MYHULMIIAJIBHOE BIOJUKETHOE YUYPEXXJIEHUE
«APXUB I'OPOJJA BEPE3HUKWN»

IIPUKA3

18.07.2022 Ne 36

006 yrBep:kaenun Koaekca
THKH U CIYKeOHOr0 NOBeAeHMS

paGoraukos MBbY
«ApxuB ropoaa bepesnuxu»

B coorBercTBHM ¢ nonoxenusmu Koucturyuuu Poccuiickoi ®enepanuy,
denepanbHbM - 3ak0HOM oT 25.12.2008 Ne  273-®3 «O mpOTHBOJAEHCTBUH
xoppymium», Ycrasom MBY «Apxus ropoja bepesHuku», B EJAX YCTaHOBICHUS
eIMHBIX HOPM U IPaBHI CiyXeOHOoro noseleHus pabotHukoB MBY «Apxus ropona
bepeznuxu»

ITPUKA3BIBAIO:

1. YrBepmuts Komekc sTuku u ciiyxeOHOro nosejenus pabotHukoB MbY
«ApxuB ropona bepesHuKm» COrilacCHO MPUIIOKEHHSI K HACTOSIILEMY [TPUKa3y.

2. Benymemy apxusucty [aiicunoit 1.b. o3Hakomuts cotpyaHukoB MbY
«ApxuB ropoia bepesHHKH» ¢ HACTOSIIMM IPHKa3oM, OOECIeYuTbh H3y4YeHUE U
cobmoaenve pabotaukamMu Kozekca 3THKH U CIy>XeOHOrO IOBEAEHHS pabOTHHKOB
MBY «Apxus ropona bepesnuxm».

3. Hacrosiuquii npuka3 BCTYNAaeT B CHILY CO JHs €ro ITOANMCaHHU.

4. Benymemy apxuBucty llactyxoBoir W.M. opranu3oBaTh pasMelIeHHE
HACTOSLIEro Npukasa Ha oduumansHoM caiite MBY «Apxus ropoma bepesHukn»
https://berarchiv.ru/.

5. KOHTpOJIb HCIIONIHEHHSI HACTOSIIIETO MPUKa3a OCTaBJIAIO 32 COOOH.

Hupextop T.B. Muxatinosa




YTBEPXJIEH

npukazoM MBY «Apxus ropona
bepe3nuku»

ot 18.07.2022 Ne 36

KOJAEKC
STUKH U CIIy>keOHOro oBeieHus paboTHHKOB MBY «Apxus ropoja bepesnukm»

I OO6uue nosiokeHust
1.1. Hacrosimuit Kojekc 3THKH M CiayeOHOro rmoBeneHus paboTHuKoB MbY
«ApxuB ropoma bepesnukm» (manee - Kopmexc) paspaboTraH B COOTBETCTBHH C
nonoxenusmu Kouctutynuu Poccniickoin @enepauuu, PenepaabHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O nmpoTUBOAEHCTBUH KOPPYIILMU», U HHBIX HOPMATHBHBIX
npaBoBEIX akToB Poccuiickoit denepanun, a TaK)Ke OCHOBAH Ha OOILENPU3HAHHBIX
HPaBCTBEHHBIX IIPHHIIUIIAX K HOPMaX POCCUICKOro 0OIIECTBa M IOCY 1apCTBa.

1.2. Komekc mpexacraBiseT coboi cBoX OOIMX MPUHLIMIIOB M IIPABHI
TIOBE/IeHNs, KOTOPBIMH JOJDKHBI PYKOBOJICTBOBaThcs Bce paboTHUKH MBY «Apxus
ropoga bepesnukn» (mamee - paOOTHUKH, VY4UpexXJeHUE) HE3aBUCUMO OT
3aMellaeMbIX UMH JOJDKHOCTEH.

1.3. Llensio Komekca sBIseTCS YCTaHOBJICHHE 3THYECKMX HOPM M IpPaBUII
oBeJieHusi pabOTHWKOB JJISi JIOCTOWHOTO BBIIIOJIHEHUS HMH CBOEH TPYJIOBOM
HeaTeIbHOCTH, a TakKKe COJEHCTBHE VYKPEIUICHHIO aBTOpUTeTa pabOTHHKOB H
obecrieueHne eIUHBIX HOPM TTOBEACHUS PaOOTHHUKOB.

