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OG yrBepxaennu
[Ipasni oprann3anuu XpaHeHUs1, KOMILJICKTOBaHMSI,
yuera M HCHoJib30BaHMsl IOKYMEHTOB ApxuBHoro ¢gouaa Poccniickoii
(Dejiepailuu ¥ APYTUX aPXHUBHBIX JJOKYMEHTOB B 1'0CY/IapPCTBCHHbIX Opranax,
OpraHax MECTHOI'O CAMOYHPABJICHHS M OPraHU3alHsX

B coorsercreum ¢ uynkrom 2 vactn 1 crarbu 4, wacrbio S crarbu 14
Derepasibioro 3akoua ot 22 okrsops 2004 r. Ne 125-03 «O6 apxuBHOM JICJic B
Poccuiickoit Mejepatn», noanyukroM 2 iyHkra 6 llonoxenus o @ejecpalibiom
apXUBHOM  alcHrcrse, yrBepxiacHnoro VYxkazom llpesmjcura Poccuiickoi
Gepepanpv o1 22 wronst 2016 1. Ne 293, npu ka3 bl B a 10:
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L YyTBEPIMITH HpuJiaracMple IIpaBsuia OpraHHu3aI|H XpaHCHUSA,
KOMILICKTOBa M, Y4eTa M UCIOJIbL30BAHUSI JIOKYMEHTOB Apxusnoro ¢oijia

\ Poccuiickoil D¢/ epaltuy U JIPYyIUX apxHBHLIX JIOKYMCIITOB B 1OCYaPCTBEITHLIX
opragax, opraiiax MCCTHOI'O CaMOYIIPaBIICHUS U OpraHu3alUsX.

PykoBojuicin AL Aprasos




Y TBEpXKIEHBI
npukazoM Pocapxuba

ot «3L» tternl 2048r. NQ‘_{’Y:Z

IIpaBnjia OPraHU3alMH XPAHEHHs, KOMIUICKTOBAHHS, Y1€Ta U
MCIOJIb30BAHAA AOKYMEHTOB ApxuBHoro ¢onga Poccuiickoii ®enepauny u
APYTHX APXHBHBIX TOKYMEHTOB B rocyJapCTBEHHBIX OpraHax, opraHax
MECTHOr0 CAaMOYNPABJICHUS H OPraHU3alMAX

1. O01mue MoJ10KEeHHS

1.IIpaBuia  OpraHM3alMM  XpPAaHEHWs,  KOMIUICKTOBaHMA,  yHeTa
M HCIOJNB30BaHUA JOKyMEHTOB ApxuBHOro ¢ouga Poccuiickoii Penepaiyn
H PYTUX apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, Opranax MECTHOIo
CaMOYIpABJICHUs M oOpraHusauusx (gazee — Ilpasuia) ONMPENENAIOT NOPALOK
u TpeOOBaHMs K OpraHM3alMM XpaHEHHs, KOMIUICKTOBAHMS, y4eTa H
MCTIONB30BaHMsA JOKyMeHToB ApxuBHoro ¢onma Poccuiickoit ®enepanuy,
JOKYMEHTOB IIOCTOSIHHOT'O ¥ BpEMEHHOTO (CBbImIe 10 J1eT) CPOKOB XPAHEHHUS, B TOM
qyclie JOKYMEHTOB IO JIMYHOMY COCTaBY, JOKYMEHTOB JIMYHOIO MPOUCXOXKACHHUA
i1 TOCYJApCTBEHHBIX OpraHOB, OpraHOB  MECTHOTO  CamOyNpaBJIeHHMS,
OpraHu3aLui.

defepaibHBIE  OpPraHbl  HCIONHMTENbHOH BIACTM M OpraHu3auuy,
OCYILECTBIIIONUE JENO3UTAPHOE XPAHEHHE JOKYMEHTOB APXHMBHOTO donna
Poccuiickoit ®eepanuy, Haxo[AMUXCs B QenepanbHOM COGCTBEHHOCTH , BIPABE
PYKOBOACTBOBaThCS Kak IIpaBuiamu, Tak v IIpaBHiaMM OpraHM3aliy XpaHCHH,
KOMILIEKTOBAHHs, y4eTa M HCIIONB30BaHUs MOKYMEHTOB APpXMBHOIO (oHI2

Poccuiickon ®denepanun U JpYTUX apXHUBHBIX JIOKYMEHTOB
B TOCYJAPCTBEHHbIX M MYHHUIMNAIBHBIX apXHBaX, My3eiX H OubanoTeKax,
HAy4YHBIX OpraHu3alusix, YTBEP>KICHHBIMH IpPHUKa30M PocapxuBa

ot 2 mapra 2020 r. Ne 24 (3apeructpuposan MuntoctoM Pocenn 20 Mas 2020 r.,
perucrpauuonHbidi Ne 58396) ¢ u3MeHeHHEM, BHECEHHBIM MpPUKa30M PocapxuBa
ot 26 centsiops 2022 r. Ne 117 (3apeructpuposan Muntocrom Poceun 27 OKTs0ps
2022 r., peructpanuonnsiii Ne 70716) (manee - IIpaBHia, yTBEPKICHHBIC
npukazoMm Ne 24).

2. TocymapcTBeHHble OpraHBI, OpraHbl MECTHOTO CaMOYIPAaBICHHUS,
opranmzanuy o0s3aHbl OOE€CIEYMBaTh COXPAHHOCTh APXHUBHBIX JOKYMCHTOB
B TE€UEHHME YCTAHOBJICHHBIX CPOKOB XpaHEHHUS.

! Mocranosnenue Ipasutenscrsa Poccuiickolt ®enepamuu ot 27 nexabps 2006 r. Ne 808 «O6 yTBepKACHHH
nepeuns (eiEpATbHEIX OPTaHOB HCIONHMTENBHON BJACTM M OPTaHM3ALNH, OCYIIECTBILIIONIMX JNENOSUTAPHOC
XpaHeHHE [OKYMEHTOB ApXHBHOro (oHzaa Poccuiickoit (enepauum, Haxojsmmxcs B (deneparbHOH
cobcrBeHHOCTHY (nanee — nmocraHosieHue Ne 808).

2 Yacts 1 crateu 17 deaepanbHoro 3akoxa ot 22 okTabps 2004 r. Ne 125-@3 «06 apxusHOM geine B Poccumiickoi
Oenepaum» (nanee — Genepanbupit 3akon Ne 125-03).
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TocyapCcTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIPaBICHHA 00s13aHEbI
CO3/aBaTh apXUBHI .

OpraHu3anyy BIIPaBe CO3/aBaTh apxpnsm“.

ApXHMB TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYIPaBICHHS,
OpraHM3alMi (Jajiee — apXMB) CO3MACTCS KaK CTPYKTYpPHOC IOAPA3NCICHUC
WM [IOpa3feICHIE B COCTABE CTPYKTYPHOTO MOAPA3ACICHHUA.

[ocyHapCTBEHHBIE OpraHbl MOTYT CO3/aBaThb apXuBbl B  (opme
IOPUINYECKOrO JIMIIA.

JlomyckaeTcs B COOTBETCTBMM C  3aKOHOJATENbCTBOM — Poccuiickon
defepalil  BO3NOXKEHME  TPYAOBBIX  (MODKHOCTHBIX)  OOS3aHHOCTEH
0 OpraHM3alMHd XpPaHEHHWs, KOMIUICKTOBaHMS, Yy4eTa M  HCIOJIb30BAHH]
JNOKYMEHTOB ApxuBHOro GoHIa Poccuiickori ®@enepauyu U APYTHX apXHBHBIX
JOKYMEHTOB, a TaKXKe 110 00ECIEYCHHIO NCATEIIBHOCTH apXMBa Ha KOHKPCTHOTO
paGoTHHKa (Hanee — pabOTHUK apXuBa (JIMLO, OTBETCTBEHHOE 3a apXxuB).

3. JIeATENbHOCT apXUBa PErIaMEHTHPYETCS JIOKANBHBIMU HOPMATHBHBIMH
aKTaMHU.

ApXuB, SBIAIONMACA HOPUIMYCCKUM JIHLIOM, B CBOEN JACATEIBLHOCTHU
PYKOBOJCTBYETCSL YCTAaBOM; SIBJIAIOIIMACSA CTPYKTYPHBIM HOJPA3AEICHUCM HIH
MOApa3/ICICHHEM B COCTaBE CTPYKTYPHOTO MOJAPAsJACICHUs — MOJOKCHHEM
0 CTPYKTYPHOM IIO/IPa3/(e/ICHUN, a TAK)XKE MOJIOKEHHEM 00 apXHBe, YTBEPKIACMBIM
PYKOBOJUTENIEM WM YHNOJHOMOYEHHBIM MM JIMLOM TOCYJapCTBEHHOIO Oprasa,
OpraHa MECTHOTO CaMOYIIPaBJICHHUS, oprann3aunn5.

4, XpaHeHue OJCKTPOHHBIX aPXUBHBIX [JOKYMCHTOB OCYIIECTBIIACTCS
C IPYMEHEHHEM CHCTEMBI XPAaHEHHS JNEKTPOHHBIX JOKYMEHTOB (Jajiee — CX3 ).

I'ocynapcTBeHHBIE OpraHbl IIPH CO3JaHUH CX3Jl, a Taxke NI OLCHKH
(QYHKIMOHANBHBIX BO3MOMXHOCTEH YK€ INpPUMCHAEMBIX CHCTEM B LEIAX
WX Da3BUTHA PYKOBOACTBYIOTCH THIOBBIMM (YHKIMOHANBHBIMM TPEOOBAHHAMM
K CHCTEMaM OJIIEKTPOHHOTO JOKYMEHTOO0OpOTa M CHCTeMaM XPaHEHMs
3MEKTPOHHBIX  JOKYMEHTOB B  apXMBax  TOCYHapCTBEHHBIX  OpraHoB,
YTBEPXKACHHBIMM MpHKasoM PocapxuBa ot 15 wmioms 2020 . Ne 69
(manee — TunoBsle QyHKIMOHAIBHBIE Tpe6OBaHI/I$I)6.

5. TocyHnapcTBeHHBIM OpraHaM, OpraHaM MECTHOIO CaMOYNPaBICHHU,
rOCyJapCTBEHHBIM M MYHUIMIIANBHBIM OPraHM3allisIM 3alpellacTcs MepeaBath
00pa3oBaBIIMECS B IPOLECCE HX JEATEIBHOCTH MOKYMCHTBI APXHBHOTO doHza
Poccuiickoii ®enepaunr B My3eH, OnONHOTEKH, Hay9IHBIC OpraHH3alUy,
BKJIIOYEHHbIE B IIEPEUeHb, KOTOpBIA yrBepKaaercs IIpaBuTenscrBomM Poccuickoi
desiepalyy, 1 HETOCYAAPCTBECHHBIC OPraHU3aLUH

3Yacts 1 crateu 13 ®enepansroro 3akona Ne 125-@3.

4 Yactp 2 crateu 13 denepanpHoro 3akoHa Ne 125-03.

3 ITynkr 4 TIpUMEpHOro MOJOKEHIA 00 apXHBE OPraHU3allMy, YTBEP)KICHHOTO NPHKA30M Pocapxusa ot 11 ampens
2018 r. Ne 42 (3apeructpupoBa MunroctoMm Poccun 15 asrycra 2018 r., peructpanmonHkiii Ne 51895); myHkr 3
TIpHMepHOTO MHOJMOXEHHUS O LEHTPATBHOM apxXuBe (eAepasbHOro OpraHa roCyJapcTBEHHOH BIIACTH, HHOI'O
deepansHOro OpraHa, yIBEpXKIEHHOro npukasom Pocapxmsa oT 25 ¢espans 2019 r. Ne 30 (3apeructpupoBas
Muntoctom Poccun 22 urons 2019 r., peructpanuoHHbii Ne 55333).

¢ 3apeructpuposan Muntoctom Poccun 20 oxrabps 2020 r., peructpauuonsbiii Ne 60484,

"Yacre 4 crathu 21 ®enepanbHoro 3akoHa Ne 125-93.
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OpraHu3alyy BIpaBe 3aKIOYHTh JOTOBOP BO3ME3JHOIO OKa3aHHUs yCIYT
C OpraHM3alyMedl, YCTaBHBIMH JOKYMEHTaMH KOTOPOH  NpPEAYyCMOTPEHO
OCYILIECTBICHUE XPAHEHH apXUBHBIX NJOKYMEHTOB.

6. Opranm3anus XpaHEHHs, KOMIUICKTOBaHWS, y4e€Ta M HCIIOIb30BAHUA
JOKYMEHTOB, COIEPYAIIMX CBEICHHI, COCTABIAIONIME TOCYIApCTBEHHYIO TaHHY,
OCYILECTBIIAETCA B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickon deepaiy,
a TaK)Ke B COOTBETCTBHUM ¢ HacTosmmMu [IpaBuiaaMu.

II. ®opMupoBaHNE JOKYMEHTAJALHOI0 (OHIA roCyIapCTBEHHOI0
OpraHa, OpraHa MecTHOIr0 CaMoyIpaBJieHHs, OPraHU3alHH

7. JJoKyMEeHTHI, 00pa3oBaBIIHEC B mporecce IESTEIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINpPaBICHHS, OpraHM3aLyH,
COCTABJIAIOT JOKYMEHTAJIbHBIA QOHI. ‘

Enununei KIacCHU(pHKaIUU " cucTeMaTH3alum JOKYMEHTOB
(10 CTpyKTYpHOMY, (YHKIMOHAIBHOMY, TEMaTHYeCKOMY IIPM3HAKaM M CpOKaM
XpaHEeHHs!, BHE 3aBUCUMOCTH OT BHJ[a HOCHTEJIS MH(POPMALIH) B JOKYMECHTIbHOM
¢boHIE ABIAETCS AENO.

Ilns ydera Jed, COAEpAIMX JOOKyMEHTHl JTOKYMEHTAIbHOro (oHIa,
COCTaBJIICTCS HOMEHKJIATYPa A€

B rocymapCTBEHHBIX OpraHax M OpraHax MECTHOTO CaMOYNPAaBJICHUs Aela
hopMupyrOTCsS ¥ 0QOPMIIOTCA B COOTBETCTBUM ¢ [IpaBrmamu 1€n0MpOU3BOACTBA
B TOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOI'O caMoynpaBneHnﬁg.
B rocyJapCTBEHHBIX OpraHM3alMAX Jeia (GOpMHUPYOTC U odopMIIsIOTCS
B COOTBETCTBMH ¢ IIpUMEpHOM HHCTPYKLMEH 110  JEJIONpPOHU3BOJCTBY
B TOCYAapCTBEHHBIX opraHH3auwa9. B MyHHIHIAIGHBIX M HETOCYAapCTBEHHBIX
opraHM3alMax fgena (GOPMHPYHTCA U OQOPMIAIOTCS B COOTBETCTBHM
C JIOKAJIbHBIMHA HOPMAaTHUBHEIMH aKTaMH.

Cpokr XpaHEHHs JOKYMEHTOB YCTaHAaBIMBAIOTC HA  OCHOBaHHH
(emepalbHBIX 3aKOHOB, HMHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB Poccuiickoit
denepanuy, a TaKXKe MEPEYHEH TUIIOBBIX APXHUBHBIX JOKYMCHTOB C yKa3aHHUCM
CPOKOB HX XpaHeHWs, IlepedHell NOKYMEHTOB, 0Opasylomuxcs B Mpouecce
JESTENPHOCTH  (PelepaibHbIX OPraHOB  TOCYJApCTBCHHOM  BIACTH, HHBIX
rOCyJAapCTBEHHBIX opraHoB Poccuiickonn =~ Denepamyy, IOABEAOMCTBEHHBIX
VM OpraHU3aIui, ¢ yKa3aHMEM CPOKOB HX XpaHCHHUs .

8. TocynapCTBeHHbIE OpraHbl, OpraHbl MECTHOIO  CaMOYNpPaBJCHHUS,
OpraHW3allyK, B MOAYMHEHUM KOTOPHIX €CTh TEPPUTOPHAIIBHBIC OpPTaHbl U (unn)
NOJIBEOMCTBEHHbIE OPraHH3aIliy, HMEIOT IPaB0 Pa3pabaTEIBaTh THIIOBYIO H (WIIH)
PUMEPHYIO HOMEHKIIATYDY JEIL.

¥ Mynxr 6.23 [paBus AENONPOM3BOACTBA B TOCYAAPCTBEHHBIX OPraHaX, OpraHax MECTHOrO CamOyNpaBICHHA,
yTBEpXKAEHHbIX mpukasoM Pocapxusa ot 22 mas 2019 r. Ne 71 (3aperncTpuposan Munroctom Poccnn 27 aexabps
2019 r., peructpaunonssiii Ne 57023).

? Mynkr 8.20 [IpuMepHOH HHCTPYKLKHK [0 JENONPOU3BOACTBY B TOCYAAPCTBEHHBIX OPraHM3allMsX, YTBEPXKACHHOH
npukasom Pocapxusa ot 11 ampens 2018 r. Ne 44 (3apeructprposan Murroctom Poccuu 17 aBrycra 2018 r,,
Pemcrpaunonnmﬁ Ne 51922).

®Yacre 3 crateu 6 v yacTu 1 u 1.1 craTteu 23 Pepepansuoro 3akona Ne 125-03.




TumnoBas HOMEHKIATYpa A€ YCTaHABIMBAET CPOKHM XPaHCHH JOKYMCHTOB U
ompeleisieT  COCTaB  Jed, 3aBOJUMBIX B TEPPHTOPHMABHBIX  OpraHax
rOCY/lapCTBEHHBIX OPraHOB, a TAKXKE B OXHOPOJHBIX IO XapaKTepy ACATEIBHOCTH
¥ CTPYKTYpE OpraHHU3aLHsX, BHITOMHIIOMMX HACHTHYHbIE (PYHKIUHY.

TumoBass HOMEHKJIATypa JeJl OIpele/iseT HOPANOK HMICHTHU(MKAINH,
MHAEKCALMK ¥ CPOKHM XPaHEHHs AEN M ABIACTCA HOPMATUBHBIM JOKYMCHTOM JJLA
COCTaBJIEHHS VHIUBHIYaIbHON HOMEHKIATYPEI ACT.

Tumnosas HOMEHKJIATypa A€l MOUICKHT IPEICTaBICHHIO HAa COIIacOBAHHUC
IIEHTPAJIBHOM IKCIEPTHOH KOMMCCHH (Hajnee — IIPK)'!, a Takke Ha cormacoBaHue
3KCIIEPTHO-TIPOBEPOYHOH KOMHCCHH (PEIEPATBHOrO TOCYIapCTBEHHOIO apxr«nz.a12
WIM  JKCHEPTHO-IPOBEPOYHOM  KOMMCCHH  YMOJHOMOYEHHOro  OpraHa
HCIIOJIHATENBbHOM BiIacTH cybbekra Poccuiickoit demepanun B chepe apXxuBHOTO
mena’, WM SKCIIEPTHO-IPOBEPOYHON KOMHCCHH HAyYHOM OpraHH3aluH,
BKIIOYEHHOW B [EpEdYeHb, yTBepxkmaembiii IIpaBuTenscTBoM —Poccuiickor
@enepaunn”.

[IpuMepHas HOMEHKIATYpa JeN OIpENENseT MPUMEPHBIH COCTaB [en
M HCHOJIB3YETCs MPH COCTABJICHHH HOMEHKIIATYPHI 167 TEPPHUTOPHATBHBIX OPTaHOB
¥ [TOJ{BEIOMCTBECHHBIX OpraHU3aLUi.

[IpoexT IpUMEpHOH HOMEHKJIATYPEI JEN Il TePPUTOPHATBHBIX OPraHoB
M TIOABEIOMCTBEHHBIX (elepalbHBIM OpraHaM TOCYAapCTBEHHOW —BIACTH
OpraHM3alKil MOUIEKHUT COTNIacoBaHMIO ¢ LleHTpansHON 9KCIIEPTHO-TIPOBEPOYHOM
komuccueit mpu ®PenepanbHoM apxuBHOM areHTcTBe (manee — ILOUK mpu
Pocapxuse)'”.

[IpoekT NpUMEPHOH HOMEHKJIATYphl JCl IOJABEJOMCTBEHHBIX OpraHaM
TOCYIapCTBEHHOM BiacTH cyOwekToB Poccumiickoit ®epepanuu Opra"u3anui
HOJJICIKUT COTJIACOBaHUIO C 3KCIIEPTHO-TIPOBEPOIHOM KOMHCCHEN
YIIOJTHOMOYEHHOTO OpPraHa MCHOJIHUTEIbHON BIIACTH cyonekTa PoccHiickon
®epeparmn B chepe apxuBHoro gaema (mamee - OIIK cyObekTa Poccuiickoi
®enepauun) '’

" TIyukr 6.3 TIpuMepHOr0 MONOXEHHA O LEHTPAIBHOH SKCTIEPTHON KoMMcCHE (EAEpaibHOTO OpraHa
FOCY/IApCTBEHHON BJIACTH, HHOTO ()eNEPaNbHOTO TOCYAAPCTBEHHOIO OPraHa, yTBEPXKACHHOIO NPHKA3OM Pocapxusa
or 25 Qespana 2019 r. Ne 31 (3apeructpupoBan MumtocToMm Poccun 24 nrons 2019 r., perucTpalMOHHBINA
Ne 55005).-
12 IMynxr 8.2 [TpUMEPHOro MONOXKEHHA 06 SKCIEPTHO-NPOBEPOIHON KOMHCCHH (enepaIbHOTO roCyIapCTBEHHOTO
apXuBa, YTBEp KIeHHOro nprkasoM Pocapxusa ot 13 mons 2018 r. Ne 62 (3apeructpupoBad Munroctom Poccnu
6 asrycta 2018 r., perucrpanuonHsiit Ne 51795).
"3 MoanyHxT «a» myHkTa 8.2 TIpAMEPHOro MoNOKEHHS 06 SKCTIEPTHO-NPOBEPOYHOH KOMUCCHH YIIONHOMOYCHHOTO
OpraHa UCTIONHUTENbHOM BIacTH cyGbexta Poccuiickoii denepanuu B 06N1acTH apXMBHOTO JeNa, YTBEPXKACHHOTO
npuxasoM Pocapxusa or 13 mons 2018 r. Ne 63 (3aperncTpupoBaH Mumnroctom Poccun 6 aBrycra 2018 r.,
ﬂerucrpaunonﬂmﬁ Ne 51794) (nanee - [Ipumeproe nonoxenue 06 JIIK cybrexra Poccuiickoi ®enepanun).
TMoanyskt «x» mnyHxra 8.2 IIpMMepHOro ITOJIOXKCHHA 06 SKCHEPTHO-MPOBEPOYHOH KOMHCCHH HAay4HOH
OpraHM3alliy, BKJIIOYEHHOH B MEPEHEHS, yreepxnaemblii  [IpaBuTensctBom  Poccuiickoit ODeneparun,
yTBepXIeHHOTo npHkasoM Pocapxusa ot 13 mons 2018 r. Ne 61 (3apeructpupoBas Munioctom Poccuu 6 asrycra
2018 r., perucTpauponHsiii Ne 51793) (manee — IlpuMepHoe nonoxeHue 06 OITK HayyHO# OpraHH3alLHm).
15 TTonowenne o LleHTpanbHO} 3KCIEPTHO-MPOBEpodHO Komuccuu NpH DeaepalbHOM apXUBHOM areHTCTBE:
yIBepXIeHHoe mnprkasoM Pocapxusa or 8 mosbps 2019 r. Ne 173 (sapeructpupoBad Mumnroctom Poccun
28 teppana 2020 r., peructpaiHoHubiit Ne 57634).
1 MommynkT «a» mynkra 8.2 [pumepHoro nonoxenns 06 JIIK cybbexTa Poccuiickoit ®eaepanun.
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9. YacTh JOKYMEHTAJBHOTO (OHJA, BKIIIOYAKOIIAA apPXWBHBIC JOKYMCHTEI,
COCTaBJIACT apXHUBHBIN QOHI.

10. HoMeHKknaTypa Jei SBISETCS OCHOBOM it  (OPMHUpOBAHHS [EI
M COCTAaBICHMs OIIMCEH [elI, JOKYMEHTOB, ONMUCEH 3JICKTPOHHBIX JOKYMCHTOB
IIOCTOSSHHOTO M BpeMeHHBIX (cBbIme 10 JI€T) CPOKOB XpaHEHWs, B TOM YHCIIE
0 JMYHOMY COCTaBy, a TaKkKe Il ydeTa paed BpeMeHHbix (mo 10 ser
BKJIIOUHMTEIHHO) CPOKOB XpaHEHHS.

HoMeHKaTypa A€l BKIIOYACTCI B CHCTEMBl  JJIEKTPOHHOTO
moxymentoobopora (manee - COJ[) m B CXOJ B KadecTBe cnpaBquMKa17,
Ha OCHOBAHMHM KOTOPOTO OCYILECTBIETCA CHCTEMATH3AlUA U y4eT JAOKYMEHTOB,
a TAK)Ke MX METaJaHHBIX.

11. HomenknaTypa nei (peKoMeHIyeMBbli 00pasel] pUBeICH B IPHIOKECHHH
Ne 1 x IIpaBuiaMm) COCTaBiIS€TCS HA OCHOBAHMH HOMEHKIATYP JCH CTPYKTYPHBIX
nmozxpasaeennii  (PeKOMEHAyeMbIi 00pa3sel] NPUBENEH B NPWIOKCHHH No 2
K [IpaBunam).

HoMeHKIaTypa e COCTOUT U3 PaszeloB. 3arojioBKamMy pa3/ieioB ABIIAIOTCSA
HAMMEHOBAaHMS CTPYKTYPHBIX IIOApa3feieHuii, 160 HaMMEHOBaHMs (YyHKIHI
M HaIpPaBJICHUH JESTCIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYTIPaBJICHNs, OpraHKu3alui.

B pasaensl HOMEHKIATYPBI J€] BKIIOYAKOTCS 3ar0JOBKH JIE]l, OTPaKAIoKe
IEATEIILHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS,
OpraHM3aIUi, CTPYKTYPHbIX [OAPA3AEICHHH, B TOM 9ACIe PabOTy KOLIETHABHBIX
OPraHoOB.

3aroJI0BKH J€71, COAEPKAIIUX ICKTPOHHBIE JOKYMEHTEI, & TaKKe 3ar0JIOBKH
JEJ1, COAEPIXKAIIMX KaK SEKTPOHHBIE JOKYMEHTHI, TaK U JIOKyMEHTHI Ha OyMaxKHOM
HOCHTeJe, BKIIOYAIOTCS B HOMEHKIaTypy Jel. B rpade «IIpuMeyanus»
YKa3BIBAIOTCS 0COOEHHOCTH (POPMUPOBAHHS JIejIa U BUI HOCUTENS HH(OPMALHH.

3aroloBKM 1€,  COAep)Xamle  HauMeHoBaHMA  0a3  JaHHBIX
HHQOPMALIMOHHBIX ~ CHCTEM, YTOYHSIOTCS B COOTBETCTBMH C  COCTaBOM
JOKYMEHTHPOBaHHO! MHpOpMALKH (JAHHEIX), CONEPIKALIEHCs B 0a3ax NaHHBIX.

HoMeHKIaTypa Jeli pa3pabaThiBacTCsd B KOHIIE KaXAOTO TOAa, MOAJIEKHUT
COTJIACOBAHMIO C IKCIIEPTHON KOMHUCCHEH (manee — 9K)'® 1IDK, u yTBepxmaeTcs
PYKOBOAMTENEM TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPABIICHU,
OpraHM3alMy WIH YIIOJHOMOYEHHBIM MM JMIOM. HOMEHKIaTypa €l BBOIAUTCS
B JeiicTBUE ¢ 1 SHBapS CIEAYIOILETr0 KaJCHIAPHOTo roja.

HoMmeHkmarypa [ea TOCYHapCTBEHHOTO OpraHa, oOpraHa MECTHOTO
CaMOYTIpaBJIEHHUs, OpPTaHU3allMH — HCTOYHHKA KOMIUIEKTOBAHUS rOCYapCTBCHHOTO
(MyHHLIMITAIGHOI0) apXuBa OJMH pa3 B 5 JeT (B Cllyqac H3MEHEHHS (YHKLHMH
¥ CTPYKTYpPHl TOCYHapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYNPaBJICHHS,
OpTaHM3alMi HOMEHKJIATypa el IOMIEKUT IEPECOCTABICHUIO, COTNIACOBAHHIO
M YTBEPKICHUIO PaHbIIE YKa3aHHOIO NEPUOIa) NPEACTaBIACTCA PYKOBOAUTEIEM

7 Mynxrer 3.21, 3.22, 3.31 THHOBBIX QYHKIMOHATBHEIX TPEGOBAHMH.

® TIyukr 6.2 ITIpuMepHOro NONOXEHHS OO 3KCHIEPTHOW KOMMCCHH OPraHM3allMM, YTBEPXKEHHOTO MPUKa3oM
Pocapxupa ot 11 anpernst 2018 r. Ne 43 (3aperncrpuposan Musrocrom Poccnu 15 nrons 2018 r., perucTpanyioHHbIA
Ne 51357) (nanee — ITpuMepHoe nonoxerue 06 IK).
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MM YIONTHOMOYEHHBIM MM JIMLOM Ha DAacCMOTPEHHE IKCNEPTHO-IPOBEPOYHOU
KOMHCCHH (peJIepaIbHOTO TroCcyAapcTBeHHoro apxusa, ummd OIIK  cyObekra
Poccuiickoi d)e)lepaunnlg, WIM SKCIIEPTHO-IPOBEPOYHON KOMHCCHM Hay4HOM
OpraHM3alluM, BKIIOYCHHOW B TIEPEYEHb, YTBEPXKAaeMbli I[IpaBUTENBCTBOM
Poccuiickoi (I)enepaunnzo (manee — DIIK apXHBHOTO yUpPEKIACHHUS).

Opranuzanms, HE  BBICTYNAKOIIAd  HCTOYHMKOM  KOMIUICKTOBAHHA
rOCYZApCTBEHHOr0 (MyHHMIHIAIBHOIO) apXMBOB, YTBEPXKAACT HOMEHKIATYPY ACH
CaMOCTOSITENIBHO.

12. 3akoHYEHHBIE JEJONPOU3BOACTBOM  (HCIIOJNHEHHBIE) JOKYMEHTBI
(GopMHUpYIOTCS B IeNa 10 HOMEHKIIATYpe Jel.

