, HEO0O0XOIUMBIX
JUISL IPEJOCTAaBICHUS MYHUIIUTIAJIbHOU YCIYTH;

OCHOBAHHUSA AJISI MPUOCTAHOBJIEHUSA NMPEAOCTABICHUS MYHUUIUNAIbHOU
yCIyTH;

OCHOBAHHUSA Jd OTKa3a B MPEJOCTABICHUU MYHULIUTNIAJIbHOU YCIYTH;

nopsiIoK UHGOPMUPOBAHUS O XOJ€ NMPEAOCTABICHU MYHUIIUTIATbHOU
yCIyTH;

MOPSIJIOK MOJYUYEHUSI KOHCYJIbTAalU;
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MopsAA0K 00KAJIOBaHUS pPEIICHUM, AeHcTBUM (Oe3aelcTBUI) ApXUBa,
JOJKHOCTHBIX JIUI, CTICIMATNCTOB ApPXHBA;

HHas nHbopmanus, HeoOXxoguMas ISt Mpea0CTaBICHHUS
MYHUIUTIATBbHON YCIYTH.

1.3.5.KoncynpTanuu MPOBOJISATCS JTOJKHOCTHBIMH JUIaMHU,
cnenuaiucTaMu ApxXuBa Mo CIEAYIOIIUM BOMIPOCAM:

COCTaB n coJlepKaHUE JTOKYMEHTOB, HEeO0OXOTUMBIX

JUIS IPEAOCTaBJICHUS MYHUIIUIIAJIbHOW yCIYTH;

KaTeropuu  3asiBUTEJEW, HUMEIIMX TNpaBO Ha  MOJydYeHHE
MYHUIIATIAILHON yCIYTH;

cnoco0bl mMoJayu JOKYMEHTOB JJs TOJYYE€HUS MYyHUIUNAIbHOU
yCIyIH;

CHOCOOBI MOJYUYEHUS pe3yidbTaTa MYHUIIUNAIbHON YCIYTH;

CPOKM MPEIOCTABJICHUS MyYHUIIMTIAILHOU YCIIYTH;

OCHOBAaHHUSA JJii OTKa3a B TNpueMe JOKYMEHTOB, HEO00OXOJAMMBIX
JUI IPEAOCTaBJICHUS MYHUIIUNIAIbHOW yCAYTH;

OCHOBAHHUS JJISi IPUOCTAHOBJICHUS NPEJOCTABICHUS MyHUIMTIAIbHOMU
YCIAYTU UJIM OTKa3a B NPEJOCTABICHUU MYHUIIUNIAJIbHOW yCAYTH;

MopsIIOK 00’KalloBaHWS peIIeHUM, necTBuil (0e3meiicTBus) ApxuBa,
JTOJKHOCTHBIX JIUI[, CIIEUATUCTOB APXUBA;

HOpPMAaTHUBHBIE TPAaBOBBIE AaKThl, pPETrIaMEHTUPYIOIIUE MOPATOK
OKa3aHWUSA MYHUIMNAJIbHOUN yCIYTHU;

uHas uHpOpMaIus, HeoOxoauMas TSt npeaoCcTaBICHHUS
MYHUIIUTIATIBLHON yCIYTH.

KoHcynpTamum  mpegOCTaBISAIOTCS MPH  JUYHOM  OOpamieHUH
3asiBUTENEH (MX MpeacTaBuTeNeil) B ApXUB MO MUCbMEHHBIM OOpaIeH usiM,
MOCpeJACTBOM Tele(POHHOW CBA3U, MOYTOBOTO OTMPABJICHUS, DIECKTPOHHOU
nouTel. [Ipu oTBeTax Ha TeneoOHHBIE 3BOHKM M YCTHBIE OOpalieHwus,
JNOJKHOCTHBIEC JIMIIA, CHEUUATUCThl ApXUBAa MNOAPOOHO W B BEKJIUBOU
(koppekTHOM) (opme HHDOPMUPYIOT 3asiBUTENEH (UX TpeaAcTaBUTEIEH)
Mo BOINpocaM B Tmpeaenax cBoedl kommnereHuuu. OTBeT Ha TeiaeDOHHBIN
3BOHOK JIOJDKEH HauyuHaThCcad ¢ HMHQOpMamMu O HAMMEHOBAHUHU OpTraHa,
B KOTOPBIA MO3BOHUI 3asBUTENb (€ro mpejacTaBUTeNb), daMUIUU, UMEHH,
oT4yecTBe (MOCJIEHEE - PU HAJIUYUM) U JOJKHOCTHU JOJKHOCTHOTO JIHIIA,
cnenuanucta ApxuBa, NIpUHABIIEro TelehOHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTHU JOJDKHOCTHOTO JIMIIa, cHeuuanucrta ApXusa,
NPUHSIBIIETO TesePOHHBIN 3BOHOK, CAMOCTOSITEJIbHO OTBETHUTH
Ha TOCTaBJEHHBIE BOMNPOCHI, 3aABUTENI0 (€ro MpejCTaAaBUTEIIO) HOJKEH
OBITh coOOOmEeH TeJdepOHHBIM HOMEp, MO KOTOPOMY MOXHO TOJYYHUTh
HEOOXO0AUMYI0 UH(POPMAIHIO.

KoHcynbranium mno TOPSAKY MPEIOCTABICHUS MYHHUIMIAIbHOU
YCAYT¥ OCYHIECTBISIOTCS OECMIaTHO.
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II.CrtanaapT npeaocTaBJeHUs MYHUIHMNAJbHOM yCJIYIH
2.1.HauMeHOBaHNEe MYHUIUNAJbHON YCJAYIH

2.1.1.HaumeHoBanue MyHunumnaibHou yciyru — «MHpopmanmonunoe
obecnieueHne (U3MYECKUX U IOPUJAUYECKHUX JIMLl HAa OCHOBE JOKYMEHTOB
ApxuBnoro ¢onga Poccuiickoir deagepauun U Apyrux apxXUBHBIX
JOKYMEHTOB, IIPEIOCTABJIEHUE AaPXUBHBIX CIPABOK, apXUBHBIX BBIIIUCOK
U KONUW apXUBHBIX JOKYMEHTOB.

2.2.HaumMeHOBaHHeE OpPraHa,
NMPea0CTABJAIIEr0 MyHHIMIIAJIBbHYI YCJAYTY

2.2.1.0pranom, YIOJHOMOYEHHBIM Ha IIPENOCTABIICHUE
MYHULUNAIbHON YCIIYTH, SIBISETCA APXUB.

2.3.PesyabTar npeaocraBjeHus MYHUIMIAJBHON YCIAYIH

2.3.1.Pe3ynpTaToOM  OpeNOCTABIEHHUS  MYHUUMUNAIBHOW  YCIYIH
SABJISIETCA:

2.3.1.1.Bp11aya (HampaBJIEeHUE) 3aABUTENIO (€ro MNPEACTABUTENIIO)
ApXHMBHOW CIpaBKH (apXUBHOM KONHMHU, apXUBHOU BBIMMUCKH), COCTABICHHON
no INpUMEpHON ¢GopMe apXHBHOW cHpaBKU (AapXMBHOM KOMHUU, apXUBHOM
BBIMUCKH) COTJIACHO NPHUIOKEHHUIO 2 K HACTOSIMEMY AIMUHUCTPATUBHOMY
periiaMeHTy;

2.3.1.2.Bp11aya (HampaBJIEHUE) 3aABUTENIO (€ro MNPEACTABUTENIIO)
uHpOopMaIMOHHOTO  THcbMa Ha  Ojanke  ApxuBa 00  oTKase
B NPEJOCTABJICHUM  MYHHLUMOAIBHOW  YCIYI'H 1O  OCHOBAHMUIM,
NpeayCMOTPEHHBIM MoapazaenomM 2.9 Hacrosmero pasaena (nainee —
UH()OpPMaIMOHHOE MUCHMO).

2.4.Cpok npegocTaBjJeHUsI MYHHUIMNIAJBbHOH yCIYTH

2.4.1.Pemienue 0 Bbl1aue (HampaBJICHUN ) 3aBUTEIIO
(ero mpencTaBUTENI0) apXUBHOW CHpaBKU (apXUBHOW KOMHUHM, apXUBHOU
BBIMMUCKK) WJIX HUHPOPMAUUMOHHOTO TNHCbMa JOJKHO OBITh MPUHATO
He mo3jaHee 4yeM uyepe3 20 KajeHJAapHBIX JHEW CO JHS perucTpamuu
3asiBJI€HHA O BblJadye HMHPOPMAIMU HAa OCHOBE JOKYMEHTOB ApPXHUBHOTO
dounna Poccuiickoit denepanuum U JIPYTUX apXUBHBIX JOKYMEHTOB,
O MpPEeJOCTAaBJICHUM AapXUBHBIX CIPABOK, APXHBHBIX BBIMUCOK W KOMUU
ApXMUBHBIX JOKYMEHTOB (/ajsee — 3asBJICHUE) U JOKYMEHTOB, HEOOXOJUMBbIX
JUI IPeAOCTaBJICHUS MYHUIIMIIAIbHOW yCAyTru, B ApXHBE.
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2.4.2.Cpok BbI1AYU (HampaBJlieHUS crmocooom, YKa3aHHOM
B 3asBlieHHH, OO0 yepe3d MODII) pesyapTara MyHUUIUTAJIBHOW YCIYTH,
yKkazaHHoro B nyHkte 2.3.1 mnoapaszaena 2.3 HaACcTOsSUIEro pasjea,
3asiBUTENI0 (€T0 NMPEJACTABUTENI0) HE JOJDKEH MpEBbIIATh 2 paboyux gHEH
CO JHSA NPUHATHA COOTBETCTBYIOUIETO PEUICHUS.

2.4.3.B cinyuae mpeaocTaBicHUA 3asiBUTEIEeM (€T0 MPEICTaBUTEIIEM)
3a8BJCHUS M  JOKYMEHTOB, HEOOXOIUMBIX IS  TpeJOCTaBICHHUS
MYHULUNIAJIBHOU  YCIYTH, yepes MOI CPOK  IIpenOCTaBJICHUS
MYHHULUIIAJBHOU  YCIAYI'M  HUCUHCHseTCd CcOo JAHig nepenaun MOI]
TaKuX JOKYMEHTOB B ApXUB.

2.5.IlepeyeHbp HOPMATHUBHBIX IPABOBbBIX aKTOB,
PeryJMpyrOImuxX OTHOIICHHUS,
BO3ZHUKAKIIKE B CBA3HM C NPEJIOCTABJCHUEM MYHUIMNAJBHON YyCIYIH

2.5.1.1lpexocTraBieHue MYHHULUMNAJIBHOW YCIYIrd OCYIIECTBISAETCS
B COOTBETCTBUHU C:

Koncrurynuein Poccuiicko @enepanuu;

3akonom Poccuiickoit ®eaepanuu ot 21.07.1993 No 5485-1
«O rocygapCTBEHHOW TallHE»;

®enepanbHbiM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O conuanbHO#
3amuTe MHBaIUMAOB B Poccuiickoit denepanun» (nanee — PDenepajbHbI
3aKOH OT 24.11.1995 Ne 181-®3);

®enepanbHbiM 3akoHOM oOT 17.12.2001 Ne 173-®3 «O TpynoBbIX
neHcusx B Poccuiickou @enepanuny;

denepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM
neine B Pocculickon denepanuny;

denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 undpopmanuu,
UHPOPMAIIMOHHBIX TEXHOJOTHUSAX U O 3alUTEe UHPOPMAIIUUY;

denepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NpeaOCTaBIEHHUS TOCYJapCTBEHHBIX M MYHHUIUMAJbHBIX YCIyr» (lajnee -
denepanbubiil 3ak0H 0T 27.07.2010 Ne 210-D3);

Vxkazowm Ilpesunenta Poccuiickoit ®egepanuu ot 31.12.1993 Ne 2334
«O OMOJHUTENBHBIX TAapAHTUAX MPAB I'PaxaaH HAa UHPOPMAIIUION;

HOCTAHOBJIECHUEM [IpaBuTenbcTBA Poccuiickon denepanuu
or 08.09.2010 Ne 697 «0O eguHOM CHCTEME MEKBEIOMCTBEHHOTO
3JIIEKTPOHHOTO B3aUMOJAECHUCTBUS;

NOCTAaHOBJIECHUEM I[IpaBuTenbcTBA Poccuiickon denepanuu
oT 25.06.2012 Ne 634 «O Bugax 3J€KTPOHHOW MOJANHUCH, UCIOJIH30BAHUE
KOTOPBIX JONMYCKaeTcs Npu OOpaleHuu 3a MOJYy4YeHHEM roCyAapCTBEHHBIX
U MYHHUILUAMAJIBHBIX YCIYI»;
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HOCTAHOBJIECHUEM I[IpaBuTennrcTBA Poccuiickon denepanuu
oT 26.03.2016 Ne 236 «O TpebGoBaHUIX K NPEJOCTABICHUIO B DJICKTPOHHOHU
dbopme rocyqJapCTBEHHBIX U MYHUIIUNIAJIbHBIX YCIYT»;

pacIops)KEHUEM [IpaBuTenbcTBA Pocculickoii denepanuu
or 17.12.2009 Ne 1993-p «O06 yTBEepXkJIE€HUH CBOJHOTO TEpPCUHS
NEPBOOYEPEAHBIX  TOCYAAPCTBEHHBIX 17| MYHULUNOAIbHBIX  YCIYT,
NPEeNOCTABISEMBIX B DJIEKTPOHHOM BUIEY;

npukazoMm MunHucrepcrsa KyabTypbl Poccuiickoun @Denepauuu
oT 31.03.2015 Ne 526 «O0 yTBepkKJIE€HUU MPAaBUJ OpPraHU3ALUU XPAHECHUS,
KOMIIJIEKTOBAaHMS, Yy4eTa U UCIOJb30BaHUA JOKYMEHTOB ApXUBHOTO PoHIa
Poccuiickon denepanuum W OAPYTUX apXHUBHBIX JOKYMEHTOB B OpTraHax
roCyJlapCTBEHHOW  BJIACTH, opraHax  MECTHOTO  CaMOyHNpaBJICHUS
YU OpraHU3ALUAX);

npukazom denepanbHoro apxuBHoro areHrcTBa oT 02.03.2020 Ne 24
«O06 ytBepxkaenun llpaBun opraHuzauuu XpaHEHUS, KOMIIJIEKTOBAaHUS,
yyeTa M MCIOJb30BaHUSA JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit
dengepauuum W JAPYrUX AapPXHBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
U MYHUIHUIOAJIBHBIX  apXuBax, My3esix, OuOmImoTekax, HayYHBIX
OpTaHU3aLUAX»;

3akonoMm IlepMmckoro kpast ot 10.04.2018 Ne 210-1IK «O06 apxuBHOM
nene B IllepMmckom kpaer;

HACTOSAIUM AJIMHUHUCTPATUBHBIM PETIAMEHTOM.

2.6.McuepnpiBalomIuii nepevyeHb J0KYMEHTOB,
He00XO0AMMBIX B COOTBETCTBHU C HOPMATHBHBIMH NPABOBBIMH aKTaAaMH
AJA NMPEeJOCTABJIEHUA MYHUIUNAJIBHOM YCOAYIH

2.6.1.UcuepnpiBatonuii  mepeuyeHb JOKYMEHTOB, HEO0OXOJHMMBIX
TS NpeoCTaBJICHUS MYHUIIUTTATbHOMU yCIyTH, 0053aHHOCTH
MO MPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEJIA:

2.6.1.1.3asBO€eHNE, KOTOpOE€ JOJDKHO COJEpXaTh CJICAYIOUIYIO

uHPOpMaIHUIO:
HAaVMMECHOBAHHUEC IOPUAUYECKOTO JIuIa, ero MHH, OTI'PH;
s pusnueckux aun -  daMuiaus, HWMsS, OTYecTBO (IocieaHee -

NpU HAJTUYHUH);
MOYTOBBIN W/HJIM SJIEKTPOHHBINA apec, KOHTAKTHBIN Tene(doH;
npeaMeT oOpalmeHusi, B TOM UHCJIe CBEJICHUS, HWHTEpPECyIIne
3asBUTENS, U XPOHOJOTHYECKHE PAMKH 3alpaninBaeMoid HHPOpMALlUH;
cmoco0 MmMoNydeHHUs pel3ylbTaTa MYHUIUNAIbHOW YCIYTH: JUYHO,
NyTeéM TOYTOBOTO W /UIHM 3JIEKTPOHHOTO HAampaBieHWs, depe3 EnmHbIi
nopTain;
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NOJMUCH 3asiBUTEINS (€ro MpPEICTaBUTENA);

naTy COCTAaBJICHHUS.