1.4. Kogexc npusBaH MOBBICUTh 3()()EKTHBHOCTH BIITOJIHEHUS paOOTHUKaMH
CBOUX TPYIOBBIX (IOJDKHOCTHBIX) OOSI3aHHOCTEH.

1.5. TI'paxpanuH, mocTynaioumii Ha paboty B YupexieHue, o00s3aH
O3HAKOMUTHCA ¢ TonoxeHusmu Konexca u cobnromare MX B Ipolecce TPYyIOBOH
NeSTeNbHOCTH.

1.6. 3nanuwe u cobOmoneHue paboTHukamu nonoxenuil Kogpexca ssisercs
OJITHUM W3 KPUTEPHUEB OLIEHKU UX TPYAOBOH I€ATEIBHOCTH.

II. OOuHe MPUHIKNBI U TPABUJIA NOBeJeHUs1 PA0OTHHKOB
2.1. JlearensHOCTh YUpeXXIeHHsS, a TakkKe ero pabOTHUKOB OCHOBBIBAa€TCS Ha
CIIEeYFOIIVX MPUHLUIIAX:
1) 3aKOHHOCTb;
2) ipoeccroHanu3M;
3) HEe3aBUCUMOCTE;
4) 1oGpOCOBECTHOCTE;
5) KoH(DUAEHIIUAIBHOCTD;
6) crIpaBeJIUBOCTb;
7) uHOpMaLIMOHHAS OTKPBITOCTD.
2.2. PaGoTHUKY HODKHBI COONIIOIATH ClIeNylolue o0Iue nNpaBuiia NOBEACHU:
1) npu3Hanue, COOMOACHNE U 3alllUTa OpaB U CBOOO YEIOBEKA U IPaKIaHNHA
ONPEJIENSIOT OCHOBHOM CMBICI U COJIEPXKAHUE JIESITEIBHOCTU Y UPEXKICHNUS;



VYupexnenus,

3) nesATeabHOCTh PabOTHHKA OCYIIECTBISICTCS B IIPEIENaxX NpeaMeTa 1 neneu
NeSATeNBHOCTH YUPEeXIeHHs, a TAKKe MOJHOMOYMH, 3aKPEIUIEHHBIX B JODKHOCTHOH
HHCTPYKLIVH; |

4) TpM WCIIONHEHWM CBOUX TPYHOBBIX (JOKHOCTHBIX) 00s3aHHOCTEH
pPabOTHHUK JIOJIKEH:

- GBITh HE3ABUCHMBIM OT BIHMSHMS OTIEIBHBIX TPAXIaH, NPOheCCHOHATIBHBIX
WM COLMAIbHBIX MPYIII ¥ OpraHu3alum,

- BO3ZIEPXKUBATBCS OT IOBEIEHHs, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
JOGPOCOBECTHOM WCIIOJHEHHH MM JOJUKHOCTHBIX OOS3aHHOCTEH, B TOM 4HCIE
CBSI3AHHOE C BIMSHMEM KaKuX-TH60 JMYHBIX, MMYLIECTBEHHBIX ((MHAHCOBBIX) U
HHBIX MHTEPECcOB, a TaKke M30eraTb KOHQIMKTHBIX CHTyaluH, COCOOHBIX HaHECTH
yiep6 ero pernyTaluy Ui aBTOPUTETY Y UPeXKACHUS;

- cobutonath GeCrpUCTPAaCTHOCTD, UCKIIIOYAIOIYI0 BO3MOXHOCTD BIMSHUA Ha
ero JeATeIbHOCTD PEIeHU TONUTHYeCKHX TapTHI i OOIIECTBEHHBIX 00beJUHEHNUH;

- cobmonaTh HOPMBI MPOMECCHOHAILHOW OSTHKH ¥ IpaBUla JEJI0BOrO
TIOBEIICHMS;

- IPOSABIIATH KOPPEKTHOCTh U BHUMATENLHOCTh B OOpALeHHH C FpaX/IaHaMH U
JOJKHOCTHBIMH JIULIAMH;

- NPOSABIATH TEPIMMOCTh U yBaXkKeHHe K OObIYasM W TpaJuIUsIM HapOIOB
Poccid M APYrMX TOCYJapCTB, yYMTHIBaTh KyJIbTYypHBIE W HHbIE OCOOCHHOCTH
PA3TUYHBIX OSTHUYECKUX, COLMAIBHBIX TIpPYII M KOH(ECCHH, CrocobCcTBOBATh
MEXHALMOHAIEHOMY U MEXKOH()ECCHOHATLHOMY COTJIACHIO;