JIOKyMEHTS! (fiesia) CTaHOBSTCS apXMBHBIMH C 1 siHBaps rona, CIIEYIOIETO
3a TOZIOM, B KOTOPOM OHH OBUIH 3aKOHYEHBI JEIOIPOU3BOJICTBOM.

13. TIo OKOHYAHHH JIEJIOIPOU3BOACTBEHHOIO I'Ofa COCTABJIACTCS UTOrOBas
3aIMCh HOMEHKIATYphl Jel O KOJNMYECTBE 3aBEJCHHBIX Jel (TOMOB Hel)
IIOCTOSHHOTO M BPEMEHHOIO CpPOKOB XpaHCHHs Ha OyMaXXHOM HOCHTeENe
U O KOJIMYECTBE 3aBEIEHHBIX JJIEKTPOHHBIX €N IIOCTOSHHOTO M BPEMEHHOIO
CPOKOB XpaHEHHS.

II1. DxcnepTH3a HEHHOCTH JOKYMEHTOB

14. TIpeaAMETOM DKCIEpTH3bI IIEHHOCTH JOKYMEHTOB (Hayiee — 9KCIEpPTH3a
LEHHOCTH) SBJIAETCS ONMPEIEICHHE COOTBETCTBHS JOKYMEHTA ¥ (MIH) HOKYMEHTOB
KPUTEPHUSM ero (¥X) LIEHHOCTH B LEJIIX ONpPENeIeHUs CPOKa XPaHCHUS U otbopa
JOKyMeHTa ¥ (WIH) JOKyMEHTOB M BKIIOYEHHA B COCTaB APXUBHOIO (oHIA
Poccuiickoii @emepaldyl WIM BBIICICHHA K YHHYTOXKCHUIO II0 MCTCYCHHUU
YCTaHOBJICHHOT'O CPOKa XPAHEHMS.

OGBEKTOM IKCIIEPTH3BI IIEHHOCTH SBISETCS JOKYMEHT M (MJIH) JOKYMCHTEL.

JIns mpoBeIeHUs IKCIIEPTU3BI IEHHOCTH CO3/XaI0TCA K wm [IDK.

DK co3maercs B TEPPUTOPHAIBHBIX OpraHax TrOCyJapCTBEHHBIX OPraHOB,
a TaKKe B OpraHU3aLusiX.

[IOK cosmaeTcs B TOCYJapCTBEHHBIX OpraHax, oOpra€ax MeECTHOIO
CaMOYIpABJICHHS, a TAaKXKE B OPraHU3alMAX, UMEIOMUX CIO0XHYIO CTPYKTYPY
¥ (WIIH) IOJBEIOMCTBEHHBIE OPraHU3allKH.

15. Dkcmepri3a LEHHOCTH IIPOBOJUTCA HA OCHOBAHMH IIPHHIIUIIOB
MCTOPU3Ma, CHCTEMHOCTH H IIENOCTHOCTH IyTeM KOMIIIEKCHOIO MPUMEHCHHUS
KPHTEPHEB MPOUCXOKIEHHS, COASPXKAHMS, BHENIHAX 0COOCHHOCTEH NOKYMEHTOB,
a TaKKe MPUrOAHOCTH IS HCIIOJIB30BaHMS (BOCIPOM3BOAUMOCTH (IIPH SKCIIEPTH3E
LIEHHOCTH YIEKTPOHHBIX ¥ ayIHOBU3YaIBHBIX JOKYMEHTOB).

K KpHTEepHsM IPOUCXOKICHHA OTHOCATCS POJib U MECTO rOCYapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIpPaBj€HUs, OPraHM3aluM B Poccuiickoit
denepauyy, 3HAYAMOCTH BBIIONHAEMBIX €10 (QYHKIMHA, BpeMs H MECTO
o0pa3oBaHus JOKYMEHTA.

" MommynkT «a» myHkTa 8.2 IIpumeproro nonoxenns 06 ITIK cybpexta Poccuiickoit Oenepauun.
2 ToanynxT «a» myukta 8.2 [IpuMepHoro nonoxenns 06 JIIK HayuHO# OpraHH3aLHMH.
2! Tynkr 2 Tpumeproro nonoxenus 06 K.
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K KpUTEpHAM COAEPXAHHS OTHOCATCS 3HAYMMOCTH COOBITHS (SBICHWA),
OTPaXEHHOTO B JIOKYMEHTE, 3HAYCHWE MMEIOMEHCS B JOKYMEHTe HH(OpMAI,
IIOBTOPEHHUE 3TOM HHGOPMALUHK B APYTHX TOKYMEHTaX, OVIMHHOCTD JOKYMEHTA.

K KpHTepHAM BHENIHMX OCOGEHHOCTEH OTHOCATCA BHJ JOKyMEHTa, hopMa
(DUKCHPOBAHHUA M TIEPEAAYN CONCPIKAHMUS, FOPHIAMIECKas TOCTOBEPHOCTD (HaNIu4He
MOATMHUCEH, AT, [IeUaTeil) JOKyMEHTa, €ro (PU3NIECKOE COCTOSIHHUE.

Kpurepuu OSKCIEPTU3Bl LEHHOCTH IPHMEHSIOTCS KO BCEM  BHIAM
JIOKYMEHTOB, O00pa3yIoIIUXCd B MPOLECCE MOCATCIBHOCTH TIOCYAapCTBCHHOTO
oprasa, opraHa MECTHOIO CaMOYIIPaBJICHHs, OPraHN3aLUH.

16. 3amayaMu SKCIIEPTHU3BI LIEHHOCTH SBJIAIOTCSA:

a) ONpeleleHHE CPOKOB XpaHEHMs JOKYMEHTOB IIpH pa3paboTke
HOMEHKJIATypBhI J€JI; .

6) oT6Op INOKYMEHTOB JUIs BKJIIOUCHHS B COCTaB ApXWBHOTO (oHIa
Poccuiickoii Denepanuu, a TaKKe IS IEPefadd B apxuB (CTPYKTYpHOC
MoJipa3JielicHuE, OCYIIECTBILIONICE XPAHEHHE apXHBHBIX JOKYMEHTOB);

B) BBHIBJIEHHE JOKyMEHTOB C HCTEKIIUMH CpPOKaMH XpaHEHHA UL
BKJTIOUEHUS MX B aKT O BBIJICICHHH K YHUYTOXECHHUIO JOKYMEHTOB, HE IIOJUICKAIINX
XPaHEHHUIO.

17. Dxcmepru3e LEHHOCTH MOMIEXAT BCE JHOKYMEHTHI IOCYAapCTBEHHOTO
OpraHa, opraHa MECTHOTO CaMOYIIPaBIEHHUS, OpPraHU3alMy HE3aBUCHMO OT BUJIOB
HOCHTEJIEH 1 ClIOCO0OB 3allUCH.

VHHUYTOKEHHE JOKYMEHTOB A0 NPOBEACHUSA B IOPSAAKE, YCTAHOBJICHHOM
rnasoii IV IlpaBwi, »KcepTH3bl LIEHHOCTH M YTBEPXKIACHHA DPYKOBOAHUTCICM
rOCYIapPCTBEHHOTO OpPraHa, OpraHa MECTHOTO CaMOYIIPABIICHHUs, OPTaHH3alluH HITH
YIOJJHOMOYEHHBIM UM JIHLOM OIUCEH JIEJT IIOCTOSHHOTO XPaHEHHS ¥ COTTIACOBAHMS
omnucel el 110 JUIHOMY COCTaBY, 3alIPEIacTCs.

PemieHpe O BKIIOYCHHH MJOKYMEHTOB B COCTaB ApxuBHOro (oHna
Poccuiickoit ®eneparnuu npuauMaercs 11K apxuBHOTO yupexAeHHS.

FoCysapCTBEHHBIE  OpPraHbl, OpraHbl ~ MECTHOTO  CaMOYIPAaBJICHHUSA,
OpTaHM3al|K, BHICTYNAIOMNE MCTOYHUKAMM KOMIUIEKTOBAHMS TOCYAapCTBCHHBIX
(MyHHIMIIATBHBIX) aDXHABOB, HETOCYAAPCTBEHHBIE OPraHN3alliH, HE BHICTYIAIOIIHEC
MCTOYHNKAMH KOMIUICGKTOBAHHS TOCYAApCTBEHHBIX (MYHHIMIIANBHBIX) apXHUBOB,
MMEIOIMe BO BIIAJACHHH AapXHMBHBIE MOKYMEHTHI, OTHECEHHBIE K (QeaepaibHOM
cobcTBeHHOCTH, cobcTBeHHOCTH CyObekra Poccuiickonn ®@eiepannu WK
MYHUIMNAIBHOM coOCTBeHHOCTH, NpeicTapaoT Ha OIIK  yroaHOMOYEHHOrO
opraHa WCIOJHHMTENBHOM BiacTH cyObekra Poccuiickoit Denepanuy B chepe
apXMBHOTO JIeJIa IIPOEKTH JOKYMEHTOB B COOTBETCTBHH € IyHKTOM 29 IIpaBui.

18. IIOK (OK) sBiseTcst COBELIATENLHBIM OPraHOM IPH PYKOBOAUTENE
rOCYJapCTBEHHOIO0 OpraHa, OpraHa MECTHOIO CaMOYIIPAaBJICHHS, OPraHHU3alluH,
CO3/IAETCS TPUKA30M, JECHCTBYET HAa OCHOBAHMHM TONOXKEHHMS, pa3paboTaHHOro Ha
OCHOBE MPHUMEPHOrO TMOJOXEHUS O IEHTPAIBHOH OKCIEPTHOH KOMHCCHH
delepalbHOTO  OpraHa TOCYJApCTBEHHOH — BJIACTH, HMHOrO  (¢enepanbHoro
TOCYIApPCTBEHHOTO OpraHa, MPUMEPHOTO NONOXKEHHS 00 3KCIIEPTHOH KOMMCCHH
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OpTaHM3allMM, YTBEPXKIACHHBIX YIONHOMOYEHHBIM  (eAepanbHBIM  OPTaHOM
HCIIOJIHUTEJILHOM BIaCTH B cepe apXUBHOIO JACia U nenonponsnoncmazz.

CocynapcTBEHHbIE  OpraHbl, OpraHbl ~ MECTHOrO  CaMOYIPaBJICHHA,
OpraHM3alyy, BHICTYIAIOMHNE MCTOYHUKAMH KOMIUICKTOBaHHS I'OCYJapCTBEHHBIX
(MyHHIMITATEHBEIX) apXHMBOB, coriacoBbiBaioT nojoxenue o [IOK (3K) ¢ OIIK
apXMBHOTO YUYPEXIEHHS WIM TOCYIapCTBEHHBIM (MyHHLMIIATLHBIM) apXUBOM
B CIIy4ae HaJIEICHUS €T0 COOTBETCTBYIOMIMMHU ITIOJTHOMOYHAMH.

19. OcrosupiMu ¢yrKIaME LIDK (OK) asisarores:

a) OpraHM3aLys eXErogHOro 0T00pa AeN I XpaHeHNs 1 YHUYTOXKCHHS,

6) pacCMOTpPEHHE K COINIACOBAHUE NMPOEKTOB HOMEHKIATYD JEJ, IPOCKTOB
omucelt e, HOKYMEHTOB TOCTOSHHOIO M BpeMeHHbIX (cBemme 10 ier) cpokoB
XpaHEHHs, B TOM 4HCIE IO JUYHOMY COCTaBY, HPOEKTOB AKTOB O BBIACICHUH
K YHHYTOXKEHHMIO JOKYMECHTOB, HE IIOJJIEXKAIIMX  XPAHCHMIO,  aKTOB
0 HEUCIPABMMBIX MOBPEKACHHUSAX APXMBHBIX JOKyMEHTOB (myHKT 106 [TpaBun),
aKTOB O HEOOHApYXXEHMM AapXUBHBIX JOKYMEHTOB, IyTH PO3BICKa KOTOPBIX
ncuepranel (myHkT 104 IIpaBHi); IPOEKTOB MEPEUHEH TIPOEKTOB/0OBEKTOB,
npoGiaeM/TeM, HayJHO-TEXHHYECKas MOKYMEHTAlMsd II0 KOTOPBIM IOMJICKHUT
nepeaaye Ha MOCTOAHHOE XPaHEHHE,

B) ydYacTHe B [OJArOTOBKE M PACCMOTPEHHH IIPOCKTOB HOPMAaTHBHBIX
¥ METOJUYECKHX JOKYMEHTOB IT0 BOIIPOCaM paboThI ¢ JOKYMEHTaMU,;

I) COIIacOBaHHE IPOEKTOB I[EpPedyHell JIOKyMEHTOB, 00pa3ylomuxcs
B TIPOLIECCE AEATENBHOCTH (eIepaTIbHOTO OpraHa TOCYAapCTBEHHOH BIaCTH, HHOTO
roCyJapcTBEHHOro opraHa Poccuiickoit ®enepanmy, MOABEAOMCTBEHHBIX €MY
OpraHM3alMii, ¢ YKa3aHHEM CPOKOB XPAHEHUs, IPOCKTOB MPUMEPHBIX H THIIOBBIX
HOMEHKJIATYp JAeN Ui TEPPUTOPHATBHBIX OPTaHOB M (WIM) MOABEJOMCTBEHHBIX
OpraHu3anuii (IpH X HATHIHH);

1) IOATOTOBKA M BHeceHue Ha paccmorpenne JIIK apXUBHOTO YYPEKACHUS
TIpeJIOKEHHH 00 YCTAHOBICHHH M H3MEHEHHU CPOKOB XPaHECHHUS JJOKYMEHTOB;

€) METOIHMYECKOE PyKOBOACTBO pabotamm B obmactd oOecredeHus
COXPaHHOCTH JOKYMEHTAIBHOTO ¥ apXHBHOIO (OH/IOB.

IV. Ilopsaox npoBeaeHUs H 0GopMJIEHUS Pe3yAbTATOB IKCHEPTH3bI
IEHHOCTH XOKYMEHTOB

20. DKcnepTr3a LEHHOCTH NPOBOIUTCS €XErOJHO Ha OCHOBE IIPHHIIMIIOB
¥ KpUTEPHEB, YKa3aHHBIX B MyHKTe 15 Ipasu.

Cpoku XpaHeHHs JOKYMEHTOB IPH NMPOBEACHUM HX 3KCTEPTH3bI UECHHOCTH
YCTaHABJIMBAIOTC B COOTBEICTBMM C (helepanpHbIMM 3aKOHAMH H HMHBIMH
HOPMATUBHBIMM IPAaBOBBIMH akTamu Poccuiickor ®Denepanny, IMEPEUHIMA
THUIIOBBIX apXUBHBIX JOKYMEHTOB C YKa3aHMEM CPOKOB MX XPaHEHH:, NCPEIHAMHU
JOKyMEHTOB, 00pa3ylOLIMXCs B HPOLECCE EATENBHOCTH (efepanbHbIX OPraHOB
TOCY[IlapCTBEHHON BJIACTH, MHBIX TOCY[JapCTBEHHBIX OpraHOB Poccuiickon

2 Tloanynxt 9 mynxTa 6 INonoxerns o PeaepanbHOM apXUBHOM areHTCTBE, YTBEPKIACHHOTO Ykasom Ilpesnnenra
Poccuiickoit ®enepammn oT 22 urors 2016 r. Ne 293 (nanee — [omoxenue o Pocapxuse).
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depepanyy, MONBEIOMCTBEHHBIX HM OpPTaHM3alMid, C YKa3aHHEM CPOKOB
MX XpaHEHHs, 8 TAKXKE THIIOBBIMH ¥ IPUMEPHBIMA HOMEHKIIATypaMH ACIL.

21. TIpu OATOTOBKE K NPOBEACHUIO IKCIIEPTHU3bI LICHHOCTH OCYIIECTBIIACTCSA
M3y4YeHHE HCTOPUH apXUBHOTO (OHIA, COCTaBa, COACPXKAHMA, MOMIMHHOCTH
JIOKYMEHTOB, @ TaKKe [OIVIOMEHHOCTH HH(pOpMamuu, COACpXKalleHCs
B JIOKyMEHTE.

22. DKcnepTH3a LEHHOCTH IIPOBOAMTCS:

a) IIPH COCTABJIEHMH HOMEHKIIATYyp Jel, B Iporecce GopMHUpOBaHHUS Jel;

6) Ipu MOATOTOBKE JeJ, DIEKTPOHHBIX JOKYMEHTOB K IEpeayc B apXHB
(B CTpPYKTYpHOE TOAPA3ACICHHE, OCYMIECTBIAIONICE XPAHCHHE apXMBHBIX
JOKYMEHTOB);

B) 0OpW IOATOTOBKE K TMEpemade [eil, JJIEKTPOHHBIX JIOKYMECHTOB
HA XpaHCHHE B FOCYAPCTBEHHbIH (MyHHLIMIIAIbHbIN) apXUB; |

I) IpPH BBIACJICHUM K YHHYTOXXCHHIO M€, 3JICKTPOHHBIX JOKYMEHTOB,
HE MMOJJIC)KAIINX XPAHEHHUIO.

23. Tlo pesyapTataM  O3KCIEPTU3Bl  LEHHOCTH B  CTPYKTYPHBIX
MIOAPa3AEICHUAX COCTABIIIOTC:

a) HOMEHKJIATYPbI IeJI CTPYKTYPHBIX OJPA3ACICHHUIH;

6) ONMCH JIeJ, JOKYMEHTOB, OIIMCH JJIEKTPOHHBIX JOKYMCHTOB CTPYKTYPHBIX
NOJpPa3AcICHUI: MOCTOSHHOrO, BpeMEHHBIX (cBbime 10 seT) cpokoB XpaHEHHS,
IO JIMYHOMY COCTABY;,

B) IIPOEKTH TEPEYHEeH MPOEKTOB/OOHEKTOB, IIpobiem/TeM, HaydHO-
TEXHHYECKAs JOKYMEHTALMS 110 KOTOPBIM IIOJUISKHT Iepefade Ha IIOCTOSHHOE
XpaHeHue’;

I) NPEIOKEHUS K aKTy O BBIICICHMM K YHHYTOXCHHIO JOKYMCHTOB,
He ITOJIJIe)KAIINX XPAHEHHUIO.

24. Ha 0cHOBE HOMEHKJIATYp AN CTPYKTYPHBIX MOApPa3cICHuUi, YKa3aHHBIX
B HOANYHKTe «a» myHkTa 23 [IpaBmi, paGoTHHKM CIYXOBI [NEIONPOH3BOJACTBA
(JIMI0, OTBETCTBEHHOE 3a AEIONPOM3BOJACTBO) FOCYAAPCTBEHHOIO OpraHa, opraHa
MECTHOTO CaMOYIIPABJIEHHs, OPTaHU3aLMH TOTOBAT IPOCKT HOMEHKJIATYPhI HECIL
[IpoeKT HOMEHKIATYphl /el  NONIMCHIBACTCA  PYKOBOAMTENEM  CIYXKOBI
JEIONPOM3BOACTBA M BH3UPYETICS  PYKOBOJMTENEM  apxuBa  (JIHLIOM,
OTBETCTBEHHBIM 32 apXUB).

25. Ha ocHoBe omuceii fei, JOKyMEHTOB, OIIUCEH JIEKTPOHHBIX JTOKYMCHTOB
CTPYKTYDHBIX TONpA3[E€NEeHUH M [POEKTOB IEPEYHEH NPOEKTOB/OOBEKTOB,
1po6IeM/TeM, YKa3aHHBIX B IIOAIYHKTaX «O» ¥ «B» MyHKTa 23 [IpaBmi pabOTHHK
apxuBa (JIMIIO, OTBETCTBEHHOE 3a AapXWB) TOTOBHT IIPOEKTHl OMHCEH Jel,
JOKYMEHTOB (TOJOBBIX Da3/elioB), NMEPeUHEH MPOEKTOB/OOBEKTOB, mpooIeM/TeM,
HAYYHO-TEXHHYECKas MOKYMEHTAallMs IO KOTOPBIM  IOMICXKHT repejate
Ha MOCTOSHHOE XpaHEHHe. YKa3aHHbIE MPOEKTHI IOAIMCHIBAIOTCS PYKOBOJHTEICM

> Mynkr 110 IpaBun opraHM3alyiH XPaHEHHS, KOMILUIEKTOBAHMUA, yUETa U HCIOIB30BAHUS HAYIHO-TEXHHIECKON
JOKyMEHTAUMU B OPraHax FOCYHApCTBEHHOH BJACTH, OpraHaX MECTHOTO CaMOYNpPaBJCHHA, FOCYAapCTBCHHBIX H
MYHHUMMATbHBIX OPraHM3alMiX, YTBEPXKICHHBIX mpukasoM PocapxuBa or 9 nexabps 2020 r. Ne 155
(3apernctpuposan Musrocrom Poccuu 12 mapta 2021 r., peructpanuoHHsIi Ne 62735), c "3BMEHEHHNEM, BHECEHHBIM
npukasoM Pocapxusa or 12 asrycra 2021 r. Ne 72 (3apeructpupoBad MHHIOCTOM Poccun 8 centabpsa 2021 r.,
peructpauronnsiii Ne 64929) (nanee — [Tpasuma HT/I).
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apxuBa, (PYKOBOOWTENEM CTPYKTYPHOrO TOAPA3JCNCHHs, OCYINECTBIIAIOICTO
XpaHEHHE apXUBHBIX JOKYMEHTOB).

26. Ha OCHOBe MpPEVIOKEHMH, YKa3aHHBIX B IOJIYHKTE «I» IyHKTa 23
[IpaBun, pabGOTHUK CIyXObl JENONPOU3BOACTBA  (JIMLIO, OTBETCTBEHHOE
33 JEJNONPOU3BOACTBO) COCTABIIET HNPOEKT aKTa O BBIACICHHH K YHUYTOKCHHIO
JIOKYMEHTOB, HE MOIJICKALIMX XPAHCHHIO (PEKOMEHIyEMbIH 00pasell NPUBEICH
B npunoxkeduun Ne 3 k IlpaBunmam). VKasaHHbIA IPOCKT IOAMMCHIBACTCS
PYKOBOOUTENEM CIY)KOBI JEIONPOM3BOACTBA U BH3HPYETCS PYKOBOAUTEIEM
apxuBa (PyKOBOAHWTENEM CTPYKTYPHOTO IOAPA3JENeHNsA, OTBETCTBCHHOIO
32 XpPaHEHHE apXUBHBIX JIOKYMEHTOB).

Jlena ¥ JOKYMEHTBHI BKJIFOYAIOTCS B aKT O BBIJCJACHHU K YHHMYTOXCHHIO
JOKYMEHTOB, HE MOIEXAIUX XPAHEHHIO, €CJIU NPEIyCMOTPEHHBIN JUIL HUX CPOK
XpaHeHHI UCTEK K 1 sHBaps rojia, B KOTOPOM COCTaBJICH aKT.

27. Jlena ¢ OTMETKOM «IMK»* HOJUIEXKAT MOJHMCTHOMY (JUIS DJIEKTPOHHBIX
JTOKYMEHTOB — HOJOKYMEHTHOMY) IPOCMOTPY MO MCTEYECHHH YCTaHOBJICHHOTO
CPOKa XpaHEHMss B LEIAX BBIABICHHS APXUBHBIX JOKYMEHTOB, IOIJIEKAIIMX
IOCTOSIHHOMY XpaHEHHIO. BBIABICHHBIE B TAKMX JA€/IaX NOKYMEHTBI IIOCTOSHHOTO
CPOKa XpaHEHHs BBIIEIIOTCS H IMPHCOCAMHSIOTCS K OJHOPOIHBIM [€sIaM
COOTBETCTBYIOILETO TOAOBOTO pa3jena umiv (HOPMUPYIOTCA B CaMOCTOATENIbHBIC
Jena.

OcraBmmecs: JOKYMEHTbI BPEMEHHOTO CPOKA XPaHCHHUS BKIIOYAKOTCA B aKT
0 BBUICNCHMH K YHHUYTOXKEHHIO IOKYyMEHTOB, He IONEKamux xpaneHuio. ITpu
BKJIIOYEHHHM B aKT JOKYMEHTOB, BBIABJICHHBIX IIPH HPOCMOTpE JEI CO CPOKOM
xpanenus ¢ ormerkoi «OITK», otmeTka «IIIK» B akTe HE yKa3bIBACTCAL.

28. TIpOEKTHl JOKyMEHTOB, YKa3aHHBIX B MHyHKTax 24 — 26 IlIpaBun
TIOZIEKAT MPECTaBICHIIO Ha cornacoBanue 1[OK (BK).

TIpoexThl ormceil aei, JOKYMEHTOB IOCTOSIHHOIO XPAaHEHHUS H II0 JIHYHOMY
COCTaBY M TMPOEKTHI AaKTOB O BBUICICHAM K YHHYTOXXCHHIO JOKYMCHTOB,
He TONIEXAIMX XPaHEHMIo, paccmarpuBaioTcss Ha 3acemamumu [OK (OK)
OJHOBPEMEHHO.

OTaeNnbHBIE ONMCH COCTaBJIAIOTCS HA E€IMHUIBI XPAHCHUS JJICKTPOHHBIX
JIOKYMEHTOB TIOCTOSHHOTO XDaHEHHs, BpeMeHHbIX (cBbime 10 JIET) CPOKOB
XpaHEHHs, B TOM YKCIe IO JMYHOMY cocTaBy. Ha 3JI€KTPOHHBIC NOKYMECHTEL,
HE TIO/UIEKAIIIE XPAHEHHIO, COCTABILIETCS OTAEIBHBIN aKT.

29. Ha paccmorpenue OIIK apXuBHOTO YYPEXKACHHS PYKOBOTUTEND
roCyapCTBEHHOI'O Oprasa, oprasa MECTHOTO CaMOYTIpaBJICHH,
OpraHM3alyy - ICTOUYHHKA KOMIUIEKTOBAHHS rOCYAapCTBEHHOTO (MYHHIIHIIAIBEHOTO)
apXuBa, 4 TakKe HErOCYHapCTBEHHON OpraHM3alMM, BO BIAJACHMM KOTOPOH
HAXOZATCS TOKYMEHTHI (eepalbHOM COOCTBEHHOCTH, COOCTBEHHOCTH CyOBEKTa
Poccuiickoit  @Defepanyy, MyHHIUNATBHOH  COOCTBEHHOCTH — IIPEJCTaBILACT

% Tlynxr 4.9 WHcTpykumn NO mpuMeHeHHIO I[lepedHs THMMOBBIX YNPABICHYECKHX apXMBHBIX [OKYMCHTOB,
06pa3yIomuxcs B INPOLECCE NEATENBHOCTH TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYNPABICHHA H
OpTaHH3aIMi, C YKa3aHHeM CPOKOB MX XDaHEHHs, yTBEPXKICHHOH MPHKa30M Pocapxusa ot 20 gexabpa 2019 r.
Ne 237 (3apeructpuposas MustocroM Poccun 13 dpespans 2020 ., perucrpauoHHeri Ne 57488).




12

CJIEAYIOIHE JOKYMEHTHI, IOATOTOBICHHBIE B MPOLIECCE IPOBEICHUS 3KCIICPTH3BI
LICHHOCTH:

a) NPOEKTHl OIHCEH Jel, NOKYMEHTOB, (TOJOBBIE pa3fieiibl) B YCTHIPEX
3K3EMIUIIPax Ha OYMaXHOM HOCHTEIE M ONHOM K3EMIULIPE B DJIEKTPOHHOM BHJE
B peJaKkTUpyeMoM (opMmarte, He IIO3HEE YEM Yepes 3 roJa nocie 3aBepIieHUs A€l
B JICJIOTIPOU3BOJICTBE;

6) DpPOEKTHI aKTOB O BBHIICICHHM K YHHYTOXXCHUIO JOKYMCHTOB,
He MOAJIEKAIIUX XPAHEHHIO, B ABYX 3K3EMILLIPAX, OMHOBPEMEHHO C OIHUCIMH JIEI
IIOCTOSSHHOTO CPOKAa XPaHEHHUS,

B) IIPOEKTHl [E€pEYHEH IPOCKTOB/OOBEKTOB, MNpoOieM/TeM, HayJHO-
TEXHHYECKas JOKYMEHTAUs IO KOTOPHIM IIOUICKHT IIEpeAave Ha IIOCTOSHHOE
XpaHEHHE, B TPEX JK3eMIUIApax (IOCHE 3aBEPIICHMS IEPBOrO STala SKCIEPTH3LI
LEHHOCTH)™;

I') HCTOPUYECKYIO CIIPaBKy K (QOHIY B ABYX 3K3EMILIApaX.

Ha paccmorpenue OIIK apXMBHOIO y4peXACHHS TAKXKE IMPEACTaBJIAOTC
aKTBl O HEWCIPAaBUMBIX IOBPEXICHHAX AapPXMBHBIX JOKYMEHTOB, aKThI
0 HeOOHApY>XEHHHM apXUBHBIX JOKYMEHTOB, IITH PO3BICKA KOTOPBIX HCYEPIIAHEL,
IIOJITOTOBJCHHBIE B IPOIIECCE MPOBeAeHN PaboT Mo 00ECIEYECHHIO COXPaHHOCTH
JOKYMEHTOB, B COOTBeTCTBHH C ryiaBoi VIII IlpaBui, ecmu HEHCIIPaBUMO
OBPEXACHHEIME MM HEOOHAPYKCHHBIMU ABJIAIOTCA JOKYMEHTHI ApPXHBHOTO
¢donpma Poccuiickon ®enepanun.

30. PykoBoauTenb TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIPABJIEHHsI, OPraHM3aLllX - HCTOYHHKA KOMILUIEKTOBAHHS [OCYapCTBEHHOTO
(MyHMIMNAALHOTO) apX¥Ba, WIM YIOJHOMOYEHHOE KM JIULO YTBEPKIAAET
JOKYMEHTBI, yKa3aHHble B myHkre 29 IIpaBmi, mocne ux yreepxpeHus OIIK
ApXHUBHOTO YUPEXKICHHUS. ,

PykOBOAWTENL  OpraHM3alldd,  HE  BBICTYNAOMEH  HCTOYHHKOM
KOMIUIGKTOBAaHMS  TOCYZApPCTBEHHOTO  (MYHHIMIAIBHOIO)  apxXwBa,  WIH
YIIOJIHOMOYEHHOE MM JIALIO YTBEPXKIACT NOKYMEHTHI, yKasaHHBIE B IlyHKTE 29
ITpasun noce ux cornacoanus LIOK (9K).