[IlpumepHas ¢dopma 3asiBIeHHA OINpeJesieHa MPUIOKEHUEM 3
K HacTosmeMy AIMUHUCTPATUBHOMY PETJIIAMEHTY;

2.6.1.2.B cnyyae, eciu 3asBJICHUE MOJAETCS 4YEpe3 MpeIaCTaBUTENS,
TaKX€ MNPEeNOCTaBISAETCA JAOKYMEHT, NOATBEPKIAOUHUA €ro IMOJHOMOYHUS
Ha OCYIIECTBJEHUE JEUCTBUU OT UMEHHU 3asBuTens. B kadecTBe
JTOKYMEHTAa, MOJTBEPKAAIOMET0 MOJHOMOYHNS HAa OCYIIECTBICHUE NEHUCTBUMI
OT UMEHH 3asBUTENS, MOXKET OBITh MmpejacTaBiieHa odopMIIeHHAS
B COOTBETCTBHM C JECHUCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickon
denepanuu JOBEPEHHOCTH;

2.6.1.3.TpynoBasi KHMXXKa UM €€ KOMUS, 3aBepeHHas paboTogaTeseM
B COOTBETCTBHMHM C JECWCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu, - B clydae oOpamieHUs 3a TMOJy4YEeHHEM JOKYMEHTOB
(uadopManuu), coaepxkamux HHPOpPMALKUIO O CcTaxe paboTel U (WUIH)
pa3mepe 3apabOTHOM MJIATHI;

2.6.1.4.npu oOpameHuu 3a MOJYYEHUEM JOKYMEHTOB, COJEpiKAIIUX
CBEJICHUS O TOATBEPXKJIEHUU POJCTBA, yJdouyepeHUH (YCHIHOBJICHUM),
COJlEpKaHUU 3aBEIaHUsI, JONOTHUTEIBHO NPEJOCTABISIOTCS:

corjlace YChIHOBHUTEJIEH, 3aBEPEHHOE HOTApPUYCOM, - JIJIsI MOJYyUYCHUS
JTOKYMEHTOB, COJEPKAMMUX CBECHUSI 00 YCHIHOBJIEHUHU (YIOUECPEHUN);

JTOKYMEHT, MOJTBEPKTAI0IU I bakT CMEpTH 3aBenlaTens,
U JOKYMEHT, NOJTBEPXKAAIOUMUA POJCTBEHHBICE OTHOILIECHUS 3asABUTEIS
C 3aBemiaTelieM, - JJIS MOJy4YeHUsI HHOOpMAIlUU B OTHONICHUU COJACPIKAHUS
3aBEUIAHUS;

JOKYMEHT, MOJITBEPXKAAIIIUN POJACTBO 3aIBUTENSA C YEJIOBEKOM,
0 KOTOpPOM 3alpaminuBarloTcsa CBeJIeHHUS (B ciydae, €Clid He NMpouuio 75 Jer
C MOMEHTa CO3JaHUS JOKYMEHTa), - JJs TMOJY4YEeHUS JTOKYMEHTOB,
COJZepIKalluX CBEJACHHUS U3 KHUT PErucTpalii 3aXOpOHEHUN (3aXOpPOHEHUU
yPH C IPaxom);

TOKYMEHT, MOATBEPXKIAMOMUN (aKT CMEpPTU dYeJOBEKa, O KOTOPOM
3almpalmuBalOTCd CBEIEHHUA, M JOKYMEHTHI, MNOATBEPXKIAIOIIUE POACTBO
3aBUTEJISI C YEJIOBEKOM, O KOTOPOM 3alpallnBarTCs CBeAeHUsS (B ciaydae,
ecaiu He npouyio 75 J€T ¢ MOMEHTa CO3JaHusl JOKyMEHTa), -
JUISE  TOJNy4eHHWsl JOKYMEHTOB, COJEp)Kallux CBeJeHuss 00 akrax
IpaXXJIaHCKOTO COCTOSIHUSA (POXKJIEHUU, OPAKOCOUETAHUU, CMEPTH);

JOKYMEHT, MNOATBEPXKIAMHUNA MNPUHALIEKHOCTh K HacJIeJHUKAM
nepBoi ouepeAau (B ciaydae oOpalieHHs 3a CBEJEHUSMH B OTHOILIECHUU
CONepKaHUS 3aBEIIaHUsA).
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2.6.2.3asButens (ero mpeacTaBUTENb) BIOpaBe MPEIOCTABUTH
1m0 COOCTBEHHOW MHUIIMATUBE JOMOJHUTEIbHBIE TOKYMEHTHI.

2.6.3.3asBneHue  MOXeT OBITh  3aMOJHEHO OT PYKUH  HIH
MallMHOMUCHBIM CIOCOOOM, pacmedyaTaHo MOCPEACTBOM BIEKTPOHHBIX
neyaTtarwmuXx yCTPOUCTB WMJM MOAaHO B GopMe 3JIEKTPOHHOTO JOKYMEHTA.
3asiBJieHHME COCTaBIsieTCs B  OJHOM  DJK3eMIJspe, MOJINHUChIBAETCS
3asgBUTENIEM (€ro npejacTaBUTEIIEM).

2.6.4.B cnydyae HampaBJICeHHUS 3asBJICHUS B BHUJE DJIEKTPOHHOTO
NOKyMeHTa mnocpenctsomM Eamnoro mnoptana, oduiuanibHOTO caiita
K 3asBJICHUI0O HEOOXOJAMMO MNPUKPENUTh OTCKAHUPOBAHHBIC JOKYMEHTHI,
00513aHHOCTh MO MPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3aABUTES.

2.6.5.D0€KTpOHHBIE 0o0pa3sl NOKYMEHTOB, IpUjJaraeMble
K 3asiBJICHUIO, B TOM YHCJE JIOBEPEHHOCTHU, HANPaABISIOTCSA TMyTeM
npeoOpa3zoBaHUd JOKYMEHTa Ha OyMa)XXHOM HOCHUTEJEe B BIEKTPOHHYIO
dbopmMy mnyteM ckaHupoBaHus uiau ¢ortorpadupoBaHus ¢ oOecneyeHUEM
MalIMHOYUTAEMOT0 PacClO3HaBaHUS €r0 PEKBU3UTOB.

KauecTBO mpenctaBiasieMblX 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB
NOJKHO oOecneuyuBaTh BU3YaJbHYH HUACHTHYHOCTh €ro OyMaxXHOMY
opuruHany B Macmrtabe 1:1. KadecTBO mpeacTaBlICHHBIX 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB JOJKHO MO3BOJATH B MOJHOM OOBEME MPOYHUTATH
TEKCT JOKYMEHTa U paclo3HaTh €r0 PEKBU3UTHI.

CpencTtBa D3JIEKTPOHHON TMOJINUCH, TMPUMEHsAEMble TMpU TMoJaue
3asBJI€HUsA mocpenctBoM EauHOro mnopralia, AOJKHBI COOTBETCTBOBATH
TpeOoBanusim  denepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3
«O06 onexktpoHHou mnonnucuy, DeaepanpHoro 3akona ot 27.07.2010
No 210-®3 u OpUHATHIM B COOTBETCTBHUHM C HHMHU HUHBIM HOPMATHUBHBIM
NpPaBOBBIM aKTaM.

2.6.6. TekcTbl JOKYMEHTOB, MPEIACTaBISIEMbIX [ TMOJyYEHHUS
MYHHUIIUTIANBHON  YCIYTH, JOJDKHBI OBITh HamucaHel  pa3bopyuBO,
HAaUMEHOBAHUS HOPUAUYECKUX JHIl — 0€3 COKpalleHHUs, ¢ yKa3aHUEM HX
MEeCT HaxoxjaeHus. @damunuu, w#HMeHa U oOTyecTBa (mocieqHee —
Npu HaIW4Yuu) (PU3UYECKUX JIUI[, agpeca MUX MECT XKHUTEIbCTBA JOJKHBI
OBITH HaNIMCAHBI MOJHOCTHIO.

2.6.7.3a mnpenocTaBJIE€HUE HEJOCTOBEPHBIX CBEJACHUN 3asiBUTEIb
(ero  mpeacTaBUTENb) HECET OTBETCTBEHHOCTh B  COOTBETCTBUU
C IECWCTBYKOIIUM 3aKOoHOAATEIbCTBOM Poccuiickonn denepanuu.

2.6.8.ApxuB, B COOTBETCTBUHU C 4HacThio | ctatpu 7 DenepanbHOTO
3akoHa oT 27.07.2010 Ne 210-d3, He BmpaBe TpeOOBaATh OT 3asABUTEINS
(ero mpeacTaBUTENA):
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2.6.8.1.npencraBiieHus JTOKYMEHTOB u uHbopmMauu
WM OCYIIECTBJIEHHUSA JAEHUCTBUM, MpeJCcTaBICHUE HJIU OCYIIECTBICHUE
KOTOpPBIX HE TMNPEeAYyCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMH,
PEryJUPYIOIMUMHA OTHOIIEHUS, BO3HUKAIOIINE B CBSI3U C MPEJOCTAaBICHUEM
MYHUIIUTIATbHON yCIYTH;

2.6.8.2.mpeacraBieHuss JOKYMEHTOB M HMH(pOpPMAllMU, B TOM 4YHUCIE
NOJATBEPKAAIOUIUX BHECEHHE 3asBUTEJIEM (€ro MNpeACTaBUTEJEM) IJIaThl
3a MNpeJoCTaBlI€HHE MYHUIMNAJIbHOW YyCIyrH, KOTOpbIe HaXOIATCH
B PAacHoOpsAXEHUHU OpraHa, MNPeJOCTaBIAIOUIET0 MYHHLUHUIAIbHYIO YCIYrY,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO0 CaMOyNpaBJIEHUS
Aub0 TMOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHamM uJM OpraHam
MECTHOTO caMoymnpaBJlieHUS OpraHu3anui, y4aCTBYIOIIUX
B NPEJOCTABIECHUU NPEAYCMOTPEHHBIX 4YacThio 1 ctatbu 1 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 myHUIHNIANbHBIX YCIYT, B COOTBETCTBUHU
C HOpPMAaTUBHBIMM INpaBOBbIMH akTamu Poccuiickon @Denepanuu,
HOPMAaTHUBHBIMU NPaBOBBIMU akTaMu llepMckoro kpas, MyHUIUNAJIbHBIMU
NpaBOBbIMU aKTaMHU OPraHOB MECTHOTO CaMOYNPAaBJIECHUS MYHUIIHUIIAIBHOTO
oOpazoBanus «l'opoxg bepesnuku» Ilepmckoro kpas (mairee — OpraHsbl
MECTHOTO CaMOYIpPaBJIEHHA), 32 UCKIYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX
B ONpeJeseHHbIM yacThio 6 ctaten 7 deaepanbHoro 3akona ot 27.07.2010
No 210-®3 mnepedyeHb JOKYMEHTOB. 3asBUTENb (€ro TMpPeJICTaBUTENb)
BIIpaBEe TPEACTAaBUTH yKa3aHHbICE JOKYMEHTHI W HHPOpMANui0 B ApPXUB
110 COOCTBEHHOMW MHHUIIMATHBE;

2.6.8.3.0ocymecTBieHUs] JAE€WCTBUM, B TOM 4YHUCIE COTJAacOBaHUM,
HEOOXOAUMBIX JJIsI MPEJOCTABICHUS MYHUIUIIAJIbHON YCIYTH U CBSI3aHHBIX
c oOpameHueM B HHBIE TOCYJAapCTBEHHBIE OpTaHbl, OPraHbl MECTHOTO
caMOyIlpaBJIEHHWs, OpTaHU3alMHh, 32 UCKJIIYEHHEM MOJYYEHHUS YyCAYT
U TOJNy4YeHHS  JOKYMEHTOB HW  HHpOpMamuu, TMPEIOCTABISIEMBIX
B pe3yJibTaTe NPEeJOCTABIEHHS yCIAYT, BKIUYEHHBIX B IEPEYHH, YKa3aHHbIC
B yactu 1 crateu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2.6.8.4.mpenocTaBieHUs] JNOKYMEHTOB U HUHPOPMAIUMHU, OTCYTCTBHE
U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE yKa3blBaJIaCh NPU NEPBOHAYAIBHOM
OTKa3ze B TMpHeMe JOKYMEHTOB, HEOOXOIUMBIX HJi MPEeIOCTABICHUS
MYHHUIIMTIABHON ycayru, JuOO B TPEAOCTABICHUU MYHUIMNAIbHOU
yCIyru, 3a HCKIIUYEHHEM CJlIydyaeB, YyKa3zaHHbIX B mNOyHkTe 4 dyactu 1
crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;
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2.6.8.5.mpenocTaBienuss Ha OyMa)XHOM HOCHTEJE JOKYMEHTOB
u uHpopMaluu, BIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee OBIJIM 3aBEPEHBI
B COOTBETCTBUM C MYHKTOM 7.2 yactu | ctateu 16 ®@enepanbHOTO 3aK0OHA
or 27.07.2010 No 210-d3, 3a UCKIWYEHHEM CJy4yaeB, €CJIM HAHECECHUE
OTMETOK Ha TaKHhe€ JOKYMEHTHI JUOO HUX H3bSATHE SBISETCS HEOOXOIUMBIM
yCIOBUEM MPENOCTABICHUS MYHUIMNAJIBHOW YyCIYrd, U HMHBIX CJIYy4Yaesn,
YCTAHOBJICHHBIX (eJiepalbHbBIMHU 3aKOHAMU.

2.7.AcyepnpiBalomiuii mnepe4YeHb OCHOBAHUH
AJIA 0TKa3a B IpUeMe J0OKYMEHTOB,
He00XO0AMMBIX JJISl PEJOCTABJEHNUA MYHUIUNAJbHON YCOAYI'H

2.7.1.0cHOBaHUsAMHM  JUId  OTKa3a B  IIPUEME  JTOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEJOCTABICHUS MYHUIIMTIAIbHON YCIYTHU, ABISIOTCS:

2.7.1.1.npencraBliCHHBbIE 3a4BUTEIEM (ero npeaCcTaBUTEIIEM )
JOKYMEHTBI COJepXaT MNOJUYUCTKM U (MJIU) UCHOpaBIEHUS TEKCTa,
HE 3aBE€PEHHBIC B nopsijake, YyCTaHOBJIEHHOM NEUCTBYIOIIUM
3aKkoHoAaTtenbcTBOM Poccuiickon deaepaunuu, 3asBJICHHE HE MOJANUCAHO
3asiBUTEJIEM (€ro mpeJacTaBUTEIEM);

2.7.1.2.10KyMEHTBl COJEpPXKAaT NOBPEKACHHUSA, HAIUUYUE KOTOPHIX
HE TO3BOJISIET B TOJTHOM O00OBEME MCIOJIbh30BATh HHGOPMAIIUIO U CBEICHUS;

2.7.1.3.Ha MOMEHT 0o0OpamieHus 3a MPeOCTaABICHUEM MYHHUIIMTIATbHOU
yCAYTrd  JTOKYMEHTHI, OOS3aHHOCTH IO MPEJOCTABJICHUID KOTOPHIX
BO3JIOJKEHA HA 3asBUTEJNA, YTPATUIH CUITY;

2.7.1.4.HenoNHOE 3amlOJIHEHHUE TMOJIE B UWHTEpaKTHUBHOU dopme
3asgBiIeHUss Ha EaMHOM mopTalie WUIM  HENOJHOE MNPEJAOCTaBIEHUE
uHpopMalnuu, yKazaHHou B  moanyHkre 2.6.1.1 nmynkta 2.6.1
nojapasaena 2.6 HacTOSIIEro pa3jena;

2.7.1.5.npencraBieHue HEMOJHOTO KOMIJIEKTA JOKYMEHTOB,
00513aHHOCTh MO TNPEAOCTABICHUIO KOTOPBIX BO3JOXKEHA Ha 3asiBUTENs
(ero mpeacTaBUTENI);

2.7.1.6.3asBJ€HNE NOJAHO B OPTaH WJIM OPraHU3alHI0, B MOJHOMOYHUS
KOTOPBIX HE BXOJUT NPEAOCTABIECHUE MYHUIIUINIAJIbHOW yCAYTH;

2.7.1.7.nonavya 3asBICHUS B DJJIEKTPOHHOU ¢GopMe C HapyUICHUEM
TpeOOBaHUM, YCTAaHOBJIEHHBIX NyHKTamu 2.6.4 um 2.6.5 monpazmena 2.6
HACTOSIIETO pa3jena;

2.7.1.8.Hecobn0eHUE YCTaHOBJIEHHBIX cTaThel 11 denepanbHOro
3akoHa oT 06.04.2011 No 63-®3 «OO6 »SJAEKTPOHHOW TOIIMHUCH»
yCIOBUN MpU3HAHUA JACUCTBUTEIBHOCTH YCHJICHHON KBaIU(PUIIUPOBAHHOU
AIIEKTPOHHOMN MOJMUCH.

[okyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02-7 ot 13.01.2022. UcnonHutens:Mwuxannosa T.B.
Crtpanuua 14 n3 39. Ctpanuua cosgaHa: 30.12.2021 09:20

13-



15

2.8.UcuepnpiBa0iuii nepe4yeHb OCHOBAHUM
AJIS NPUOCTAHOBJIEHHUS NMPeJOCTABJEHUS MYHHIIMIAJbHOMW yCJAYIH

2.8.1.0cHoBanuu TS NPUOCTAHOBJICHU S MpEeaOCTABIICHUS
MYHUIMIIAJbHON YCIYTd AEWCTBYKOIIUM 3aKOHOIATEIbCTBOM Poccuiuckou
denepanuu HE NPETYCMOTPEHO.

2.9.AcyepnpiBaomiuii nepe4YeHb OCHOBAHUU
AJS 0TKa3a B NPeJ0CTABJCHUHM MYHHIUNIAJBHON yCOAYIH

2.9.1.0cHOBaHUAMH OJs OTKa3a B NPENOCTABICHUU MYHHIIAIAJIbHOU
YCAYTHU SIBJISIOTCS:

2.9.1.1.npencraBiieHHbIE TOKYMEHTHI, B TOM YHCJI€ MOATBEPKIAAIOIINE
NOJTHOMOYUS MPEACTABUTENS 3asBUTEJIsI, HE COOTBETCTBYyeT Mo (opme
U COJEpXkaHUK  TpeOOBAHUSAM  JEUCTBYIOIIET0  3aKOHOJJATEJhLCTBA
Poccuiickoit ®enepanumu;

2.9.1.2.0oTcyTcTBUE B  3afABJICHUU  HEOOXOJMMBIX  CBEJCHUH,
KOTOpPbIE JOJIKHBI OBITH YyKa3aHbl 3asiBUTEJIEM (€ro MpeaAcTaBUTEIEM),
Tl €70 UCIOJIHEHUS.

2.10.ITepeyeHsb ycayr, KOTopbie ABJISKTCH HEOOXOAUMBIMH
U 00M13aTEeJbHBIMU JIJISl NPEJIOCTABJEHUA MYHUIIUNIAJIbHOMN yCJOYIH,
B TOM YHCJIe CBEJIeHHUS 0 JOKYMeHTe (I0KyMeHTaXx),
BbIJIaBaeMOM (BbIJaBaeMbIX) OPraHU3aAUUAMH,
YYACTBYWUIMMHU B NPEJIOCTABJICHUUA MYHULIMIAJIBbHON yCJHYI'H

2.10.1.Ycayru, KOTOpbIE SBJISIOTCSA HEOOXOUMBIMH
U 00s43aTenbHBIMU JJsI TPEJAOCTABICHHUS MYHHUIUNAIbHOW  yCIYTH,
JENCTBYOIUM 3aKOHOIATEIbCTBOM Poccuiickoi denepanuu
HE MPEIYCMOTPEHBI.

2.11.1Topsaaok, pa3Mep U OCHOBAHUS B3UMAHUS
rOCyAapCTBEHHON MOMJIMHbI WJIU HHOM IJIATHI,
B3MMAaeMOM 32 MpeJoCTaBJIeHHEe MYHUIMIIAJIbHOM yCJAYIH

2.11.1.'ocynapcTBeHHasd NOUUJIMHA U MHAas IJlaTa 3a NPeJoCTaBICHUE
MYHUIIUTIANBHOW yCIyTH HE B3UMaETCH.
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2.12.MakcuMaJIbHBI CPOK OKUJAHUS B oUepean
NpH Mojaayve 3asiBJeHHUSI 0 MPeJIOCTABJIEHUN MYHUIMNAJBHON yCJAYTI M
U NPHU NMOJYYEeHHUH pe3yJbTaTa NpeaocTaBJeHUs
MYHHUIUTIAJbHOW YCOAYTH

2.12.1.Cpox  oxujgaHus  3asBUTejeM (ero  MpeJICTaBUTEIIEM)
B ouepeAd TMpH TMojavye 3asiBJICHUS U JOKYMEHTOB, HEOOXOJAUMBIX
TSt npeaocTaBJeHUS MYHHUIIUTIATbHOU yCAyTH, 00513aHHOCTbD
0 MPEJOCTABJICHUIO KOTOPBHIX BO3JIOKEHA Ha 3asiBUTENA, NYTEM JMUYHOTO
oOpameHuss B ApPXMB W MNPHU MOJYYEHUHM pPe3ylbTaTa MNPEeIOCTABICHUS
MYHUIUNAJIbHON yCIYTH B ApXHBE HE€ JOJDKEH NpeBbIATh |5 MHUHYT.
[Ilpuem 3asBuUTenei (MX mOpeacTaBUTENEH) BeleTcs B MOpsSaAKe oOueHn
oyepeau.

2.13.Cpok perucrpanuu 3asiBJeHHUS O MPeJOCTABJEHUHU
MYHHUIUNIAJbHON yCJOYTH

2.13.1.3agaBneHue ©u JOKYMEHTBHI, HEOOXOJMMBIC [ TMOJYUYECHUS
MYHUIUNAIbHON yCIAYru, B TOM YHKCJIE U B 3JEKTPOHHOU popme, moaexar
perucTpalnuu B A€Hb UX NOCTYIJIECHUS B ApXUB.

2.13.2.3agaBneHue W JOKYMEHTBI, HEOOXOJMMBIE [ TMOJYUYEHHUS
MYHUIUNAIbHON YCIyru, nonanusie yepe3d MODILI, nmoanexar perucrpanuu
B JICHb X MOCTYIJEHUS B ApXHUB.

2.13.3.Ecnu  3asBieHue, MoJaHHOe 4epe3 Exaumubplii  moprad,
opunManbHBIA CaWT, MO DJIEKTPOHHOW MOYTE, MOCTYMHUIO B BBIXOJHBIC
u (UIM) 0Opa3IHUYHBIE JHH, PETUCTpaAlUs OCYIIECTBIsETCI ApPXUBOM
B MEePBHIU pabounit JICHb, CHENYIOU U rnocjue BBIXOJTHBIX
U (U1K) Opa3aHUYHBIX JHEH.

2.14. TpeGoBaHus K NOMEIIEHUSIM, B KOTOPBIX NPeI0CTaBJSCTCH
MYHHIUNIAJbHAA yCJAYra, K MeCTy OKHJAaHUA U IpUeMa
3asiBUTeJ el (MX mpeacTaBUTeseil), pa3MellleHNI0 U 0(pOPMJIEeHH 10
BU3YaJbHOU, TEKCTOBOW, MYJAbTUMEeAUNHON HHPOPMALMHU
0 MOPAAKEe MPeJOCTABJEHUS MYHHIHUNAJbHON YyCIYTH

2.14.1.3panue, B KOTOPOM NPEJOCTABISAETCSA MYHUIMIIAJIbHAs yCIyra,
JNOJKHO HaXOJUThCA B 30HE IMEMIEXOJHOW JTOCTYNHOCTH OT OCTAHOBOK
00IIEeCTBEHHOTO TpaHcmopTa. Bxoa B 31aHue noJbkeH ObITh 000OpyIOBaH
y100OHOM JECTHULEH Cc MOPYYHSAMHU, a TaKXKe MaHJayCcaMu
Uit 0ecnpensiTCTBEHHOTO MEPEABUKEHUS] MHBAJIUIHBIX KOJACOK, JETCKUX
KoJisicok. Bxoa B 31aHue, B KOTOPOM pacrnojaraercs ApxuB, odopyayercs
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nHboOpMAIIMOHHON TaOJMYKOW (BBIBECKOM), cojaepkallel HaAaMMEHOBaHHE
Apxusa.

2.14.2. Ilpuem 3asBuTeNe (MX MpPEJCTaBUTENIEH) OCYIIECTBIAETCS
B CIICIIMAJILHO BBIICIEHHBIX JUIA 3TUX L€l TOMEIEHUsAX.

Mecta oXujgaHuss W 1npueMa 3asBuUTeNed (MX TpeacTaBuUTeNeH)
JNOJKHBl COOTBETCTBOBATH KOMQPOPTHBIM YCIOBUSM [Jisi 3asBUTeJEH
(uX TmpencTtaBuUTedCH), B TOM YHCIE JANS JHUI C OTPpaHHYCHHBIMHU
BO3MOJXXHOCTSIMA  3J0POBBSI, W  ONTHMAJIbHBIM  YyCIOBHSAM  pPaOOTHI
JTOJKHOCTHBIX JIMI, CIIEIMAaJuCTOB ApXHUBa.

Mecrta ans npuema 3asBuUTeNiedl (MX NpeJCTaBUTEECH) MOJKHBI OBIThH
000pyOBaHBI nHbOpMAIMOHHBIMU TabauuyKkamMu (BBIBECKAMM )
C YKa3aHUEM:

HOMepa kabuHeTa (OKHA);

dbamMunuu, UMEHHU, oOT4YyecTBa (IOCJIEeIHEe — TMpPU HAJIUYHH)
U JNOJI’KHOCTHU IOJI>KHOCTHOTO avua, ceuuaInucTa ApxuBa,
OCYIECTBISIOLIETO IpENOCTABICHUE MYHHULIUTAIbHOU yCayru

Ui MHOOPMHUPOBAHHUE O IPEJOCTABICHUN MYHUIIUTIATbHON yCIYTH.

MecTta s 3amOJHEHHS JOKYMEHTOB JOJIKHBI OBITH 00OPYHZOBAHBI
CTYJIbSIMHU, CTOJIaMU (cToliKkaMm) u o0ecrne4yeHbl o0Opa3znamu
3all0JJHEHHA JOKYMEHTOB, OJaHKaMH JOKYMEHTOB M KaHIEISIPCKUMU
NPUHATIEKHOCTIMH.

2.14.3.Mecta mnoaydyeHus wHuHPOpPMAIUU O  MPEIOCTAaBICHUU
MYHUIHUIAIBHOW yCIyru O0O0OpyAyIOTcsS HHOOPMAIMOHHBIMH CTEHAAMU.
CTeHabl MOJOKHBI pacmoJsiaraTtbCs B JOCTYIIHOM JJsI HNPOCMOTpa MECTE,
OpeCTaBIsATh HHPOPMALHIO B JOCTYIHON JUISL BOCHPUITHUS pOpME.

NudopmanmoHHbIe CTEH/IBI T OJIKHBI COAEpKaTh MOJHYIO
U aKTyaJlbHYI0 MH(pOpMAIUIO O TMOPSJIKE MPEAOCTABICHUS MyHUIIUIIAJIbHON
ycayru. TekcTsl MHGOPMAIMOHHBIX MaTepHaloB, KOTOPbIE pa3MelniarTcs
Ha UWHPOPMAIMOHHBIX CTEHIaX B COOTBETCTBUM ¢ MyHKTOM 1.3.4
noapasnena 1.3 pasnpena I HacTosmero AZMUHUCTPAaTUBHOTO pErJIaMeEHTa,
nevatarwTcs yIAOOHBIM s 4YTeHuUs wmpudrtom, 0e3 HCHpaBICHUH,
C  BbIAGJNEHHMEM  Hauboliee  BaXHOW  HUHPOpPMAIUU  MOJYNKUPHBIM
HauyepTaHUEM UM MOJUEPKUBAHUEM.

2.14.4.Mecta mnpeaocTaBiI€HHUS MYHUUUNAIbHOW YCIYTH JTOJKHBI
ObITh O00OpPYAOBAaHBI CpEIACTBAMU TMOXAPOTYIIEHUS U  OMOBEUICHUS
0 BOBHUKHOBEHHMHU UYPE3BBIYANHON CUTyalluu, OOIMECTBEHHBIMU TyaJeTaMHu.

2.14.5.Mecta mnpenocTaBJ€HHUS MYHUIUNAIBHON YCIYTH JOJIKHBI
COOTBETCTBOBATh TpPeOOBAHUSIM K OO0ECHEYEHUIO JOCTYNHOCTH OOBEKTOB

W YCJIYr NOJs WUHBAJIUAOB, NPEAYCMOTPEHHBIM cTaTheil 15 denepanbHOro
3akoHa OoT 24.11.1995 No 181-®3.
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2.15.1loka3aTesid TIOCTYNNHOCTH M KAa4eCTBA NMPeJA0CTABJICHUS
MYHHUIUTIAJbHOW yCOAYTH

2.15.1.Iloka3aTtenn JOOCTYNHOCTH U KadecTBa IPEJOCTABICHHUSA
MYHUIUNAJIBHOW YCIYIH:

2.15.1.1.xonnuecTBO B3aUMOJEUCTBUN 3asIBUTEII
(ero mpeacTtaBUTENsA) C JOJKHOCTHBIMHU JIMIAMHU, CIEUAIUCTAMH ApXuUBa
Opu NPENOCTaBIEHUU MYHHUUUNAIbHOW yCIYyrd HE MpPEBBIIIAET ABYX pas,
NPOJIOJKUTEIbHOCTD - HE OoJsiee 15 MUHYT NpHU Ka)XJ1OM B3aUMOJEHCTBUU;

2.15.1.2.BO3MOKHOCTh IOJy4eHHUSI MyHUUIUNAIbHOU ycayru B MODI]
B COOTBETCTBUM C COlJIAIEHHWEM O B3aUMOJEHUCTBUM C MOMEHTaA
BCTYIJICHUS €ro B CUIIY, B 3JEKTPOHHOU ¢popme uepe3 Enunbiii mopran;

2.15.1.3.coorBercTBUEe HHGPOpPMALUMU O TMOPAAKE MPEIOCTABICHUS
MYHUIUOAIBHON YCIYrH B MECTax NPeAOCTaBICHUS MYHUIIUNAIbHON
yCAyru Ha UWHQOPMALMOHHBIX CTeHAax, oduIualbHOM caiTe, caiite
«Ycnyru u cepBuchl llepmckoro kpas», Enunom moprane TpeboBaHUSIM
HOPMAaTHUBHBIX NPaBOBBIX aKTOB Poccuiickon Penepanumu, HOPMATUBHBIX
npaBoOBbIX akKTOB IlepMckoro kpas, MYHUIUNAJbHBIX NPaBOBBIX AaKTOB
OpPraHoB MECTHOTO CaMOYIPaBJICHUS;

2.15.1.4.B03MOKHOCTb MMOJIyYEHUS 3asBUTEIIEM
(ero  mpencraBuTeneM) wuHPOPMAIUMH O  XOJIE€  MPEIOCTABICHUS
MYHULIUAOAIBHON yCAYrM B XOJ€ JHYHOTO MpHEMa, C HCIOJb30BaHUEM
cpeacTtB Tene(OHHON CBsI3M, AIIEKTPOHHON mNOUTH, EauHOro moprana,
Ha 0pULIUATbHOM CaliTe U MyTEM MNOYTOBOTO OTIPAaBICHUSA;

2.15.1.5.cooTBeTCTBHE MECT MNPEIOCTABIECHUS MYHHUIHUNAIbHOU
ycayru  (MecT  OXHMIOaHUs, MECT JAJsi 3al0JIHEHUS JOKYMEHTOB)
TpeboBaHUsAM mojJpa3aena 2.14 HacTosmero pasaena;

2.15.1.6.ypoBeHb YIAOBJIETBOPEHHOCTH rpaxaaH KauyeCTBOM
NpEeaOCTABIEHNAS MyYHUIUNIAJIBHON ycayru — He MeHee 90 mpoLeHToB.