- YBaXUTENBHO OTHOCHTBCS K JESTENBHOCTH TPEACTABHTENeH CPEICTB
MaccoBoil HHGOPMAIUHK Mo HHGOPMIPOBAHMIO 00IIECTBA O paboTe YUpexIeHus, a
TaK)ke OKasplBaTh cofeiicTBME B MOJYYEHWH JOCTOBEpHOW MH(OpMAlMU B
YCTaHOBJICHHOM NOPSAIKE;

- IOCTOSIHHO CTPEMUTHCS K 00€CIIEYEeHUIO KaK MOXKHO Gonee 3 (heKTHBHOTO
pacnopsuKeHUsl pecypcaMy, HaXOAAIMMHCS B c(pepe ero OTBETCTBEHHOCTH;

- IPOTHMBOJEHCTBOBATH MPOSBIEHUAM KOPPYIILIMU U IPEANPHHUMATE MEPHI IO
ee MPOGHIAKTUKE B MTOPSIIKE, YCTAHOBIEHHOM JEHCTBYIOIHM 3aKOHOJATENECTBOM;

- MpOSBNATh TNPH HCIIONHEHMM TPYHOBBEIX (JOJDKHOCTHBIX) OOs3aHHOCTEH
4eCTHOCTh, OECIPUCTPACTHOCTh U CIPABENIMBOCTH, HE JIONYCKaTh KOPPYNIHOHHO
OTacHOTO MoBeneHus (IIOBeJIeHMsI, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPYKarOUIMMHU
KaK OOeLIaHME WK TPeJIOKEeHNUE aul B3ATKU, KaK COTJIacHe IPUHATH B3ATKY WM
Kak Ipock0a O Jade B3ATKM JMOO KaKk BO3MOXHOCTH COBEPHIMTH HHOC
KOPPYIIMOHHOE IPaBOHAPYILIEHHE).

5) mpu HCHOJHEHWHM CBOUX TPYNOBBIX (JODKHOCTHBIX) OOSI3aHHOCTEH
pabOTHUK HE JOJKEH:

- OKa3plBaTh IPEANOYTEHHE KaKUM-IHOO  MPO(ECCHOHANbHBIM  HIIH
COLMAIBHBIM TPYIIaM U OpraHU3alusiM;

- HCIONB30BAaTh [JOJDKHOCTHOE TIOJNIOKEHME [l OKa3aHWs BIHSHHA Ha
JEeSTebHOCTh OPraHM3alHi, JOIDKHOCTHBIX JIMIl M rpaXk[IaH NP PELIEHNH BOIPOCOB
JIMYHOTO XapaKTepa.

2.3. B mensx npOTUBOAEHCTBUS KOPPYNIIUMH PaOOTHUKY PEKOMEHIyeTCA:



- yBeIOMIATH paboTojaTeNs, OpraHbl MPOKYpaTyphl, MPaBOOXpAaHUTCIBHBIC
opranbl 060 BCeX Ciydasx 00OpalleHHs K HeMy KaKHX-ITH00 JHII B HEJAX CKIOHCHHUS K
COBEpLIEHNIO KOPPYLIHOHHEIX [IPABOHAPYIICHUH;

- He TOAyYaTh B CBA3M C HCIOJNHEHHEM TPYNOBBIX (HOKHOCTHBIX)
00s3aHHOCTEN BOBHAIPAXKIEHHS OT (QU3MYECKUX M IOPHAMYECKHX JHUL (IOJapKOB,
JIEHEXKHOTO BO3HAIPAXIEHUs, CCyZA, YCIYr MaTepHallbHOrO XapakTepa, IUIaThl 32
pasBiieyeHwns, OT/IBIX, 32 II0JIb30BaHIe TPAHCIIOPTOM U HHBIE BO3HArpa)<1eHus);