31. JlokyMeHTBI, Jeha, IOUICKAIIUME  YHHYTOXKCHHIO, IEPEaroTCs
B OpPraHM3alHIo, 3aHUMAIOIYIOCs NePepabOTKON BTOPCHIPHS, [OCIIE YTBEPKICHHS
PYKOBOJMTENIEM TOCYAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHMS,
OpraHM3alldd WIM YHOJHOMOYECHHBIM MM JIMIOM aKTa O  BBIICICHHUH
K YHHYTOXKEHHIO JOKYMEHTOB, HE HOIEKAIINX XPAHCHHIO.

JIOKyMEHTBI, COIEpXallue HEePCOHANbHBIE JAHHbIE, HUMCIOIIHE ITOMETKY
«ns  cayxeGHOro TONB30BaHWS», a TakKe cojepxamue HHGOPMALMIO
OTPaHMYEHHOTO AOCTYIA, JOJDKHBI YHHUYTOXATHCS B TOCYIAapCTBEHHOM OpraHE,
Oprage MECTHOTO CaMOYIPABICHWH, OpPraHM3alM{ IIYTCM MEXaHMYECKOro
M3MeNbUeHUs  (WIPEAMPOBAHHSA) WIM HHBIM  CHOCOOOM,  HMCKIIFOYAIOIIIM
BO3MOXHOCTh BOCCTAHOBHTH COJEpXKaHME JOKYMEHTOB. DyMa@XHBIC OTXOMBI
TNEPENAIOTCs B OPraHU3aLHIo, 3aHIMAIOIIYIOCS EpepaboTKOM BTOPCHIPBSL.

% [ynxr 110 Mpasun HTJI,
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JIOKyMEHT, MOATBEPKIAIOMUM (akT yTWIN3ALKH, IPUKIAJBIBACTCA K aKTy
O BBIJIEJICHUK K YHUYTOXKEHHIO JOKYMEHTOB, HE MOICKAIINX XPAHEHHUIO.

32. IIPK (OK) TrOTOBUT NpejiokKeHus o0 YCTaHOBIECHHH (M3MEHEHHH)
CPOKOB XpaHEHHMs JOKYMEHTOB M BHECEHHH COOTBETCTBYIOLIMX H3MCHCHMH
B IIEPEYHM THIOBBIX apXMBHBIX JOKYMEHTOB C yKa3aHHEM CPOKOB MX XPaHCHHS,
B [IEPEYHH JOKYMEHTOB, 00Pa3yOIMXCs B HPOLECCE AEATENBHOCTH (eiepalbHBIX
OPTaHOB IOCYJapCTBEHHOM BIACTH, HHBIX TOCYJAPCTBEHHBIX OPraHOB POCCHICKOH
®depepalyy, MOJBEIOMCTBEHHBIX MM OpPTaHM3alMil, C YKa3aHHEM CpPOKOB
UX XpaHEHUS B CIIy4asX:

a) eclU ITIpeIOKEHHE 00 YCTAaHOBIEHHMH (M3MEHEHMHM) CPOKa XPaHCHHA
OTHOCHUTCSA K CTaThIM IIEPEYHEH THIIOBBIX APXMBHBIX JOKYMEHTOB C yKa3aHHEM
CPOKOB MX XpaHEHHs, PyKOBOJMTENIb FOCYapCTBEHHOI0 OpraHa, opraHa MECTHOTO
CaMOYIIPABJICHHMs, OPTaHW3allMHd WIM YIIOJHOMOYEHHOE MM JIMIO HAIpPaBIACT
npemIoxkenus Ha paccmorpennme OITIK  apxuBHOro  yupexnenus. Ilpu
HEOOXOMMMOCTH YCTaHOBJIEHHS (M3MeHeHHUs) cpokoB xpaHenus OIIK apxuBHOTO
VUIpEX/ICHUA HAIpaBisieT mpeaioxeHus Ha paccmorpenue LIOIIK npu Pocapxuse
VIS IPMHATHS PEIIeHNs O BHECCHUH M3MEHEHHUH B NEPCYCHb THUIIOBBIX aPXMBHBIX
JOKYMEHTOB C YKa3aHHEM CPOKOB MX XPaHCHHUS;

6) ecnu mpemioKenne o0 yCTAHOBICHHM (M3MCHEHMH) CPOKa XPaHEHHMA
OTHOCHTCSI K CTaThIM IIEPEYHEH JOKYMEHTOB, OOpasyloIIMXCs B IIPOLECCE
IEATEIBHOCTH  (efepanbHbIX OPraHOB TOCYJapCTBEHHOM  BIAaCTH, HHBIX
rocysapcrBeHHbx opraHoB Poccuiickon dexepauid, C YKa3aHHEM CPOKOB
MX XpaHeHHs (najee — BeJOMCTBEHHbIH nepedeHs), IIOK (JK) oprana mMecTHOro
CaMOYIIPaBJICHHs, OPTaHM3ALMY HAlPaBIsIeT IPeIoxeHus Ha paccMoTpenne LIOK
' OpraHa rocyJapCTBEHHOM BJIACTH, HHOTO IOCYAAapCTBCHHOIO OpraHa Poccuiickoit
denepanuy B YyCTAaHOBJIECHHOH cepe AESTCIBHOCTH.

IIpu HEOOGXOMMMOCTH yCTAHOBIEHHsS (M3MEHEHHs) CpokoB xpaneHus LIOK
OpraHa rocyJapCTBEHHOMN BJAaCTH, HHOTO IOCYJIapCTBEHHOro opraHa Poccuickoi
denepanii B YCTaHOBJICHHOM cepe [JEATCIBHOCTH BHOCMT HM3MCHCHHUA
B BEZIOMCTBEHHBIH nepeueHs 1o cornacosanuto ¢ LIDIIK mpu Pocapxuse.

33. CHWXeHHME HOPMATUBHO YCTAHOBIECHHBIX CPOKOB XpaHEHHs JOKYMEHTOB
3aIpeIacTCs.

V. KoMILIeKTOBAHHE APXHBA FOCYJIAPCTBEHHOr0 OPraHa, OpraHa MecTHOro
caMoynpaBJieHHs, OPTaHU3alNH

34. ApxuB roCcyaapCcTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYNpPaBJICHU,
OPTaHH3aLMM KOMIUIEKTYeTCS JOKYMEHTaMM ApXHMBHOTO (oHJa Poccuiickoi
denepanyn, JOKyMEHTaAMH BPEMEHHBIX (CBbIme 10 j1eT) CPOKOB XPaHCHHS, B TOM
YHCIEe TIO JIMYHOMY COCTaBY, KOTOPBIE BKIIIOYAIOTCS B €I0 apXWUBHBIA (OHI, eCiu
MHOE HE yKa3aHO B myHKTax 41 — 43 IIpasui.

35. B apxuB rocyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBICHHUA,
OpraHM3alliH [OUIEXKAT Nepeaue apXUBHBIC JOKYMEHTBI, YKa3aHHbBIC B IlyHKTE 34
IIpaBun, oOpa3oBaBuIMECS B JESTEIBHOCTH CTPYKTYPHBIX —MOJPAsjCIeHHMH
OpTaHM3aIHH, €€ KOJUIETHATbHEIX OPTaHOB, MPENCTABHTENBCTB, QHINANIOB, HHBIX
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000C00JIEHHBIX HOZpa3aeIcHuH, IpeANIECTBEHHUKOB 000C00JIEHHBIX
Tof[pa3ieieHuit (pyu HATUYUK), MPO(COIO3HBIX OPraHM3alyii, OCYIIECTBIIABIINX
IeSTEILHOCTh 0 BCTYIUIEHHs B cuty demepanbHoro 3akoHa ot 19 mas 1995 r.
No 82-®3 «0O6 00wmecTBeHHbIX OOBEIMHEHHAX», a TaKXe JIHKBHIAAIIHOHHBIX
KOMHUCCHI (JINKBUAATOPOB).

36. B apxuBbl (emepasbHBIX OPraHOB  HCIOJHHUTENBHOM  BIACTH
¥ OpraHM3aLyii, OCYIIECTBIAIOIMX JECIMO3UTAPHOE XPAaHCHHE JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoir ®enepaiuy, HaXOAAMMUXCS B dbenepanbHON
COBCTBEHHOCTH ', MOCTYNAIOT TAKXE APXUBHBIE JOKYMEHTHI, 00pa3s0BaBIIMECS
B JESTENPHOCTH IOJABEIOMCTBEHHBIX WM OpraHH3amMid B  COOTBETCTBHUH
C TONOXKEHMAMH 00 apxuBax (peepaibHBIX OPraHOB HCIIOJHHTEIBHOH BIACTH
1 yCTaBaMH OpraHU3aLM.

37.B apxuB JODKHBl MOCTYNaTh AapXHBHBIE HOKYMEHTBI, K KOTOPHIM
OTHOCATCS:

a) NOKYMEHTEI, OTHECEHHBIE K cocTaBy ApxHuBHOro ¢onga Poccuiickoi
deepannn A0 UX NEPEAAYH Ha IOCTOSHHOE XPaHCHHUE;

6) JOKYMEHTHI, IIOCTOSIHHOIO CpOKa XDaHCHHs, HE BOLICAIINE B COCTaB
ApxuBHoro ¢ouma Poccuiickoit @enepanmu, W BpeMeHHBIX (cBbiue 10 J€eT)
CPOKOB XpaHEHHs, B TOM YUCJIE JOKYMCHTBI 110 IMYHOMY COCTaBY.

38. ApXMBHBIE JOKYMEHTBI CHCTEMATH3HPYIOTCS [0 MCTOPHYECKH M (HIIH)
JIOTMYECKH CIIOKUBIIMMCS KOMIUIEKCAM JOKYMEHTOB - apXHBHBIM q)OHnaM27:

a) apXHBHBIM (DOHZAM, COCTOSIIMM M3 JOKYMEHTOB, O0pa30BaBIIMXCS
B JICATENILHOCTH TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNpPaBJICHHS,
OpraHu3aluy;

6) OoObeOVHEHHBIM apXHUBHBIM (POHIAM, COCTOSIINUM M3 JIOKYMEHTOB,
06pa3oBaBIIMXCSA B MPOLECCE ASATENBHOCTH JABYX WM 0ojee rocyNapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYNPABICHHS, OPTaHHU3alUH, MMEIOIINX MEXIy
co60if ncTopryecKy U (WIK) JIOTHYECKH 00YCIIOBJICHHBIE CBSI3H;

B) AapXMBHBIM KOJUIGKIWSAM, COCTOSIMM M3 OTAENBHBIX apXMBHBIX
JOKYMEHTOB Da3IHYHOTO IIPOMCXOXAECHHS, OOBEAMHEHHBIX IO OJHOMY HIJIH
HECKOJIBKIM IPU3HAKAM (TEMATHYECKOMY, aBTOPCKOMY, BUIOBOMY, OOBEKTHOMY).

39. ApxuBHOMY (OHLY IPHUCBAaMBAcTCA Ha3BaHWE, COOTBETCTBYIOIICC
HAUMEHOBAHHIO TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHUS,
OpTaHU3aIUH, X HOMED B IOPSIKE, ONPEAEICHHOM ITyHKTOM 124 1IpaBui.

40. ApXMBHBIE TOKYMEHTbI COCTABIIIOT OJMH (IMHBIN) apXUBHBIN QOHL!

a) 10 ¥ MOCJIE PeOpraHnu3ally FoCyapCTBEHHOIO OpraHa, Oprana MECTHOTO
CaMOYIIPaBJICHHUs], OPTaHM3AIMA, 4 TAKXKE HU3MEHCHUS CTPYKTYPBl M IUTATHOTO
COCTaBa;

) 10 ¥ MOCje H3MEHEHNS MECTOHAX0XKACHHUS IOPHIMIESCKOrO JIMIIA;

B) B Cjy4ae CMEHBI YUpeAuTelns — €CJIM YKa3aHHBIC MEpONPHATHA
HE TOBJICKJIM 3a COOOH M3MEHEHHS NpOo(Uis IEATENBHOCTH TOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIpaBJIeHHMs, OpraHu3aluH (IOJHOMOYHH,
(pyHKLMI, 00BEKTa IEITENbHOCTH).

% MTocranosnenue Ne 808.
7 Iynxr 2.1 Ipasu, yTBepKACHHBIX mpukasom Ne 24.
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41.TIpu  peopraHu3alM¥  IOCYJapCTBEHHOW WX MYHUIUTIATEHON
OpraHM3anuy B Gpopme mpeobGpasoBaHUA ¢ H3MEHEHHEM (HOPMBI COOCTBEHHOCTH €€
AMYILECTBA, M3 €€ AapXUBHBIX JOKYMEHTOB M apXMBHBIX JOKYMEHTOB BHOBB
CO3/[aHHOH OpTaHM3alliU J0IycKaeTcs GopMUpoBaHKE 00bEIMHEHHOTO apXHBHOTO
doHa.

42. O0beIMHEHHOMY apXUBHOMY dboHIy rOCYAapCTBEHHBIN
(MyHMIMIIATBHEIA) apXuB NPUCBAMBacT HOMEP W HAaMMEHOBaHHWE (OHAA IIPH
nepeiaye JOKYMEHTOB YKa3aHHOTO (OHMIa Ha MOCTOSTHHOE XPaHEHHE.

43. ApXMBHOH KOJUIEKIMEH IIPU3HAETCS  COBOKYIMHOCTR  OTACNIBHBIX
JOKYMEHTOB DAa3JMYHOIO IPOMCXOXJICHHA, OOBEAMHCHHBIX IO OJHOMY WM
HECKOJIbKMM MpH3HAKaM (TEMATHYeCKOMY, BHIOBOMY, OOBEKTHOMY, aBTOPCKOMY,
XpOHOJIOI‘I/I‘IeCKOMy)ZS.

ApXHBHOM KOJUISKIIMH TOCYJapCTBEHHBIH (MYHHLMIIAIBHBIA) — apXuB
NpUCBAMBAET HOMEp M HANMEHOBaHWME (OHAA MPU TEpefaye JOKYMEHTOB
YKa3aHHO! KOJUIEKIIUH Ha MIOCTOSIHHOE XPaHEHHE.

44. XpoHONOrHYECKMMH TPAHULAMH apDXMBHOTO (OHIA ABIAIOTCA:

a) g apxupHoro (oOHAZAa — Jarel CO3JAaHMA UM JIMKBHAALUY
rOCyJapCTBEHHOTO OPraHa, OpraHa MECTHOTO CaMOyIIPABICHNs, OPraHU3aLul;

6) n1s OOBEAMHEHHOTO ApXWBHOTO (OHAA — HATBl CO3JAHHA Haunbonee
PaHHEr0 W JIMKBUJAIMM Haubolee MO3AHEro II0 BPCMEHH JCATENBHOCTH
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYIPaBJICHHSA, OpraHu3alud,
JIOKYMEHTBI KOTOPBIX BOILUIHA B COCTaB 0GBEAMHEHHOTO apXUBHOTO (OH/A;

B) JUIA apXMBHOM KOJUICKIIMH — JaThl CaMOTO PaHHEro M Camoro MO3THEro
JOKYMEHTA.

45. EnuHuned CUCTEMATH3alld apXUBHBIX JOKYMEHTOB B IpEacnax
apXHBHOTO (DOHIA SBIAETCS CTMHHUIA XpaHEHWsS. EXMHHIEH XpaHCHHS ABISCTCS
COBOKYIHOCTh ApXMBHBIX JOKYMEHTOB, B TOM 4HCIC O3JICKTPOHHBIX, WIH
OTHENBHBIH JTOKYMEHT (JIEKTPOHHBIH JOKYMEHT), OTHOCSIIMICI K OXHOMY
BOIIPOCY JEATENbHOCTH. Kamo# enmHMIle XpaHEeHWs, IOCHE BKIIOYEHHST ©€ B
rOJOBOM pasmen OnucH [OeN, MOKYMEHTOB, OIUCH OJCKTPOHHBIX JOKYMCHTOB
HOKEH OBITh IPHUCBOEH apXMBHBIA IIM(pP, KOTOPBIM COCTOMT H3: HOMEpa
apXuBHOTO (pOHA, HOMEpPA ONKCHU JEN, JOKYMEHTOB, HOMEpa €IMHHIBl XPaHCHHA
(myskt 60 ITpaBui).

Ha eMHULAX XpaHEHHs, COACPIKALINX TOKYMEHTBI Ha OyMa)KHOM HOCHTEIIE,
apXUBHBIM mupp HAHOCHTCA HA OOJOXKY B JIEBOM HIJKHEM M IPAaBOM BEPXHEM
yIax B Lensx ofecredeHus ydera W uaeHTHukanmu. IIpu sToM o6o3HaueHHUE,
HAHOCHMMOE B TPABOM BEPXHEM yIily, nepeBopaumBaercss Ha 180 rpamycos
10 OTHOMIEHHIO K 0003HAYEHMIO B JICBOM HIKHEM YIIIy €IUHUIBL XpaHECHHUA.

46. B npefenax apXuBHOro HOHAA €IHHUIIBI XPAHCHUS CHCTEMATH3UPYIOTCS
0 CTPYKTypPHOMY, XPOHONOTHYECKOMY, (YHKIMOHAIBHOMY, OTPacicBOMY,
TeMaTH4eCKOMy,  IPEIMETHO-BOIIPOCHOMY,  HOMHHAIBHOMY,  aBTOPCKOMY,
KOPPECIIOHEHTCKOMY, TeorpapuaecKoMy IPU3HaKaM UM UX COYETAHHUIO.

2 [ynxr 2.3 [paBui, yTBEpXK/ICHHBIX TpHKa3oM Ne 24.
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VI. Opranuzanusi epefayu Je HA XpaHEHHE B apXUB (CTPYKTYpHOe
nojpaseeHue, OCyeCTBIAIOLIee XPaHEHHEe APXHBHBIX J0KYMEHTOB)

47. ApXuBHbIE JOKYMEHTHI IOJUIEXAT IEPENavye Ha XpaHCHHE B apXHB
(CTpYKTypHOE  MOApasfeleHHE,  OCYIIECTBIAIOIIES  XPAaHCHHE  apXMBHBIX
JIOKYMEHTOB) HE paHee, 4eM 4uepe3 OJMH roj M He II031Hee, YeM depe3 TPH roja
Iocje 3aBepICHHs AeT B JIENONpOU3BOACTBE. JIMYHBIE [ena rocylapCTBEHHBIX
TPOKIAHCKAX  CHOYXKAIIMX W  MYHULIUNAIbHBIX  CIY)XalldX,  YBOJICHHBIX
C TOCYJapCTBEHHOH TIPaKIAaHCKON CIyKObl WIM MyHHIHIAIBHOH CIyxOBI,
IIEPENAOTCS B apXHUB (CTPYKTYPHOE IOAPA3MIENEHHE, OCYIIECTBILIIONIECE XPAaHCHHE
apXMBHBIX JOKYMEHTOB) IT0 MicTedeHMH 10 JI€T Co AHs YBOIBHCHUA.

JlokyMeHTEl BpeMeHHBIX (4o 10 JieT BKIIOUHTENBHO) CPOKOB XpaHCHHS
XPAHATCS B CTPYKTYPHBIX NOApPA3JEICHUAX H 110 HCTCICHUH CPOKOB HX XPaHCHUA,
IOC/IE TPOBENEHHUS JKCIEPTU3bl LeHHOCTH (cormacHo rmasam III, IV Ilpasmm)
IIOIEXKAT YHUYTOXKEHHIO B IIOPSIKE, YCTAaHOBIEHHOM ImyHKTOM 31 IIpaBmi.

[To pelIeHnI0 PYKOBOJUTENS TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOyIPABJICHUsI, OPTaHU3alMH MM YHOJHOMOYCHHOIO WM JIMIA, AOKYMEHTHI
BpeMEHHBIX (10 10 JieT BKIIOYMTENIBHO) CPOKOB XPaHCHUs IOAJIEKAT IEpenaye
B apxMB (CTPYKTYypHOE NOJpa3leleHHE, OCYIUECTBIAIONICe XPAaHEHHE apXUBHBIX
JOKyMEHTOB) B CIIydae OTCYTCTBHS B CTPYKTYPHBIX HOAPA3NEICHUSX YCIOBUH A
00ecTiedeHNs HX COXPAHHOCTH B TEUEHHE YCTAHOBJICHHBIX CPOKOB XPaHCHUS.

48. Jlena IIOCTOSHHOTO (B TOM YHCJIE CO CPOKOM XPAHEHUS «J0 JTHKBHIALNH
OpraHM3alK») U BpeMeHHbIX (cBbIE 10 1€T) CPOKOB XpaHEHHMs, B TOM UMCIIE
0 JMYHOMY COCTaBy, MOJMICKAT IOJHOMY OGOPMICHHIO U  ONHCAHMIO
(BKIIFOYEHHUIO B OTICH A€, ZOKYMEHTOB).

49.Tlpu  ¢dopMupoBaHHHM €T HEOOXOAMMO COONMIOAATh  CIEAYIOIIHNE
TpeGoBaHUS:

a) JIOKyMEHTHI IIOCTOSTHHOTO M BPEMEHHOI'O CPOKA XPaHEHWUs IPYNIMPYIOTCA
B OTJEJIbHBIC ACTIa;

0) B AeN0 BKIIOYAIOTCS MOKYMEHTBHI, KOTOPHIC IO CBOEMY COJEPKAHHIO
COOTBETCTBYIOT 3arojioBKy Jena, IPeSyCMOTPEHHOMY HOMEHKIATYPOH Jedl.
3aroJIOBOK fi€Jla YTOYHSAETCA B COOTBETCTBHH C (DAKTHYECKMM COCTaBOM
U COICP’KaHMEM JIOKYMEHTOB,

B) B €JI0 BKJIIOYAETCS OJHH SK3EMILIAP KaXI0ro JOKYMEHTa;

r) B Jeja TIPYNOHPYIOTCA JOKYMEHTBI OIHOIO KaJe€HJapHOIO roja;
UCKJIIOUEHHE COCTABJIAIOT MEpexXodIue Jeja, JIM4YHBIe Jejia, KOTOpBIE
(GOpMHPYIOTCSL B TEUSHHE BCETO MepHoja paboThl JaHHOTO JMLA B OPTaHM3AlMH,
a TalKe Jena, (POPMHUPOBAHHE KOTOPHIX CBS3aHO C OTPACIEBOM CIELU(HKO,
npeaycMaTpUBAIONIel BeeHUE Aella B TEYEHHE ONPEACTICHHOTO MM ATHTEJIBHOTO
mepuoja BpemeHu (cyneGHele Jema; JOKYMEHTBI  BBIOOPHBIX — OpPTaHOB
M HX IOCTOSHHBIX KOMHCCHMH, MAENYTAaTCKHX TPYII; JOKYMEHTHI YYEOHBIX
3aBEJCHHH; JOKYMEHTHI YUPEKIEHUH KyIbTYphl, XapaKTEPH3YIOLINE CLIEHUYCCKYIO
HEeSTENBHOCTh, B IIPEJEiaX TEeaTpalbHOTO CE30Ha; Jena (HIbMOB, PYKOIHCEH;
HCTOpHH GOJIE3HEN; HAYTHO-TEXHUIECKOH JOKYMEHTALINHN);

I) TPHIOKEHHS, JMCTBl O3HAKOMIICHHS, COIJIACOBAHHS H PE3OJIFOLUH
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K JOKyMEHTaM SBJIIOTCA MX HEOTHEMJIEMOMN YacThiO M BKIIOYAKOTCS JAENO BMECTE
¢ JOKyMEHTaMH, K KOTOPBIM OHH OTHOCSTCS,

€) mpHKasbl (PacHoOpsUKEHMA) TPYNIHUPYIOTCS B Je€jda B COOTBETCTBHUH
C YCTaHOBJICHHBIMH Il HUX CPOKaMH XPaHCHHUS,

) JMYHBIE Jena (GOPMHPYIOTCS OTHEIBHO Ha KaXAOro pabOTHHKA,
JOKYMEHTEI B JIMYHBIX J€JIaX PpaclolaraloTcsd B XPOHOJIOTMYECKOM IIOPSIKE
IO MEpE MOCTYIICHHS;

3) NMUEBblE cyeTa Mo 3apaloTHOM IuIare DPAabOTHHKOB TIPYIIHUPYOTCA
B OTHENbHBIE Jela M PACloNaraloTcs B HUX MO andaBuTy (QaMWIMi, UMEH
1 0T4eCTB (MPY HAIMYHH);

M) He MONYCKAaeTcsl TIPYNIMpOBaTh B Jela YEPHOBBIE M IyONeTHBIC
3K3EMILIAPEI JOKYMEHTOB, a TAKKE JOKYMEHTEI, ITOUIE)KAIIe BO3BpATYy.

50. TTonnoe odopmieHue Jeil Ha OyMaXHOM HOCHTEIIE MPEyCMaTPHBACT:

a) usbATHE (DailIOB-BKIANBILICH, CKPEIIOK, METAIIMYECKAX CKOO, CTHKEPOB,
bu3nuecKu 060c00IeHHBIX HOCHUTEJICH JIEKTPOHHBIX JOKYMEHTOB
(rmaBa X ITpaBun); ‘

0) HyMepaLuIo JTUCTOB Jea;

B) COCTaBIEHHE JIACTa-3aBepUTEIs Jela (PEKOMEHAyeMbll 00paser
npuBezeH B puioxeHuu Ne 4 k IIpasunam);

I) COCTaBJCHHE BHYTPEHHEH OIMCH NOKYMEHTOB Jena (Ha OTCIbHEIC
KATErOpuH Jiell, yKasaHHble B IyHKTe 54 IlpaBum) (pexoMeHmyeMblil oOpasell
npusesieH B npwioxeHn Ne 5 x [Ipasmiam);

n) odopmieHHe OOIOXKM Jela (PEeKOMEHAYEMBI 00paseln NpHBEACH
B ipuoxeHnu Ne 6 k IIpaBuiam),

€) HOJIIMBKY WM IIeperuieT AOKYMEHTOB Jena (HeQopMaTHbIC JOKYMEHTHI
XpaHATCA B 3aKPBITHIX TBEP/bIX MTANKaX UM B KOPOOKax);

’K) JIACT UCIIOIB30BaHuUs (TIPH HEOOXOAUMOCTH).

51. Jleno Ha 6yMa)KHOM HOCHTENE He JOJDKHO cojepxkarh 6omee 250 yiucToB
IIpH TOJIIIMHE KOopelika He 6onee 4 cMm.

JIOKyMEHTHI TOAIIMBAIOTCA Ha SeThIpe npokoyia (Ha TpH IPOKOJA — JUIS
MaIo(pOPMAaTHBIX Je) B TBEPAYIO OOIOXKKY # ¢ y4eTOM BO3MOKHOCTH YTEHHS BCEX
JOKYMEHTOB, aT, BU3 U PE30JIOLMHA Ha HUX.

dusnuecky 060COONEHHBIE HOCUTEIH IEKTPOHHBIX M ayJHOBH3YaJIbHBIX
JOKYMEHTOB, COJIEpXKalHecs B Jee Ha OYMa)KHOM HOCHUTEINE, IOANIEKAT UIBATHIO
U SBJISIOTCS CAMOCTOSTENILHBIMU €IUHUIIAME XpaHEHUS, (OPMHUPOBAHKUE KOTOPBIX
IpOU3BOAUTCA B cOoTBeTCTBHH C rnaBamu X u XII IIpasuir.

B smcTe-3aBepuTesie M BO BHYTPEHHEH ONHCH [TOKYMCHTOB J€na
(Ipr HatMuuMK) Ha OYM@KXHOM HOCHTENE YKAashIBAIOTCA apXUBHbBIA wHdp
¥ 3aT0JIOBOK JIEKTPOHHOIO JOKYMEHTA WIH CIMHHULBI XPAHEHHUS, U3BATHIX U3 JcNa
Ha GyMa>XHOM HOCHUTEIIE.

52.1lpm HyMepaluu JIHMCTOB B JelaXx COOMIOJAioTCS — CICAYIOLIHE
TpeOOBaHuUA:

» Mynkr E. 1.3 «Kaprom» T'OCT 7.50 — 2002 «CucreMa CTaHAapTOB no MH(popMaumm, GuOIHOTCIHOMY H
u3gatensckomy neny. Komcepsauus jnokymentoB. O6mue TpeGoBaHus», BBEJCH B ICHCTBHE NOCTAHOBICHHEM
ToccrarnapTa Poccun ot 5 mions 2002 r. Ne 232-ct, (M.: HIIK HsnatenscTBo crannapros, 2002).
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a) HyMepalus IPOU3BOAUTCS apabCKUMH Lu(bpaMu MPOCTBIM IPadUTHEIM
KapaHJalIoM WK HyMEPaTopOM C BOJOCTOHKOMH IITEMIEIHON KPacKoH;

0) HOMepa JHCTOB IPOCTAaBIAIOTCA B IIPABOM BEPXHEM YINIy JMCTa
JOKYMEHTA;

B) (Qororpadum, dYepTEXKH, AUATPAaMMbl M JAPYrHe HIUTFOCTPATHBHBIC
JOKYMEHTBI, MPEICTABIAIOIINE CaMOCTOATEIBHEIM JIACT B JieNe, HYMEPYIOTCA
Ha 000pOTHOH CTOPOHE B JIEBOM BEPXHEM YTIIY;

r) JHMCT C HAaKICCHHBIMH HOKYMEHTaMH (BBIDE3KaMH, BBIIMCKaMH,
¢oTorpadmsiMy) HyMEpyeTcs KaK OIMH JIKCT,

1) JTUCTHI (BBIPE3KM, BCTAaBKH TEKCTa, MEPEBOJBI), MOAKICCHHBIC OXHUM
KpaeM K JIpyTOMY JIUCTY, HyMEPYIOTCS OTAENIBHO,

€) JIUCTHI YepTeKel HyMepYIOTCs B [IOPSIKE, YCTAHOBIEHHOM ITyHKTOM 126
ITpasun HT;

) KOHBEPTHI C BIIOXKCHHAMH, TOJAMMTHIE B JAEIO, HYMEPYIOTCA
B CIEAYIOLIEM IOPsIKEe - BHaUaje HYMEPYETCs KOHBEPT, @ 3aT€M OUCPEAHBIM
HOMEPOM — KaXXI0€ BIOXCHHE B KOHBEPTE;

3) MOALINTBIE B [0 JOKYMEHTHI C COOCTBEHHOM HyMepaLueH JIMCTOB
(BKIIOYas MEYaTHBIE M3/aHHA) HYMEPYIOTCA B OOIIEM HOPSIKE MM COXPAHSIOT
COOCTBEHHYI0O  HYMEpallMIO, €CIM  OHa  COOTBETCTBYET  IOPANKOBOMY
PAcCIIOI0KEHHUIO JIUCTOB B JIEIIC,

H) JUCTHI 60AbIIKX (OPMATOB HOJUIMBAIOTCA 32 OAMH Kpai U HyMEpYHOTCA
KaK OJIUH JIUCT;

K) BCE JHUCTHI Aejia (TOMa, 4acTH) Ha GyMa’KHOM HOCHTENe (KpoMe JIMCTa-
3aBEpHUTEA J€]ia ¥ BHYTPEHHEH OIUCH JOKYMEHTOB J€/1a) HyMEPYIOTCS B BaJIOBOM
TIOPSIIKE.