2.16.Unble TpeOGOBaHUA, B TOM YHCJ€ YYUTHIBAKIIUE
0CO0CHHOCTH NMPEJAOCTABJEHNUS MYHHIHUNAJbHON yCJAYTrH
B MHOTO(PYHKIIMOHAJIbHBIX HEHTPaX NMPeaoCTABJICHUS
roOCyAapCTBEHHBIX ¥ MYHHIHUNAJbHBIX YCJIYI U 0COOCHHOCTH
NMpeJa0CTABJECHUS MYHUIIUNIAJbHOU YCJIYIH B 3JIEKTPOHHON popme

2.16.1.Madopmanuss 0 MyYHUIIUIIATBHON yCayTre TOKHA OBITh:

2.16.1.1.BHecena B peecTp MYHHIUNAJbHBIX Yycayr (QyHKIHH),
NPEeNOCTABISEMBIX OPTaHAMHU MECTHOTO CAMOYIPABJIECHUS MYHHUIIUIAJIbHBIX
oOpaszoBanuii [lepmckoro kpas;

2.16.1.2.pa3zmemieHa Ha Equnom nopraiie.
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2.16.2.3asBuTenb (ero npeacTaBUTENb) BIpaBe HAPaBUTh 3aABJICHUE
U JOKYMEHTBI, HEOOXOJAUMBIE JJsI TMPEeJOCTaBICHUS MYHUIUNAJIbHOU
YCIYTH, B DJIEKTPOHHOU popme uepe3 Enuubiii moprai.

2.16.3.3asBieHue U JOKYMEHTBI, HEOOXOAUMBIC JJIS TIPEJOCTABICHHUS
MYHHUIUNAIBHON yCAyru, TnpeacTaBiaseMbie B (QopMe dBIEKTPOHHBIX
JOKYMEHTOB, NOJMNHUCHIBAKOTCSA DJIEKTPOHHON MOANUCHIO, BUJ KOTOpPOWU
peaycCMOTpEH NEUCTBYIOIUM 3aKOHOJIATEIbCTBOM Poccuiickon
dengepanuu.

2.16.4.3asButenp (npeAcCTaBUTENb) BIpaBe IMOJAaTh JTOKYMEHTHI,
HEOOXOAMMBIE Il NPEeJOCTaBICHHS MYyHUUUNaIbHOW ycayru, B MOI]
B COOTBETCTBUM C COTJAlIEHUEM O B3aMMOJACUCTBHHU, C MOMEHTA
BCTYIJICHUS €T0 B CHUIIY.

III.AAMUHUCTPATUBHBIC POLEAYPbI
NpeI0CTABJEHUA MYHUIUNAJbHON YCOAYI'H

3.1.0pranu3auus NpeaocTaBJeHUs] MYHUIMIIAJBbHOM yCIYI'H

3.1.1.1IpenpocTaBieHue MYHUIMNAJIBHON YCIYTH BKJIIOYaeT B cels
CIIEIYIOIHNE aIMUHUCTPATUBHBIE NPOLEAYPHI:

3.1.1.1.npuem w®u  peructpanus 3asABJIEHHUA U  JTOKYMEHTOB,
HEOOXOIUMBIX IS MPEJOCTABICHUS MYHHUMNAJIBHOW yclyru, 1ubo OoTKa3
B INpuUEMe  JOKYMEHTOB, HEOOXOAMMBIX  AJA  MNpPEAOCTaBICHHUS
MYHHULIANAIbHON yCIYTH;

3.1.1.2.paccmoTpeHue u UCHOJHEHUE 3aperucTpupoOBaHHOTO
3asABJE€HUSI U  JOKYMEHTOB, HEOOXOOMMBIX s HNPEIOCTaBICHUS
MYHUIUNAJIbHOW YCIYTH;

3.1.1.3.Bpi1aua (HampaBlieHHUE) 3asBUTEN0 (€ro MNpPeACTABUTEIIO)
pe3yJipTaTa NpeaoCTaBIEHNS MyYHUIUIIAJIBHON YCIYyTH.

3.2.1lpuemM u perucrpanus 3asiBJeHHUS U JOKYMEHTOB,
He00XO0AMMBIX Il IPEeJOCTABJEHUS MYHHUIUNIAJbHOM yCIYIH,
Ju0o0 0TKa3 B npuemMe 3asiBJEHUS U JOKYMEHTOB,
He00XO0AMMBIX JJIfl NPEeJOCTABJIEHUS MYHUIMNAJbHOMH yCJHYTH

3.2.1.0cHoBaHueM JJisd Hayajga aJMUHUCTPATUBHOM TpouUEAYPHI
ABJIAETCA TMojada 3asBUTeNeM (ero mpeAcTaBUTENEeM)  3asiBJICHUS
U JOKYMEHTOB, HEOOXOJAMUMBIX [JId MpPeJOCTaBICHHS MYHUIIUNAIbLHON
yCIyTru, yKa3aHHbIX B NyHKTe 2.6.1 moapa3nena 2.6 pazaena Il Hactosimero
AJIMUHUCTPAaTUBHOTO perjameHrta (Jnajnee — JOKYMEHTHI), B ApXUB
win MOIl. JlokymMeHTBl MOTYyT OBITh TNpEACTaBICHBI 3asiBUTEIEM
(ero mpeacTaBUTENIEM):
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npu JUYHOM OOpameHuu B ApXUB,;

MMOYTOBBIM OTIPABIEHHUEM B aJpec ApXUBA;

MMOCPEICTBOM 3JEKTPOHHOU MOYTHI;

nocpeAacTBOM opUIIUMAIBHOTO caiTa;

B DJIEKTPOHHOU (opMe uepe3 Enunapiit mopTal;

Ha OyMaxHOM HocuTene yepe3 MOII.

3.2.2.0TBETCTBEHHBIM 3a HUCIOJHEHUE aJIMHUHUCTPATUBHOMU
npoueAypbl SBISETCS CHeUUaIucT ApXuBa B COOTBETCTBUM C €rO0
JOJKHOCTHBIMU O00S3aHHOCTAMU (Jajnee — CHEeUUaIUCT, OTBETCTBEHHBIU
3a peTUCTpaAIUI0 TOKYMEHTOB).

3.2.3.Cneuuanuct, OTBETCTBEHHBIM 3a pPETHUCTPALUI JTOKYMEHTOB,
BBIMIOJHSET CHEAYIOIIME JEHUCTBUS MNpPU JIMYHOM OOpallleHUuu 3asiBUTENs
(ero mpeacTaBUTeNs ) B ApXHUB:

3.2.3.1.ycTaHaBiuBaeT npeamMeT oOpaueHus;

3.2.3.2.ycTaHaBAUBAET JUYHOCTh 3asiBUTENs (ero mpeacTaBUTENA),
NpOBEPSIET JOKYMEHT, yIOCTOBEPSAOIINI JUYHOCTH 3asBUTEINS
(ero mpexacTtaBUTENs), MOJHOMOYMS TpeacTaBuTens (mpu oOpameHuu
NpPEACTABUTENS 3asIBUTENSA);

3.2.3.3.0poBepsAE€T NPEACTABICHHBIE JOKYMEHTBI Ha OTCYTCTBHUE
OCHOBaHMWA AN OTKa3a B NpUEME JOKYMEHTOB, YCTaHOBJIEHHBIX
noapasaesom 2.7 paszgena Il HacTosmero AJIMHHHCTPATHUBHOTO
periaMeHrTa.

[Ipn ycTaHOBJIIEHHMHM HECOOTBETCTBHSA NPEACTABICHHBIX JOKYMEHTOB
TpeOOBaHUSAM, YCTaHOBIEHHBIM mojapasaenom 2.7 pazaena Il nacrosmero
AJIMUHUCTPATHUBHOTO periameHTa, CHEeUHUAaNCT, OTBETCTBEHHBIN
3a peErucTpanmio JOKYMEHTOB, yBEAOMIISIET 3asBUTEISA
(ero mpeAcTaBUTENS) O HAJIWYHUU NMPENATCTBUUA I NpUEMA JTOKYMEHTOB,
00bsiICHSET 3asfABUTENIO0 (€ro MpeACTaBUTEINIO) COJAEpKaHHUE BbIIBICHHBIX
HEJOCTATKOB B MPEJCTABIEHHBIX JOKYMEHTaxX, IpeajaraeT NpPUHATH
MEpPBI 0 UX YCTPAHEHHUIO.

Ecau  HenmocTaTku, HNPEnsITCTBYKIIUME  NPUEMY  JTOKYMEHTOB,
MOTYT OBITh yCTpPaHEHBl B XOJ€ MpHUEMa, OHU YCTPAHSAIOTCS 3asiBUTEIEM
(ero mpeacTaBUTENIEM) HE3aMeJIUTENBHO.

B cnydyae HEBO3MOXHOCTHM YCTPAHEHUS BBIABICHHBIX HEJOCTAaTKOB
B TEUYEHUE npuema JOKYMEHTHI BO3BpallalOTCs 3asBUTEIIO
(ero mpeacTaBuTeN0) 0€3 perucTpaluu.

[okyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02-7 ot 13.01.2022. UcnonHutens:Mwuxarnosa T.B.
Crpanuua 20 ns 39. Ctpanuua cosgara: 30.12.2021 09:20

13-



21

3.2.4.1To TpeGoBaHuIO 3asiBUTENs (€ro MpeCTaBUTEINsA) CIEIHUATUCT,
OTBETCTBEHHBIM 3a pETUCTPAlMI0 JOKYMEHTOB, TOTOBHUT NHUCbMEHHBIN
MOTHUBUPOBAHHBIM OTKa3 B MpUEMEe JIOKYMEHTOB Ha OlaHke ApxuBa
C yKa3aHHEM MPUYUHBI OTKa3a @O OCHOBAaHUSAM, YCTAHOBIEHHBIM
noapasnenom 2.7 paszaena Il Hacrodamero AJIMUHUCTPATUBHOTO
periameHTa, KOTOPbIM BpyyaeTcd 3asBUTEN0 (€ro MNpeACTaBUTENIO)
noJ NOJMHUCH.

3.2.5.Ilpunsitue ApXuBOM pelieHUs] 00 OTKa3e B IpueMe JOKYMEHTOB
HE NpPEensiTCTBYET MOBTOPHOMY o0OpanieHuno 3asiBUTEINSA
(ero mpeacTaBUTENs) 3a NPEJOCTABICHUEM MYHUUMNAIbHOW yCIAYyru Mociie
yCTpPaHEHUs MPUYUH, MOCIY>KUBIIUX OCHOBAHHUEM JJIsI IPUHATUSI APXUBOM
YKa3aHHOTO peUIeHUs.

3.2.6.1lpu xenaHuum 3asaBUTENAsd (€ro MNpPEeACTaBUTEN) YCTPaHUTH
NpEensTCTBUS, MPEPBAB MojJauy JOKYMEHTOB, CHEIHUAJIUCT, OTBETCTBEHHBIN
3a  perucTpauui  JOKYMEHTOB, JejJaeT OTMETKY B  3asBJICHHUU
O BBISIBJIEHHBIX HEJOCTAaTKaxX W BO3BpallaeT ero 0e3 perucTpanuu.

3.2.7.1Ipu xenaHuu 3asaBUTEAsd (€ro MNpPEACTaBUTENS) YCTPaHUTH
OpensTCTBUSA  NO3JHEE, IyTeM  MNPEACTaBIECHHUSA  JONOJHUTEIbHBIX
M (UIM) HUCHPaBICHHBIX JOKYMEHTOB, CHEIHAIUCT, OTBETCTBECHHBIN
3a perucTpaunui JOKYMEHTOB, oOpamaeT €ro BHHMMaHHUE Ha HaJU4YHUe
NPENsATCTBUM, YCTAHOBJIEHHBIX moxapasaenom 2.7 pasaena II Hactosmero
AJIMUHHUCTPATUBHOTO periamMeHra, ISt NPUHATHUS JTOKYMEHTOB
U IpeanaraeT 3asBUTENI0 (€ro mpeACTaBUTENI0) MUCbMEHHO NOATBEPIAUTH
dbakT yBEIOMJCHHS TyTeM TPOCTABICHUS TOJMUCH TOJ OTMETKOH,
KOTOpass CTaBUTCS Ha KONHUHU 3asABJICHUS, KOTOpas BO3BpallaeTcs
3aBUTEJIIO (€r0 MPEACTABUTEINIO).

Konus 3asaBnenus, ykazanHas B a03aie NepBOM HACTOSAIIETO MYHKTA,
NOJATOTABIMBAETCS CHEIHAIUCTOM, OTBETCTBEHHBIM 3a pPETUCTPalUI0
JOKYMEHTOB.

3.2.8.1lpu OTCYTCTBUM OCHOBAHHUM JJIsI OTKa3a B IpUEME JOKYMEHTOB
CHELHUAJTUCT, OTBETCTBEHHBIN 32 PETUCTPALUIO JOKYMEHTOB:

3.2.8.1.peructpupyet NpeaAcCTaBICHHbIE JOKYMEHTbHl B COOTBETCTBUU
Cc TpeOOBAHUSMHU JEIONMPOU3BOJCTBA, MIPUMEHSIEMbIMU B ApXHBE;

3.2.8.2.0bopmasieT pacmucky B  MOJYYEHHH OT  3asgBUTENA
(ero mpeacTaBUTENsi) AOKYMEHTOB C YKa3aHUEM TIepeyHs U JaThl
X MOJy4YeHHUss APXHBOM, a TaKk€ yKa3bIBa€T CBOIO JIOJKHOCTh, (aMUIIHUIO,
UMsl, OTYECTBO (MOCJIeHEEe — IPU HAJIUYUN).

3.2.9.1lpu mnogaye [AOKYMEHTOB B DJJIEKTpOHHOU ¢Qopme uepes
Enunelii moptasi, oduIMalbHBIA CalT, 3JEKTPOHHYI MOYTY 3asBJICHHE
C TMpPUKPEMJIEHHBIMU K HEMY DJJIEKTPOHHBIMU o00pa3aMu JOKYMEHTOB
NOCTYMAKT CHENHUATUCTY, OTBETCTBEHHOMY 33 PETHCTPAallUI0 TOKYMEHTOB.
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Takxe 3agaBuTenp (ero mnpeAcCTaBUTENb) BIpaBe MoJgaTh Uepes
Enuneiii moptas, oQunualbHBIA CalT, BJEKTPOHHYIO MOYTY JOKYMEHTHI
B DJEKTPOHHOW (QopMe, MNOANUCAHHBIE JJIEKTPOHHOW MOANUCHIO, BH]I
KOTOPOU MNPEAYCMOTPEH JNEUCTBYKIIUM 3aKOHOJATEJIbCTBOM Poccuiuickoi
dengepanuu.

3.2.10.ITocne NOCTYIJICHUS JTOKYMEHTOB CHEIHUAJIUCTY,
OTBETCTBEHHOMY 3a pErucTpalnui JOKYMEHTOB, B JIMYHOM KaOuHETe
3asiBuTenss Ha EamHoM mopTane oToOpaxaercs cTaTyc «3asBJIEeHUE
3aperucTpupoBano» (B clydyae TImoJlaud JOKYMEHTOB uepe3 EnuHbii
nopTan).

3.2.11.Cneunanuct, OTBETCTBEHHBIM 3a PETHUCTPALUUI0 AOKYMEHTOB,
BBINIOJIHSIET JE€UCTBUS, YyKa3aHHble B mnoanyHkrax 3.2.3.1 u 3.2.3.3
NyHKTa 3.2.3 HacTOsAMEro nojapasiena.

3.2.12.Ecnu  npencTaBi€HHBIE JOKYMEHTBI HE COOTBETCTBYIOT
TpeOOBaHUSIM, YCTAaHOBJIEHHBIM mojapazaenaoM 2.7 pasaena Il Hactosimiero
AJIMUHUCTPATUBHOTO periaMeHTa, CHEIUATUCT, OTBETCTBECHHBIN
3a pEeTUCTpaIUI0 JTOKYMEHTOB, TOTOBUT MOTUBUPOBAHHBIN OTKa3 B MpUEME
JOKYMEHTOB Ha OJlaHKe ApxuBa, KOTOpbI B TedueHue | pabouero aHs
HamnpaBJgeTCs 3asABUTENIO0 (€ro MNpeACTaBUTEII0) CHOCOOOM, YKa3aHHBIM
B 3asIBJICHUU.