- MPUHUMATH MEpHI 110 HEJIOMYIIEHHIO BOSHUKHOBEHHST KOH(INKTA HHTEPECOB
M yperylMpOBaHUIO BO3HUKIIUX CTy4aeB KOH(IMKTa MHTEPECOB, HE JOIYCKAaTh IPH
VMCTIONHEHNH TPYTOBBIX (IOJDKHOCTHBIX) O0S3aHHOCTEH BO3HUKHOBEHHS CHTYaIHi
JIUYHOM 3aMHTEPECOBAHHOCTH, KOTOpas IPUBOAUT WM MOXET NPHUBECTH K
KOH(IUKTY MHTEPECOB, YBENOMIIATH CBOErO HEMOCPEACTBEHHOTO PYKOBOAMTENS O
BO3HHMKIIEM KOHQIIHMKTE WHTEPECOB WM O BO3MOXHOCTH €ro BO3HHKHOBEHHS, KaK
TOJILKO €MY CTaHET 00 3TOM M3BECTHO.

2.4. PaboTHHK MOXeT 00pabaThiBaTh U IepeIaBaTh CIIyKeOHyIo HH(OPMALHIO
NpU COBMOIEHNU NeHCTBYIOMHX B YUpexK/IeHHH HOPM M TpeOOBaHUH, MPUHATHIX B
COOTBETCTBHH C 3aKOHOaTebCTBOM Poccuiickoi Penepanuy.

PaGOTHHK 00S3aH INPMHMMATh COOTBETCTBYIOLIME MEpBl IO OOECIEYEHUIO
6€30MaCHOCTH ¥ KOH(HIEHINATHHOCTH NH(OpMaLMK, KOTopas CTana U3BeCTHa eMy B
CBA3M C WCIIOJHEHHEM MM TPYHOBBIX (JIOJDKHOCTHBIX) OOs3aHHOCTEH, 3a
HeCaHKIMOHMPOBAHHOE Pa3rilallieHHe KOTOPOH OH HeceT OTBETCTBEHHOCTb.

2.5. PaboTHMK,  HaJeleHHBI  OpraHU3alMOHHO-PACIOPSIIUTEIBHBIMU
IOJTHOMOYHSIMH 10 OTHOIUEHHUIO K IPYTUM pabOTHUKAM, HOJDKEH:

- CTpeMHThCS OBITH Iyl HUX 0OpasLoM HpodeccroHanusma, Ge3ynpeyHou
penyTaluyd, —CcrocoGCTBOBaTh  (OPMHPOBAHMIO B OpraHusaluu JHbo  ee
Mmojpassie/ieHy  OnarorpusitHoro Uit 3GQexTMBHOX  pabOTBl  MOpAIBHO-
IICUXOJIOFHMYECKOT0 KJIMMAaTa;

- IPMHUMATh MEpbI N0 NPeAYNIPEXACHUIO KOPPYIIIHH, a TaKKe Mephl K TOMY,
yToObl MOAYMHEHHBIE eMy pabOTHUKKM HE JOIYCKald KOPPYNIHOHHO ONAacHOro
MOBEICHUS, CBOMM JIMYHBIM [IOBEJIEHHEM I[IOAaBaTh MpPUMEp HYECTHOCTH,
0eCpUCTPACTHOCTH Y CIIPABEUTMBOCTH;

- He JOMycKaTh CJy9aeB IpPUHYXIeHHs pabOTHUKOB K Y4YacTHIO B
JESTELHOCTH TIOMUTHYECKUX ITapTHii, 0OIECTBEHHBIX O0BEAMHEHUM U PENTUTHO3HBIX
OpraHu3alui;

- MIPMHAMATh MEpBI MO MPEAOTBPAIUCHHIO MM YPETyJIUPOBAHHMIO KOH(IIMKTA
MHTEPECOB B Cllydae, eClI eMy CTajlo U3BECTHO O BOSHHKHOBEHMM Y NOMYMHEHHOTO
eMy pabOTHHKA JIMYHOH 3aHMHTEPECOBAHHOCTH, KOTOpas IPHUBOAMT MIA MOXET
IPUBECTH K KOH(IIUKTY HHTEPECOB.