B ciy4asx oOHapyXeHUs OMMOOK B HyMepaluy JIUCTOB Jella IPOBOJUTCA
IEepEHyMepalysl WK HCIIOIb30BaHUE IATEPHBIX HOMEPOB JIUCTOB.

53, JlucT-3aBEpUTENb  JENA  COCTAaBIAETCA HA  OTACNBHOM  JIHCTE,
OJNMCHIBAETCA €0 COCTaBUTENEM, IOIIIMBaeTcs (BKiIeHBaeTca) B jeno. Bcee
NOCJIEAYIOIME M3MEHEHHS B COCTABE M COCTOAHMM JeNla OTMEYAITICA B JIMCTE-
3aBEPHTEJIE CO CCHUIKOM Ha COOTBETCTBYIOIIHUM aKT.

54, JIns ydeTa JOKyMEHTOB OIPEACICHHBIX KAaTETOpHH Jen Ha OyMaXHOM
HocuTene (In4Hble, CyAeOHBIE Ji€7a, MaTepuaisl YTOJOBHBIX Jed, Jena
0 NPUCYXACHHH YYEHBIX CTEleHeH M NpPUCBOCHMM YYEHBIX 3BaHUi, Jena,
CBS3aHHBIE C BbIIAYeH ABTOPCKHX CBHJETENLCTB M [ATCHTOB HAa M300peTeHHs)
COCTABJIAETCA BHYTPEHHsISI ONKCh JOKYMEHTOB JIeIa.

Ha oOCHOBaHMH JIOKQIbHBIX HOPMATUBHBIX AaKTOB BHYTPEHHSSI OINKCH
NOKYMEHTOB JIe/la MOXKET COCTABIIATHCS H UL IPYTHX KATETOPUi JelL.

JINCTBI BHYTpEHHEH OMNHCH JOKYMEHTOB J€jla HyMEpYIOTCS OTACIBHO
or obmeil HyMmepaiuu AOKyMEHTOB fena. MudopMaius O KONMYECTBE JIHCTOB
BHYTPEHHEH OIMCH JOKYMEHTOB JIe/Ia BKIIIOYAaeTCsl B JIUCT-3aBEPUTEIb.

V3MeHeHHs cOCTaBa JOKYMEHTOB Jiejia OTpaXkarotcs B rpade «IIpumedanue»
BHYTPEHHEH ONUCH JOKYMEHTOB JIEa CO CChUIKaMH Ha COOTBETCTBYIOIIME aKThI.

55. Ha o610xKe ena yKa3plBaroTCs:
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a) MOJIHOE M COKPAIIEHHOE (B CKOOKaxX) HAMMEHOBAaHHE I'OCYJAapCTBEHHOIO
OpraHa, opraHa MECTHOTO CaMOYIpPaBJIeHHd, OpraHA3auu (Ipu HAJIMYNH) U €€
HETIOCPEICTBEHHAS TOAYHHEHHOCTD (IIPH HAIIMYHK),

6) HaMEHOBAHKME CTPYKTYPHOTO HOAPa3AeIeH s (PH HATHYUL);

B) MHJIEKC JI€a 110 HOMEHKIIATYpe,

I') HOMep ToMa (4acTh);

1) 3aroJIOBOK Jefia (ToMa, 4acTH);

€) KpaiiHue nathl Aena (ToMa, YacTH),

) KOJIMYECTBO JILCTOB B Jieiie (TOME, YacTH),

3) CPOK XpaHEHHUS JIENa;

1) apXUBHEI mudp neina;

K) momeTka «Jyist ciy:keGHOTO IONB30BaHMS» HIM Tpud OrpaHHYCHHA
gocrtymna (IIpy HaJIn4Kn).

56. Ha o6moxKax el IOCTOSHHOTO CpOKa XpaHEHHs MPeIyCMaTpUBACTCA
MECTO JUIi HAUMEHOBAHMS TOCYJaPCTBEHHOTO (MYHMIMIIAIBLHOIO) —apXHBa,
B KOTOPBHIH IIEpeNaloTCsA Mella TOCYAapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIPABJICHHS, OpraHU3aLluy — HCTOYHUKA KOMIUICKTOBaHHA.

IIpu odopmieHun OOIOXKKK J€a HAUMEHOBAHHUE TOCYAapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CaMOYIpPABJICHHS, OPraHM3alUK  yKasbIBACTCH
HOJTHOCTBIO, B MMEHMTENBHOM mazexe. [IolHoe HaMMEHOBAHWE BBILICCTOAIIETO
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYNPABJICHHS, OpraHU3alyy
YKa3BIBAETCs HaJl HauMeHOBaHUEM (oHI000pa3oBaTesd B MIMCHUTEILHOM NafCKe.
COKpallleHHOE HAWMCEHOBAHHE TOCYNApCTBEHHOrO OpraHa, OpraHa MECTHOIO
CaMOYIIPaBJICHHUs, OpPraHu3auiy (M HATMYMM) YKa3bIBAETCS B CKOOKaX IIOCIE
IIOJTHOT'O HAUMEHOBAHHS.

[Ipy H3MEHEHMH HAWMECHOBAaHUA TIOCYHAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CAMOYIIPABIEHHS, OpPraHu3aiuuu (CTPYKTYpHOTO  TOApPa3felICHs)
B TEYCHHE IIEpHOJa, OXBATHIBAEMOTO ITOKYMEHTaMM JeNa, Ha OOJOXKKe Aena
YKa3bIBaeTCs IIOCIECIHES HAMMEHOBAHHE.

57.3aroj0BOK [ela MOJDKEH COOTBETCTBOBATH (PAKTHYECKOMY COCTaBY
¥ COJIEPXKAHUIO JOKYMEHTOB JIENIA.

EcIii €10 COCTOUT M3 HECKOJBKUX TOMOB (4UacTeil), Ha OOI0KKY KaxIoro
ToMa (4acTH) BBIHOCHTCS OOLIMI 3arojoBOK J€ja, a TaKXe 3aroloBOK ¥ HOMEp
KaXKJ[0r0 ToMa (4acTH).

B 3aroyioBkax Iell, COJAEPIKAIIUX KOIHH JOKYMEHTOB, JENACTCS YKa3aHUE
Ha Haguuue Kommi. IJOMIMHHOCTE JOKYMEHTOB Jiejla B  3arollOBKE
HE OrOBapHBaETCS.

58.Ha oOn0OXKe Jeida YKa3plBalOTCS KpaMHHE JaThl JOKYMEHTOB,
IIOMEIIEHHBIX B AETO.

Eciu B J€NI0 BKJIFOYEHB! JOKYMEHTHI, 1aTa KOTOPBIX HE COBNAJAeT C JaToM
eNa, TO IO AaTol ¢ HOBOM CTPOYKH Jenaercs 06 3ToM 3amuck: «B rene uMeroTcs
JOKYMEHTHI 3 ... TOA(B)».

JlaTa Jena He yKashiBaeTCd Ha OOJIOXKKaX [IeJl, COACPIKAIIMX TOJOBBIC
IJIaHBI, OTYETHl U APYTHe AOKYMEHTHI, JaThl KOTOPBIX OTPaXarOTCS B 3aroJIOBKaxX
Ielt.
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JlaramMy  [IeJ, COICpIKAIIMX PpACIOPSAUTENbHYI0, TBOPYECKYI0 U HHYIO
JOKYMEHTAIMIO (HOKIAJpl, MHChMa, CTEHOTPaMMbI) SBISIIOTCS JaThbl (aucno,
MECSII], TOJ) PETHCTPALMHU (COCTABIICHHS, IOCTYIICHHS) CAMOTO PAaHHET0 U CaMoro
TI03IHEr0 JOKYMEHTOB, BKIIOYEHHbIX B €0 (KpaiiHHe JaThl e, JTOKYMEHTOB).

TlaToii fiesa, COMEPIKAIIEro IPOTOKOIBI 3aCENAHUM, SIBISIOTCA AAThl IEPBOTO
Y TIOCJIEAHETO TIPOTOKOA, BKIIIOYEHHEIX B JEITO.

JlaToM JIMYHOTO JeNa SIBISIOTCSA JaThl IOAMHCAHHS IPUKA30B O IIPHEME
¥ YBOJIBHEHUH JIMIA, HA KOTOPOE OHO 3aBEJICHO.

[Tpu oGo3HayeHUM JaThl JOKYMEHTa CHavala YKasblBaeTCs 9HCIIO, 3aTCM
Mecsi] 1 roj. Yucno u roj 0603Ha4aioTcs apabckuMH Hu(pamu, Ha3BaHHUE MecsAla
— MPOIIUCBIO.

Eciu pata [OOKYMEHTa WWIH OTACIBHBIE €€ 3JIEMEHTBI ONPEACIIAIOTCA
npubIM3NTENBHO, HA OCHOBAHMM aHAIW3a CONCPXaHUA JOKYMEHTa, TO JAara WM
OTHENbHBIE €€ JICMEHTH], He ABJAIOIMecs aOCONOTHO JOCTOBEPHBIMY,
3aKJIFOYAIOTC B KBaJPaTHBIE CKOOKH.

59. KomuuecTBO JUCTOB Ha OOJIOXKE JAeja YKa3pIBacTCS Ha OCHOBaHUU
JICTa-3aBEPUTEIS.

60. Cpok XxpaHeHHS Ha OOJNOXKE Jejia YKa3plBaeTCs B COOTBCTCTBHU
CO CPOKOM XpaHEHHs, YCTAHOBJICHHHIM HOPMATHUBHBIMHM IIPABOBBHIMM aKTaMU
Poccuiickoii  ®enepanmy,  NEPEYHAMH  JOKYMEHTOB,  YCTaHOBJICHHBIMU
YacThIO 3 CTAThU 6 M YacTsIMH 1 u 1! craTem 23 denepansHoro 3akoxHa Ne 125-@3.

Ha nena, BHECEHHBIE B OIUCH JEJI, JOKYMEHTOB (FOJ0BOH Pa3ieN ONUCH A€,
JIOKYMEHTOB) TOCYHApCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNPAaBJICHUS,
OpTaHu3aIHu - HCTOYHHUKA KOMIUICKTOBAHHUS TOCYAapCTBEHHOI'O
(MyHHLIMIIATBHOTO) apXHMBa apXMBHBIA MH(P MPOCTABIACTCS IOCIEC YTBEPXKACHUA
OIHMCH A€, JOKYMEHTOB (TOAOBOIO pasiesia ONHCH AC, noxkymenToB) OIIK
apXMBHOTO YUPEXACHUS M YTBEPKIEHUS PYKOBOJHUTENEM MIIM YIOJHOMOYCHHBIM
VM JIMLIOM.

Ha gena opraHusaldi, HE SBISIOMICHCS HCTOYHHKOM KOMIUICKTOBAHHS
rOCYHAPCTBEHHOTO (MYHHLMIIAIBHOTO) apXHBa, apXMWBHBIA MHGP MPOCTABIAETCA
TI0C/Te YTBEPHKIEHUS OIMCH JEN, JOKYMEHTOB (TOZOBOro pasjiena OIHMCH X,
JIOKYMEHTOB) PyKOBOIUTEJIEM OPraHU3alUH UK YIIOTHOMOYCHHBIM UM JIUIIOM.

61. B ciydae eciu HaHECEHHE PEKBH3HTOB Ha 00JIOKKY HEBO3MOXHO, B JIEJIO
nommuBaeTcs (IPUKICHBAESTCA) THUTYIBHBIM JIMCT (X0 IEPBOTO JIMCTA Jiena).
TUTYIBHBIA JIECT HE HYMEPYETCAd M HE YYHTBIBACTCA TIPH ofeit HyMepaLuH
nuctoB Aena. OPopMieHIE TUTYJIBHOTO JIMCTa OCYIIECTBISIETCA B COOTBETCTBUM
¢ myHkToM 55 IIpaBui.

62. ApxuBHBIE JOKYMEHTHl I[IEPEHAIOTCS HA XPaHCHWC B  apXMB
(cTpyKTypHOE  MOApa3feleHHe,  OCYIIECTBILIIONIEE  XPAaHCHHC  apXHBHBIX
JIOKYMEHTOB) IO ONHCAM Jel, JOKYMEHTOB, ONMCAM JJICKTPOHHBIX TIOKYMCHTOB,
COCTABJICHHHIM B CTPYKTYPHBIX MOApA3AeNeHMsX (PeKOMEHTyeMble OO0pasibl
npuBeieHs! B IprioxeHnsx Ne 7 u Ne 8 k IIpasuinam). |

OnucH fAei, JOKYMEHTOB CTPYKTYPHBIX IIOAPa3sIEeHHH COCTaBJIAIOTCS
B OBYX OK3EMIUIIpax M MpPEACTAaBIAIOTCA PabOTHHKY —apXMBa (muny,
OTBETCTBEHHOMY 3a apXHB) HE MO3JHEE YEM 4Yepe3 OOHMH TOJ IOCIIE 3aBEPUICHU
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men B jejnonpousBoactBe. ONMHCH 3NEKTPOHHBIX JOKYMEHTOB (OPMHUPYIOTCH
paGOTHMKOM CTPYKTYPHOTO IIOAPA3JEIEHHs B TE XK€ CPOKH M MPEACTABIAIOTCA
paboTHHKY apXuBa (JIIYy, OTBETCTBEHHOMY 33 apXHB) B 3JIEKTPOHHOH opme.

63. Onrcu COCTaBISIOTCS OTAEIBHO:.

a) Ha Jieyia TIOCTOSIHHOTO CPOKa XPaHCHMS,

6) Ha Jenna BpeMeHHbIX (cBbiIe 10 J1eT) CPOKOB XpaHCHHUS,

B) Ha JieJia 110 JINYHOMY COCTaBy,

T) Ha JeNla, COCTOSMME W3 NOKYMEHTOB, XapaKTEPHBIX I OpraHH3aluil
OIpeNEeCHHON Chepsl ACITENBHOCTH (CyacOHbIE, CICACTBCHHBIC JACIa, HAyYHO-
TEXHHYECKas JOKYMEHTALUS U JPYTHE);

) Ha JJIEKTPOHHBIE ¥ ayJHOBH3yalIbHEIC JTOKYMEHTEL.

64.IIpu COCTaBlIEHHH ONHUCH e, HAOKYMEHTOB, OIHCH 3JIEKTPOHHBIX
JNOKYMEHTOB ~ CTPYKTYpDHOTO  IOApA3felNeHHA  COOMIOMAOTCA  CICAYHOmHue
TpeOOBaHU:

a) 3ar0JIOBKH J€J1 BHOCATCSA B OIIMCh IIOJIHOCTHIO;

0) KaXI0€ JEN0, TOM, DICKTPOHHBIH JOKyMEHT BHOCHUTCA B OIMCEH TOJ
CaMOCTOSITENILHEIM MOPSAKOBBIM HOMEPOM,;

B) rpadbl OIKCH 3aIOJHAIOTCA B COOTBETCTBHH CO CBEJCHHAMH, KOTOPHIC
BBIHECEHBI HA OOJIOXKKY Jena (IJIsl 3JIEKTPOHHBIX JOKYMEHTOB — B COOTBETCTBMH
C PETHCTPALMOHHO-YYETHBIMU CBEACHUAMM (METAaHHBIMK), C(OPMUPOBAHHEIMU
B MH(OPMAIIMOHHON CHCTEME);

r) rpada omuicu «IIpuMedaHHsa» HCIONB3YETCs ULl OTMETOK O TIpUEME JIeT,
0COOEHHOCTAX (DU3MIECKOTO COCTOSHMSA, O Iepegade AeI OPYTUM CTPYKTYPHBIM
TOAPa3EIeHNAM CO CCBUIKOH HA COOTBETCTBYIONIMH aKT, M O HAIMIMH KOIHIL.

B KoHIE ONWCH [eJI, JOKYMEHTOB, ONHCH JJIEKTPOHHBIX JOKYMCHTOB
3a HOCJIeIHEN OMMCATeNbHON CTAaThel 3allONHAETCS MTOTOBas 3alliCh, B KOTOPOW
YKa3bIBaroTCs (LH(pPaMyu M NPONMCHIO) KOJMYECTBO JAEN, MEPBBIH M IIOCICTHHH
HOMepa el MO0 ONHCH JAel, HOKYMEHTOB, OIUCH 3JICKTPOHHBIX JOKyMEHTOB,
a TaKXe OroBapHBAIOTCA OCOGEHHOCTH HyMepaluu MAel B ONUCH (Hanudue
JIATEPHEIX U MIPOIYIICHHBIX HOMEPOB).

65. B cioyyae oOHApy)XCHHUS OTCYTCTBHS JI€], 3aBEICHHBIX B COOTBETCTBUM
C HOMEHKJIAaTypOH e, CTPYKTYPHBIM IIOAPA3[eICHUCM NPUHHMAIOTCA MEPHI
TI0 UX PO3BICKY.

EcIiM IPUHATBIE MEPHI HE Al PE3y/IbTAaTOB, TO Ha HEOOHAPY)XCHHBIC JIENa
COCTaBA€ICS aKT o006 yIpaTe [OKyMEHTOB B MPOW3BONBHOM  Qopwme,
[IOJNHUCHIBACTCA  PYKOBOAHMTEIEM  CIyXObl  AENONPOM3BOACTBA  (JIMLIOM,
OTBETCTBEHHBIM 3a JICJIONPOM3BOACTBO) M PYKOBOAUTEIEM CTPYKTYPHOTO
mofpasjencHus. AKT 00 yTpaTe JOKYMEHTOB YTBEPXKHACTCA PYKOBOAUTEIEM
rOCyJapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYIIPaBJICHHs, OPTaHU3alMH I
YIIOJHOMOYEHHBIM UM JIHLOM M MEPENAeTCs BMECTE C ONHUCBHIO e, JOKYMCHTOB
CTPYKTYpHOTO TOApa3feneHus pabGOTHUKY apxuBa (JIHIYy, OTBETCTBEHHOMY
3a apXHB).

66. Onucu [en, JOKyMEHTOB, ONMCH 3JIEKTPOHHBIX HOKYMEHTOB (rogoBeIE
pasgensl OmMCed Jel, OMHCeH ONEKTPOHHBIX JOKYMEHTOB) COCTaBIIAIOTCA
paGOTHHKOM apXuBa (JIALIOM, OTBETCTBEHHEIM 33 APXUB) HA OCHOBAHMM OIMCCH
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Ael, JOKYMEHTOB, ONHCEH  JNEKTPOHHBIX  JOKYMEHTOB  CTPYKTYPHBIX
nojpasfeneHnii  (peKoMeHIyeMble 00pasibl IMPHUBEACHBI B IPHJIOKECHHAX
Ne 9 — Ne 12 k IIpaBuniam), B OpsiAKE, YCTAHOBJICHHOM ITyHKTaMH 25, 28 TIpasu.

67. [leppoMy TOOOBOMY pasfely OIMCH [J€J, JOKYMEHTOB, OIMCH
3NIEKTPOHHBIX JOKYMEHTOB IPHCBAaUBAaCTCS HOMEP ONMCH IO JIMCTY (OHZa, BCE
IOCIEAYIOIINE TOAOBBIE Pa3esbl YHCIATCA 33 JAHHBIM HOMEPOM JIO 3aBEPIICHUA
OTIMCH. |

He pomyckaercs IIPUCBOCHME ONHKCAM JeJ, JOKYMEHTOB, OIMCAM
3EKTPOHHBIX JOKYMEHTOB OMHAKOBBIX YYETHBIX HOMEDOB B HPEAEIaX OLHOrO
donga.

68. Ecnmu onuce Jen, JOKYMEHTOB COCTOHMT M3 HECKOJBKHX TOAOBBIX
pa3eoB, TOMOB, HTOTOBas 3alUCh COCTABJIACTCS K KaXAOMY TOI0BOMY pasieiy, .
toMy. K KaxkmoMmy mocienyiomeMy roJOBOMY pasfieiy, TOMY B HapacTaromeMm
THIOPSAIKE COCTABIIETCA CBOJIHASI MTOT0OBasi 3aIIHCh.

ToOBEIE pa3deNbl, €CIM OHM HE SBIAIOTCA 3aKOHYCHHOW OIMCHIO,
HE MOANIMBAIOTCS U HE MEPETUIETAIOTCA.

69. 3aKOHYEHHAs OIMHUCH e, JOKYMEHTOB Ha OyMaKHOM HOCHTEJC JOJDKHA
BKJTIOUATh He OoJice 9999 equHMI] XpaHEHHUS.

3aKOHYCHHAs OIHMCh [, JOKYMEHTOB BMECTE C THTYJIBHBIM JIUCTOM
¥ CIPAaBOYHBIM allNapaToM K Heif 3aKI0YacTCsa B TBEPAYIO 0OIOXKY, HyMEpYeTCs
1 TIOAIIHBACTCS WM [IEPEIIIETACTC.

Kaxnmas 3akoHYEHHas OIHUCH [eJI, HOKYMEHTOB, OIIUCh 3JCKTPOHHBIX
JHOKYMCHTOB, KaXIbli TOM OIHMCH J€l, IOKYMCHTOB IO/DKHBI HMMETh JIHCT-
3aBEPUTED. | ,

70. B cripaBO4HBIii anmapar K OIMCH JEN, JOKYMEHTOB, OIIUCH 3JEKTPOHHBIX
JOKYMEHTOB BXOZSAT: TUTYJIBHBIH JIMCT; TEPEUEHb NMEPEHMMEHOBAHUM, M3MEHEHHUS
IIOJBEAOMCTBEHHOCTH  TOCYIapCTBEHHOrO  Oprada,  OpraHa  MECTHOTO
CaMOYIpABJICHUs, OpraHuzamuu (ecom HHpopMarus O IEPEHMCHOBaHUH
HE COJEPXMICI B THTYJIBHOM JIMCTE€ OIMCH), COJACPXKAHUE (ornaBieHueE);
IIPEIMCIIOBHE; CIUCOK COKPALICHHIA; yKa3aTead K onucH (IPEAMETHBIN, HIMEHHOH,
reorpadhuuecKkoif).

71. Ha TUTYJIBHOM JIHCTE ONHUCH €, HOKYMEHTOB, OIHCH 3JEKTPOHHBIX
JOKYMEHTOB YKa3BIBaIOTCA: |

a) IIOJIHOC HAMMEHOBAHME TOCYJapCTBEHHOTO (MYHHUMIAILHOTO) apXuBa
(ecrM TOCYNApCTBEHHBIH OpraH, OPraH MECTHOTO CaMOYIPABIICHHUSA, OpraHu3alys
SBIISETCS €r0 NCTOYHMKOM KOMIUICKTOBAHHSA);

6) IOJHOE HAaWMEHOBaHHE TOCYJAPCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBJICHHs, OPTaHM3ALUM, COKPAIICHHOE HAMMEHOBaHue (Ipu HaJIMIHH),
TIOIBEJOMCTBEHHOCTb (IIpY HAJIMYHH),

B) HOMep apXMBHOTO GOHAA,

T') HOMEp U Ha3BaHHUE OIINCH;

1) KpaifHue JaThl BHECEHHBIX B OIHCh SAMHMULL XPAHEHHUSL.

HauMeHOBaHME  TIOCYJapCTBEHHOTO  OpraHa,  Oprasa  MECTHOIO
CaMOYTIPABJICHUS], OPTaHU3AIMM YKA3bIBAETCA 10 IIOCIETHEMY IOy BKIHOYCHHUS
JTOKYMEHTOB B OIIHCH e, JOKYMEHTOB, OIUCE DJICKTPOHHBIX JOKYMEHTOB.
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72.B npeauMcIOBHM K OIMCH €, JOKYMEHTOB, OIMCH 3JICKTPOHHBIX
JOKYMEHTOB YKa3bIBAlOTCS CBEICHUS B XPOHONOIMYECKMX PaMkKax KpaWHHX JaT
€IUHMI[ XPAaHEHH, BKJIIOYEHHBIX B OIMCh!

a) 06 HM3MEHEHHSIX B HAaMMCHOBAaHHM TIOCYJapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJICHH, OpraHNU3aliH;

6) O CIPYKType TOCYIApCTBEHHOIO OpraHa, OpraHa MeECTHOIO
CaMOYIIpaBJICHUS OpraHU3aLuH,

B) 00 ocoGeHHocTsax odopmieHus M (GOpMHpPOBaHMs Jel, ONHCAHHUA
Y CHCTEMaTH3alluy 3aroJI0BKOB JEII,

T') 0 COAEPKaHUH U TOJIHOTE JIET,

1) 0 HAJIMYMH CTPaXxoBOro GoHa;

€) 0 HaIM4MA H OCOOEHHOCTSIX MH(GOPMALMOHHBIX CHUCTEM, 0a3 JaHHEBIX,
HCIONB3YEMBIX s pabOThl C JIECKTPOHHBIMH JIOKYMEHTaMH, PErHMCTPalllOHHO-
yaeTHBIMM (OpMaMM €1 ¥ HOKYMEeHTOB M ofpasamu (CKaHaMmu) Jem
¥ JOKYMEHTOB.

73. Ilepenaua mea Ha XpaHEHHE B apXHB (CTPYKTYpHOE MOApa3ICICHHE,
OCYIIECTBIAIONIEE  XPAHCHHE  APXMBHBIX  JOKYMEHTOB)  OCYIIECTBIAECTCA
10 TpadHKy, COrNACOBAHHOMY C PYKOBOAMTENSMH CTPYKTYPHBIX IOAPA3ACICHH,
¥ YTBEPXKIEHHOMY PYKOBOJHMTENIEM IOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO
CaMOYIPABIICHHUS, OPTaHU3ALHNY MM YIIOJHOMOYCHHBIM UM JIHLIOM.

[IpueM-miepeaya [Jed IPOU3BOAUTCS pPabOTHMKOM apxuBa (JIULIOM,
OTBETCTBEHHBIM 3a apXMB) B IPUCYICTBHM paOOTHHKA CTPYKTYPHOIO
noapaszieiicHns. B oTMETKE O IMpHeME el B KOHIE KaXIOro 3K3EMILIAPA OIHUCH
Iel, JOKYMEHTOB YKa3bIBAIOTCS KOJIMYECTBO (PAKTHMYIECKH NMPUHATBIX JEJ, HOMEpA
OTCYTCTBYIOLIMX J€l, Jara IpHeMa-liepeJadys JAeN, a TakkKe MOIIHCH
1 pacmu(pOBKH MOANKCEH YKa3aHHBIX PaOOTHUKOB.

74. Tlpu TpHeMe-Tiepefade e, COACPKAMMUX IOKyMEHThl Ha OyMaXKHOM
HOCHUTEJIE, IPOBEPSIOTC:

a) COOTBETCTBHE 3aroJIOBKa JIeNa 10 OMUCH JEN, JOKYMEHTOB CTPYKTYyPHOTO
TIOPA3ACIICHUs COJICPKAHUIO JOKYMECHTOB B JI€TIC;

6) IPaBUIILHOCTH OQOPMIIECHHS M TPYNIIHPOBKH JOKYMEHTOB, BKIIOYEHHBIX
B JI€N10;

B) KQueCTBO ITOIIMBKH MY MEPEIUICTa IeTIa;

r) IPaBHJIBHOCTh HyMEPAalMu JUCTOB ACIa;

1) IPaBHIBHOCT COCTABIIEHHS BHYTPEHHEH ONMCH JOKYMEHTOB jeia (IIpH
HAJTMYHH ),

€) IPaBUIBHOCTH 0(OPMIEHHUS OOJIOKKH JIeNIa;

) HaJIMYHE ¥ PaBIILHOCTD 3aII0JIHEHUS JIUCTA-3aBEPUTENLA ICTIa.

B ciydae oGHapyxeHUs HapymeHHs (GOpMHUpOBaHMA U OQOPMICHHA HET
OHM JOJDKHBI OBITh YCTPaHEHB! paOOTHHKOM CTPYKTYPHOTO MOJpa3CICHUS.

75.TIpieM  JOKYMEHTOB W3  IOJBEIOMCTBEHHBIX OpraHu3anyi
OCYILECTRIIAETCA HA OCHOBAHWM PACHOPSINTENBHBIX JOKYMEHTOB [PHHUMAKOIICH
H HEpEeJarolieii CTOPOH, M0 OIMCAM J€JN, JOKYMEHTOB B IOPAAKE, aHAJIOTMIHOM
MOpAAKY IEpefayu el Ha XpaHEHWE B apXuB (CTPYKTYPHOE IOAPa3ICIICHHUE,
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OCYLIECTBIIIOIEE XPAHEHHE  apPXUBHBIX JOKYMEHTOB) M3  CTPYKTYPHBIX
HOAPa3CICHUN.

VII. Opranu3anusi XpaHeHHs! APXHBHBIX TOKYMEHTOB

76. XpaHeHWe apXUBHBIX JOKYMEHTOB B TOCYIapCTBCHHOM OpraHe, OpraHe
MECTHOTO  CaMOYIPABJIEHMS, OpraHM3alyi OOECIEYMBAETCA  peanu3aluei
KOMIUIEKCA MEPOIPHATHH, HAlpaBICHHBIX Ha MOANCPXKAHME  ApXUBHBIX
JTOKYMEHTOB B ONTHMAaJBHOM (U3MYECKOM COCTOSHUM, MUHUMH3ALHIO PUCKOB MX
nopuu U (WIH) YTpaTel, B COCTAB KOTOPOTO BXOMSAT:

a) IPENOCTAaBJICHHE H30JIMPOBAHHBIX MOMELICHNHA M1  PasMCIUCHUA
apXMBHBIX JOKYMEHTOB H IIPOBEIECHHS paboT, CBA3aHHBIX C apXUBHBEIM XPAHCHHUCM,
OCHAIECHHBIX  CPEACTBAMH  TOXAPOTYIUCHHs, OXPaHHOH W  TOXapHOH
cUrHajm3aiueii, 000pyaoBaHHEM I XPAaHEHHUS IOKYMEHTOB;

6) opraHuzanus u obecrmedeHHE COOMIONECHHSA IPOTHBOIIOXKAPHOTO,
OXPaHHOTO,  TEMIEPAaTYPHO-BIAXHOCTHOTO,  CBETOBOTO M CaHHTapHO-
TMTHEHHYECKOTO PEXKHUMOB,;

B)  BHIIONHEHHWEe  TPeOOBaHMM K DPasMCIUCHHIO  JIOKYMCHTOB
B apXHUBOXPaHUIIHILE,;

I) OPOBEACHNE NPOBEPKH HAIMYMA M COCTOSHHUS COXPAHHOCTH apXMBHBIX
JIOKyMEHTOB, B COOTBETCTBHH C NOPAIKOM, YCTAHOBJIEHHBIM IJ1aBOH VIII Ipasui;

1) obecriedyeHne BO3MOXHOCTH IPOBEJACHHS CHEHHAINCTAMU ¢bu3nKo-
XUMHYECKOH, TPOMUIAKTHIECKOH M (WIM) PECTaBPALMOHHO-MPOMUIAKTHIECKOH
1 TEXHUYECKOH 06pabOTKH apXUBHBIX JOKYMCHTOB;

¢) ormucanue (COCTAB/ICHHE ONMCEH Jel, MOKYMEHTOB) M CBOCBPECMEHHASA
IIOCTARHOBKA apXMBHBIX JOKYMEHTOB Ha Y4€T, B COOTBETCTBUH C IyHKTaMH 62-72 u
rinaBoit IX Ilpasui.