B nwunoM kaOwHeTe 3asBuTens Ha EamHoM mopTane B TaHHOM
ciydae otoOpaxkaercs craryc «OTkas3», ¢ pemeHueM o0 OTKa3e B NMpUEME
JOKYMEHTOB, MO OCHOBAHHUSM, YCTAaHOBJEHHBIM mojapasaeiom 2.7
pasnena Il HacTosmero AJMHHUCTPAaTHBHOIO periaMeHra (B ciyyae
nojadyv JOKYMEHTOB uepe3 Enunbiii mopran).

3.2.13.1pu oOTCyTCTBUM OCHOBAaHHUW JJsI OTKasza B IpuUeMe
JOKYMEHTOB CHEIHUAJUCT, OTBETCTBEHHBIN 3a pPErHCTpPalUI0 JOKYMEHTOB,
pETUCTPUPYET JOKYMEHTHI B COOTBETCTBUU C TPeOOBAHHUAMHU, YKa3aHHBIMU
B noanyHkre 3.2.8.1 myHkra 3.2.8 HacTOsAUIEero nojapasjeiia, 1 HaupaBiaseT
3asBUTENI0 (€ro TMpEeJICTaBUTEN0) B JIEHb pErucTpamuud JOKyMEHTOB
YyBEJOMJIEHUE O TMNPUHITUU JOKYMEHTOB, COJEpXkKallee BXOIAUUM
pErucTpalMoOHHBIA HOMEp 3asABJIE€HUA, JaTy NOJYUYEHUS 3asABICHHUSA
U TIpuUjIaraeMblX K HEMY JOKYMEHTOB, a TaKX€ MEePEYEeHb HAUMEHOBAHUU
daiinoB, TpeACTaBICHHBIX B  (GOpMe  DIEKTPOHHBIX  JIOKYMEHTOB
(mpu HAJIMYKUHU), CTOCOOOM, YKa3aHHBIM B 3asBJICHUM.

B nuunoM kaOuHeTe 3asBuTeds Ha EaumHOM mnopTane B JaHHOM
cliydyae oToOpakaeTrcsi cTaTyc «3asBJIE€HUE MPUHSITO K PaCCMOTPEHHIO»
(B cnydae mojgauyu JOKYMEHTOB uepe3 Enquublil mopTan).

[okyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02-7 ot 13.01.2022. UcnonHutens:Mwuxannosa T.B.
Crpanuua 22 n3 39. Ctpanuua cosgara: 30.12.2021 09:20

13-



23

3.2.14.B cnyuae mojgadyd JOKYMEHTOB B (¢opMe DJISKTPOHHBIX
JOKYMEHTOB, TMOJANUCAHHBIX DJJIEKTPOHHOW NOINHUCHIO, BHUJ KOTOpPOW
NpeAyCMOTPEH JNEUCTBYIOINUM 3aKOHOJIATEJIbCTBOM Poccuinickon
denepauuun, B JUYHOM KaOuHeTe 3asBuUTeNss Ha Enu"nom mnoprane
oToOpaxkaeTcsi cTatyc «3asiBI€HUE NMPHUHIATO K pPacCMOTpeHHUIO» (B cliydyae
nojayu AOKYMEHTOB uepe3 Equnbiii mopTan).

3.2.15.1Ipuem nokymMeHTOB B M®@I] ocyniecTBiasieTCs B COOTBETCTBUU
C corjaleHueM O B3aMMOJEHCTBUM C MOMEHTA BCTYIJEHUS €ro B CHIY,
¢ yuerom TpeboBanud nynkra 3.2.3, nyHktoB 3.2.12 wumm 3.2.13
HACTOSIIETO MoJapas3jaena.

3.2.16.Pe3ynpraToM aAMHHUCTPATHBHOM  NPOLEAYPBI  SBISAETCA
NpUEM U perucTpauus JOKYMEHTOB JMOO OTKa3 B MpUEME JOKYMEHTOB
M0 OCHOBAHUSAM, YCTAHOBJIEHHBIM noapasaesiom 2.7 paznena Il macrosmero
AJIMUHUCTPAaTUBHOIO pEerjamMeHTa, a TakXe B ciydae oOpalleHus uepes
Enunblil mopran — uU3MeHEeHue cTatyca oOpameHusa Ha EquHom nmopraie.

3.2.17.Cpox UCHOJHEHUS aAMUHHUCTPATUBHOW NpPOUEAYPHl — B JIE€Hb
nocTynjaeHuss  (moJydyeHus) JOKYMEHTOB B  ApXuUB C  y4eTOM
TpeboBanuil nyHkta 2.13.3 mnoapasnena 2.13 paszgena II HacTosmero
AJIMUHHUCTPAaTUBHOTO pErjIaMeHTA.

3.3.PaccMoTpeHue U HCIIOJTHEHUE
3aperuCTPUPOBAHHOIO 3ASIBJIEHUS U JOKYMEHTOB,
He00XO0AMMBIX JIfl IPEJIOCTABJIEHNS MYHUIUNAJbHON YCIAYIH

3.3.1.0cHoBanueM [ig Havajla AaJIMUHUCTPATUBHOW MPOUEAYPHI
SIBJIAETCS TMepeaaya CIHEeNUaliiCTOM, OTBETCTBEHHBIM 3a perucTpaluio
JTOKYMEHTOB, 3aperuCTPUPOBAHHBIX JOKYMEHTOB JAUPEKTOpYy ApxuBa
HE TO3JHee cleaymwImero pabodero AHS TMoOcjie HUX pPETUCTpaluu
JUTSI HAJOXKEHU ST PE30JIIOIUH.

3.3.2.Cpok HallOXEHHsS pe3oJwnuu — He Oosee 1 pabouero naHs,
CJIeNyIIIero 3a JHEM Mepejadyd 3aperuCTPUPOBAHHBIX JOKYMEHTOB
IUpEeKTOpYy ApXHBa.

[Tocine HaJMOXEHHUS PE30JIIUM B TOT K€ JE€Hb JOKYMEHTHI
nepenarwTcss JJid PacCMOTPEHHUSA CIEUUAJIUCTy ApPXHUBA B COOTBETCTBUHU
C ero JOJDKHOCTHBIMH  O0O0s3aHHOCTSAMHU  (majmee —  CIEIHUAJHCT,
OTBETCTBCHHBIN 32 UCIOJHEHHUE MYHUIIMTIAJILHON YCIIyTH).
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3.3.3.CnenuajucT, OTBETCTBEHHBIM 32 MCHOJHEHHE MYHHUIUIAIbHOMU
yCAyTHU, MpOBepseT JAOKYMEHTHl Ha HaJW4YUE OCHOBAHUMN [JId OTKasa

B NpeaoCTaBICHUH MYHUIIUTIaTbHOMN YCIYTH, yCTaHOBJIEHHBIX
noapasaenom 2.9 pasgena Il wHacrosmero AJAMUHUCTPATUBHOTO
periaMeHTa, 51 npu UX HaJIU4YUU MMOArOTaBIMBAET MPOEKT

UHPOPMAIIMOHHOTO MUCbMa 00 OTKa3e B MPEJOCTABICHUHU MYHUIIMIIAIbHOMN
yCAYyr¥ ¢ yKa3aHUEM OCHOBAHUM I O0TKa3za, KOTOPBIM MOCJe MOANUCAHUS
OIUPEKTOpPOM ApXHBa HampaBisgeT 3asiBUTeN0 (€ro MNpeICcTaBUTENIO)
B CpOK He Oojee 5 KaleHAapHbIX JHEH cmocoboM, YyKazaHHBIM
B 3asIBJICHUU.

3.3.4.B nuuHom kabuHeTe 3asgBuUTeNss HAa EAUHOM mopTane B TaHHOM
ciiyyae otoOpaxaercs craryc «OTka3», ¢ peumeHueM 00 OTKaze B mpueMe
JOKYMEHTOB IO OCHOBAaHHUSAM, YCTAaHOBJEHHBIM mojapasaeiom 2.9
pa3nena Il HacTtosimero AAMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.5.Ilpy OTCYyTCTBMM OCHOBAaHHMW, YyKa3aHHbIX B NyHKTe 3.3.3
HACTOSIIET0 NoJApas3jesia, CHENUAlUCT, OTBETCTBEHHBIM 3a HCHOJHEHUE
MYHHUIIUTIAJTbHOU YCIYTH:

3.3.5.1.ocymecTBiseT TPOBEPKY apXuBHBIX (POHITOB ApxmBa
Ha TIpeJIMET BBISBJICHUS B HUX 3ampanmunuBaeMod nHGOPMaIUH;

3.3.5.2.moaroTaBIMBaeT MNPOEKT apXMBHOW cHpaBKU (apXUBHOMU
BBIMMCKHW, AapXUBHOW KkKomuu) U060 WHPOPMAIMOHHOTO THCHMA,
B TOM UYHCJIE COJEp)KAIEro peKOMEHIAlHUu IO JAaJlbHEHIIEMYy HOHUCKY
nHpopmanuu (B ciydae OTCYTCTBUS 3ampalmuBaeMoi wHOOpMAUU
B ApxmHBe), W IepelaeT NPOEKT AOKYyMEHTa Ha MOIANHCH AUPEKTOPY
Apxusa.

3.3.6.Cpok  moamnucaHusi JAUPEKTOPOM  ApXuBa JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 3.3.3 u nmoanyHkte 3.3.5.2 nyHkrta 3.3.5 HacTOSAUIETO
nojpasznaena, — | pabouuii AeHb CO JHS UX MOJYYEHHUS OT CIEUUalucTa,
OTBETCTBEHHOTO 34 UCIOJHEHUE aJMUHUCTPATUBHON MPOLEAYPHI.

3.3.7.Pe3ynpbTaTOM  aIMUHUCTPATUBHOW  MOpPOLEAYPHl  SABISETCSA
NOJMUCAaHHBIE JUPEKTOPOM ApXuBa apXuBHAas CcHpaBKka (apXWBHas
BBINMCKA, apXUBHAS KOMHKA) TU00 MHGOPMAIIMOHHOE MTUCHMO.

3.3.8.Cpok HCHOJHEHHS aIMUHUCTPATUBHON Ipomenypsl - He Oolee
20 kajeHJAapHBIX JHEW CO AHSA pErucTpanuu JOKYMEHTOB.

3.4.Bbigaua (HanpaBJieHHe) 3aIBUTENI0 (€ro nMpejacTaBUTEJI0)
pe3yabTaTa NpeaocTaBJEeHNSI MYHUIUNAJbHON YCOAYTH

3.4.1.0TBETCTBEHHBIM 3a HCHOJHEHHNE aIMUHUCTPATUBHOU
NpoNenyphbl SBJIAETCS CHEHUAJTUCT ApXUBa B COOTBETCTBHHU C €ro
JTOJDKHOCTHBIMU O0O0s3aHHOCTSAMH (Jajee — CIelHuaJucT, OTBETCTBEHHBIN
3a BbBIJaUy pe3yJibTaTa MYHUIIUTIAJIbHOU YyCIYTH).
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3.4.2.0cHoBaHueM JJisd Hayajga aJMUHUCTPATUBHOM TpouUEAYpPHI
SABJSIETCS TOCTYIJEHUE CHEIHUAIUCTy, OTBETCTBEHHOMY 3a BbIJauy

pe3ylibTaTta MYHUIIUTIATbHOU yCIayru, JOKYMEHTOB, yKa3aHHBIX
B nyHKTe 3.3.6 moapasaena 3.3 HacTOSIIETO pa3jena.
3.4.3.Cnenuaiuct, OTBETCTBEHHBIM 3a  BbIJgayy  pe3yiabTara

MYHUIUNOAJIbHON YCIYTHU:

3.4.3.1.Bp11aeT MNOJA TMOJANHUCH 3asABUTENO (€ro TNpeIaCTaBUTEIIO)
JOKYMEHTBI, yKa3aHHble B nyHKTe 3.3.7 monpasaena 3.3 HaACTOALIETO
pas3jaena, WJIW HampaBiseT yYKa3aHHbIE JTOKYMEHTBI CIOCOOOM, yKa3aHHBIM
B 3asBJieHMH (B 3aBUCUMOCTHM OT pe3yJibTaTa MOpPeJaOCTaBICHUS
MYHUIUTAIbHON YCIYTH);

3.4.3.2.B ciiyuae npejacTtaBieHus 3asaBieHua yepe3 MPI] 1okyMeHTHI,
yKa3zaHHble B mnOyHkTe 3.3.7 monapasaena 3.3 HacTOSLMIETO pasjena,
HanpaBiaswTcs B MO®OI], ecnu uHONW cmoco0® HX MOJYy4YEeHUS HE YyKaszaH
3asiBUTEJIEM (€ro mpejacTaBUTEIEM).

3.4.4.B cliyyae NIPEeaOCTABIECHHUS MYHUIHUNOAJIBHON  YCIYTH
C ucnoib3oBaHMeM EaumHoro moprana pe3yabTaT MOpPEeAOCTaBICHUS
MYHUIUMOAAbHOW YCIYrM TOCTyNMaeT B JIMYHBIM KaOWHET 3asgBUTEIs
Ha ExunaoMm moprane, B popmMarte 31€KTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YCUJIEHHON KBanu(PUIMPOBAHHON »JIEKTPOHHON NOAMUCHIO JAUPEKTOpa
Apxusa.

BmecTe ¢ pe3ynbTaToM NOpPEAOCTaBICHUS MYHUIUNAJIBbHOW YCIYTH
3asBUTENI0O B JWYHBIA KaOuHeT Ha EamHOM mopTaile HampaBiseTcs
YBEJIOMJIEHHUE O BO3MOXHOCTHU NOJYYE€HHUS pe3ylibTaTa NpeJOCTaBICHUSA
MYHHUIIUTIABHOW yCclIyrun Ha OyMa>kxHOM HOCHTEJIE B ApXUBE.

B cnywyae oTkaza B NOpeaOCTaBICHUM MYHHUIUNAJIBHOW YCIYTH
C ucnoib3oBaHMEeM EnuHOro moptana B JUYHOM KaOuHeTe Ha EnuHom
nopraie otToOpaxkaercs craryc «Otka3d», B mnoje «KoMmmeHTapuii»
oToOpaxkaeTcsi TEKCT ciaeaymomero coaepxanusi: «lIpuHATO pemeHue
00 OTKa3e B OKa3aHHUM YCIYTU Ha OCHOBAHUU IIPUYMHA OTKa3a.

3.4.5.Pe3ynpTaToM aJMHUHUCTPATUBHON NPOLENYPHl ABISETCSA Bhbllaua
(HampaBlieHHE) 3asgBUTENI0 (€ro TMpeACTaBUTENI0) AapXUBHOU CHpPaBKH
(apXUBHOW KOMHUU, aPXUBHOMN BBIMUCKH) JHUO0 MHOOPMAIIMOHHOTO MUCHhMA,
a TakXe B ciyyae oOpalieHus B DJIEKTpoHHOU Qopme uepe3 Enunbiit
noprajl — HM3MEHEHue craryca oOpameHus Ha EamHom moprane
M HampaBJIEHUE pe3yiabTaTa MYHUIHMIAIbHOM YCIYyrM C Yy4€TOM
TpeOOoBaHUM, YCTAHOBJIEHHBIX MYHKTOM 3.4.4 HacTOAUIEro Mmoapasjena.

3.4.6.Cpok HCIOJIHEHHUS aJIMUHUCTPATUBHOU MpOIEAYpHhl - HE OoJiee
2 pabouyux JOHEH coO JHA NOAMNUCAHUS apXUBHOW cHpaBKU (apXUBHOU
KOMHUU, ApXUBHOU BBIMUCKU) JUO0 MHPOPMAIIMOHHOTO MUChMA AUPEKTOPOM
ApxuBa, HO He OoJjiee cpoKa, YCTaHOBJIEHHOTO nojapasaenom 2.4 pazaena 11
HACTOSIMIET0 AIMUHUCTPATUBHOTO peTrjaMeHTa.
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IV.®opMbl KOHTPOJIA 32 HCIOJHEHUEM
aJMHMHUCTPATHBHOIO PerJaMeHTa

4.1.1TopsAa0OK OCYHIECTBJECHHUS TEKYIIEro KOHTPOJS COOJMI0AeHU S
H MCNOJHEHHS OTBETCTBEHHBIMH AO0JKHOCTHBIMH JHIIAMH
NMOJOKEeHUIl AIMUHUCTPATHBHOIO pPerjaMeHTa U NMHBbIX
HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJMBAKIINX TPeOOBaAHUS
K NpPeJI0CTABJIEHUI0O MYHUIIMNIAJBHOM yCJOYTIH,

a TaK:Ke MPUHSATHSA PellleHUH OTBETCTBEHHBIMHM JHUIAMHU

4.1.1.00mui KOHTPOJb MNPEIOCTABICHUS MYHHUIUNAIBHON YyCIyTrH
BO3JIOKEH Ha AMpPEKTOpa ApXUBa B COOTBETCTBUHU C €ro JOJNKHOCTHBIMHU
00513aHHOCTSIMHU.