III. DTuyeckue NpaBUJIA NMOBeJeHHs pA0OTHHKOB
3.1. PaGoTHUKY HEOGXOMMMO MCXOAUThH U3 KOHCTHTYLOHHBIX TOJIOXKEHUH O TOM,
YTO YeNOBEeK, ero MnpaBa M CBOGOBI SIBISIOTCS BBICINEH LIEHHOCTHIO, M KaXKIbIH
rpaXIaHWH MMeeT I[IPaBO Ha HENPHKOCHOBEHHOCTH 4YaCTHOW JKM3HM, JIMYHYIO M
ceMelHYIO TaliHy, 3all1Ty YeCTH, JOCTOMHCTBA, CBOETO I0O6pOro HMEHH.
3.2. PaGOTHHK BO3JEPKUBAETCS OT:



- mo00ro BHA BBICKA3BIBAaHUN W NEWCTBUN NUCKPUMHHALMOHHOIO XapakTepa
[0 NpU3HaKaM TII0jla, BO3pacTa, pachl, HALMOHAIBHOCTH, 53bIKA, TIPAXIAHCTBA,
COLIMAJILHOTO, MMYIIECTBEHHOI'O HJIM CEMEHHOro IIOJIOXKEHUS!, IOJHTHYECKUX HIIH
PEJTUTHO3HBIX IPEATOYTEHUH;

- TpybOCTH, TPOSBICHUH IPEHEOPEKUTEIBHOIO TOHA, 3aHOCYHUBOCTH,
NpeaB3sThIX ~ 3aMEYaHWM, TIPEABSABICHHMsS  HENPaBOMEPHBIX,  HE3aCIyXXEHHBIX
OOBUHEHUH;

- yrpo3, OCKOpPOWTENBHBIX  BBIPDOKEHUH WMIM  DPEIUIMK, JIeWCTBHIH,
IPENSTCTBYIOMNX HOPMAIBHOMY OOIIEHHIO WM IPOBOLMPYIOIIMX NPOTHBONPABHOE
MOBEEHUE.

3.3. PaboTHmku  TpuU3BaHBl  CIOCOOCTBOBAaTH  CBOMM  HOBEIEHUEM
YCTAHOBJICHHIO B KOJIJIEKTHBE JEIOBBIX B3aHMOOTHOIUEHMH W KOHCTPYKTHBHOTO
COTPYIHUYECTBA IPYT C APYIOM.

PaGoTHHUKHU JOJKHBI OBITH BEXXIIUBBIMH, 100pOKeENaTeIbHBIMU, KOPPEKTHBIMY,
BHUMAaTEJILHBIMH U MPOSIBIISATH TEPITUMOCTh B OOLIEHNH C Ipa)KAaHaMH U KOJUIETaMHU.

3.4. Buemnuii Buj pabOTHHKA MPU UCTIOTHEHUH UM TPYIOBBIX (JODKHOCTHBIX)
00s3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHUHM TPYHOBOW MHEATENILHOCTH JIOJDKEH
croco6CTBOBATh YBXKHUTEIFHOMY OTHOLICHUIO TPAKIAH K YUPEXAEHHUIO, a TaKXKe,
IIpH HEOOXOTUMOCTH, COOTBETCTBOBATh OOLICTIPUHATOMY JEIOBOMY CTHIIIO, KOTOPBIH
OTJIMYAIOT CIEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPaTHOCTD.

IV. OtrBercTBeHHOCTD 3a Hapymenue noJjoxenui Koxexca
4.1. Hapymenue paGoTHUKOM TONOXKeHUH Hacrosuiero Konekca NOATIEXUT
aHAJIN3y W NPU MOATBEPXKICHUH (aKkTa HapYIICHHUS - MOPaJIbHOMY OCYXJICHHIO Ha
3acelaHiKM KOMMCCHH IO NMPOoUIaKTHKE KOPPYILHOHHBIX U HHBIX [IpaBOHApYIIEHUN
M YperyJIvpoBaHHIO KOH(IMKTa HHTEPECOB, a B Clly4adx, NPedyCMOTPEHHBIX
(enepaibHBIMU 3aKOHAMH, HapylleHHe IoJoXeHHH Hactosmero Konekca Bieyer
IpUMeHeHre K paDOTHHUKY Mep IOpHIMYECKON OTBETCTBEHHOCTH.

4.2. Cobmogenve paboTHuKamMu TmoioxeHuit  Hactosmiero Kogxekca
YVUUTHIBAETCS  OPU  PEIICHWH  BONPOCOB  TOOWIPEHMS WM  HAlOXKEHHH
IUCUMIUTMHAPHBIX  B3BICKAHWH, a TakkKe B3BICKAHWH 3a  KOPPYNLHUOHHBIE
[IPaBOHAPYLICHUSI.