77. ApXxuB pa3MenIaeTcsi B 3[aHMU WM OTACIBHBIX NMOMCHICHMAX 3MaHHMS.
OCHOBHbIE  IIOMEIIEHHMS, MPEJHAa3HAYECHHbIE  JUIS  XPAHEHHUd,  y4deTa,
KOMIUIEKTOBAHUS M MCIIOJIL30BAHUS apXUBHBIX JOKYMEHTOB, U BCIIOMOIAaTE€JIbHBIC
(aAMHHICTPATUBHO-XO3SMCTBEHHOT0, TEXHUYECKOrO0 U OBITOBOIO Ha3HAYCHUS),
JIOKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTaHOBJICHHBIM HMyHKTOM 76 lIpaBumi,
a TarKke OOmMIMHM TpeOoBaHMAMH O€30MACHOCTH K OOIUECTBCHHBIM 3/1aHHAM
U COOPYKEHUAM .

XpaHeHHEe AapXHBHBIX JOKyMEHTOB B 3aBHCHMOCTH OT MX 005eMOB
OCYIIECTBJIAETCA C HCIONB30BAHMEM OJIHOTO WM HECKOJNBKHX BapHAaHTOB
pa3MELCHHUS:

a) B  30aHuu,  OTBedaromieM  TpeOOBaHMAM,  YCTAHOBICHHBIM
YIOTHOMOYEHHBIM (eNepaIbHbIM OPraHOM HCIOJHUTENBHON BIIACTH B chepe
apXHMBHOTO J€ja U JJ;CJIOIIpOI/IBBO,Z[CTBa3 L

6) B choeuualibHO OOOPYHOBaHHOM [UI1  XPaHEGHHMA  JOKYMCHTOB
30JIAPOBAHHOM TIOMEILEHNHN — apXHBOXpaHHunue (myHkT 78 IIpaBui);

3 I'masa 2 ®enepansHoro 3axoHa ot 30 mexabps 2009 r. Ne 384-@3 «TexHuyeckuii pernaMeHt o 6e30MacHOCTH
37aHuit 1 coopykenuit»; ['pagoctpouTenbHblit konexe Poccuiickoit deaepanyy.
3! I'nasa 111 TTpaBui, yTBEpKACHHBIX NpHKasoM Ne 24,
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B) 3amuparomuxcs mKadax uim ceipax.

78. ApXHBOXpaHWINIIE JODKHO:

a) OTHEIATHCS OT COCEIHHX IOMEIIEHUH OTHEYIIOPHBIMU CTCHAMU;

6) HMeThb  €CTECTBEHHYHd MM  HMCKYCCTBCHHYIO  BEHTUWIALHUIO,
06eCIIeynBAOIIYI0  PENUPKYIANHUI0  BO3AyXa, HCKIIOYAOIy0 00pasoBaHue
HETIPOBETPUBACMBIX 30H;

B) COXPaHATh CTaOUIBHOCTD TEMIIEPATYPHO-BIAXKHOCTHOTO PEXKIMa;

I) UMETh BBIXOABI K TH(TaM H (WIIH) JECTHUYHBIM KIETKaM;

A) HE MMETh IIPOJIOKEHHBIX 4Yepe3 Hero Tpyd BOAOCHAOKEHHS
¥ KaHAJIM3aI1H, TEXHOIOTHYECKHUX WM OBITOBBIX BEIBOJOB BOJIBI,

€) He HMETh BHYTPH DAaCPEICIUTENBHBIX IIUTOB, MPEIOXPaHUTENICH
1 OTKJIIOYAIOIIMXCS PyOUIBHHUKOB,;

) HE pacrojiaraTbCs B IOJBATaX M MNOMEIICHHSX, PACIONOKECHHBIX HIDKE
YpOBHS TOBEPXHOCTH 3€MIHM, 32 HCKIIOYECHHEM XpaHWIMI ([OMELICHHH),
00eclIeynBaIOMX 3aIllUTy OT IPOHMKHOBEHHA B HHX TPYHTOBBIX, TaJIbIX
¥ TTIaBOJKOBBIX BOJI.

Pacuer HEOOXOOMMOH IUIOMAJX AapPXUBOXPAHHMIIHINA PEKOMECHIYETCS
IPOM3BOAMTh C YYETOM DACIOJNIOKEHUS CTE/UIXeH H WX HAlOJIHCHUA B
coorBeTcTBUH ¢ nyHkToM 82 IlpaBmi, a TaKKe C Y4YETOM BO3MOXXHOCTH
pasmemenust 400 equHMI XpaHEHH Ha 1 KB.M. IUIOIaY apXHBOXPaHUIIMIIA.

KaxnoMy apXMBOXpaHWIMILY PHCBAUBAETCS HOMEP, KOTOPBIH OTpaXKacTCs
B TOMOrpadMIECKUX YKa3aTelsx B COOTBETCTBUH C IMyHKTOM 95 IIpaBuil.

79. M obecnieueHus JIEATEIHLHOCTH apxuBa OpraHu3alyy
(pu HEOOXOMMMOCTH) BBIIETIAIOTCA TaKXKe MOMEUICHNE JUIA NIPHEMA JOKYMEHTOB,
MX BPEMEHHOTO XpAHEHHS M aJalTaly K HOBBIM YCJIOBHSM (aKKIMMATH3ALHK),
paGouyas KOMHATa pabOTHHKOB apxuBa (I, OTBETCTBEHHBIX 33 apXHB),
IOMEILEHHE IS IPEJOCTaBIEH s JOCTyIa K apXUBHBIM JOKYMEHTaM (IMTaTbHBIA
3aJ1 WJIM IPOCMOTPOBAsi KOMHATA).

80. ApxuBHBIE  JOKYMEHTBI  pasMEIIalOTCs B apXHMBOXPAHWIMINE
HAa CTALMOHAPHBIX, MEPENBIDKHBIX M (WIM) MOOMIBHBIX METaUIMYECKHX
CTe/UIaXkax, B METAUIMYECKUX mKadax, cefiax uiM KOHTEHHEpaX.

B KauecTBe CIEIMAIBHOrO0 O00OpYIOBaHMA BO3MOXHO HCIIOJIb30BAHUE
CTaLMOHAPHBIX OTCEKOB-00KCOB ¢ METAIIMYECKUMH IEPErOPOAKAMH U TMOJIKAMH.

He paspemaeTcs XpaHEHHe apXMBHBIX JOKYMEHTOB B TPaHCIOPTHOH Tape,
B mTabenix, Ha 0Ny, IOJOKOHHUKAaX, JIECTHHYHBIX IUIOMAfKax U IPYTHX,
He TpeaHa3HaYeHHBIX AJI UX XPaHCHUS MECTaX.

81.TIpy paccTaHOBKE CTEIAXKEH B apXMBOXPAHWIUILE IIPEAMOYTCHHC
IOJDKHO OTAABaThCA UX MEPIICHIUKYIIPHON OPUEHTALMH 110 OTHOLICHHUIO K CTCHaM
C OKOHHBIMH INpOEMaMM ¥ pPa3MELICHAI0 Ha YJaleHMH HE MeHee 1 M
OT HCTOYHHKOB TEILIa.

82. ITpu paccraHoBke cretaxed (mkaos, ceipoB) B apXMBOXPAHHIHUIIE
PEKOMEHAYETCS PEAYCMATPHUBATD CIICIYIOIINE PACCTOSHHIS MEKIY:

a) TOpLaMH CTejuiaxel (TaBHbIH npoxoxn) — He MeHee 120 cm;

6) pAgaMu cTeJuIaxel (MeKCTEINIaXHbIH IIPOX0.) — HE MEeHee 75 CM;
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B) CTE/UIaKaMM, NapajUIeJbHBIMI CTEHE, 1 HAPYXKHOW CTEHOH 3MaHMi — HE
MeHee 75 cMm;

I') TOPLIOM CTEJUIaXa M CTEHOH — He MeHee 45 cMm;

II) BEpXHE MOJIKOM cTellTaxa U HOTONKoM — 50 cM;

€) HIJKHE# MOJIKOW CTeiuiaxa ¥ IHONOM — He MeHee 15 CM (B LOKOIBHBIX
sTaxkax — He MeHee 30 cm).

Pasmemienue  MOOWIBHBIX — CTEJUIAXEH  INPOU3BOAMUTCA C  YUYCTOM
0COOEHHOCTEH TOMELIEHHI M pa3MemaeMoro 000py10BaHuUs.

83. ApXUBHbIC JOKYMEHTBI, 3a HCKIIOYEHHEM HaxXOAAMUXCA B CXO/,
pa3MeIaoTCs B IEPBUYHBIX CPENCTBAX XPAHCHUS:

a) Ha GyMa)XHOM HOCHTENE — B KOPOOKax, Marnkax, KOHBepTax;

6) ayIuMoBH3yalbHBIE — B KOpOOKax M OIOKCax, SIMKaX yNMaKOBOYHBIX A
¢uaeMOB (sTydax), KOHBEPTAX;

B) JNIEKTPOHHBEIE Ha (HM3MYECKH 06OCOOIEHHBIX HOCHUTEIIX — B YNAKOBKE,
PEKOMEHIOBAHHOM MPOM3BOAUTENIAMHI HOCHTEICH.

84. Ha mepBMYHOM CPEACTBE XPAHEHHA aPXUBHBIX  JOKYMEHTOB
YKa3HIBAIOTCS HOMEp M Ha3BaHue (OHIA, HOMEp OTMCH JIEN, IOKyMCHTOB, KpaiHHe
HOMeEpa AUHHL XPaHEHHsI, PA3MEIIECHHBIX B HEM.

85. [IpOTHBOMOKAPHEIH pPEXHM B 3[aHWM WIA TIOMCIICHHM AapXuBa
YCTaHABIIMBAETCS B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickon defepanyy
0 TIOXKAPHOI GE30IaCHOCTH .

86. OxpaHHEIN pexuM o0ecIieuuBaeTcs MyTeM 00OPYAOBAaHHUS 3MaHMS WM
IIOMEILEHNH apX{Ba CPECTBAMH OXPaHBbI, 00ECIEYNBAIOIIUMY KOHTPOJIb JHOCTYIIA
B HHX, a TaKKe COOJIIONCHHEM IIOpSAKa CHA4YM/CHATHS OXPaHBI IOMCILCHHMA
apXMBOXPAHWIIMINA ¥ IOPAAKA JOCTYIIAa B HETO, YCTaHOBJICHHOI'O JIOKAJIbHBIM
HODMATMBHBIM  aKTOM  TOCYJapCTBEHHOTO  OpraHa, OpraHa  MECTHOTO
CaMOYIIPaBJICHHU, OPTaHU3aIMH.

87. ApXuBHbIE JOKYMEHTBl HEOOXOAMMO XPaHUTh B TEMHOTE, A7 9€TO OHHU
Pa3MEMATCs B IEPBUYHBIX CPEACTBAX XPaHEHHUs], IPEYCMOTPEHHBIX TYHKTOM 83
IIpaBui, a TaKKe B MKadax UIM Ha CTEJUIAXKaX 3aKPHITOTO TUIIA.

ECTeCTBEHHOE OCBEILEHHE B apXUBOXPAaHWIHINE NOIYCKACTCS MPHU yCIOBHU
IpPHUMEHEHHsST Ha OKHAX CBETOPACCEMBATENCH, PEryIATOPOB CBETOBOTO IIOTOKA
(CIIEIIHATBHBIX CTEKO), 3AIIHTHBIX (PMIBTPOB U IIOKPHITUH, JKAIIFO3H.

I MCKYCCTBEHHOTO OCBEIIEHHS IPMMEHSIOTCS JIaMIIbl HaKaJIHBaHUA
B 3aKPHITHIX IUTa(QOHAX ¢ INIAJKOM OBEPXHOCTHIO.

Paspemaercss OPUMEHEHHE JIIOMMHECUEHTHBIX JIAMII C  YPE3aHHBIM
yIbTpaQUOIETOBEIM ~ YYaCTKOM  CIIEKTpPa,  CBETOAMOAHBIX  CBETHIIBHUKOB,
PaspelICHHBIX  YIOJHOMOYEHHEIM (enepaibHBIM OpraHOM HCIIOJTHUTEILHON
BJIACTH B Chepe MOKAPHOH 6e30I1aCHOCTH .

32 enepansHelit 3akoH 0T 21 nexabps 1994 r. Ne 69-@3 «O noxapHoi GesornacHocTU» (nanee — PeaepanbHbId
3axkoH Ne 69-@3); nocramoBnenue Ilpasurenscrsa Poccuiickoit ®denepauun ot 16 centabpa 2020 r. Ne 1479
«O6 yrBepxaeHuy [IpaBui1 IPOTHBOIOKAPHOTO pexuMa B Poceniickoi Oenepanun».

3 Crateu 3 u 16 ®egepambHoro 3akona Ne 69-03; denepanbHbii 3aKk0H 0T 22 MIONA 2008 r. Ne 123-@3
«TexHHUeCKui PeriamMenT 0 TpeGOBaHUAX TOXKAPHOH 6e30I1aCHOCTI.
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88. ONTUMAIBHBIMA  YCIOBUSIMM  XPAHEHMs  apXMBHBIX  JOKYMEHTOB
ABJISIIOTCSL:

a) I JOKYMEHTOB Ha OyMmakHOM Hocutene Temmeparypa 17 - 19°C,
OTHOCHUTENIbHAS BIAKXHOCTE Bo3xyxa 50 — 55%);

0) A ayJuOBH3YaJNbHBIX JOKYMEHTOB — B COOTBETCTBHH C ITyHKTOM
5.14 TIpaBui1, yTBepXKASHHBIX IpHrKazoMm Ne 24,

B) I JOKyMEHTOB Ha MAarHMTHBIX JMCKaX M JUCKOBBIX HAKONUTEIAX —
8 -18 °Cu 45 - 65%;

I) JUI JOKYMEHTOB Ha onTHYeckux auckax — 10 - 23 °Cu 20 - 50%.

89. He HONYyCKAIOTCSA CE30HHBIE W CYTOUHBIE KOJICOAHMS TEMICPaTyphl
B apxuBOXpaHmwmiie 6onee yeM Ha 5 °C M OTHOCHTENBHOHN BIXHOCTH BO31yXa
6onee uem Ha 10%.

90. KOHTpONb 33 TEMIIEPATYPHO-BIKHOCTHBIM PEXHUMOM 00€CIIEYNBACTCS
PETYJSIPHBIM H3MCEPEHHEM C IIOMOINBIO TEPMOMETpa M THUIPOMETpa HIH
TEPMOTHIPOMETPA, PA3MEILIECHHBIX B OJIHOM WM HECKOJBKUX KOHTPOJBHBIX TOUKAX
apXMBOXDaHWIMINA (B 3aBHCHMOCTH OT KOHCTPYKIHOHHBIX OCOOCHHOCTEH
M IUIOIIAAM) BOATH OT OTONHTENBHBIX M BEHTHJIALHOHHBIX CHCTEM Ha BBICOTE
He MeHee 1 M OT moJia, rapaMeTpoB BO3yLIHOH CpEpL:

a) B ClICLMAJIM3UPOBAHHOM 3/JaHHH — HE pexe 1 pasa B HeAeIo;

6) B croeuuanbHO OOOPYHOBAaHHOM JUII  XpaHEHHs [JOKyMEHTOB
M30JMPOBAHHOM IIOMEIIEHUH — HE PEXE 2 pa3 B HEMEIIIO;

B) NP HECOOTBETCTBHU NAPaMETPOB HOPMATHBHEIM TpeboBaHusaM — 1 pas
B CYTKH. |

91.B apxumBe MOJDKHA BECTHCh (HKCAlMisd TEMIIEPATYPHO-BIAXHOCTHBIX
XapaKTEPUCTHK BO3MYINHOH Cpeldbl B apXMBOXPAHWJIMIIE U MeEp, NPHUHATHIX IO
HOPMAJIU3AIMH TEMIIEPATyPHO-BIaXHOCTHOTO PEXUMA B CITy4asX €ro HapylmICHHs.

92. Hagnexamee CaHUTAPHO-TUTUEHUYECKOE COCTOSTHHE B
apXHBOXPAHMIKINE [TOAEPKUBACTCS IPOBEICHUEM B HEM HE PEXE OJHOTO pasa B
MecCAI] BIAXHOM YOOPKH IOJIOB, OOECIIBUIMBAaHMS OOOPYMOBAaHHS M NEPBUYHBIX
CPEACTB XpaHeHus, OOpabOTKM IIOKONBHBIX YaCTeH CTeJUIaxed, IUIMHTYCOB,
[IOJJOKOHHHMKOB BOJHBIMH PaCTBOPaMH aHTHUCEIITHKOB.

93. ApXMBHBIE JOKYMEHTHI, IOABEPIIINECS OHOIOTHYECKOMY MOPAKCHHUIO,
MOIJIEXAT HEMEMICHHOH H30IAIMH W CAHMTApHO-TMTMEHHYECKOH 00paboTke
(mesundexiymy, JIE3UHCEKIINH), a apXUBOXpaHWIHIIE, TIOPAXKEHHOE
OMOJIOTHYECKMMH BPEAUTENSAMY, - A€PATH3ALIMH.

VIII. OGecnevyenne COXpPAHHOCTH aPXUBHBIX TOKYMEHTOB

94. Ha 0610KKE €IUHUIBI XpAaHEHHUs JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIS
YKa3BIBAETCS apXMBHBIH (P B COOTBETCTBUM C MyHKTOM 45 IIpaBui.

EnvHunbl  XpaHeHus JOJDKHBI  pasMEINAaTbCd B apXHBOXPAHIIIMILEC
Ha cTe/uIakax win B mkadax (ceridax).

Cremaxu ¥ mKapsl JOKHB OBITh IPOHYMEPOBAaHEI B KaXAOM
apXMBOXPAHWIMINE B MOPAIAKE CIEBa HAIpPaBO OT BXOJHOH [BEpH, IIOJIKH
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Ha CTEJUIaXaX AODKHBI OBITH IPOHYMEPOBAHHI IO IIKapaM B MOPSIKES — CIICBa
HaIpaBo, CBEPXY BHH3.

IIpy OTCYICTBHH B OpraHe MECTHOTO CaMOYNPAaBJICHUS, OpraHU3ALUH
apXMBOXPAHWIMINA apXUBHBIE JOKYMEHTHl DPa3MCIIAIOTCA B 3aMHPAIOMUXCA
mkadax, ceitdax.

95. MecTo XpaHEeHHs €IUHHIL XPaHEHHS B apXUBOXPAaHUIIMILE QHKCHPYETCS
B TONMOrpaUyYeCKUX YKasaTelsix: MOCTE/UIaXHOM (PEKOMEHIyeMblil o0pasery
npuBegeH B mpuioxenun Ne 13 k IlpaBunam), u, npu Hamu4uu Gosee OZHOTO
donma, mohosa0BOM (peKOMEHIyeMBbIi 06pasel] IpUBeAcH B MpHiioxeHnn Ne 14
k IIpaBunam).

[Ipu Benenuu TOIOrpaM4IecKOro yKasaTessi OAUH ero SK3eMIUIAP HO/DKEH
XPaHHThCA y pabOTHHKZ apxuBa (JIMIa, OTBETCTBCHHOTO 32 apXUB), BTOPOH —
pa3sMemaThCsi B COOTBETCTBYIOIIEM apXHBOXPAHIIIHILE.

Tonorpaguyeckie yKazaTelH HE COCTABIAKOTCS INPU  OTCYTCTBHH
apXHMBOXPaHMINIIA.

96. 3MeHeHus, IPOUCXOIAIINE B Pa3MEIICHUH SAMHHALl XPaHCHHS, 1OJDKHBI
CBOEBPEMEHHO OTPAXKATHCS B TONOIPaQUIECKHUX yKa3aTesX.

97. ApXUBHBIE JOKYMEHTHI HPOBEPAIOTCA HA HPEAMET MX (HaKTH4eCKoro
HATMYAA U (U3MUECKOTO COCTOSAHWS (Hauee — MPOBEPKA HAIMYHUs) B IUIAHOBOM
HIOPSIZIKE.

[IpoBepka HanuWuusi JOKYMEHTOB Ha OyMaXHOM HOCHTENE JOJDKHA
IIPOM3BOJIUTECS HE pexe OAHOro pasa B 10 yer (c momerkoi «Jlus ciy:xeGHOro
T0JIL30BAHMS» — HE PEXE OJHOIO pas3a B 5 ner).

[poBepka HamW4us OIEKTPOHHBIX APXMBHBIX JOKYMEHTOB JOJDKHA
TIPOM3BOAMTELCS B COOTBETCTBUM C ITyHKTaMu 152, 153 TIpaBui; aynuoBH3yalbHbIX
JIOKYMEHTOB — IIyHKTOM 167 IIpaBui.

98. BHemiaHoBas NPOBEPKA HAJIAYMs apXUBHBIX JOKYMEHTOB (CILTOLIHAS
WM BEIOOpOYHAs) HA3HAYACTCH!

a) IpM CMEHE pYKOBOAMTENs apxupa (pabOTHHKA, OTBETCTBEHHOTO
3a apXUB);

6) IpH MOJATOTOBKE apXMBHBIX JOKYMEHTOB K Iepejiade B rOCY1apCTBCHHbIH
(MyHHLMIATBHBIA) apXuB (JUIA TOCYAAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIPaBIEHHS, a TAKKe U1 OPraHM3allMH, BBICTYNAIOMICH HCTOYHHKOM
KOMILTICKTOBAaHHUA);

B) IIOCJIE MACCOBOTO MEPEMELICHUS APXUBHEIX JTOKYMEHTOB, YPE3BBIYAHOM
cuTyauuu M (WIM) APYrUX OOCTOATENLCTB, B PE3yNIbTaTe KOTOPHIX OHM MOTIIH
Ob1 OBITH YTPAUEHBI UIIH ITOBPEKICHBI;

I) [pH pEOPraHM3alH TOCYZapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
CaMOYIIPaBJICHUS, OPTaHU3AIHH.

3 Mysxr 2.9 nocranosnenns Ilpaurenscta Poccuiickoit Penepauuu 0T 3 Hosbps 1994 r. Ne 1233 «O6
yrBepxnernnn [onoxeHus 0 MOpA/IKe o6pamenns co CIyKeOHOH urdopManyeil OrpaHHICHHOrO PacNpOCTpaHSHH
B (pefiepambHBIX OpraHax HMCIONHMTENBHOH BIACTH, YNOJTHOMOYEHHOM OpraHe YNpPAaB/ICHHA HCMOIL30BAHHUEM
aTOMHO# SHEpTHMH H yIIOJIHOMOYEHHOM OpPraHe o KOCMUYECKOH AeATeIEHOCTI (nanee — nocraHoBneHne Ne 1233).
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99. TIpoBepka HaIM4hs ITOKYMEHTOB IPOBOJUTCA JBYyMs DPabOTHUKAMU
apxuBa (JIMLIOM, OTBETCTBCHHBIM 33 apXMB, W MHBIM CICLHATPHO Ha3HAYaeMbIM
paGOTHHKOM) IOCPEACTBOM BH3YaJIBHOTO OCMOTPA €IWHHUIl XPAHCHUS M CBEPKU
ONHCATEIBHON CTaThbHM OIMCH €N, JOKYMEHTOB C 3aroJIOBKOM (OIHCaHHEM)
Ha 00JI0)KKE €AMHULIBI XpPaHEHHS.

100. TIpoBepka HanM4yMs JOKYMEHTOB BKJIHOYACT:

a) BBIBEPKY apXUBHBIX yUYETHBIX HOKYMEHTOB M YCTPAHCHHE BBIIBICHHBIX
B HUX HETOYHOCTEH;

0) ycraHopjaeHue  (AKTHMUYECKOTO  HaJW4YUd  €AWHUI  XPaHCHUA
B COOTBETCTBHH C apXHUBHBIMU YYETHBIMH JOKYMCHTAMH,

B) BBIABJICHHE HEMPABIIIBHO O(OPMICHHBIX €AUHHUIL XPaHEHHA (HEN);

I) BHIABJEHHE M TOCTAaHOBKY HAa y4YeT JAOKYMEHTOB W E€JHHHI] XPaHCHHS,
TpeOyromux GU3HNKO-XUMUYECKOH, MPODIIAKTHIECKON B (MIIM) PECTaBPaIlHOHHO-
npodunakTHIecKoi 06paboTKy;

1) OpraHH3aIHIO PO3bICKA OTCYTCTBYIOMIMX JOKYMCHTOB.

101. ITpu npoBepKe HaIHMYKSA TOKYMEHTOB HEOOXOIMMO:

a) COXPaHATh IOPSJOK PAaCHONIOKEHHA EOMHHMI] XPAaHCHHS COITIACHO
TOnorpaguecKuM yKa3aTelsiM,;

6) mOMEemATh Ha MeCTa HaJJICKAIIEro XpaHeHUs: OOHApyKEHHBIC BO BPEMs
IPOBEPKH HETIPABIIBHO PA3MELICHHBIE CAMHUIIbI XPAaHEHMUS;

B) U3BIMATh C MOCICAYIOMIEH M30MANMEN HOKYMEHTHI, CAUHULBI XPaHCHNU,
3apaXKeHHBIC ILIECEHBI0 M (WIM) APYTHMH OHOJIOTMYECKMMH BPEIMTEIAMH (I
IOKYMEHTOB Ha OYMa)>XHOM HOCHTEIE),

r) npocrasiats 0TMeTKy «[IPOBEPEHO» ¢ ykazannem HOMepa U JaThl aKTa
IPOBEPKH B KOHIIE POBEPEHHOM OIMCH JIEIT, JOKYMEHTOB.

102. B xoe MpoBEpPKU HATIMYHUA JOKYMEHTOB HE IOITYCKaeTCs:

a) BHOCHTH BBISBJICHHEIC B XOJI¢ IPOBEPKH HEYUYTEHHBIE J€Nd, JOKYMEHTHI
B OIUCH JIO MX TEXHHYECKOH 0OpabOTKM M OmHcaHMsA (BKIIOYECHHS B OMHUCH JEI,
JOKYMEHTOB);

0) menarTh Kakue-TMOO IOMETKM WJIM 3alMCH, HE MpeXyCMOTPCHHBIE
IpOLECCOM MPOBEPKHM HAJIHMYUA M COCTOSHHS, B OMHUCAX JACIN, IOKYMEHTOB,
U B JPYTUX 00S3aTENbHBIX APXUBHBIX YUETHBIX JOKYMEHTaX.

103.ITo pesynbTaTaM MPOBEPKA HAIMYMS JOKYMEHTOB JOJDKHBI OBITH
COCTaBJICHBI ¥ TOAIMCAaHbEl pPabOTHUKAMH apxXuBa (IMUAMH, IPOBOAMBIIUMHU
IIPOBEPKY), @ 3aTeM YTBEPXKICHH DPYKOBONMTEIEM TOCYHapCTBEHHOTO OpraHa,
OpraHa MECTHOIO CaMOYIPAaBICHMs, OPraHM3alli¥ MM YIIOJHOMOYEHHBIM MM
JIULIOM:

a) aKT TpPOBEPKM HAIUYML M COCTOAHHMS AapXWBHBIX JOKYMEHTOB
(pekoMeH [yeMbIii 06pasel puBezeH B mpuioxkeHnu Ne 15 k IIpasunam);

6) aKT O TEXHHYECKHX OLIMOKAX B YUCTHBIX JOKYMEHTaX (PEKOMEHIYECMBIi
obpasen; npuBeaeH B npuiokeHuH Ne 16 x IIpaBunam), KOTOpEBIA COCTaBILIETCS
B CIIy4ac BBIABIICHHS HECOOTBETCTBHSA 3allUCEH B apXHUBHBIX YYCTHBIX JOKYMEHTaX
¢axTHIeCcKOl NH(pOpPMALIUY,;

B) akT 00 OOHapy>XXeHWH apXUBHBIX JOKYMEHTOB, HE OTHOCSIUUXCS
K JaHHOMY (OHIY ¥ HEYJYTCHHBIX (PEeKOMEHIyeMbli obpasen NpHUBEACH
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B mpunokenun Ne 17 k [IpaBunam), KOTOPEHIM COCTaBIseTCS B Ciydae
oOHAapyXeHHMs HEYYTCHHBIX apXUBHBIX  JOKYMEHTOB, HE  OTHOCAIIMXCA
K JaHHOMY (QOHAY.

IIpoBepka Hanu4us JTOKYMEHTOB CUMTAcTCA  3aBEPIICHHOM  IOCHE
YTBEP)KICHHS aKTa IPOBEPKH HAJIMYUA M COCTOSHHS ApXUBHBIX IOKYMEHTOB,
II0CJIC BHECEHHS TI0 PE3Y/IbTATaM IIPOBEPKA HEOOXOAMMBIX M3MEHEHUH B apXMBHBIC
Y4YETHBIE JOKYMEHTBHI.

104. Eciin mpoBepkod HaiuW4yusg M COCTOSHMS JAOKYMEHTOB YCTaHOBJIEHO
OTCYTCTBHE [JOKYMEHTOB (Hed), JO/KEH ObITh OpraHu3oBaH HX PO3BICK,
IPOBOAMMBI B TEYCHHE OJHOTO Tofa C Jarhl BBIABICHHS MX OTCYTCTBHSL
JlomycKaeTcest POJUIeHIE CPOKa PO3BICKA JOKYMEHTOB Ha 1 rox.