4.1.2. Texymuit KOHTPOJIb coOoIeHus MOCJIEIOBATEINBHOCTH

" CPOKOB VUCHOJHEHUS aIMUHUCTPATUBHBIX NEeNCTBUMI
17} BBINIOJIHEHU S aIMHAHUCTPATUBHBIX npouenyp, OINpENEIEHHBIX
HACTOS UM AIMUHHUCTPATUBHBIM pErIaMeHTOoOM, OCYIIECTBISETCS

rJJaBHBIM  apXUBHUCTOM B  COOTBETCTBUM C €r0  JOJKHOCTHBIMU
00513aHHOCTSIMH NYTEM €KETrOJHOTO OTYETA, NPETOCTABISIEMOr0 JUPEKTOPY
Apxusa.

4.1.3.B oTtueTe yKa3bliBaeTCs:

4.1.3.1.xkonu4ecTBO MYHHU LA aTbHBIX yCIyT, MCHOJHEHHBIX
B OTYETHOM MEPHUOJIE;

4.1.3.2.K0n1AYECTBO MYHULMTAJIbHBIX yCayT, VCIOJHEHHBIX
B OTYETHOM MEPUOJE C HAPYUIEHUEM CPOKOB.

4.1.4.1lo pe3yabTaraM MpPEACTABIEHHOTO OT4Ye€Ta, B cllyyae
BBISIBJICHUSI HapylIeHUH, yKa3aHHbIX B noanyHkre 4.1.3.2 nynkrta 4.1.3
HACTOSIIET0 TNoJApas3jiesia, pYKOBOJAWUTENb OpraHa, MPeAOCTaBISIONIETO
MYHHUIIMTIANBHYIO YCIYTY, IPUHUMAET cieaytoniee(-ue) pemeHue(-):

4.1.4.1.0 npoBeJIcHUU CIYKE€OHOTO pacciaeqoBaHU;

4.1.4.2.0 NIPUHITHH Mep, CIOCOOCTBYIOIIUX YCTPAHEHUIO
00bEKTUBHBIX NpUYUH HECBOEBPEMEHHOTIO NpeaOoCTaBIECHHUS
MYHUIUOAIbHON YCIYTH.

4.2.1TopAIOK U MEPUOAUYHOCTH OCYIIECTBJIEHUS
MJAHOBBIX U BHENJAHOBBIX NPOBEPOK MOJHOTHI M KayecTBAa
NnpeaoCcTABJEHUS] MYHHIIUNAJbHOW yCJayIH,
B TOM 4McJie NOPAAOK U (GOopMBI KOHTPOJIS 32 NOJHOTOM U KAYeCTBOM
NnpeaoCcTABJEHNSI MYHUIMNAJBHOM yCJAYIH
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4.2.1. KoHTpOJIb 3a TMOJHOTOM M KauyeCTBOM MPEeaOCTaBICHHUS
MYHHUIIMTIANBHOW yCAyru BKJIOYaeT B cebd TNpoOBEJEHUE IJIAHOBBIX
M BHEMJAHOBBIX INPOBEPOK, BBISBICHUE M YCTPAaHEHUE HAPYUIECHUU
npaB TpaxJaH U IOPUAUYECKHX JIML, PACCMOTPEHUE, NPUHATHE PELICHUU
U NMOJATOTOBKY OTBETOB Ha oOpalieHHs 3asaBUTeled (MUX mpelcTaBuTeseH),
colepxamux  KajloObl  Ha  pemeHus, jaedctBus  (6e3aeiicTBUE)
JNOJKHOCTHBIX JHUI, CIIEUATIUCTOB ApXUBA.

4.2.2.1lepuoAUYHOCTH 51 CPOKH IIPOBEACHUSA IIPOBEPOK
yCTAaHABIUBAIOTCS  JAUPEKTOPOM ApXHMBa B COOTBETCTBUHU C  €rO
JOJKHOCTHBIMU O00f3aHHOCTAMHM, HO HE€ MEHEee OJHOro pa3a B TOJ.
B pamMkax mnpoBeaeHUs NPOBEPKH JOJKHBI OBITh YCTAHOBJEHBI TaKHe
nokasaTeiu, Kak:

4.2.2.1.K0IM4Y€ECTBO OKa3aHHBIX MYHUIIUIIAJIbHBIX yCayr
32 KOHTPOJIbHBIA NEPUOL;

4.2.2.2.K0IN4Y€ECTBO MYHULUIIAIbHBIX yCIyT, OKa3aHHBIX
C HapYyUIEHUEM CPOKOB, B pa3pe3e afAMHUHUCTPATUBHBIX MPOLEAYD;

4.2.2.3.KOJIUYECTBO PELICHUN, OCHOPEHHBIX B CyJaX, B TOM YHCIIE
NPU3HAHHBIX HE3AKOHHBIMH.

4.2.4.1lo pe3ynbTaTaM NOPOBEJECHHON MJIAHOBOW MNPOBEPKHU JOJKHBI
OBITh MOJATOTOBJICHBI TMPEAJTOXKEHUS, HaIpaBICHHbIE Ha YyCTpPaHEHHUE
BBISIBJICHHBIX HapyLIEHUH, BBICKA3aHBbI pPEKOMEHAAUUHU
10 COBEPIICHCTBOBAHHUIO aJIMUHUCTPATUBHBIX NPOLEAYP.

4.2.5.BHenanoBBIe MPOBEPKU MPOBOAATCS MO Xanobam 3asiBUTENEH
(MX mpencTaBUTENEd) B Clydae NPUHATHUS pEUIEHHSA, NPEAYCMOTPEHHOTO
noAnyHKToM 5.6.4.1 nynkra 5.6.4 nmoapasaena 5.6 paszaena V HacTOsALIETO
AJIMUHHUCTPAaTUBHOTO PETrJIaMEHTA.

Cpox mnpoBeJeHUS BHEIJIAHOBBIX MPOBEPOK - 15 pabouux pgHel
C JaTbl NMPUHATHUS pEIUIeHUs Mo xanole 3asBUTENsd (€ro mpeicTaBUTEINs),
NPEeIyCMOTPEHHOTO NOoANyHKTOM 5.6.4.1 myHkTta 5.6.4 monapasaena 5.6
pasnena V HacTtosmero AIMUHUCTPATUBHOIO pETIaMEHTa.

Cpok noBeleHHUs pe3yJbTaTOB BHEIJIAHOBOW MPOBEPKH MO XKajnole
3asBUTeNd (mpeicTaBuTess) A0 3asBUTENs (ero ImpeacTraBuUTens) -
15 pabouux AHEH ¢ JaThl OKOHYAHUS MPOBEPKHU.

4.2.6.PesynbraTel npoBepku OGOPMISIOTCS B NHUCHMEHHOM BHJE
C YKa3zaHUEM BBISIBJICHHBIX HEJOCTATKOB MW MPEAJOKEHUNW N0 UX
YCTPAHEHHUIO.

4.2.7.11o pe3yabTaTaM NPOBEJIECHHBIX MPOBEPOK, B CIy4ac BBIABICHUS
HapylleHU mnpaB 3asBUTENed (MX TNpeacTaBuUTeNei), OCYIIECTBISAETCS
NPUBJIECYEHUE BHHOBHBIX JOJDKHOCTHBIX JIMI, CHENHAIUCTOB ApXHBa
K OTBETCTBEHHOCTU B COOTBETCTBUHU C NEHUCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickonn denepanuu.
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4.3. TpebGoBanus K nmopsiaAKy u GopmMaM KOHTPOJs
3a MpeaoCTaBJeHNeM MYHUIUNIAJbHON yCJIYIH,
B TOM 4YHCJIe CO CTOPOHBI TPa*KJAaH, UX 00beJUHEHUH U OPraHu3anui

4.3.1.JI01KHOCTHBIE auna, CHEHUATUCTHI ApxuBa HECYT
NEepPCOHAIbHYI OTBETCTBEHHOCTb 3a MPaBUJIBHOCTh M OOOCHOBAHHOCTH
NPUHATHIX pemeHuil. Takke OHM HECYT NMEPCOHAJIbHYK OTBETCTBEHHOCTH
3a COOJII0JIeHME CPOKOB M YCTAaHOBJIEHHOTO MOpSJAKa NpeqoCTaBICHUS
MYHULMIIAJbHON YCIYTH.

4.3.2.1lepconanpHas OTBETCTBEHHOCTD JTOJKHOCTHBIX JINIIL,
CHEIUAIUCTOB ApXHBa 3aKpemasieTcss B JOJIKHOCTHBIX MHCTPYKIIHSIX
B COOTBETCTBUM C TpeOOBAHUSAMHU JACUCTBYIOLIEr0o 3aKOHOJATEJNLCTBA
Poccuiickoit ®enepanumu.

4.3.3.10KHOCTHBIC JIMIA, CIEHUAJIUCTHl ApXUBa, 00ecIeurnBaronne
UCHOJHEHUE AaJMUHUCTPATUBHBIX MpOLEAYpP, HECYT OTBETCTBEHHOCTH
B COOTBETCTBHUU C JCUCTBYIOIIMM TPYIAOBBIM M aJMUHHUCTPATUBHBIM
3akoHomarenbcTBOM Poccuiickon denepanuu.

4.3.4. KoHTpONIb 3a TMNPEIOCTABICHUEM MYHHUIMIAIBHOU YCIYIH,
B TOM 4YHUCJIE€ CO CTOPOHBI TpaxjaaH, UX OOBEJIMHEHUW U OpTraHU3AIUM,
OCYMIECTBISETCS MyTEM MOJYyYEHUS MHOOPMANUHN O HATUUYUHA B JEHUCTBHUIX
(Oe3peiicTBuM) ApxuBa, JOJKHOCTHBIX JIHI, CIEUUATIUCTOB ApXuBa,
a TakXe B TMNPUHUMAEMBIX HMMH PCIICHUSIX HAPYUIEHUNW TOJOKEHUHU
HOPMATHBHBIX  MPAaBOBBIX  AaKTOB, YCTaHaBIHWBAIOMHUX TpeOOBaHUS
K  IpeaoCTaBJICHUIO MYHUIUOAIbHONU  YCIYTH, u HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO PErIaMeEHTA.

4.3.5.]1n8  OCYyWECTBJIECHUS  KOHTpPOJA 3a  MNPEJOCTaBICHUEM
MYHHUIIMTIABHOW YCIAYTUW TpaxjaaHe, HX OObEAHMHEHHS W OpraHu3aIuu
UMEIOT MpaBO HAMNpaBJiATh B APXHB HUHAWBHIYalbHbIE U KOJIJICEKTUBHBIC
oOpamieHus ¢ NpeaAI0KEeHUSIMU, PEKOMEHJAUSIMU MO COBEPIICHCTBOBAHUIO
KayecTBa M MOPSJIKa MNPEIOCTABICHUS MYHUIMNAJIbHON YCIYyIrH, a TaKXKe
3asBJCHHUS M KaJoOBl € COOOIEHHMEM O HapYIIEHHUU TOJKHOCTHBIMU
JWIlaMHU, CHelHualucTaMu ApxuBa TpeboBaHUM HACTOSIIETO
AIMUHHUCTPAaTUBHOTO peEriamMeHTa, 3aKOHOB W MHBIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB.

V.Ilopsaaok 00:xajoBaHUA pelieHUl U neidcTBUi (0e31elcTBH)
ApXuBa, a TaK:)Ke €ro J0JKHOCTHBIX JIMI, CIIeNHAJTUCTOB ApXUBa

S5.1.AUadpopmanus 1Jd 3asiBUTEJISI 0 €ro NpaBe MOAaTh KaJ00y
Ha pemienue U (njam) aeiicreue (0e3aeiicTBue) ApxuBa,
AOJIKHOCTHBIX JHUI, CHENNAJUCTOB APXUBa
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5.1.1.3asBuTenr uMeeT TMpaBo Ha o00XaJoBaHUE  JCHUCTBUH
(Oe3aelicTBUsI) M peUIeHUW ApXHBa, TOJKHOCTHBIX JIUI[, CIEIHUAJUCTOB
ApxuBa, MNPEIOCTABIAKIINX MYHUIUIAIBHYIO VYCIYTy, B JOCyJAcOHOM
(BHEecyneOHOM) MOpsIKe.

5.2.11peameT Kaao00bI

5.2.1.3asBuTens (ero npeacTaBUTeb) MOXKET 00OpaTUTHCS € Kaao00H,
B TOM YHUCJI€ B CIAEAYIOUIUX CIydyasx:

5.2.1.1.Hapymienue cpokKa perucTpanudud  3ampoca  3asBUTENs
(ero mpeacTaBUTENs) O NPEJOCTABICHUU MYHULIUNAJIbHOU YCIYTH;

5.2.1.2.HapyuieHue cpoKa NpPeaOCTABICHUS MYHUIIMTIAJIbHON YCIIyTH;

5.2.1.3.TpeboBaHue y 3asBUTENsI (€ro MpeACTABUTENsI) JTOKYMEHTOB
uin uHpopmMauuu JauOO OCYIIECTBIECHHUS JEWCTBUM, TMpeAcTaBlIeHUE
WM OCYUIECTBJIEHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTaMu Poccuiickon denepannn, HOpMaTUBHBIMHU IIPAaBOBBIMU
aktamu Ilepmckoro kpas, MYyHUUUNAJIbHBIMU T PABOBBIMU aKTaMH
OpPraHoB MECTHOTO CaMOYIMpaBJEHUS MYHUIHIAIBHOTO 0Opa3oBaHHA
JUISL IPEJOCTaBIECHUI MYHULIUMNAJIbHOU YCIYTH;

5.2.1.4.0Tka3 B mnOpueMe JOKYMEHTOB, NpPEACTABIEHUE KOTOPBIX
NIpEeaAyCMOTPEHO HOPMAaTUBHBIMM  INPABOBBIMH  aKTamMu Poccuiickou
denepauuu, HOPMAaTHBHBIMU NpaBOBBIMM aktamu IlepMckoro kpasd,
MYHHULUTaJbHBIMU PaBOBBIMHU aKTaMu OpraHoB MECTHOTO
CaMOyIpaBJIEHUs] MYHHUIIUIIAJbHOTO OOpa3oBaHUs IS NPEIOCTaBICHUS
MYHHUIUANAIbHON YCIYTH, y 3asiBUTENS (€ro NpeacTaBUTEINA);

5.2.1.5.0Tka3 B MNOpPeNOCTaBJIECHUH MYHHULIUNAIBHOW YCIyIH, €CIHU
OCHOBAaHMUs JaJd OTKa3a He INpeaycCMOTpeHbl ¢elepalbHbIMH 3aKOHaMHU
U NPUHATBIMU B COOTBETCTBUM C HUMU MHBIMH HOPMAaTHBHBIMU NpPaBOBBIMU
aktamu Poccuiickon denepanuu, 3aKOHaAMU W HHBIMH HOPMATUBHBIMHU
npaBOBbIMU akKTamMu IlepMCKOro Kpas, MYHHUMIAJIbHBIMU INPaBOBBIMHU

aKTaMu OpPraHoB  MECTHOTO CaMOyMpaBJIEeHUSI  MYHHIUIAJIbHOTO
oOpa3oBaHwus;

5.2.1.6.3aTpeboBanue c 3asiBUTEIS (ero NpEeaCTaBUTEN )
npu NpeaoCTaBICHUU MYHHUIIUTIATbHOU yCIyru TJIATHI,

HE TNpPEeAyCMOTPEHHONW HOPMATHUBHBIMH NpPaBOBBIMU akTamMu Poccuiickoi
denepauuu, HOPMATHUBHBIMH TMpaBOBbIMH akTamMu Ilepmckoro kpas,

MYHUIIUTIATbHBIMHU NpPaBOBBIMU aKTaMu OpTaHOB MECTHOTO
caMOyIpaBJIEeHUS MYHUIMIAJbHOTO 00pa3oBaHus;
5.2.1.7.0Tka3 JTOJI>KHOCTHBIX JUIIL, CHEIHUAJINCTOB ApxuBa

B HUCIPABJIECHUM JONYUIEHHBIX HMMH OINEYATOK U OMMUOOK B BBIJAHHBIX
B pe3yJbTaTe MNpPeAOCTaBICHHUS MYHUUUNAIbHOW YCIYTH JIOKYMEHTax
au00 HApyIIEHUE YCTAHOBJIEHHOTO CPOKA TaKUX MCIPABJICHUN;
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5.2.1.8.HapyuieHue Ccpoka HIM TOpAJKa BbIJAYU JTOKYMEHTOB
o pe3yiabTaTaM NpeJOCTABICHUS MYHUIIMTIAJIbHOMN yCIyTH;

5.2.1.9.mpuocTaHOBIICHHUE NMPEAOCTABICHUS MYHUIMOAIBLHOU YCIYIH,
€CJIM OCHOBAaHMS NPUOCTAHOBJCHUSA HE TPEAYCMOTpeHBl deaepalbHBIMU
3aKOHAMU U NPUHATHIMU B COOTBETCTBUM C HMUMHU HHBIMU HOPMATUBHBIMH
npaBoBeiMU akTtamMu Poccuiickon @Penepanuu, 3aKOHAMU U HUHBIMU
HOPMAaTUBHBIMHM NMpPaBOBBIMU akTaMu llepMckoro kpasi, MyHUIIMOAJIbHBIMHU
MPAaBOBBIMU aKTaMU OPraHOB MECTHOTO0 CAMOYNpPaBJIECHUSA MYHUIIMTAJIBHOTO

oOpazoBaHus;
5.2.1.10.tpeb6oBanue y 3agBUTEIS (ero NpeaCcTaBUTEN )
npu NnpeaoCcTaBICHUH MYHUIIUTIAIbHOU yCIYyTH JTOKYMEHTOB

win uHoOpMaIMU, OTCYTCTBUE U (HUJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3blBajJWCh NPU MNEPBOHAYAJIHLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJAUMBIX JAJIi TNPEeAOCTaBICHUS MYHUIMOAIbHOU yCIyru, Jubo
B NpPEJOCTABJICHUU MYHUIUNAIbLHOW YCJIYru, 3a HCKJIIOUYEHHEM CJIy4yaesB,
NpEeayCMOTPEHHBIX NYHKTOM 4 yactu | crarebu 7 PenepanbHOro 3aKoHa
oT 27.07.2010 Ne 210-®3.

5.2.2.Kano6a gomxHa COnEpkKaTh:

5.2.2.1.HanumMeHoBaHue ApxXuBa, JOJIKHOCTHOIO JIMIA, CHEIHAIUCTA
ApxuBa, penieHus U nercTBUs (0e31eiicTBIE) KOTOPHIX 00XKATYIOTCS;

5.2.2.2.bamunuo, wuMsA, OT4YECTBO (MOcCieAHEE — TPU HAJIUYHHN)
3asBUTENS (€ro MpeACTaBUTENsI), CBEJCHHUSI O MECTE KUTEIbCTBA 3aABUTEIIS
(ero mpexacrtaBuTessi) — (HU3UUECKOTO JHIA, a Takxe Homep (HoMepa)
KOHTaKTHOTO  TenedoHa, azapec (agpeca) DJICKTPOHHOM  TMOUYTHI
(Mpu HAJIWYUHU) U TOYTOBBIM aapec, MO KOTOPHIM JOJKEH OBITh HAMpaBJICH
OTBET 3aABUTEIIIO (€r0 MPEACTABUTEINIO);

5.2.2.3.ceenenuss 00 o00KajdyeMbIX peEIICHUSIX U  JeHCTBUIX
(6e3neticTBuM) ApXHBa, TOJKHOCTHOTO JIMIIA, CIIeHAIUCTa APXUBa;

5.2.2.4.10BOBI, Ha OCHOBAaHUU KOTOPBIX 3aABUTEIb
(ero mpeacTaBUTENb) HE COTJACEeH C pelmeHueM U JeWCTBUEM
(6esnmeiicTBHEM) Apxusa, JOJIKHOCTHOTO auna oprasa,
NpEeaOCTABISIONIETO  MYHUIMNAJbHYI  yciayry. 3asBurenem  (ero
NpeJACTaBUTEIEM) MOTYT OBITh MPEJCTABICHBl TOKYMEHTHl (IIPU HAJIUYHUU),
NOJTBEPKAAIOLIUE JOBO1bI 3aABUTEISA (ero NpPEeaCTaBUTENSA),
au60 UX KOMHHU.

5.2.3.B koHne xanoObl 3asgBUTENb (€ro MpeaCcTaBUTENb) CTaBUT
NOJMUCH U ATy HAMMCAHUS KaJT0OBbI.

5.2.4.B cnyyae, ecnau xamno0a mojaeTcs uepe3 MpeacTaBUTENs
3asBUTENS, NPEIOCTABISAIOTCA JOKYMEHTHI, yKa3aHHbIe B NyYHKTe 2.6.2
noapasznaena 2.6 pazaena Il Hactosmero AIMUHUCTPATUBHOTO perjaMeHTa.
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5.3.0praun, npeaocTaBaIIUi MYHHIUIAJIBHYI YCJYTY,
U YIIOJIHOMOYEHHbIE HA PACCMOTPeHHUe KaJ00bl J0JKHOCTHBbIE JULA,
KOTOPbIM MOJKeET ObITh HANIPABJIEHA KAJ100a

5.3.1.JIna  oOxanoBaHus  neiictBui  (Oe3gelicTBUsI)  ApXuBa,
NOJKHOCTHBIX JIML, CIENUAaJUCTOB ApXHBA, a TaKXKe MPHUHATBIX UM
pelIeHUH NpU MPEeJOCTABICHUM MYHUIMNAJIBHOW YCIYrd B JOCYAEOHOM
(BHecyneOHOM) moOpsAKe 3asiBUTENb (€ro MpeacTaBUTENb) HAINpaBIsieT
KaynoOly:

5.3.1.1.Ha ums pykoBoauTenss ApxuBa — Npu 00KalOBaHUU NEHCTBUM
(Oe3aelicTBUS) AOJIKHOCTHOTO JIMIla, CeUAIUCTa ApXUBa, y4aCTBYIOIIETO
B MIPEJOCTABICHUN MYHUIMIAJIbHON YCIYIH, a TaK)X€ MPUHSATOrO pelIeHUs
B pe3yJibTaTe NPEeJAOCTABICHUS MyYHUIIUNIAJIbHON yCIYIH;

5.3.1.2.Ha UM PYKOBOJUTENS YyNPABJIECHUS A€JaMHU aJMUHUCTpaLUU
ropoja (najee — pyKoBOJAUTENb yIIPaBJIE€HUS JAelaMHu) — Npu 00Kal0OBaHUU
nercTBui (0e34€MCTBUSA) U PEIIEHUN pyKOBOAUTENSL APXUBA;

5.3.1.3.Ha umsa rnaBbel Topona bepe3sHUKH - TiaaBbl aAMHUHHUCTpPALUHU
ropoga bepe3nuku (nanee — ramaBa ropoja) — nNpu 00KaJoOBaAaHUU JEUCTBUN
(6e3neiicTBUS) U pEMIEHUH PYKOBOJUTENS YIPaBICHHUS J€IaMH.

5.4.IlopsiAoK MOXAYU M PACCMOTPEHHUA KaJI00bI

5.4.1.Kano6a MoxeT ObITH HallpaBJE€HA MO MOYTE, C UCTIOJTb30BAHUEM
ceTH «UHTEpHETY, o(UIHaTBLHOTO caiura, EnnHoro  moprana,
a TakXe MOXeT OBITh MNpHUHATA MNPU JUYHOM TIpUEME 3asIBUTEIS
(ero mpeacTaBUTENA).

5.4.2.11pu momaue xKamoObl B DJIEKTPOHHOM BHJIE JTOKYMEHTHI,
yKa3zaHHble B TNyHKTe 5.2.4 mnoxapasaena 5.2 HacTosIero pasjaena,
MOTYT OBITh MpeAcTaBieHbl B ¢GopMe DIIEKTPOHHBIX JOKYMEHTOB,
NOANMUCAHHBIX DJIEKTPOHHONW NOANUCHIO, BHUJ KOTOPOHM NPEeayCMOTpPEH
JEUCTBYKOIIMM 3aKoHonareabcTBOM Pocculickon denepauuu, npu 3TOM
NpeaCTaBICHUE JOKYMEHTAa, YJOCTOBEPSIOMIETO JHUYHOCTh 3asABUTENS
(ero mpeacTaBUTeNs), HE TpebyeTcH.

5.4.3.7Kano0a TaKxke MOXKET OBITH nojgaHa 3asiBUTEJIEM
(ero mpenctaputeneMm) uvepe3d MODIl. Ilpu nmocrymnenun xanodbsr MOI]
oOecrieunBaeT €€ mnepegadyy B ApPXHUB B MOPAIKE U CPOKHU, KOTOpbBIE
YyCTAHOBJEHBl COTJAIIEHHWEM O B3aWMMOJEHUCTBHM, HO HE TO3JHEE
clienywiero paboyero AHsS €O AHS MOCTYIJICHUS KaJIOOBI.
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5.5.Cpoku paccMoOTpeHHUS KaJT00bI

5.5.1.Kano6a mnOAJEKUT perucTpauuu HE TMO3JHEE CJIEAYIOUIEro
paboyero naHS cO JHS €€ TNOCTyIMJIeHUS B AJIMHHUCTpALUMIO Topoja
bepe3sHukn wuaum ApXuUB U HaNpaBJIEHHUI B JEHb €€ perucrpamnuu
JOJKHOCTHOMY JHIY, HAJEJIEHHOMY MOJHOMOYHUSAMHU IO €€ PACCMOTPEHUIO
B COOTBETCTBUHU C MyHKTOM 5.3.1 moapaszaena 5.3 HacTosAMEro pazjaena.

5.5.2.B cnyuae, ecnu xanoba mnonaercs vepe3 M®DI[ B mopsaku
U CPOKHM, KOTOpbIE€ YCTAHOBJEHBI COTJAUIEHUEM O B3aUMOJECHUCTBUM,
C MOMEHTa BCTYIJEHHUS €ro B CHUIY, CPOK PACCMOTPEHHUS KaJT0ObI
UCUHUCISIETCS CO JHA pErucTpauuu >xKajioObl B AJIMUHHCTpAlUU Topoja
bepe3nuku uinm Apxuse.

5.5.3.Cpok paccmoTpeHus xajqoObl — 15 pabouux paHed co AHA
€€ perucTpauuu.

5.5.4.B cayudae oOxaJioBaHUSI OTKa3za ApXHBa, JOJKHOCTHOTO JIMIIA,
cneuuanucrta  ApxuBa B IpUEME  JOKYMEHTOB y  3asBUTEINSA
(ero mpexacTaBuTeNsi) JUMOO B MCHOPABICHUHM JONYIIEHHBIX OMNEYATOK
U omuOOK MM B ciIydae 00’KalOBaHUS HAapyIIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX HCHpaBICHUH kanmoba paccMaTpHBAeTCs B TeueHUe 5 pabouyux nHEH
CO JIHS €€ PEerucTpaluu.

5.6.Pe3yabTaT paccMOTpPEHHUA KAJ00bI

5.6.1.0cHOBaHUsMHU [ OTKa3a B PACCMOTPEHUU KaI0Obl ABIAIOTCS:

5.6.1.1.Hanuuue B KajloOe HEIEH3YPHBIX JHOO OCKOPOHUTEIbHBIX
BBIpaXXE€HUN, yrpoO3bl )KU3HU, 310POBHI0 U MMYIIECTBY JOJKHOCTHBIX JIHII,
CHelUalucToB ApxuBa, a TakKkXke 4YJIEHOB uX cemel. [nmaBa ropona,
PYKOBOJUTENb yHOpaBJEHUS JeJaMU HMIM PYKOBOJAHMTENh ApXuBa,
B 3aBHUCUMOCTH OT TOT0, KOMY HalpaBjeHa ’ajoba, BIpaBe OCTaBUTh
xano0y ©0e3 oTBeTa MO CYIIECTBY INOCTaBJIEHHBIX B HEH BOIPOCOB
U COOOWIMUTH 3asiBUTENI0 (€ro MmpeicTaBUTEINI0), HaNpaBUBLIEMY XKajaooOy,
0 HEJOMYyCTUMOCTH 3J0YNOTPEOJIECHUS MPABOM;

5.6.1.2.Hanuuue B kajobe BONpoca, Ha KOTOPBHIH 3asBUTEIIO
(ero mpencTaBUTENI0) HEOJHOKPATHO JaBaJlUCh MHUCbMEHHBIE OTBETHI
O CYIIECTBY B CBSI3M C paHee HaNpaBIAeMbIMH >XallobaMu, U HPU ITOM
B kajo0e He TNPUBOIATCS HOBBIE JOBOJABI HUJIU OOCTOSTENIHCTBA.
'maBa ropona, pyKOBOAUTEIb YNpPABJICHUS [Ji€JlaMU WU PYKOBOJIUTENb
ApxuBa, B 3aBUCHUMOCTM OT TOrO, KOMY HampaBlieHa >alio0a,
BIpaBe MPHUHATH pEUIEHHE O OEe30CHOBATEIbHOCTH OYEPEAHOM KamoObl
U TpeKpaleHUuW TMEepernucku C 3agBuTeiaeM (ero mnpeiacTaBUTEEM)
N0 JaHHOMY BOIPOCY, MpPHU YCJIOBUHU, UTO yKa3aHHas »xajloba u paHee
HamnpaBlsieMble KamoObl paccMaTpHUBalNCh, COOTBETCTBEHHO,
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B AaMuHucTpanuu ropona bepesnuku unau Apxue. O JaHHOM pEIICHUU
3asiBUTEJNb (€ro MpeJICTaBUTENb) YBEAOMISETCS B MMCbMEHHOUN hopme;

5.6.1.3.HEBO3MOXKHOCTh NPOUYTEHUS TEKCTa Xajaobbl, O dYeM
cooOmiaercsi 3asBUTENIO (€ro MpeJACTABUTENI0) B T€UCHUE 7 KaJleHAapHBIX
JHEHW cO JAHS peTrUcTpalMM XajloObl, ecliu ero dbamMuiusd U (UIu) MOUYTOBBIN
aapec NoaAarTCs NPOUYTEHUIO.

5.6.2.0cHOBaHuEM JJs1 TPUHATHA PEIICHHUSA O HEBO3MOXHOCTHU
paccMOTpeHHss KajnoObl SABISETCS OTCYTCTBHE B kajnobe damuiuu
3asiBUTENs (ero mnpeacrtaBuTelsisi) M (MJIM) MOYTOBOTO ajapeca, ajapeca
3JIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJKEH ObITh HANlpaBJIEH OTBET.

5.6.3.PaccMoTpeHue xxano0bl o0ecrieunBaeTcs NyTeM:

5.6.3.1.ee 00BEKTUBHOIO0, BCECTOPOHHEr0 U CBOEBPEMEHHOTO
paccMOTpEeHUs;

5.6.3.2.3anpoca, nNpu HEOOXOAMMOCTH, JOKYMEHTOB M MaTE€pHUAJIOB
y IpPYTrUX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS
U y UHBIX JOJDKHOCTHBIX JIHII;

5.6.3.3.10ATOTOBKH MMUCbMEHHOTO OTBETA o CYLIECTBY
MOCTaBJICHHBIX B )KajloOe BOMPOCOB.

5.6.4.1lo0 pe3ynbTaTaM pPacCMOTPEHHUS KajJ0oO0Obl NMPUHUMAETCA OJHO
U3 CIEAYIOUNX PEIICHHUN:

5.6.4.1.;xano6a yaoBIeTBOpsAETCS, B TOM uHcie B (OpME OTMEHBI
OPUHATOTO pEIICHUS, HCHpPaBICHUS AOMYyUIEHHBIX OMEYaTOK U OIMHuOOK
B BBIJAHHBIX B pe3yJbTaTe NPEIOCTABICHUS MYHUIUNAIbHOW YCIYTH
JOKyMEHTaxX, BO3BpaTa 3asgBUTENI0 (€ro MNpeACTaBUTENI0) JIEHEXKHBIX
CpEeICTB, B3MMaHHE KOTOPHIX HE TNPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBbiMU akTamu Poccuiickon denepanmu, HOpMATUBHBIMU NPABOBBIMHU
aktamu IlepmMckoro kpasi, MYHUIHUNAJIbHBIMU TIPABOBBIMHU aKTaMH
OpPraHoB MECTHOTO CaMOYIpaBJEeHUs] MyHUIIUNIAJbHOTO 00pa3oBaHus;

5.6.4.2.B ynOBIIETBOPEHUH KAJIOOBI OTKA3bBIBACTCH.