B ciy4ae OTPHLATENBHBIX pE3YJIbTATOB DO3BICKA COCTABIACTCA aKT
0 HEOOHAPYXEHHH apXUBHBIX JOKYMEHTOB, IIyTH PO3BICKa KOTOPBIX HCYEPIIAHBI
(pexoMeHayeMBbI oOpasen; mpuBeaeH B npuioxkeHumd Ne 18 k [paBunam),
YTBEPHKAAEMBIH PYKOBOAUTENIEM TIOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOI'O
CaMOYIpABJICHUs,  OpraHM3alM¥M WM  YIOJHOMOYEHHBIM MM  JIULIOM
no corjacoBanuo ¢ OK mwm L[OK. K akty npunaraercs crmpaBka O IIPOBEICHHH
possicka. [ocyapcTBEHHBIH OpraH, OpraH MECTHOTO  CaMOYIPAaBICHUS,
OPTaHM3aIHs — HCTOYHUK KOMILIEKTOBAHUS OCYAaPCTBEHHOTO (MyHHLHIIABHOTO)
apxuBa B Cly4ae HEOOHApyKEeHHs JOKYMCHTOB, OTHECCHHBIX K COCTaBy
ApxuHoro ¢orga Poccuiickoit ®@enepanuy, JODKHBI NPEACTABUTH aKT
0 HEOOHAPY)KEHUHM apXUBHBIX JOKYMEHTOB, IIYTH PO3BICKAa KOTOPHIX MCYEPIIAHBI,
B COOTBETCTBYIOIIMI TOCYJapCTBEHHBIH  (MyHMUMNANBHBIN) apxXuB WM
YIIOJTHOMOYCHHBIII OpPraH HCIHOJIHHUTENBHOH BJIACTH cyobexta Poccuiickon
depepan B cepe apxXuBHOrO Jela I TPUHATHS DPEIICHHA O CHATHU
yTPaYCHHBIX CMHHL XPAaHEHHS C yIeTa.

105. ApXuBHBIH JOKYMEHT, COCTOSHHE KOTOPOTO MCKIIOYAET BO3MOXKHOCTh
BOCCTAHOBJICHHS  €r0  MaTepHAJBHOTO  HOCHUTEI M HCIIOJIb30BaHUA
(BOCTIpOM3BEEHUSA)  COAeprKamiedicds B  HeM  HHpOpMamuH, IPU3HACTCA
HEHMCIIPABIMO MOBPEXKICHHBIM.

106. ITpy BEIABICHUH HEUCIIPABMMO IOBPEKICHHOIO apXUBHOIO JOKYMEHTA
COCTAaBISICTCS. aKT O HEUCIPABUMBIX IOBPEXICHHAX apXHBHBIX JOKYMCHTOB
(pexoMeHyeMbI 06paser mpuBeeH B nprioxkenun Ne 19 x ITpaBunam), KOTOPBI
YTBEPXKAAETCS PYKOBOAUTENEM TIOCYHAPCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIPABJICHNs, OPTAHU3aLMH WM MHBIM YIIOJHOMOYCHHBIM UM JOJDKHOCTHBIM
nuroM 1o cornacosanuio ¢ [IOK (OK).

B cilyuae BHISABIEHHS HEMCIPABUMO MOBPEKAEHHOTO HOKyMEHTa APXHBHOIO
donma Poccuiickoii Penepanuu, akT 0 HEHCIIPABUMOM IOBPEXICHUH apXHBHBIX
JOKYMEHTOB HarpasJisiercst Ha paccMoTpenne DIIK apxuBHOTO yIpEXKIECHHUA MOCHIe
cornacoBanus ¢ [IOK (DK). ITocie BEIHECEHHS PEHICHHUS O NPU3HAHHKM apXHBHOTO
JOKYMEHTA HEUCIPaBUMO IIOBPEXIECHHBIM aKT YTBEPHKIACTCA PYKOBOAUTEIEM
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBJIeHHs, OPTaHU3alUH UK
YIIOJHOMOYEHHBIM MM JIMIIOM H COOTBETCTBYIOIIME M3MCHEHHS BHOCATCA
B aPXMBHBIC YYETHBIE JOKYMEHTBI.
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107. ApxuBHBIE JOKYMEHTHl BBIJAIOTCS BO BPEMEHHOE IIOJIB30BaHHE Ha
OCHOBaHMM ITMCHMEHHOTO Pa3pEIICHUs PYKOBOAUTEIA I'OCYAapCTBEHHOTO OpraHa,
opraHa MECTHOTO CaMOYIIPaBJICHHUsS, OPraHU3alUH WM YIIOJHOMOYEHHOIO
UM JIULIA:

a) CyneOHBIM, MPABOOXPAHUTEIBHBIM U MHBIM YIIOJHOMOYCHHBIM OpraHam
B COOTBETCTBHH C 3aKOHOZaTeNLCTBOM Poccuiickoit denepauny;

0) IUI1 OKCIIOHMPOBAHUS HAa CPOK, OIPEIECNICHHBIH COOTBETCTBYIOIINM
JIIOTOBOPOM;

B) pabOTHHKaM CTPYKTYPHBIX HOJAPA3NEICHUA IOCYJapCTBCHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIPAaBJICHHS, OpraHM3alliM B LEIIX pealu3alyu
HX CIIyKeOHBIX 00S13aHHOCTEH Ha CpPOK HE 6ollee 0MHOro MecsIa.

108. Equuuitel  XpaHEHHS, BBIAABACMBIE BO BPEMEHHOE IIOJB30BAHHE,
IOJDKHBI MMETh apXHMBHBIA MH(pP, MPOHYMEPOBAHHEBIC JHCTHI, JINCT-3aBEPUTCID
Iena M JIUCT HCIOJIB30BaHUA NOKYMEHTOB (PEKOMEHAYEMBIH 00pasell MpUBEACH
B mpuitokeHuu Ne 20 x [IpaBunam).

Beigaua equHMI] XpaHEHHS, HaXONAIMUXCA B HEYAOBICTBOPUTEIEHOM
(QU3MYECKOM COCTOSHMM M He MPOMEAIIHX TEXHMIECKOTO O(QOpPMICHHA H
OIIHCAHHSI, MOKET OBITh OTPaHUYEHA.

109. Equaunbl XpaHeHHs BBIIAIOTCS BO BPEMEHHOE I10JIb30BaHHE Ha CPOK,
HE MMPEBBIIIAIOIIH:

a) OJHOTO MECALA - ISl HCIIOIb30BaHHS pabOTHUKAMH (TOCYAapCTBEHHBIMH,
MYHHUIIAIIAIBHBIME CITYXKallUMH) TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYTIPaBJICHUS, OpraHU3aliH;

6) 1mecTH MecAneB - CyaeOHBIM, [PAaBOOXPAHUTENBHBIM H  HHBIM
YIIOTHOMOYECHHBIM OpTraHaM.

[IpoasieHHE YCTAaHOBJIEHHBIX CPOKOB BBIIAaUM NOKYMEHTOB JOITYCKAaeTCA C
paspenieHuss PYKOBOAMTENA TOCYJapCTBEHHOIO OpraHa, oOpraHa MECTHOTO
CaMOYIIPaBJICHHUS, OPTaHU3ALNY WJIH JIKLA UM YIIOJTHOMOYEHHOTO.

110. Boimaya apxuBHBIX JOKYMEHTOB BO BPEMEHHOE IIOJB30BAHHE
IPOM3BOJUTCS HA OCHOBAHMM aKTa O BbIJA4Y€ AapXUBHBIX JOKYMEHTOB BO
BPEMEHHOE [MOJIb30BaHHE (PEKOMEHAYeMBIH 00pasell NpUBEJEH B NPUIOKECHHH
Ne 21 k IIpasuiaam). |

BbI1a4a apXUBHBIX JOKYMEHTOB pabOTHHKAM CTPYKTYPHBIX HOApA3/IeIeHAN
rOCYJapCTBEHHOr0 OpraHa, OpraHa MECTHOIO CaMOYIIPAaBJCHUS, OpPTaHU3alMU B
IIENAX Pealn3alil UX CIY)KEOHBIX 00A3aHHOCTEH NPOM3BOJUTCS HAa OCHOBAHHMHU
3aka3a (Cay:keOHOM 3aIiCKH, 3a9BKU) HA BBIAYy €AMHHIl XPAaHCHHUS.

DaKT BBIJAYM CIMHMI] XPAHEHHS [TOMICKHUT 00513aTEIbHON QHKCALH.

IMpu Hamrauu CXOJI yuer BeIAa4YM JJOKYMEHTOB, B TOM YHCJIE BO BPEMEHHOE
10JIb30BAHUE, BEACTCS B JICKTPOHHOM BHJIE.

111. B ciay4ae BeIAaYHM apXMBHBIX JOKYMEHTOB BO BPEMEHHOE IOJIb30BaHHE
HHBIM TOCYAAapCTBEHHBIM OpraHaM, OpraHaM MECTHOrO CaMOYIpaBJICHUS,
OpraHM3aLMaM, B MOPsAKe, MpeaycMoTpeHHoM myHkToM 107 IlpaBun, nx BBIHOC
paspemaercss mo mporyckaM. Ilopsanok oQopMileHWss M BbIOa4d MPOIYCKOB
YCTAHABIIUBAETCS JIOKAIBHBIM HOPMATHBHEIM aKTOM.
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112. TIpu TpaHCHOPTHPOBKE apXMBHBIX JOKYMEHTOB BHE apXMBa HOJDKHBI
OBITB:

a) COGMIONEHBI YCIIOBHS, IPENOTBPAIAIONINE BO3NEHCTBIC HA HUX BPEAHBIX
haKTOpOB OKpyXaloWiedl cpedsl M MEXaHHYECKMX MOBPEXKICHHH IOCPENCTBOM
IPUMEHCHHS CIICHUAIBHBIX TaPhl ¥ YIIaKOBKH; '

6) 06ecIIEUeHO UX COMPOBOXKACHUE PAOOTHUKOM apXHUBa.

113. Beijayy €OMHHI] XpaHEHUS BO BPEMEHHOC IMOJIb30BAHUE M IPUEM HX
06paTHO, B TOM YHCJIE MOJIMCTHYIO MPOBEPKY HAIUYMA M COCTOSHHSA JIOKYMCHTOB
mepe] BHJAaued W NP BO3BpaTe, IIPOU3BOIMT PabOTHHK apxuBa (JIMLIO,
OTBETCTBEHHOE 33 apXHB) B IPHCYTCTBHH JIALIA, [OMYYalOmEro (BO3BPAILRIOLIEro)
eNUHANBI XpaHeHHsS. Ha MecTo BBIJABAacMbIX €TMHHII XPaHEHHs ¥ OIHCEH eI,
JOKYMEHTOB JO/DKHA [OMEIaThcs  (IIOAKNAJBIBATECS) — KapTa-3aMECTUTENb
eIMHMLB] XpaHeHHs (peKOMEHIyeMblii o0pasen NMpuBeAeH B mpuioxeHudn Ne 22
k Ilpaswiam). [Ipy BO3BpAICHMH EIMHHIBI XPAHEHHA KapTa-3aMECTHTEIb
M3BIMACTCSl M XPAHHUTCA 0 MUHOBAaHUSA HaJOOHOCTH.

IX. Beaenne yuera apXMBHbBIX JOKYMEHTOB B roCyJapCTBeHHOM OpraHe,
opraHe MeCTHOr0 CaMOyNpaBJieHUsl, OPraHH3AIUH

114. Vyery momnexaT BCE HaxONAIIMECs Ha apXMBHOM XpaHCHHH
JOKYMEHTEI, B TOM 4YKCIe JOKYMEHTBI II0 JITYHOMY COCTaBY, KOMHMHK JOKYMEHTOB,
BKJIIOUEHHbIE B (DOHI I110J1630BaHUA (IIPM HAIMYMU) U OIMCH JEJ], JOKYMEHTOB,
OITMCH JJIEKTPOHHBIX JOKYMEHTOB.

OcOOCHHOCTH yYeTa JJIEKTPOHHBIX, AayIHOBH3YaIbHBIX JOKYMEHTOB
ycTaHOBIEHsI yHKTamu 138, 141, 164, 168 u 169 I1paBui.

115. TocynapcTBeHHBIH  OpraH, Oprad MECTHOIO  CaMOYIpPaBJCHHUS,
OpraHp3alys, SBJAIOMAACH HMCTOYHMKOM KOMIUIEKTOBAHHA TOCYIapPCTBEHHOTO
(MYHHIUIIATIHHOTO) apxuBa, IpEACTaBIAIOT B rOCYapCTBEHHBIN
(MYHUIIMIIAJIBHBIN) apXUB YUETHBIE CBECHHS 00 00BEME U COCTaBE XPAHAIUXCS B
apxuBe (HAXOJAIIMXCS Ha apXUBHOM XPaHEHHH) NOKyMECHTOB APXHBHOTO donma
Poccuiickoit @enepallii ¥ APYTMX apXMBHBIX JTOKYMEHTOB B (opMme macropra
apXuBa B COOTBETCTBHH C IOPSAAKOM TIOCYAapCTBEHHOrO Y4€Ta JOKYMEHTOB
ApxusHoro ¢onna Poccuiickolt @enepanuy, yCTaHOBJICHHBIM YIIOJTHOMOYCHHEIM
deleparbHEIM OPTaHOM HCIIOJHHTENBHOH BIAacTH B Ccdepe apXUBHOIO ACNIa
U [IEOTPOH3BOICTBA> . :

116. OCHOBHBIMM €IMHHIIAMH YYe€Ta apXHUBHBIX JOKYMEHTOB SBIIAIOTCS
apXUBHBIA QOHA, CIUHMIA XPAHCHHUS.

117. Csenmenust 06 o0beMe M COCTaBE€ €AUHMII XPAHCHUS YKa3bIBAaIOTCA
B apXUBHBIX YYETHBIX JOKyMeHTax. O0s3aTenbHbIe U BCIIOMOTATEIbHbIC APXUBHBIC
yYETHBIE JOKYMEHTBI BEXyTCs Juid obecrieyeHus ydeTa IOCTYIUICHHUS, BBIOBITHS,
KOJIMYECTBA, COCTaBa M COCTOSHUA apXMBHEBIX JOKYMEHTOB.

118. B cocTaB 0043aTeIbHEIX YUYETHBIX JOKYMEHTOB apXvBa BXOAAT KHMIa
yuera MOCTYIUICHHS M BBIGBITHS eI, JOKYMEHTOB (DEKOMEHIYeMBIH obpasern

35 Moamynkr 11 myskra 6 Tonoxenus o Pocapxuse.
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npuBenieH B mpuiaoxenun Ne 23 k Ilpapumam), muct hoHna (peKOMEHYEMBIH
obpasen npuseaeH B npuoxeHny Ne 24 x IIpasunam), onuck e, JOKYMEHTOB,
ONHCH 3IEKTPOHHBIX JOKYMEHTOB; iei0 (QoHa.

K BCIIOMOTaTe IbHBIM YYETHBIM JOKYMEHTaM OTHOCATCA:

a) cmucok (GoHmOB (pekOMeHAyeMblli 0o0pasell NMPHBEACH B MPHIOKCHHM
Ne 25 x IIpaBuiaM), KOTOPBIM COCTaBIACTCSA IPU OCYIUECTBICHHHM XPaHCHHS
apXMBHBIX IOKYMEHTOB, OTHECEHHBIX 60JIee YeM K OJHOMY OHIY;

6) KHUTra BBIJa4YM €IUHUL XPaHEHHS BO BPEMEHHOE I10JIb30BaHHE;

B) peecTp omucell (PeKOMEHAYEMBIH o0pasell NPUBEACH B MPUIOKECHUH
Ne 26 x ITpaBunam);

T) CIIMCOK HCTOYHHUKOB KOMIUIEKTOBAHMS,

1) Tomorpaduueckue ykasatenu (HOCTEIAKHBIH M MOQOHIOBBIH) (IIpH
HAJIMYUK apXUBOXPAHHIIMIL);

€) KaTaJOrH;

K) yKa3aTelu.

[ocyJapCTBEHHbIH OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUs, OpraHH3alus
MOTYT HCIIOIB30BaTh CAMOCTOATEIBHO HHBIE BCTIOMOTATELHBIE yYETHBIE (HOPMBI.

CXDJl (upu HanMyuy) MAODKHAa OOCCHEYMBATH BKIIOYECHHE JaHHBIX,
AHAJIOTMYHBIX ITOKA3aTENsAM, IPENYCMOTPEHHBIM OOS3aTEIBHBIMU aPXHUBHBIMU
YYETHBIMU JOKYMEHTAMHU.

119.B kuuWry ydera IIOCTYIUICHHMS H BBIOBITHS 1€, [JOKYMCHTOB
[IOCJIeOBATENbHO BHOCATCS BCe IMEPBUYHBIE M IIOBTOPHBIC TMOCTYILJICHUA
(BBIOBITHS) JeN, MOKymeHToB. Kaxaoe mnocTymieHue (BBIOBITHE) B HpEAEiax
OTYETHOTO IOla MOJYYaeT IIOPSAKOBBIH HOMED B BaJIOBOH IIOCICA0BATEILHOCTH.

120. E>XeroQHo 1o IBOIUTCS UTOT KOJMYECTBA MOCTYNHBIIUX M BHIOBIBIIMX
3a Toj Jej, JOKYMEHTOB [0 COCTOSHHUIO Ha 1 SHBaps, CIEXYIOIIEIo 332 OTYETHBIM
TOJIOM.

121. Jluct QoHma coCTaBIsieTcs Ha KaXIbld apxuBHbIA (oHA. B imcte
(DOHa YIUTHIBAIOTCS BCE NMOCTYILICHHSA U BBIOBITHS OMHCAHHBIX M HEOIMCAHHBIX
JOKYMEHTOB (OHJIA.

JIuctel GOHIOB XpaHATCS B INOPAAKE BO3PACTAHHUS HOMEPOB apXHMBHBIX
dongos. Jluctel GoHIOB HOPMHUPYIOTCA B /€TI0, K KOTOPOMY COCTABJIACTCS JIUCT-
3aBEPUTEIIb.

B JHcTe-3aBepUTEIe YKA3hIBAIOTCA 0011ee KOIMYECCTBO JIMCTOB JOKYMCHTOB,
BKITIOYEHHBIX B JI€JI0, HAualbHbIE 1 KOHEUHBIE HOMEpa apXUBHBIX (OHMOB, obIIee
KOJIMYECTBO ApXUBHBIX (POHIOB, JIUCTHI KOTOPBIX BKJIIOYEHBI B AEIO.

122. B geno (GoHAa BKIIOYAETCS KOMIUIEKC IOKYMEHTOB (MCTOPHUYECKHE
M TEMaTHYECKME CIIPABKH, JIOTOBOPHL O IEpeaade NOKYMEHTOB Ha IOCTOAHHOC
XpaHEHHE, aKThl [POBEPKH HAIMYMS U COCTOSHMA JOKYMEHTOB, aKTHI
0 TEXHHYECKMX OIIMOKaX, aKThl IpUeMa M IEpelayud, akThl BBIICICHUSA €I
M JOKyMEHTOB K YHHYTOXKCHMIO, aKThl 00 yrIpaTeé M aKkThl O HEHCIPaBUMBIX
MOBPEXICHUAX, AKThl 00 OOHAPYXEHWH JOKYMEHTOB, aKThl PacCEKpEYMBaHUA
¥ JpyTHe JOKYMEHTBI, OTpa)Karolme paboTy ¢ GOHIOM) O UCTOPHH HCTOYHHKA
KOMIUIEKTOBaHus ((oHZooOpasoBarens) M apxXxuBHOro (onaa, OOBEIMHEHHOIO
apXMBHOTO (POHIA ¥ APXMBHOM KOJUIEKLIUH.
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123. JIna DOEOVMHUYHOTO M CYMMAapHOIO y4Yera apXHBHBIX INOKYMEHTOB,
3aKpETICHYs IOPAKA HX CHCTEMATH3alliH, yieTa I3MEHCHHH B COCTaBe U 00beMe
apPXMBHBIX JOKYMEHTOB COCTAaBJIETCA ONMCh JeN, JOKYMEHTOB, OIIUCH
3NIEKTPOHHBIX JOKYMEHTOB.

124. Crimcoxk  (OHIOB BeIeTCs B TIOCYJapCTBEHHOM OpraHe, OpraHe
MECTHOTO CaMOYTIPABIEHHs, OPraHM3ALMH, XPaHAIIEH JOKYMEHTH Oonee 4eM
onHoro ¢pounna. Kaxapid apXxuBHBIA (QOHM BKIIOYAETCSA B CIHCOK (OHIOB TONBKO
OIHMH pa3 MpH IIEPBOM MOCTYILUIEHHH apXUBHBIX JOKYMEHTOB YKa3aHHOTO (OHAA.
Kaxzgomy GoHITy IpUCBayBacTCs HHANBHAYAIbHBIA HOMED, KOTOPBIH COXpaHAETCS
3a HEM BO BCEX YYETHBIX [JOKyMeHTax. Homepa ¢oHIaM npHCBanuBaIOTCA
B BJIOBOM IIOPSIKE.

B cirydae mepenadn apxMBHOrO (OHAA B JPYroil roCyqapCTBEHHBIA OPraH,
Opral MECTHOTO CaMOYIPAaBJICHHS, OPraHU3alMIO, BKIIOYCHHMA €ro B COCTaB
0OBEIUHEHHOIO AapXWBHOTO (OHIA MM BBICICHUS BCEX JOKYMCHTOB
K YHHYTOXCHHIO OCBOOONMBIUMICS HOMep JpYroMy apXuBHOMY (GoOHIY
HE IMPUCBAUBACTCA.

OO6beANHEHHBIE apXUBHBIC (POHABI M apXHUBHBIE KOJUICKIMM YYHTBIBArOTCH
Ha 0o6mMXx ocHOBaHMIX. OOBEAMHEHHOMY apXxuBHOMY (OHAY, 00pa3oBaHHOMY
U3 apXMBHBIX (OH/IOB, paHEE YUTECHHBIX CAMOCTOSTENBHO, MPHCBANBACTCA HOMED
OJIHOTO M3 apXMBHBIX (OHIOB, BKIIOYEHHEIX B €10 COCTaB.

Homep apxuBHOro (OHAa rOCyJapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYIIPaBIEHHUs, OPTaHU3aLHY — ICTOYHHKA KOMILIEKTOBAHUS rOCYJapCTBEHHOTO
(MYHHIHUIATBHOTO) apXMBa BHOCUTCS B CITHCOK (DOHIOB IOJ HOMEPOM, KOTOPBIA
TIPHCBOEH €MY B FOCY/apCTBEHHOM (MyHHIIUIIAJIBHOM) apXHBe.

Haspanue apXuBHOTO (POHZAa BHOCHICS B CIHMCOK (POHIOB Ha OCHOBAHMH
HCTOPUYECKOM CIpaBKH K GOHIY MIIM THTYIBHOI'O JIUCTA ONHCH ACN, JOKYMCHTOB,
OIIMCH DIIEKTPOHHBIX JOKYMEHTOB.

HasBaHue apXMBHOTO (JOHAA COCTOMT W3 IIONHOTO U (B CKOOKax)
COKpAIIEHHOT0 HaMMeHOBaHus (HoHI006pasoBaTels (P HAINYHK), C yKa3aHHEM
€ro IMOMYMHEHHOCTH, MECTOHAXOXJIEHHs, JaT CO3JaHHsA M JuKBupauuu. Ecin
HaMMeHOBaHHE (HOHI000pa3oBaTeNs HM3MEHAIOCh, TO B CIHCKe (OHIOB
YKa3bIBAETCA €T0 TMOCIEAHES HA3BaHUE B PaMKaX NMEPUONA, 33 KOTOPBIH NMPHHATHI
JOKYMEHTHL. Bee mpeplnyinie H3MEHEHUS B HAUMEHOBAaHHH OTMEYAIOTCS B JIHCTC
donza.

Haspanue 0OBEIMHEHHOTO apXMBHOIO (POHAA COCTOMT U3 00OOIIEHHOrO
Ha3BaHMs BKJIIOYCHHBIX B HErO apXWBHBIX (GoHmoB. B mmcT Qonpa BKIOUYAOTCH
BCE  HAWMEHOBaHMS  TOCYIJapCTBEHHOrO  OpraHa, OpraHa  MECTHOIO
CaMOYTIPaBJICHUS, OpraHu3alluH, JOKYMEHTBI KOTOPBIX BKJIFOYCHBI
B 00beJMHEHHBIN QOHA.

B Ha3BaHHM AapXMBHOM KOJUIEKLMH YKa3bIBaeTCs IIPH3HAK (IIPU3HAKH)
ee (hopMHUPOBaHUS.

EXerofHo K CIMCKY (OHIOB COCTABIIETCS MTOrOBas 3aIMCh O KOJIMYCCTBE
apXMBHBIX (DOHIOB, IOCTYNHBIUMX M BHIOBIBIIMX B TCYEHHE TIoJa, M obmem
KOJIMYECTBE AapXWMBHBIX (OHIOB, HAXONANIMXCH HA XpaHCHHHM B apXHUBE IO
COCTOSIHMIO Ha | SIHBapsi, CIIEAYIOIIETO 32 OTYETHBIM IrOJIOM.
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Crvcok (OHIOB IIOAIIKMBAETCS B TBEPAYIO OOJIOKKY, JIHCTH HYMEPYIOTCH,
COCTABJIAETCS JIUCT-3aBEPUTEIID.

125. Jlna perucTpanuy omuceid fiel, TOKYMEHTOB, OIMCEH 3JICKTPOHHBIX
JOKYMEHTOB, Y4eTa HMX KOIMYECTBA M COCTAaBa BENETCS PEECTp OMHCEH e,
JIOKYMEHTOB.

B peectpe onmcedl (UKCUPYIOTCS OCHOBHBIE [aHHBIE IO COCTaBY KaXIOH
OIMCH €], JOKYMEHTOB, OIHCH dJIEKTPOHHBIX JOKYMEHTOB: HOMep (OH/a, HOMED
ONHCH, BHJ JOKYMEHTOB, BKJIIOYCHHBIX B OIMCh, KOJMYECTBO SIMHHIl XPaHCHHS,
KOJINYECTBO JIUCTOB B OIHUCH U €€ 3K3EMILLIPOB.

126. YueTHbIe 6a3bl JaHHBIX, B TOM uucie 0a3bl gaHHbIX CXO/, Bemyrcs
IIpY HAJIMYMK B TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOyNpaBICHHA,
OPTaHM3aIMH TEXHUIECKHX U IPOTPAMMHBIX CPEJICTB HApaBHE C 00A3aTCIBHBIMU
apXUBHBIMH YYETHBIMHU JOKYMCHTaMH.

127. ApXuBHBIE yYETHBIE JOKYMEHTEI, B TOM YHCIIC II0 OAHOMY SK3EMIUIAPY
OIMCH [N, NOKYMEHTOB, Pa3MEIAIOTCA B MOMELICHUM AJS XPAHCHUA YYCTHBIX
JOKYMEHTOB HJIH Ha OTAEIBHOM CTEIUIaxe B pabouell KoMHaTe PaOOTHUKA apXHB2
(JM1a, OTBETCTBEHHOTO 32 apXHB).

Bropoit  3K3eMIUIAp ~ ONMCH  JEJ,  AOKYMEHTOB  Pa3sMEINAcTCs
B apXUBOXpaHMWIHIIE 000COOTEHHO OT €AUHHUIl XPAHEHHU.

128. ApXMBHEIE YYETHBIC JOKYMEHTBI, KPOME OIHMCEH JEl, JOKYMEHTOB,
OmHMCedl  NEKTPOHHBIX JOKYMEHTOB IPCAHA3HAYAIOTCA JUIA  CIIYXKEeOHOro
TI0/Ib30BAHMS U MTOJIb30BATEIAM apXMUBHBIMU JOKyMEHTAMK ° HE BHIAKOTCA.

129. VyeT mOCTYILUICHHUS ¥ BBIOBITHA J€JM, JOKYMEHTOB OCYLICCTBIIACTCA
HAa OCHOBaHUM:

a) OIHMCH €N, JOKYMEHTOB, OIMCH JJIEKTPOHHBIX JOKYMEHTOB CTPYKTYyPHOTO
TOAIpa3cleHHs. U TOAOBOIO pasjieia CBOJHOM OIMCH €, NOKyMEHTOB ONHCH
3JIEKTPOHHBIX TOKYMEHTOB,

6) HOMEHKIATYPHl Jel IIpH OTCYTCTBUM ONHCEH JeN, JOKYMEHTOB
CTPYKTYPHBIX HOAPA3ACIICHUI;

B) aKTa O TEXHMYECKHUX OIIHOKAX B yYETHBIX IOKYMCHTAX,

r) akra 06 OOGHapyXEHHH JOKYMEHTOB, HE OTHOCALIMXCA K HaHHOMY
apXUBHOMY (DOHIY, HEYUTECHHBIX;

I) aKTa 0 HEOOHAPY)XCHUM apXUBHBIX JOKYMEHTOB, IIyTH PO3BICKa KOTOPBIX
MCUEPIIaHBI;

€) aKTa O HEMCIPABIMEIX OBPEXKACHHUSIX aPXUBHBIX JOKYMEHTOB;

X) aKTa IpHeMa-Iepefadyd apXWBHBIX [OKYMCHTOB B OPTaHU3ALHUIO,
OCYIIECTBISIOILYIO JEATEIbHOCTh T10 XPAHCHUIO JOKYMEHTOB (peKOMEHAYEMBII
o6pasern npuseneH B npuioxerun Ne 27 k [pasunam);

3) aKTa O BBIJCICHHM K YHHYTOXCHHIO JOKYMEHTOB, HC IOMIEKALINX
XpaHEHHIO.