5.6.5.B cnyyae ycTaHOBJEHHUS B XOJ€ MJIU MO pe3ylbTaram
paccMOTpeHHss  XajloObl  MPU3HAKOB  COCTaBa  aJMHUHHUCTPATUBHOIO
NpaBOHApyUIEHUsS HWJU NMPU3HAKOB COCTaBa MPECTYIUIEHUS IOJKHOCTHOE
JUNO,  HAJEJNEHHOE  MOJHOMOYMAMH IO  PAaCCMOTPEHHUIO  Kajno0
B COOTBETCTBUHM Cc NyHKTOoM 5.3.1 moapasnena 5.3 HacTosero pasaena,
HE3aMEAJUTEIbHO HaNpaBlIsieT UMEIUHMEecs MaTepuandbl B  OpraHbl
NPOKYpaTypHl.

5.6.6.Pe3ynpraToM jgocyaeOHoro (BHecyaeOHOro) o0kajJoBaHUS
NPUMEHUTEIbHO K KaXJO0W aJIMUHHUCTPATUBHOM mpoueaype sBIgETCS
OTMEHAa MPUHATOTO pPeuIeHus JuO0 0TKa3 B OTMEHE MPUHATOTO PEUICHUS.
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5.7.1lopsasnok HHPOPMHUPOBAHUS 3aAABUTEJS (€r0 NMpPeaACTABUTEJIH)
0 pe3yJbTaTax PacCMOTPEHHS KAJT00bI

5.7.1.He mo3nHee OHS, CIEAYIOMIETO 3a AHEM NPUHATHS pPEUICHHUS,
yKa3aHHOTO B NyHKTe 5.6.4 moapasagena 5.6 HacTosUero pasJielna,
3asBUTENI0 (€ro MmpeJiCTaBUTENI0) B NMUCbMEHHOW (popMe M MO KEJTaAHUIO
3asiBUTENs (€ro mnpeicTaBHUTENsi) B DIEKTPOHHOW (opme HampaBlsieTcs
MOTHUBUPOBAHHBIN OTBET O pe3yjbTaTaX paCCMOTPEHUS KaJlOOHI.

[lucemeHHBIl oOTBEeT odopmiseTcs Ha OJaHkKe AJIMUHHUCTpalUuu
ropona bepe3Hukn uim ApXuBa, COOTBETCTBEHHO, 3a MOAMNHUCHIO TJaBBI
ropojia, pyKoOBOJAMUTENS YIPABIECHUS JI€IaMH UJIH PYKOBOAUTENS ApXHBa.

5.7.2.B cnydae mpu3HAHUS >XajloObl MOJJIekKalleH YIOBICTBOPEHUIO
B OTBETE 3asBUTENIO (€ro mpejcTaBUTEN0), yKa3aHHOM B myHkTe 5.7.1
HAcTOsIIET0  MmoJpasjenia, jgaetrcs  uHpopmamus O  JEUCTBHUSAX,
OCYHIECTBISIEMBIX APXUBOM, B MEISIX HE3aMEIJIUTEIbHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYIIEHUW NPU OKA3aHUU MYHUUMIAJIBbHON yCIYyrH, a TaAKXKeE
NPUHOCATCS HM3BUHEHHUS 3a JOCTaBJICHHBIE HEYJ00CTBAa, U YyKa3bIBae€TCs
nHpOpMaIusg 0 JaTbHEUITUX NEHUCTBHUAX, KOTOPHIE HEOOXOJMMO COBEPIINTH
3asiBUTENI0 (€r0 MPEJICTABUTEINI0) B IEJsAX MNOJYyYEeHUS MYHUUUNAIbHOU
YCIYTH.

5.7.3.B ciydae MNPU3HAHUSA XKaJ100bI HE moAJieKaleu
yIOBJIETBOPEHUIO B OTBETE 3asABUTENI0 (€ro MPEeJCTAaBHUTEII0), YKa3aHHOM
B nyHkTe 5.7.1 Hactosimero mnojpasjena, AalTCS apryMEeHTHPOBAHHBIEC
pa3bsCHEHUsS O MPUUYMHAX NPUHITOTO pEIICHUS, a Takxke HHpopmamus
0 MOpAJKE 00XKaJTOBAHUS MPUHSITOTO PEIICHUS.

5.7.4.B cinyyae HampaBJI€HUS OTBETAa MO pe3yJibTaTaM PacCMOTpPEHUS
KamoObl B ¢GopMe DIEKTPOHHOTO JOKYMEHTa DJJICKTPOHHBIA JOKYMEHT
MMOAMUCHIBAETCS DJIIEKTPOHHOU MO AMUCHIO YIOJHOMOYEHHOTO
Ha paccMOTpeHHe KaloObl JOJKHOCTHOTO JMIa B COOTBETCTBUU
¢ nyHktoMm 5.3.1 monpasnena 5.3 HacTosmero pasaena. Bug 30eKTpoHHOM
NOJINUCH yCTaHaBJIUBAETCS JENCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickonn denepanumu.

5.8.1Topsaok 00:xajIOBAaHUA PELICHU IO Kajgoode

5.8.1.JletictBus  (O6e3nmeldicTBusa) ApxuBa, JOJDKHOCTHBIX  JIHII,
CHCIUATUCTOB ApXHBAa M pEIICHUS, MPHUHITHIE B XOJE€ MNPEJAOCTaBICHUS
MYHUIIMOAIbHONW YCIYyTH, MOTYT OBITh 00ajloBaHBl 3asiBUTEJEM (€ro
npejacTaBuUTeeM) B apOUTpaXxHOM Ccyjae U cyae oOuel MHpUCAUKIUU
0 MECTY HaXOXJIEHHsS OTBETYMKA B TMOPIJKE, YCTAaHOBJIEHHOM
JNEHUCTBYIOIIMM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu.
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5.9.11paBo 3asiBuUTe s (€0 NMPeaACTABUTEJIS)
HA MoJiy4yeHue HHPOPMALUM U TOKYMEHTOB,
He00XO0IUMBIX /J1Jisl 000CHOBAHHUSN U PACCMOTPEHUS KAJ00BbI

5.9.1.B caydae, ecau s HanucaHusg 3asBiIeHHUS (KaJloOBI)
3agBUTENII0 (€ro MNpeACTAaBUTENI0) HEoOXoAMMbl HHpopmanus U (HIH)
JTOKYMEHTBI, MMEIINNEe OTHOMEHHWE K MPEJOCTaBICHUIO MYHUIMIAIbHOU
yCIYyTd W Haxonsmuecs B ApXuBE, COOTBETCTByWIHEe HHOOpMaIHs
U JOKYMEHTBHI MPEACTABIAIOTCS €My APXUBOM JJisg O3HAKOMJIEHHUS B CPOK,
HE MpPEBBIIAKIINNA CPOKOB PacCMOTPEHHSA, YKa3aHHBIX B NyHKTax 5.5.3
u 5.5.4 noxpasaena 5.5 HAcTOSUIEro pasjiena, €CiIu 3TO HE 3aTparuBaeT
npaBa, CBOOOBl ¥ 3aKOHHBIE HHTEPECHI APYTUX JIUI], a TAKKE B YKa3aHHBIX
uHQOpManMu U JOKyMEHTAaxX HE COJEpKaTCs CBEACHHUS, COCTABIAIOIINE
rocyJapCTBEHHYIO UM UHYIO OXpaHseMylo ¢eneparbHbIM 3aKOHOM TalHY.

[okyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02-7 ot 13.01.2022. UcnonHutens:Mwuxannosa T.B.
Crpanuua 35 n3 39. Ctpanuua cosgara: 30.12.2021 09:20

13-



36

[Tpunoxenue 1

K aIMUHUCTPATUBHOMY pPEriIaMeHTy
MO MPEIOCTABICHUIO
MYHHULIUTAIbHOW yCIYyTH
«MadopmannoHHOE oOecreueHue
GU3NUECKUX U IOPUAUYECKUX JTUIIL
Ha OCHOBE JOKYMEHTOB APXHBHOTO
dbonna Poccuiickoit ®exepanuu

U IPYTUX apXUBHBIX TOKYMEHTOB,
NpeaoCTaBJ€eHUE apXUBHBIX CIPaBOK,
ApXUBHBIX BBITTUCOK

U KOTMA apXUBHBIX JOKYMEHTOBY

HHOOPMALIUA

HaummenoBanue oprana,
NpPEeNOCTABISAIOMIETO

MYHUIUNAIBHYI YCIYTYy

MyHununaiabHoe OIOJKETHOE YUpexKIeHUE
«ApxuB roposaa bepesnuku» (nanee — ApxuB)

MecTo HaxoXIeHUI
ApxuBa

618400, ITepmckuit kpaii, r. bepe3snuku,
yn. Csepanosa, 128;
618460, Ilepmckuit kpait, r. Ycoiube, yia. CBo6oasr, 138a

I'paduk padborsl ApxuBa

[Tonenenvsuuk-ueTBepr: ¢ 08.30 go 17.30 vacos;
natauna: ¢ 08.00 go 16.30 gacos;

nepepbiB: ¢ 12.00 1o 12.48 yacos;

cy600Ta, BOCKpECEHbEC - BBIXOJHBIC THHU

I'papuk npuema
3asgBUTEIIEH

(ux mpencrTaBuTenei)
0 BOIIpocaMm
npeaocTaBIeHU s

MYHULUNAJIbHOU YCIYI'H

[Tonenenvuuk, cpena: ¢ 09.00 no 16.30 yacos;
nepepsiB: ¢ 12.00 go 12.48 vacos
(kabuHeT mpuemMa rpaxaaH)

I'paduk npuema

HE0O0XO0IUMBIX
JUTSL IPEIOCTABICHUS

3asBJICHUN U AOKYMCHTOB,

MYHUIIUTIAJbHOU yCIYyTH

[TonenensHuk-ueTBepr: ¢ 08.30 go 17.30 vacos;
natauna: ¢ 08.30 go 16.30 gacos;

nepepbiB: ¢ 12.00 no 12.48 yacos;

cy6060Ta, BOCKpeceHbe - BBIXOJAHBIC THHU

CnpaBouHbie TenedOHBI

8 (3424) 244742 (r. bepe3nukn),

ApxuBa 8 (3424) 422310 (r. Yconne),
(KOHCYJbTAIlMU MO BOMPOCAM MPEIOCTABICHHUS
MYHHIUTAIbHOW YCIYTU, IPUEM U PETUCTpaLUs
3asiBJICHUN U JOKYMEHTOB, HEOOXOJUMBIX
ISl IPEeJOCTaBICHUS MYHUIIMTIAIbHOU YCIYTH, Bblava
pe3ylbTaTa IpeoCTaBICHUS MyHUIIUTIAIbHON yCIyTH)

Anpec archiv_berezniki@mail.ru

3JIEKTPOHHOMN MOYTHI

ApxuBa

Anpec opuIHaIBLHOTO
caiita ApxuBa

https://berarchiv.ru/
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[Ipunoxenue 2

K aIMUHUCTPATUBHOMY pPEriIaMeHTy
MO MPEIOCTABICHUIO
MYHHULIUTAIbHOW yCIYyTH
«MadopmannoHHOE oOecreueHue
GU3NUECKUX U IOPUAUYECKUX JTUIIL
Ha OCHOBE JOKYMEHTOB APXHBHOTO
dbonna Poccuiickoit ®exepanuu

U IPYTUX apXUBHBIX JOKYMEHTOB,
NpeaoCTaBJIeHUE apXUBHBIX CIPaBOK,
ApXUBHBIX BBITTUCOK

U KOTMA apXUBHBIX JOKYMEHTOBY

O®OPMA

(®.1.0. (mocnennee - Npu HAJIUYUH)
a160 HAaNMEHOBAaHNE IOPUIUIECKOTO JINIA)

(ampec MecTa )XUTEJIbCTBA,
aapec AJs KOPPECIMOHACHIINH)

(KOHTaKTHBIN TenedoH)

APXHUBHAS CITPABKA, APXUBHAS BBIIIUCKA,
KOIIusA APXUBHBIX JOKYMEHTOB

Ne
Ha Ne oT

TekceT

OcHOBaHUE:

(moxnmuch pyKOBOAUTEN )

(IOMKHOCTH YIMOJIHOMOUYEHHOTO JIUI[A) ®UO (nmocneanee - Npyu HATUYUN)
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[Ipunoxenue 3
K aIMUHUCTPATUBHOMY pPEriIaMeHTy

MO MPEeJaOCTABICHUIO
MYHUIIUTIAJbHOU yCIIYTU
«MadopmannoHHOE oOecreueHue
GU3HYECKUX U IOPUJAUYECKUX JIHIL

Ha OCHOBE JJOKYMEHTOB APXHUBHOTO
dbonna Poccuiickoit ®exepanuu

U IPYTUX apXHUBHBIX TOKYMEHTOB,
NpEeNOCTAaBICHUE aPXUBHBIX CIIPABOK,
ApXUBHBIX BBITTUCOK
U KOTMA apXUBHBIX JOKYMEHTOBY

O®OPMA

(®.1.0. (nmocienHee - N1pu HAJIUYUH)
an00 HaUMEHOBaHUE IOPUIUIECKOTO JIUIA)

(ampec mecTa KHUTEJNbCTBA,
ajpec Al KOPPECMOHACHIIUH)

(KOHTaKTHBIA TenedoH)

3AABJIEHUE

0 BbIAaye HHPOPMALMU HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢pounaa Poccuiickoin ®exepauum u Apyrux
ApPXUBHBIX J0KYMEHTOB, IPEeJ0CTABJICHUU aPXUBHBIX CIIPABOK,
APXUBHBIX BBINMCOK U KONUH apXUBHBIX JOKYMEHTOB

[Ipomy npexoCTaBUTh:

Muow BbeIOUpaeTcs ciaeayoumui cmnoco0
MYHUIUNAIbHON YCIYTH:
MOJIy4Y€HUE JTUYHO;

MyTEM MOYTOBOTO OTHPABJIEHHUS MO apecCy:

BEIJIaYN

pe3yJibTara

IO BJIEKTPOHHOU MOYTE

yepe3 Equnbiin nopran
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st pusudeckoro juia:

« » 20 T.

(moamuce) (pacmudpoBKa MOAMUCH)

(IOKYMEHT, MOATBEPKAAOMUN mpaBa (MMOJHOMOYHUS) MPEICTABUTEIISA)

I[J'ISI HHAWUBUAYAJIIbHOTO NMPCANPUHNUMATCIIA!L

« » 20 T.
(monmuce) (pacmuppoBKa MOAMUCH)
« » 20 T.

(IOKYMEHT, MOATBEPkKAAOIMINUN MpaBa (IOJHOMOYHMS) NPEACTABUTEN )
M.II. (npu vanuuun)
Jg 'opuANYEeCcKOTo JIuua:

« » 20 T.

(HauMeHOBaHHE HPUAUYECKOTO Nula)  (MOAMUCH) (pacmudpoBKa MOAMUCH)

M.II. (npu manuuun)

(IOKYMEHT, MOATBEPkKAAIOIMUN MpaBa (MOJHOMOYHS) MPEACTABUTEN )
Jnst apOuTpaxHOTO (KOHKYPCHOTO) yIPaBJISIOUIETO:

« » 20 T.

(moamucs) (pacmudpoBKa MOAMUCH)

M.II. (npu manuuun)

(IOKYMEHT, MOATBEPK A MUK CTATYC
apOUTpaxHOTO (KOHKYPCHOTO) yIPaBJISIONIETO )

Cornacue ¢ yciaoBUSIMU 00pPaOOTKH M MCIOJIH30BAHUS MEPCOHATBHBIX

JTaHHBIX.

[okyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02-7 ot 13.01.2022. UcnonHutens:Mwuxannosa T.B.
Crpanuua 39 n3 39. Ctpanuua cosgara: 30.12.2021 09:20
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