130. Ha OCHOBaHMHM [OKYMEHTOB, YyKa3aHHbIX B IyHkre 129 Ilpasmuu,
BHOCATCS HEOOXOOMMBIE M3MEHEHHS B 0043aTCIbHBIE ApPXHUBHBIC YYETHEIC
JOKYMEHTHI: '

3 [ynxr 19 crateu 3 denepansHoro 3akona Ne 125-03.
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a) B KHMIY y4eTa IOCTYIUICHHS M BBIOBITHS 1eil, JOKYMEHTOB M B JIACT
(oH/Ia — IIPH KaXOM U3MECHEHHH B COCTAaBE M 00BEME apXUBHBIX JOKYMCHTOB;

6) B cIMCOK (bOHIOB — MPH MOCTYILICHHH HOBOTO apXWBHOrO GHOHAA MM
BHIOBITHH BCEX e, JOKYMEHTOB HaXOIMBILEroCs Ha XPaHEHUH apXHUBHOTO (OHMA.
B rpade «Ortmerka o BbIOBITHH (oHAa» CHMCka (OHAOB YKA3HIBAETCA MECTO
(agpec) BHIOBITHS apxXWBHOTO (OHIA, a TAKKe JaTa M HOMEP HOKYMCHTa,
Ha OCHOBaHHH KOTOPOTO OH BHIOBIT,

B) B PEECTP OMUCE — IPH MOCTYIUICHHH HOBOM OMHCH HIIH BBIOBITUH BCEX
e[MHHL] XPaHEHNs HAXOJMBILIENCS Ha XpaHeHHH omucH. Homep BHIGBIBINIEH OMHICH
APYTMM OIMCSM [eJl, JAOKYMEHTOB, OIMCAM 3JEKTPOHHBIX JOKYMCHTOB
HE IPHCBAMBAETCS U OCTAETCsA CBOOOIHEIM;

r) B ONMHCH Jej, HOKYMEHTOB, OIMCH JJIEKTPOHHBIX MOKYMEHTOB — IIpH
KaXIOM MOCTYIUIEHMHd W (WIM) BHIOBITHM J€J, MOKYMCHTOB, JSIECKTPOHHBIX
apXMBHBIX JTOKYMEHTOB, YYTEHHBIX B JIaHHO¥ OIHCH.

COOTBETCTBYIOIIUE M3MEHEHHUS BHOCATCA BO BCIIOMOTaTEJIbHBIC apXHBHBIC
YYETHBIE JOKYMEHTEL.

X. Opranmanna KOMILJIEKTOBAHNSA, XPAaHCHHA U y4YeTa JICKTPOHHBIX
apXMBHBIX 10OKYMEHTOB

131. HopMaTuBHBIE YCIOBHA XPaHECHHS OJJIEKTPOHHBIX  ApXMBHBIX
JOKYMEHTOB  PETYJIMPYIOTCS  3aKOHOAATEIBECTBOM Poccutickoit  Denepaumy,
JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH TOCYJapCTBEHHOrO OpraHa, Opraxa
MECTHOTO CaMOYIIPaBICHHS, OPTAHH3ALINH, YCTAHABIMBAKOMIMME TPEOOBAHH:

a) K 00€CIIEYEHUIO COXPaHHOCTH 3JICKTPOHHBIX aPXUBHBIX OKYMCHTOB;

6) K MOANEPKAHUIO IOPHAMIECKOH 3HAYMMOCTH B TCYECHHE YCTAHOBICHHBIX
CPOKOB XpaHEHUS,

B) K pasrpaHMYCHUIO IIpaB [JOCTyma K 3JIEKTPOHHBIM  apXHUBHBIM
 AOKYMEHTaM,;

I) K IOPSAKY IIPUEMa-TIEPENAUH IEKTPOHHBIX aPXUBHBIX JOKYMCHTOB;

1) K UCIIOJIB30BAHHUIO JICKTPOHHBIX apXHUBHBIX JOKYMCHTOB,

€) K MCIIOJIb30BaHHIO YIEKTPOHHOH ITOAMKICH TIPY apXHUBHOM XPaHCHUH.

132. XpaHeHue OJICKTPOHHBIX AapXUBHBIX JOKYMEHTOB OCYLIECTBIACTCA
B8 CXD/1 u (w1n) Ha husuuecky 000COOIEHHBIX HOCUTEIAX.

133. TIpu OCYLIECTBICHNU XPAHECHHUS 3JIEKTPOHHBIX APXMBHBIX IOKYMCHTOB
B CXDJl, opraHm3anuy, 3a HCKIIOYEHHUEM OPIaHOB rOCyJapCTBEHHON BJACTH,
OpPraHOB MECTHOTO CaMOYNPABJICHUsS, TOCYJAapCTBEHHBIX W MYHHIMITAIBHBIX
opraHI/I3aum"I37, BIIpaBEe HCIONB30BAaTh YCIAYTM TPSTHUX CTOPOH IO XPaHCHHIO
3JIEKTPOHHBIX apXUBHBIX JOKYMCHTOB.

134. TpeboBanust K pEXKHMY XPaHCHUS JICKTPOHHBIX apXMBHBIX
gokymentoB B CXOJl olecrnieunBarorcs €€ COOTBETCTBHEM TpeOOBaHUAM
3aKOHOAaTeNbcTBa Poceniickoit denepanuy B 001aCTH CO3AaHNs, Pa3BUTHsA, BBOJA

"acts 4 crateu 21 ®enepanbHoro 3axkoHa Ne 125-03.
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B JKCIUIyaTalMio MHGOPMALMOHHBIX CHCTEM H XpaHECHHs B HHUX uHbOpMALHI 5
M CcoOGMIOJCHHEM NpM €€ OKCIUlyaralud TpeOoBaHMH HH(YOPMAIMOHHON
6e30MaCHOCTH ¥ 3aLATH KHDOPMALMH °.

ToCcymapCTBEHHBIE ~ OpraHbpl, OpraHbl  MECTHOTO  CaMOYNpPAaBIICHHA
M OopraHuM3amyd 00s3aHbl 00eCIeunBaTh 3alMTy HHQOPMAlUK M NEPCOHABHBIX
naHHbIX, copepxkammxcs B CXOJl, B COOTBETCTBHH C 3aKOHOJATENBbCTBOM
Poccuiickoit (I)e,uepaunn4°.

135. CX3]1 nomkHa 661Th HHPOPMAIMOHHO H QYHKIIHOHAIBHO COBMECTHMA
c COJl u MHBHIMH HMHPOPMALMOHHBIMU CHCTEMAMH TOCYAApCTBEHHOrO OpraHa,
OpraHa MECTHOTO CaMOYINpPaBJCHHMs, OPraHW3al{d, C COOTBETCTBYIOIINMH
MHQOPMALMOHHEIMA CHCTEMAaMH T'OCYAapCTBEHHBIX (MYHHIMIATBHBIX) apXHUBOB
¥ yTIOMTHOMOYEHHBIX OPTaHOB UCIIONHUTEILHOH BJIACTH B C)epe apXUBHOIO JIENa.

136. CXDJI rocymapCTBEHHOrO Opra€a JO/DKHa COOTBETCTBOBATb
TpeOOBaHMAM K CHCTEMaM 3JIEKTPOHHOrO JOKyMEHTO00OpoTa H CHCTEMam
XPAHEHHS JIEKTPOHHBIX JJOKYMEHTOB B apXMBax roCyAapCTBEHHBIX opranos*.

137. CXOJI, ¢ HCIOJB30BAaHUEM KOTOPOM OCYIIECTBIACTCS XPaHEHHE
3JEKTPOHHBIX APXHMBHBIX JTOKYMEHTOB B OpraHax MECTHOTO CaMOYNPaBJICHHA
M OPTaHU3alMAX, JODKHA BBIIIOIHATD QPyHKIHUH I10:

a) IpUEMY JJIEKTPOHHBIX JOKYMEHTOB Ha apXHMBHOC XPaHCHHE B IOPAMKE,
ycTaHoBJIeHHOM myHkTamu 147, 148, 150 IIpasu,

6) XpaHEHHIO  OJJEKTPOHHBIX  APXUBHBIX  JIOKYMEHTOB  BMECTC
C X METa/IaHHbIMH;

B) yUeTy 3EKTPOHHBIX APXHBHBIX JOKYMEHTOB M NPENCTABIECHHUIO YUCTHOH
nadopmarmu B popme, ykazanHoi B mynkre 138 IIpasu;

r) GOPMHPOBaHHIO IIPOEKTOB TOIOBBIX PAa3/IEOB OMHCEH OICKTPOHHBIX
. JOKYMEHTOB M HHBIX OOS3aTENBHBIX AapXUBHBIX YYETHBIX JIOKYMCHTOB,
IpeaycMOTpeHHBIX ITyHKTOM 118 Ilpasui,

) PE3€PBHOMY KOIIMPOBAHHIO W BOCCTAHOBJICHHIO 3JIEKTPOHHBIX aPXHBHBIX
JOKYMEHTOB U UX METaaHHEIX,

€) NPOBEPKE HAIMYHS M COCTOSHHUS DJIEKTPOHHBIX apXHUBHBEIX JOKYMEHTOB
B IIOPAZIKE, IPEAYCMOTPEHHOM ITyHKTamu 152, 153 Ilpasui;

3% ®enmepambHeli 3aKkoH 0T 28 nexabps 2010 r. Ne 390-@3 «O Ge3omacHOCTH»; MOCTAHOBIEHUE INpaButenscTBa
Poccuiickoit ®enepauuu ot 6 uionsa 2015 r. Ne 676 «O tpeGoBanusix K IMOPAAKY CO3JIaHMS, PAa3BUTHS, BBOAA B
SKCILIYaTal(Wio, JKCIUTyaTAlMHM M BBIBOJA M3 IKCIUIyaTallMM TOCY[APCTBEHHBIX HH(OPMAIMOHHBIX CHCTEM H
JanbHEMIEro XpaHEHMs COmepaumlelics B MX 0asax JaHHBIX MH(bOpMalmm»; nocraHoBieHue IIpasurenscrsa
Poccuiickoit ®eneparu or 14 Hosbps 2015 r. Ne 1235 «O denepanpHoil rocynapCTBEHHOR uH(POPMAIHOHHOM
CHCTEME KOOPIUHALMY HHOOPMATH3IALMMI.

3 Cratps 16 ®enepansHoro saxkona or 27 moma 2006 r. Ne 149-®3 «O6 uHdopmaumy, UH(QOPMALMOHHAIX
TEXHOJIOTHAX M O 3aluTe MHbOpMammmy (nanee — Denepanbheii 3akon Ne 149-@3); mpukas @CTIK Poccuu
or 11 ¢espana 2013 r. Ne 17 «O6 yrBepxkaeHun TpeGosaHuii o 3aluTe HHpOpPMAI|H, HE COCTABIAIOIIEH
TrOCYAApCTBEHHYIO TaifHy, COAEpXKaleiicss B FOCYIAPCTBEHHBIX MH(OPMALMOHHEIX CHCTEMAX) (3aperucTpupoBan
Munroctom Poccun 31 mas 2013 r., permcrpaumonHsiii Ne 28608), ¢ M3MEHEHHAMH, BHECCHHBIMH MPHKA3aMH
®CTIK Poccum ot 15 despans 2017 r. Ne 27 (3apernctpupoBan Mumroctom Poccnm 14 mapra 2017 r,
peructpaumonneit Ne 45933), or 28 mas 2019 r. Ne 106 (3apeructpuposan Muniocrom Poccun 13 ceursbps
2019 r., peructparuoHHEIH Ne 55924).

0 Crates 16 ®enepanbroro 3akona Ne 149-@3; crates 7 ®enepansHoro 3akona ot 27 mions 2006 r. Ne 152-@3
«O mepCcOHANBHBIX AaHHBIX).

! TunoBble HyHKUMOHAIBHEIE TPEGOBAHUS.
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X) co3maEMio (kommpoBaHHio) M BimoueHHmIo B CXOJl 3K3eMIUIAPOB
3MEKTPOHHBIX APXMBHBIX JOKYMEHTOB M3 HX DPE3CPBHBEIX 3K3EMIULIPOB B3aMCH
TIOBPEXKACHHBIX;

3) NPHUMEHEHHIO IPOTPAMMBI IPOBEPKM TEXHUYECKOrO  COCTOAHMSA
SNEKTPOHHBIX JOKYMEHTOB M COXDAHEHHMs De3yJbTaTOB IIPOBEPKM B TCUCHHC
YCTaHOBJIEHHOTO BPEMEHH;

1) 00ECIEYEeHHIO TPOIECCOB KOHBEPTALMH, B COOTBETCTBHM C ITyHKTaMH
154 — 156 ITpaBu, W/vay MUTPALUK 3JIE€KTPOHHBIX apXUBHBIX JOKYMCHTOB BMCCTE
C WX METaJaHHBIMM B ILEIIX O0OECIeYeHUs] COXPaHHOCTH ¥ BO3MOXXHOCTH
HCIIOJIB30BAHMSA JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB B TCUCHHE YCTaHOBICHHBIX
CPOKOB XPaHEHMS; ‘

K) (OPMUPOBAaHHIO IPOEKTOB aKTOB O BBHIACNCHUH K YHHYTOXCHHUIO
JOKYMEHTOB, HE MOUICKAIINX XPAHCHUIO;

i) (OPMUPOBAHHIO YBEAOMIECHHMHA 00 MCTEYEHUH CPOKOB XPAaHCHHA
JIEKTPOHHEIX AapXHBHBIX JOKYMEHTOB, YHAleHHIO BKIHO4eHHBX B CXOJ
3IEKTPOHHEIX apXHUBHBIX NOKYMEHTOB, B TOM YHCJIE HX PE3EPBHBIX JK3EMILLIPOB,
B COOTBETCTBUM C aKTOM O BBIJCICHHH K YHHYTOXEHUIO JOKYMEHTOB,
HE ITOIeKANINX XPAHCHHUIO.

138. CXDJI momxHa BBIIOMHATH QYHKLHIO 10 CHCTEMATH3ALHMH JAHHBIX 00
JJIEKTPOHHBIX ~ apXMBHBIX  JOKYMEHTaX B  COOTBETCTBHHM CO  CXEMOH
cucreMmaruzaguu. Cxema CHCTeMaTH3alud JIEKTPOHHBIX JTOKYMCHTOB B CXo
BKJIIOYAET CICAYIOIIHE YpPOBHH (YPOBHH OMNMCanusA). (OHA, OIHCh, paszen
(moxpasze) ONucH (MEKTPOHHOE AENO B COOTBETCTBHM C HOMEHKIIATYPOH Ien),
3JIEKTPOHHBIN JOKYMEHT.

Jna npexacraBneHus MHQOpMANMM Ha KaXIOM YPOBHE HCIIOJB3YCTCS
apxuBHas yueTHas ¢opma (gamee — AV®D), HAUMEHOBaHMs NOJIEH KOTOPOW I
KaXOTO YPOBHSI OIMCAHUS JODKHBI COOTBETCTBOBaTh OCHOBHBIM (06s3aTENBHBIM)
YYETHBIM TOKYMEHTAM.

139. COI m CXDJI mo »dTama Iepefayd Ha XpaHEHHE JOKYMEHTOB
B TOCYJapCTBEHHbIC (MYHMLUMIAIBHBIE)  apXMBBI ~ MOIYT ¢dbopMupoOBaTEL
M3 IEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX KOIHH AOKYMEHTOB JIEKTPOHHBIC
aena.

140. Tlepemaua O3NEKTPOHHBIX apXUBHBIX JOKYMEHTOB IOCTOSHHOTO,
BpeMeHHOro (cBbime 10 JeT), B TOM 4HCIE 1O JIMYHOMY COCTaBy, Ha apXHBHOC
XpaHEHHE OCYLIECTBIICTCS B NOPSNKE U B CPOKH, YCTAHOBJICHHBIE IIYHKTOM 47
[TpaBuir.

141. DieKTPOHHBIA apXMBHBIH JOKYMEHT, I€peJaBacMbli Ha apXHBHOE
XpaHEHUE, COCTOMT U3 CIEAYIOIIMX CTPYKTYPHBIX JIEMEHTOB!

a) (baii71 OCHOBHOM YaCTH AIEKTPOHHOTO TOKYMEHTa (B popmare PDF/A);

6) (aiinbl NPWIOKEHHWH K OICKTPOHHOMY MOKYyMEHTYy B (Qopmarax,
NpeNHASHAYEHHBIX U1 TEKCTOBBIX,  TaONMYHBIX,  rpapuuecKuX M
CTPYKTYPHUPOBAHHBIX JAHHBIX, Y AHOBU3YABHBIX JOKYMEHTOB (IpH HaAJINYUN);

B) (haiiiIbl SIEKTPOHHOM(BIX) HOATHCH(eH) (IPU HAJINYHH);
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r) daitn omucaHMsA, COAEPXKAIIEIO PErHCTPALMOHHO-YYCTHBIE CBE/ICHHA
0 JOKyMeHTe (METaJaHHbIE).

B (aiin omucanus KaxA0ro 3NEKTPOHHOrO apXMBHOTO JAOKYMEHTa JOJDKHA
OBITH BKIIOYEHA CIELYIOMas HHPOpMALMsL:

a) 1aTa ¥ PperuCTPalliOHHBIA HOMED;,

0) BuUz;

B) 3ar'0JIOBOK K TEKCTY HJIM aHHOTALUS,

I') CBECHHUS O PEKUME JOCTYIIA;

) CBEJEHHSA O COIVIACOBAHMH W IOPYYEHMs (PE3OJIOLMM) B Ciydae, eCiH
yKa3aHHasA HHQOpPMALHs He IPEICTABISCTCA CAMOCTOSTEILHBIMY (hailIaMHy;

€) pe3yJIbTAT IPOBEPKH EKTPOHHON MOMMHCH (MEKTPOHHBIX ITOAIHCEH);

) 00mmuii 06beM Qaiinos (B 6aiTax),

3) HauMeHOBaHHs (aiinoB, HaTH ¥ BPEMS UX MOCIIETHEr0 H3MEHEHHS, 00BeM
B Gaiitax, ¢popmatsl (Haiios;

1) HHICKC Jeia 10 HOMEHKIIAType Ae;

K) 3aroJIOBOK JieJIa TI0 HOMEHKIIAType 1eT,;

J) CPOK XpaHEHUS,

M) IONOJHHTENbHAS HECTPYKTYpUpOBaHHas HH(OpMaims (KOMMCHTapHH,
IpUMEUYaHUE);

H) HOMEpa CBA3aHHBIX OMUCEH J€Jl, HOMEp Jielia 0 ONUCH JE.

142. Tlocne 3aBepuicHHs BeacHUs 6a3 NaHHBIX MH(QOPMALMOHHBIX CHCTEM,
obecrieunBaloTCs BHIOOP W BBITPy3Ka JaHHBIX, MOICKAIIUX XPaHEHHIO,
B IPOrPaMMHO-HE3aBHCHMOM (opMare, KOTOpbIe YYHTHIBAIOTCA Kak €IMHHULA
XpaHEHHUS U [IEPEAI0TCA HAa apXUBHOE XPAHCHHUE.

143, OnexTpOHHBIE MOKYMEHTHl IIEPEJAIOTCA Ha AapXHUBHOE XpaHCHHUC
TIOCPEACTBOM MH(POPMALMOHHO-TETEKOMMYHHKAIIMOHHBIX CETEH 10 3allHIIEHHBIM
KaHAJIaM CBA3H M (WIK) Ha pU3UIecKy 000COOIEHHBIX HOCHUTEILIX.

DIEKTPOHHBIE APXHBHBIE NOKYMEHTHI (MJIM MX PETHUCTPAIMOHHO-YYIETHBIC
cBeneHus (MeTagaHHble) B ciaydae, ecin CXOJl ABIAETCS NOACHCTEMOH C30)
nepegarorcs B CXOJl mo wuHPOPMALMOHHO-TEICKOMMYHUKAIMOHHBIM  CCTAM
n3 COJI, uabIX MHYOPMALKUOHHBIX CHCTEM.

DNEKTPOHHBIE apXUBHBIE JOKYMECHTBI, II€pefiaBacMble HA apXMBHOC
XpaHeHHE Ha (QU3MYeCKH OOOCOOJNEHHBIX HOCHTENAX, MNOMICKAT BKIIOUCHUIO
B CXDJl. [aneHeiiluee XpaHEHHE OJICKTPOHHBIX AapPXMBHBIX JOKyMCHTOB
Ha QU3HIECKH 000COOICHHBIX HOCUTENIAX JOIYCKACTCs B CIy4ae, €CIU JOKYMCHTBI
He TpeGYIOT TONEPKAHUS HX FOPAXHICCKOH 3HATMMOCTH, UMEIOT OrPaHHYCHHBIH
JOCTYII MK OCyLIecTBIeHUEe HX XpaHeHns B CXO/] HEBO3MOXKHO.

144. Tlopamok mpUeMa-NepeNaun SIEKTPOHHBIX ApXHBHBIX IOKYMEHTOB
BHYTPH TOCYHApCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYyNpPaBJICHHS,
OpraHHU3aIAY, U MEXIY HX TePPUTOPHATBHEIMY OPraHaMHU U HOJBEAOMCTBEHHBIMA
OpTaHU3aIHUSIMHU JOJDKECH OBITh YCTAHOBJIEH JIOKAILHBIMUA HOPMATHBHBIMH aKTaMH,
B TOM YHCIIE ONpEAEAIOIUMH IpaBa OCTyla paGOTHMKOB (IOCYHapCTBEHHBIX,
MYHHIUIAIBHBIX CITY)XAIOHX) K 3JEKTPOHHBIM apXUBHBIM JOKYMEHTaM, Y4CTHBIM

2 TTynkr 3.13 TUnoBsIX QyHKIHOHATBHBIX TPEGOBAHHH.
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M CIOPaBOYHO-TIOMCKOBBIM  CHCTEMaM; HPH  B3aUMOJCHCTBUHM  MEXIY
OpraHM3alliAMH - JOTOBOpaMH  (cormamenusmu) 00 HHYOPMALHOHHOM
B3aUMOJICHCTBHH.

145. DieKTpOHHBIE apXHMBHBIC HOKYMEHThl Ha (H3Mueckn 060COOICHHBIX
HOCHTEISIX [EpedaloTcs B OJHOM 3k3emiunipe (pu oTcyrcTBHH CXD/l — B ABYX)
B YIIAKOBKE, PEKOMEHIOBAHHOMN IPOM3BOJUTENAMH HOocuTeneH. JInnesas cTopoHa
06:10XKH (PyT1spa) dpu3ruecku 060COOICHHOTO HOCUTEN CHA0XKACTCA APIBIKOM
(BKJIJIBIIIEM ), HA KOTOPOM YKa3bIBaeTCs:

a) HaMMEHOBaHHE TOCYJApPCTBEHHOrO OpraHa, OpraHa  MECTHOTO
CaMOYIIPaBJICHHs, OpTraHu3auH (IIOJHOE, COKPAIEHHOE (IPU HAIIMIHH);

0) Homep (oHAa;

B) HOMED WM COBOKYITHOCTh HOMEPOB OIIUCEH IIEKTPOHHBIX JOKYMCHTOB;

r) HOMEp HIHM COBOKYIIHOCTb HOMEPOB J€T I0 OMHMCH (OIMCSM)
3JIEKTPOHHBIX JOKYMEHTOB;

1) KpaifHHe JaThl JOKYMEHTOB, 3alIHCAaHHBIX Ha (u3ndecku 060COONCHHBIH
HOCHTEJIb;

€) JOMOJIHUTEIbHBIE OTMETKH 00 OTrpaHMYeHHH JOCTyIa K JOKyMEHTaM
(ripu HEOOXOJIMOCTH).

146. DneKTpOHHBIE apXUBHBIC JOKYMEHTHI BKIIIOYAIOTCA B  OINHCH
JIEKTPOHHBIX JOKYMEHTOB, K KOTOPBIM COCTAaBIIIOTCS DEeCIphl  (aiiios
3JIEKTPOHHBIX JTOKYMEHTOB.

Ommcy  JNMEKTPOHHBIX ~ JOKYMEHTOB  COCTABISIOTCS B IOPAIKE,
YCTaHOBJIEHHOM ITyHKTamu 23, 25, 27, 28 [Ipasui.

I'padbl ONMCH SIEKTPOHHBIX AOKYMEHTOB BKIIFOYAIOT B CeOsL:

a) HOMep DSIEKTPOHHOTO apXHBHOIO JTOKYMEHTa (EHMHHIIBI XpaHEHUsT)
TIO OIIHCH;

6) MHIEKC JIeNia 10 HOMEHKJIAType Jel;

B) 3ar'0JIOBOK Ji€/1a 110 HOMEHKIATYPEe ACI;

T') BU], 3ar0JIOBOK;

1) pETHCTPAIIAOHHEIN HOMEP JOKYMEHTa,

€) JaTy JOKYMEHTa,

) yKa3aHHe Ha KaTeropHio JOKYMEHTOB (MOCTOSHHOTO CPOKa XPaHCHWS,
BpeMeHHOro (cBhime 10 11eT) cpoKa XpaHEHHs, TI0 IMYHOMY COCTaBY);

3) CPOK XpaHEHHS,

1) IPUMEYaHUA.

B peectpax (aiioB 3NEKTPOHHBIX JOKYMEHTOB yIHTHIBACTCS KaXIbIH dbaiin
JIEKTPOHHOTO apXMBHOTO MOKYMeHTa (B TOM uucie (ailn  KoHTeHHEpa
3JIEKTPOHHOIO JOKyMeHTa (IIpH HalM4YMM) C yKa3aHHEM €ro HOMEpa IO OIHCH,
HOMEpa IO peecTpy, HauMeHOBaHUA (aiiia, 1aTel U BPEMEHH €r0 IIOCICAHEro
M3MEHEHH TIpH TIOCTYIUIEHHUH B apXuB, o6beMa B Oaiitax, Gopmara.

PeecTpsl (ailioB SMEKTPOHHBIX JOKYMEHTOB COCTaBILIIOTCS M XPaHATCS
B 3JICKTPOHHOM BUJE.

ChpaBouHBIM ammapaT OIHCH DIEKTPOHHBIX JOKYMEHTOB COCTaBJIACTCA
B cootBercTBuM ¢ myHkToM 70 [IpaBun. B mpeaucinoBuu K OMHUCH ICKTPOHHBIX
JDOKYMEHTOB  JIONOJIHUTENIPHO  YKashlBAIOTCS  HAaNMEHOBAaHHE M BEpCHUi
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IPOrpaMMHOTO O00ECIEYEeHHA, C HCIOJIB30BaHUEM KOTOPOTO ObUTA CO3AAHBI
3NEKTPOHHBIE TOKYMEHTBI, M Ha¥MMEHOBaHHEC MPOrpaMMHOr0 obecrieueHus,
IpeAHa3HAuYeHHOTO UL X BOCIIPOU3BEACHHA.

147. TIpu npueme-nepesade B CXI/I TOKHBI BKITIOYATHCA:

a) 3JICKTPOHHbIE apXMBHBIC JTOKYMEHTHI;

6) pErMCTPalOHHO-YYETHBIC CBENEHHMA (METaJaHHBIC) OJIEKTPOHHBIX
ApXUBHBIX JIOKYMEHTOB,

B) PETHCTPALMOHHO-yUETHBIE CBEACHHS 00 JMEKTPOHHBIX AC/Iax;

r) PErHCTPAlMOHHO-YYCTHBIE CBEICHUA 00 OIHCAX JNEKTPOHHBIX
JOKYMEHTOB.

PerUCTPAIIMOHHO-YIETHEIE CBEACHHS (METaJaHHbIC) BKIIOYAIOTCA B AYOD
B COOTBETCTBUH ¢ MyHKTOM 141 IIpaBui.

148. TIpu TOCTYNIECHHHM JJCKTPOHHBIX  JOKYMEHTOB B CXo[
OCYILIECTBIISICTCS] aBTOMaTHYECKas IPOBEPKa!

a) HamMuha Bcex (ailoB, COCTABIAIOMMX OJCKTPOHHEIH JOKYMEHT;
HEOOXOANMBIX PETrUCTPAIIIOHHO-YYCTHBIX CBEICHUI (METaJaHHBIX )
06 MEKTPOHHBIX JOKYMEHTAX, JJIEKTPOHHBIX Jie/aX [0 HOMEHKIIATYPE A,

6) (ailIoB DJEKTPOHHBIX AOKYMEHTOB M (aiyloB OMMCEH SIEKTPOHHBIX
JOKYMEHTOB Ha HaIMYHE BPEIOHOCHOrO POTPaMMHOT0 KOJIa,

B) HATMYHA B METAJaHHBIX JOKYMEHTA CBECHHH O NPOBEPKE NMOJIMHHOCTH
3JMEKTPOHHOM MOJMKUCH IIEPENABAEMOrO JJIEKTPOHHOTO NOKyMEHTa Ha MOMCHT
€ro NOANMMCAHMS U (WIH) IOMyYECHUS.

PaGOTHHKOM apX¥Ba (JIMIIOM, OTBETCTBEHHBIM 32 aPXUB) OCYIICCTBIAETCA
BEIOOpOUHas mpoBepka (He MeHee 1% OT TMOCTYNMBIIMX 3JICKTPOHHBIX
JOKYMEHTOB) BOCIIPOH3BOJMMOCTH 3JICKTPOHHBIX JHOKYMEHTOB (pH OTCYTCTBHH
BO3MOMHOCTH aBTOMATHUECKOH IPOBEPKH BOCIIPOU3BOJUMOCTH).

[Ipu mpueMe SIEKTPOHHBIX &PXUBHBIX HOKYMEHTOB H3 Coa B CXO/A
ABTOMATHIECKH (POPMHUPYETCs yBEAOMICHHE (TEXHIHYECKOE COODIIEHNE) O PHEME,
xorTopoe Hampasisercsa B CO/I.

IIprieM HE OCYLIECTBIAETCA B Ciydae, ©CIM IPH NPOBEPKE BBLABJICHEI
HENONHOTA COCTaBa DETHCTPAMOHHO-y4eTHBIX — CBEJCHHE  (METajaHHBIX),
pasnuuue HHPOPMALUHU B HIEKTPOHHOM JOKYMEHTE U B PETUCTPALMOHHO-YCTHBIX
cBeeHUIX (METaJaHHBIX), HEBOCIPOM3BOANMOCTE 3JIEKTPOHHBIX NOKYMCHTOB,
HaJIMYHE BPEJOHOCHOTO IPOrPaMMHOIO O0eCTeYEHHs (BupycoB), opmHupyeTCs
yBeJOMIIGHHE  (TEXHHYECKOe  CooDmenue) 00 omunbKe.  YBEIOMIIEHHE
(TexHMUECKOe coobmEeHue) 06 ommbKe IepecsIIacTCA OTIPABUTENI0 UL BHCCCHHA
HCIPaBJICHUN.

149. Tlpy MOCTYIUIEHMH 3JIEKTPOHHBIX JOKYMEHTOB Ha buzngecKu
060COOIEHHBIX HOCHTENSX, KpOME TIPOBEPOK, YKa3aHHEIX B IyHKTe 148 Ilpasui,
OCYLIECTBIIIETCS NIPOBEPKA (PU3NYECKOTO U TEXHHIECKOTO COCTOSHHSA HOCHUTENEH.

150. IIpu BKIIOYEHHHU DIEKTPOHHEIX JoKymeHToB B CXOJI B 3NIEKTPOHHOMN
dhopMe yueTa MOCTYIUICHHMS M BHIOBITHS JOJDKHA (uKCHpOBAThCA CIEAYHOLIAs
uHpOpMAaLYL:

a) Jara IMOCTYIUICHHS OJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB (equHMLL
XpaHeHHUs);
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6) HaMMEHOBaHHME TOCYJAapCTBEHHOTO OpraHa, oOpraHa MECTHOIO
CaMOYIIPABIICHHS, OpraHu3auuy (CTPYKTYpHOTO IIOAPA3NENEHHs), OT KOTOPBIX
TIOCTYIIHJIA 3JIEKTPOHHBIE JOKYMEHTHI (€AUHHIIEI XPAHEHNA ),

B) HaNMEHOBaHWE, HOMEp M Jara HNOKYMEHTa, M0 KOTOPOMY INOCTYIHJIH
3JIEKTPOHHEIE apXMBHBIC JOKYMEHTHI (€AMHUIIBI XPAHEHHUS);

T) yKa3aHHE HAa KaTETOPHIO CPOKa XPAHCHHMs MEPENaBacMbIX 3JICKTPOHHBIX
apPXUBHBIX JOKYMEHTOB (€IMHMII XPaHEHMs) (IIOCTOSIHHOTO CPOKa XpaHCHHS,
BpeMeHHOTo (cBbime 10 JeT) cpoka XpaHEHH, TI0 JTMIHOMY COCTaBy);

1) yKa3aH#e Ha CPOK XPaHEHHs JEKTPOHHBIX apXHBHBIX JOKYMEHTOB;

€) KONMYECTBO IIEPEaBaeMbIX JNEKTPOHHBIX JOKYMEHTOB (€IMHMIL
XPaHEHHs) ¥ KOJUYECTBO OTHOCAIIMXCA K HUM (DariioBy,

K) yKasaHME JODKHOCTH, (aMWIMM ¥  HHUIMANOB  pabOTHHKaA
(roCcyapCTBEHHOT0, MyHHUIMIAIBHOTO CITYXKAIIET0), EPEatomero JOKyMEHTE,

3)  yKasaHME [OJDKHOCTH, GaMWIMM ¥  HMHHIMAIOB  PabOTHHKA
(TOCYapCTBEHHOT0, MYyHHIIMIIATEHOTO CIIYXKAIEro), IPUMHUMAIOIEr0 JOKYMEHTBL;

n) cceuiky Ha AY® B CXO/I.

151. Tlpm XpaHeHMM 3JIEKTPOHHBIX JOKYMEHTOB Ha  (H3MYCCKH
060CO6IIEHHBIX HOCHTENAX JOJDKHBI COOMIOAATECS CIEAYIOIIUE TPEOOBaHMA:

a) IPUMEHEHHEC HOCUTENCH, TEXHHYECKHE XapaKTePUCTHKH KOTOPBIX,
TI03BOJIIOT 00ECIEUHUTD JOJIIOBPEMEHHOE XpaHEeHHE HHOPMALIUH;

6) pasgenbHOe XpaHeHue —(usuueckM  00GOCOONEHHBIX — HOCHTENeH
SJIEKTPOHHBIX JOKyMEHTOB M JOKYMEHTOB HA MHBIX BHJAX HOCHTEINCH.
Pa3MemaeMbple Ha CTEJUIaXKax, MOJKax (u3mdecku 00O0COONEHHEIC HOCHTENH
PACIIONIAraroTCs B IOPSAKE, IPETyCMOTPEHHOM ITyHKTOM 96 11pasmit.

Ina  xpaHeHuss (Gu3MIECKH 000COOTEHHBIX HOCHTENICH 3JICKTPOHHBIX
JOKYMEHTOB METAJUIMYECKHE CTEeIUIaXM, INKapbl M KOHTCHHEPBHI ¢ MarHUTHBIM
pabourM CJI0€M HCTONB3YIOTCS TOJBKO NPH YCIOBHH HX DPa3sMAarHUYMBAHHA H
3a3€MJICHHS.

152. IIpoBepka HAMMYUSA U COCTOSHHS JIICKTPOHHBIX apXUBHBIX JOKYMECHTOB
B CXDJ] OCYIECTBIAECTCS B aBTOMATHYECKOM pexuMe. ExeromHo paboTHHK
apXMBa (JIMIIO, OTBETCTBEHHOE 3a apXMB) IIpoBepsAeT mportokoisl CXI/ s
MCKJTIOUEHHS] HECAHKIIMOHUPOBAHHOTO JOCTyINa U (M) M3MCHEHMS JICKTPOHHBIX
apXMBHbIX JJOKYMEHTOB U X METaJaHHBIX, OCYIIECTBJIAET BEIOOPOYHYIO MPOBEPKY
BOCTIPOM3BOAMMOCTH ~ JJIEKTPOHHBIX ~ APXMBHBEIX  JIOKYMEHTOB.  Pe3yibTaTsl
nposepku  pukcupyrorcs B AY® CXDJl, cooTsercTByowiedl ¢opme aKTa
IPOBEPKH HAJMYMS M COCTOSHHS apXHBHEIX JOKYMEHTOB CO CCBUIKOM Ha AYD
onwucel 31eKTpoHHBIX JokyMeHToB B CXO/I.

153. IlpoBepka HanuyMs DJJIEKTPOHHBIX  apXUBHBIX  JAOKYMCHTOB
Ha (U3MUECKH 000COOICHHBIX HOCHTEIX OCYMIECTBIAETCS pas B 5 JeT. B xoze
IIPOBEPKH MPOBOAWTCS BH3YaIbHBII M TEXHMYECKHH KOHTPOJIb (H3HYECKOro
M TEXHHYECKOTO0 COCTOSHHS, OCYIIECTBJIACTCA IIpOrpaMMHas  IpOBEpKa
3aIIMCAHHBIX HA HOCHTENIb JJEKTPOHHBIX ApXMBHBIX JOKYMEHTOB Ha HalIu4ue
BPEJOHOCHBIX ~KOMIIBIOTEPHBIX ~IPOTPaMM, BBIABISIOTCS ¥ YYHTBIBAIOTCA




43

3NEKTPOHHBIE AapXUBHBIE JNOKYMEHThI, TpeOyromue Mnrpaunn43 Ha HOBBIE
3/IEKTPOHHBIE HOCUTEIH. |

154. TIpu o6HAapyXeHHM M3MEHEHUH (M3UIECKOTO COCTOAHUS HOCHTENCH
3MEKTPOHHBIX APXMBHBIX JOKYMEHTOB WM NPH HEKOPPEKTHOM BOCIIPOU3BCJCHUN
3IEKTPOHHBIX ~ApPXMBHBIX JOKYMEHTOB (HEBO3MOXHOCTH BOCIIPOU3BENIEHNU),
oGHApYKEHHH BPEIOHOCHOTO [POrPaMMHOr0 Koja pabOTHHK apxuBa (JIHLO,
OTBETCTBEHHOE 3a apXMB) 10 PELICHUIO PYKOBOAUTENS TOCYJapCTBEHHOTO OpraHa,
Oprasa MECTHOTO CaMOYNPAaBIEHMs, OpraHH3alMd MM YHOJHOMOYCHHOTO
UM JIMOA JO/DKEH IIPOBOAMTH pPaboTy 10 BOCCTaHOBJICHHIO JOKYMCHTA
C PEe3ePBHOrO JK3EMIUIAPA, 1O MMIpalyy M (Wid) KOHBEPTALHMH SJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB Ha HOBBIE HOCHTENM M B Hauboiee paclpOCTPAHCHHBIC
dopmarsl (popmatsl, BocmpousseneHne (ainioB B KOTOPHIX MOJICPKUBAIOTCA
CX3).

155. TIpu OCyIIECTBIICHHH MUIPAlUK U (WIH) KOHBEPTALHHU 3JIEKTPOHHBIX
apXMBHBIX  JOKYMEHTOB  JOJDKHBI ~ ObITh  OOeCredeHbl — ayTEHTHIHOCTE,
OCTOBEPHOCTb, IIENOCTHOCTS ¥ NPUTOZHOCTH JUI MCIIONB30BaHMIs MH(OpMAIMY,
COJEpIKAILEHCSA B IIEKTPOHHBIX apXUBHBIX TOKYMEHTaX.

ITo pe3ynbTaTaM KOHBEPTALWMH JODKEH IPOBOJMTLCS BU3YaIbHBIH KOHTPOMb
COOTBETCTBHMS KOHBEPTHPOBAHHBIX  JJIEKTPOHHBIX  apPXUBHBIX  JOKYMCHTOB
3JIEKTPOHHBIM ApPXHMBHBIM JOKyMEHTaM, MOBEPIIIIMCS KOHBEPTaluH (NPOBEPKA
ayTeHTHYHOCTH), MpPOBEPATBCS IIONHOTA HX coAepxkanus. Ilo 3aBepmeHnH
KOHBEPTALIUM MCXOAHbIC (DAHIIBI SJIEKTPOHHBIX ApXUBHBIX JOKYMEHTOB HOJDKHBI
COXPaHSATHCS Ha IPOTSHKEHUU HE MCHEE OIHOTO roja.

156. ®axThl KOHBEPTALMH (UKCUPYIOTCSA B aKT€ KOHBEPTALMH JICKTPOHHBIX
apXMBHBIX JIOKYMEHTOB (PEKOMEHTyeMbIH 00pa3sell IPUBEIEH B IPHIIOKCHUN Ne 28
k IIpaBunam), KOTOpEIH nIprobmaeTcs k aeny Gponxa.

Bce w3MEHEHMs B PETHCTPALHOHHO-YUETHBEIX CBEICHHUSAX, MPOHM3OLICIIINE
B pesyjibTare KOHBEPTAllMM M MUTPAlUM, BHOCATCA B PEECTPHI daitnos
3NMEKTPOHHBIX JOKyMeHToB, AY® CX3Jl paboTHHKOM (rocynapCTBEHHBIM,
MYHHIMIATLHEIM CIIYKAIUM), IPOM3BOIHBINMM YKa3aHHbIC JCHCTBUS.

157. Pe3ynpTaThl MPOBEPKU HAIMYHA U COCTOSHUSA JICKTPOHHBIX apPXHUBHBIX
JNOKYMEHTOB Ha (usudecku 000COONEHHBIX HOCHTENAX M HENOCTATKH,
BBISABJICHHBIE IIPA TPOBEPKE HANMYUA W COCTOSHHS 3JIEKTPOHHBIX apXHUBHBIX
HOKYMEHTOB, (UKCHPYIOTCS B  COOTBCTCTBYIOIIMX aKTax B  IOPAMKES,
ycTaHOBIEHHOM ITyHKTOM 103 IIpaBui.

158. DEKTPOHHBIE apXUBHBIE JNOKYMEHTBI, CPOKM BPEMEHHOIO XPaHCHHA
KOTOPHIX KCTEKIH, IOJUIEXKAT BBIJCICHAI0 K YHHYTOXEHHIO B COOTBETCTBUH
c myHkramd 23, 26 - 28 IlpaBwi, mocie 4€ro NpOBOJUTCH HX bu3nIeCcKOe
VHUYTOXKEHME WIM YHHYTOXEHHE [POrPAMMHO-TEXHMYCCKMMHU CPEACTBAMHU.
VHHUTOKEHHE JIEKTPOHHBIX JTOKYMEHTOB (DUKCHUPYETCSl B aKTE O BBIACJICHHH K
YHUYTO)KEHUIO NOKYMEHTOB, HE MOUICKAIINX XPAHCHHIO. B CX3Jl mOmKHBI
ocTaBaTbcsi HH(popManus 00 MHIEKCAX | 3aroJOBKax 3JJICKTPOHHBIX I,

4 Pasnen 7 «OCT P UCO 13008-2015. Haunonansusiit cranaapT Poccuiickoit @enepariy. Hudopmanus u
JOKyMeHTaus. IIpoueccs! KOHBEPCHM M MUIPaliH SJICKTPOHHBIX NOKYMEHTOB» BBCICH B JefiCTBHE NPHKAa3OM
Poccranzapra ot 21 urons 2015 r. Ne 924-ct. (M.: Cranaapruugopm, 2016).
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NODSZKOBBIX ~HOMepax (O ONHCH  JIEKTPOHHBIX  JOKYMEHTOB),  JaTa
¥ PETHCTPALIMOHHBII HOMEP aKTa, 10 KOTOPOMY OHU OBUIM YHUYTOXKCHBL.

XI. IToaroToBKa e, COAEP/KALUIUX JOKYMEHTbI Ha O0yMaXKHOM HOCHTEJIe H
3JeKTPOHHBIE JOKYMEHTHI K Nepeaaye B apxuB (CTPYKTYPHOE NoApasje/eHue,
OCYIIECTBJIAIONIEE XPaHEeHHe ADXHBHBIX JOKYMEHTOB)

159. B cioyvae ecmu HOKYMEHTHI A€j1a, OTHECEHHOIO K OJHOMY HHICKCY H
3arOJIOBKY JI€/1a 110 HOMEHKJIATYPE Jel, IPEJICTaBIEHbl Ha OYyMaXHOM HOCUTEINC U
B (OpPME OBIECKTPOHHBIX JTOKyMEHTOB, IOKYMEHTBI HAa OyMaXHOM HOCHTEINE
HOAJIEXAaT OLM(PPOBKE M BKIIOYEHHIO B DJICKTPOHHOE [IE€JI0 Ha 3Tame C€ro
(GopMHpOBaHUS B AEIONPOU3BOACTBE. JJICKTPOHHBIE NOKYMEHTBI M 3JICKTPOHHBIC
KOIIMK JIOKYMEHTOB Ha GYMaXHOM HOCHTENE COCTABIAIOT IIEPBBIH (OTHENBHBLH)
TOM [nefa, AOKYMEHTH Ha OyMaxxHoM Hocutene (OpPMHpPYIOTCS BO BTOPOH
H ITOCJICTYIOIINE TOMA.

160. DOneKTpOHHBIC KONUM JOKYMEHTOB, CBS3aHHBIE C JJICKTPOHHBIMHU
JeNaMHM, YKa3aHHBIMH B IyHKTe 159 IlpaBuii, moasexar nepefade Ha apXuBHOC
xpanenne. Kaxas SMEKTPOHHAs KONMA JOKYMEHTA, CBf3aHHAs C JJICKTPOHHBIM
IENOM, yKa3aHHbIM B ITyHKTe 159 IlpaBui, HOKHA COCTOATE M3 CIACAYIOUIMX
CTPYKTYPHBIX JJIEMEHTOB:

a) (aiiloB 3JIEKTPOHHBIX KOIHH JOKyMEHTa Ha OyMa)KHOM HOCHTENE H
TIPHIOKEHUH K HeMy (IIPH HAJIMYMK) B popMaTe apxUBHOTO XPaHEHHS PDF/A;

6) Gailn omEcaHH#A, COACPKAIUETO PETHCTPALMOHHO-YUETHBIC CBEACHUA
0 JOKyMeHTe (MeTaJaHHble) 1 HHPOpMaIHIO O KOMAHOCTH JOKYMEHTA.

161. daiin  onmMcaHHSA DICKTPOHHOM KOMHM JOKYMEHTAa, CBA3aHHOW
C DJIEKTPOHHBIM JE€JOM, yKasaHHbIM B myHKTe 159 IlpaBui, kpoMeé HaHHBIX,
yKasaHHEIX B myHkte 141 IlpaBun, BKiIouaeT B ce0s MaHHEIE O TOM, 4TO
Hepe1aBaeMbli JOKYMEHT SIBJIACTCS KOITHEH.

162. Jlena (Toma fiena), BKIFOYAIOMUE JOKYMEHTHI Ha OyMaXHOM HOCHTEINE,
B TOM YHCIIE 3JIEKTPOHHBIC KONUHM JOKYMEHTOB, M 3JCKTPOHHBIC [IOKYMEHTEL
CBSI3aHHBIE C JJICKTPOHHBIMHU J€NaMH [0 HOMEHKJIATYpe [ei, BHOCATCH B ONHUCH
IeN, JOKYMEHTOB, OIHCH 3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUH C BUAOM HX
HocuTena. B rpade «[IpuMeuaHus» ONHUCEH OTPaKArOTCA CCBUIKM HA apXHBHBIC
mH@ps1 TOMa (TOMOB) JI€]1a Ha JPYTOM HOCHUTENE.

B npeaucnoBHAX K OIMCAM JEN, HOKYMEHTOB, 3JIE€KTPOHHBIX NOKYMCHTOB
yKa3slBaeTCst MHGOPMAIMs O CBA3aHHBIX ONHUCSX.

XII. Opranusanuu XpaHeHHsl, KOMILIEKTOBAHMS U y1eTa ayAHOBH3YaIbHBIX
JAOKYMEHTOB

163. AyAHOBH3YalIbHblE TOKyMEHTHI [IOCTOSHHOTO M BPEMEHHOrO (CBBIILE
10 11eT) CPOKOB XpaHEHHs BKIIOYAIOTCS B apXUBHBIA QOHL.

T ayJMOBU3YaIbHBIX JOKYMEHTOB, SBJSIOIMUXCS INPUIOKECHHAMH K
YIIPaBJIEHYECKUM M HHBIM JOKYMEHTaM C yCTAHOBJICHHBIMHM CPOKaMM XpaHCHWS,
YCTAaHABJIHMBAIOTCS TE XK€ CPOKU XPAHCHUS.
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164. K ayauoBH3yalbHBIM JOKYMEHTaM OTHocaTcs (oro-, (oHO-,
BHJICOJOKYMEHTHl HAa TPAOULUHMOHHBIX HocuTelsx (QoroOymara, IUICHKY,
MArHUTHBIE JIEHTHI M MarHUTHBIC HOCHTENIH) U JJIEKTPOHHBIE ayJHOBH3YaJbHbIE
JOKYMEHTEI.

EnuHuIaMy XpaHeHus ayAMOBU3YaJIbHBIX JOKYMEHTOB SBJISFOTCS:

a) BHICONOKYMEHTOB — (U3HYECKH OOOCOOIEHHBIH pYIOH MAarHUTHOH
JICHTHI WJIH KacceTa C 3allMChI0 M300pa3sUTeIbHOM U (HIIH) 3BYKOBOH HHGOpMAIIKH,
pa3sMeIleHHbIH B KopoOke, GyTiiape umm OroKce,

6) GOTOXOKYMEHTOB — (u3HIecKH 000COOIEHHBIN Kaap, HECKOIBKO KaapOB
IAHOPaMHON CHEMKH, OTACIbHBIH (OTOOTIEUaTOK, (HOTOATBOOM, Pa3MEIICHHBIC
B KOHBEpTE, KOPOOKE;

B) (GOHONOKYMEHTOB — (u3mueckn 000cO0€HHAas MarHuTHas JICHTa,
KacceTa ¢ 3aIMChI0 3BYKOBOH MH(OpMAaIMK, pa3MeLIeHHas B KOHBEPTE, KOPOOKe,
byTisipe win O10Kce;

I) SJIEKTPOHHBIX ayAUOBU3YAJIbHBIX JOKYMEHTOB — JJICKTPOHHAsS CJUHHMIA
XpaHEHHUS, COCTOAIIAs M3 COBOKYIHOCTH JICKTPOHHBIX NOKYMEHTOB HIIM OJMH
3JIEKTPOHHEIN JOKYMEHT, COEPIKAIM ayAHOBH3YaTbHYI0 HHQOPMALHIO.

165. DIeKTPOHHEIA ayJAMOBA3yalbHBIH JOKYMEHT COCTOMT M3 (aiina
3IEKTPOHHOIO JOKyMeHTa U (aitna MeragaHHbIX. IIpn HEOOXOAUMOCTH B COCTaB
}aiioB SIEKTPOHHOTO ayJMOBH3YalbHOTO [OKYMEHTa BKIO4aeTcs (aiin
SK3EMIUIAPA IIEKTPOHHOTO JOKYMEHTa, IIOJy4EHHOrO B pe3yibTaTe KOHBEPTALUH,
¥ (aiin ero MeTagaHHBIX (P HAIUYHH).

B MeTafgaHHBIX IIOJyYCHHOTO B pe3yibTaTe KOHBEPTAIMH 3JICKTPOHHOIO
ayMOBH3yaTBHOTO JOKYMEHTA [JOJDKHBI COAEPXKATHCS NAHHBIE O TOM, 4TO (ailn,
IIOTy4YEHHEIHA B pe3yJibTaTe KOHBEPTALUH, SABIAETC KOIIMEH,

DIEeKTPOHHbBIE ayIHOBH3YaJIbHBIE NOKYMEHTBI IIEPEMAIOTCS HAa apXHUBHOEC
XpaHeHHE B (opMarax, B KOTOPBIX OHM CO3JaHbl M (WJH) HCIOJIB30BATHUCH
IO mepenayd. B mporecce mepelayd Ha apXMBHOE XpaHEHUE IIPOBEPACTCA
BO3MOYHOCTB X BOCIIPOHM3BEIEHHS.

B clry4ae HEBO3MO>XHOCTH BOCIIPOU3BEICHUS AJIEKTPOHHBIX
ayJIMOBU3YAIBHBIX JIOKYMEHTOB TEXHHYECKMMM CPEACTBAMH ¥ IPOTrPaMMHEIM
obecriedeHMEM apXuBa ¢ HEBO3MOXXHOCTU IPHOOPETEHHS TaKUX CpPEJICTB
u obecreyeHys IPOU3BOIUTCS KOHBEPTALUs JJIEKTPOHHBIX ayAHOBU3YalbHBIX
JOKyMEHTOB B ()OpMAaThl, NPH KOHBEPTALMM B KOTOpbIE 0OeCTeYnBaIOTCS
MHUHUMAQIBHBIE IIOTEPH KauecTBa [0 CPABHEHHMIO C HCXOAHBIM BapHaHTOM
¥ BocHpomsBeleHue (ailioB, B  KoTopeix mommepxmuBaorcs  CX3/
(MHBIM IIPOrPaMMHBIM 00ECTICUEHHEM).

Ilepenade Ha XpaHEHHE MOMIEXAT OIEKTPOHHBIA ayAMOBHU3yaJbHBIH
JOKYMEHT M OJEKTPOHHbI ayJHOBH3YalbHBI JOKYMEHT, MOJyYCHHBIH
B pesyinbTaTe  KoHBepTamuu.  Daiisl  OK3EMIULIPOB  3JICKTPOHHBIX
ay/[MOBU3yaJbHBIX JOKYMEHTOB BHOCATCA B pPEECTp (hailioB 3NEKTPOHHBIX
ayIMOBH3YaJIbHBIX JOKYMEHTOB.

B MeTafaHHBIE 3JEKTPOHHOTO ayIHOBU3YyalIbHOIO JOKYMCHTA BKIIOYAIOTCS
CBEJEHHS: O HAUMEHOBAHUH AIIEKTPOHHOIO ayIHOBH3YyalbHOI'O TOKYMEHTA, B TOM
yncre uHGOpMAIMA O HaTax 3aledyaTNICHHBIX COOBITHH, 06 0c000 3HAYMMBIX
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YYaCTHUKaX; 00 aBTOPCTBE JNEKTPOHHOrO ayJHOBU3YaIBHOTO IOKYMEHTA, o0muit
06beM (allToB NEKTPOHHOrO ayJMOBU3YalbHOro HOKymeHTa (B Gaiirax);
HaMEHOBaHUs (PAiIOB, COCTABIAIOIIMX JJIEKTPOHHBIC JOKYMEHTBI, IATHl ¥ BPEMS
X TOCJIEAHET0 U3MEHEH!s, 00beM B baiitax, hopMatsl Haiiios.

166. AyquoBH3yanbHBIE JOKYMEHTH XPaHATCA B KOpoOkax M OrOKCax.
DJIEKTPOHHBIE  AyAHOBU3yalbHBIE  NOKYMCHTBI ~ XPaHATCA B YNAKOBKe,
PEKOMEHIOBAHHOM MPOM3BOAUTENAMH HocuTened, B CXO/L.

Hocurenu ayaMOBH3YalbHBIX JOKYMEHTOB PAacloNaraloTCs OTACIBHO
OT JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

167. TIpoBepka HamTM4Ms M COCTOSHMSA ayJHOBHU3YaJbHBIX aPXMBHBIX
JOKYMEHTOB OCYIIECTBIISICTCS OJHH pa3 B 5 JieT (Ipu 00beMe ayAHOBU3YaIbHBIX
HoKyMeHTOB Gonee 50% oT oOmero Komu4ecTBa AOKYMEHTOB — OJHMH pa3
B 10 JieT); KMHOJOKYMEHTOB Ha HMTPOOCHOBE — OJMH pa3 B 2 rofa. IIposepka
HANMYHA U COCTOSHUS ayAHOBH3YAlIbHBIX JOKYMEHTOB HPOBOAMTCS B 0OLIEM
TNOpsJKe, YCTAaHOBICHHOM IyHKTamu 97 - 103 Tlpasui.

168. Eqununeil y4yera ayauOBH3YalbHBIX JOKYMEHTOB SBJIETCA YacCTh
CNMHMIBI XPAHEHWS, OJHA WIM HECKOJBKO CHMHHI XPaHCHHS, HMMCOIIas
CaAMOCTOSTENBHBIM 3arojIOBOK M OTHOCAMAACS K OIpPEACTICHHOMY COOBITHIO,
IIPOU3BEJCHHUIO.

JIns  ayAMOBU3YalIbHBIX  NOKYMEHTOB  OOS3aTENbHBIMH  yUETHBIMH
JOKyMEHTaMH, IOMHMO YKa3aHHBIX B IyHKTe 118 TIpaBmi, ABIAIOTCS:

a) omicH $oToarTsO0MOB U POTOJOKYMEHTOB;

6) onucH (GOHOTOKYMEHTOB MArHUTHOH 3aITHCH;

B) OIIUCH BUAEOJIOKYMEHTOB.

AyIMOBH3YaIbHBIC JNMEKTPOHHBIE JOKYMEHTBI YYUTBIBAIOTCSA 10 OTACIBHBIM
OMHMCSM  JJCKTPOHHBIX JOKYMEHTOB C IPHJIOXEHHEM DEecTpoB  (haiiios
3JEKTPOHHBIX AYJHOBU3YAIBHBIX TOKYMEHTOB. OOs3aTEIBHBIMH ONHUCATCIBHBIMH
3JIEMEHTAMH PEECTPa, KpOMe YKa3aHHBIX B MyHKTe 144 [IpaBui, ABIAKOTCA: BPEMS
3BydaHHus (3a0MCH) JUIL ayauMo- M BHICOJOKYMEHTOB, pPasMep H300parkeHHs
(B MUKCENSX) A BUAEO U HOTOMOKYMEHTOB.

169. OnucarenbHas CTaThs ONHCH ayJUOBHU3YaJbHBIX JTOKYMEHTOB JOJDKHA
BKJIIOYATh!

a) ana  (QOTOJOKYMEHTOB — HOMEp CQUHHIBI XPAHCHHA, HHJCKC
(IPOM3BOICTBEHHBIH HOMED), 3ar0JI0BOK (aHHOTALWsI) HOKYMEHTa, HANMCHOBAHNE
TOCY/APCTBEHHOTO OpraHa, OpPraHa MECTHOTO CaMOYIPaBJIEHHS, OpraHH3aLliH,
CTPYKTYPHOTO MOApa3fieneHus, (GaMunnio() ¥ HHHUIKAIbL aBTOpa(oB), [HaTy
CHEMKH, MECTO CHEMKH, BHJ HOCHTENs, OPHIHMHAIBHOCTB, (hopmar (pasmep),
[[BETHOCTb;

6) o GoToaTE60MOB — HOMED ENMHHUIIBI XPAHEHHU, 3aT0I0BOK (Ha3BaHUE)
anp0oMa, HANMEHOBAaHHWE TOCYJapCTBEHHOr0 OpraHa, oOpraHa MeECTHOIO
CAMOYIIDABICHHS, OpraHH3alvy, CIPYKTYPHOrO TOApasiencHus, HaMHIHIIo
¥ MHUIMAJIBI aBTOPa, KpaiiHue JaThl POTOOTIEYaTKOB, MECTO CHEMKHM, KOJIMICCTBO
(oTOOTIIEYaTKOB, BHEITHUAE OCOOEHHOCTH;

B) 115 (POHOJNOKYMEHTOB — HOMED ENUMHHIBI Yy4eTa, HOMED E€IMHHULbI
XpaHEHHUs, HWHICKC WM TPOM3BOJCTBEHHBIH HOMEp, 3aroloBOK NOKYMCHTa
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(c ykasaHMeM $3blKa), HAMMEHOBAaHHE TOCYAAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJICHHS, OpraHM3alliM, CTPYKTYPHOTO TIOAPA3ACICHNA,
bamMuTHIO(M) ¥ MHULKAIE! aBTOPa(0B) U HCIIONHUTENs(€H); Bpemst 3By4aHHU, ATy
H MecTo 3anMcd (IIEPE3amuCH, BBINYCKa); CKOPOCTh 3BY4YaHUsd, KOIHMYCCTBO
¢JMHULL XpaHEeHNs (OPUTHHAIOB ¥ KON ),

I) IS BUACOAOKYMEHTOB — HOMED EIMHHUIBI Y4YeTa, HOMED EAMHHIbI
XpaHEHHd, WHOCKC WJIH IIPOU3BOACTBEHHBIM HOMEp, 3arojloBOK JOKYMCHTa,
HaUMEHOBAHUE TOCYIapCTBEHHOIO OPraHa, OpraHa MECTHOTO CaMOYIPaBJICHHS,
OpTraHM3allid, CTPYKTYPHOTO MOApa3AeleHus, Gamuinio(M) M HHHIMAIEL
aBTOPa(OB), IIBETHOCTH, SA3BIK, IO MPOMU3BOJACTBA, XPOHOMETPAX BHACO3AMHUCH,
THII BUACOHOCHTENS ¥ (QopMmar 3amMcH, KOIMYECTBO CIYHHUIL XPaHCHHS
(OpUrHHAJIOB ¥ KOIIHIA);

1) I DIEKTPOHHBIX ayAHOBU3YAlbHBIX HOKYMEHTOB — HOMED €IMHHIIBI
XpAaHEHHs, WHACKC WIM MPOU3BOACTBEHHBI HOMEP, 3ar0jIOBOK JOKYMEHTA,
HaHMEHOBAHHE TOCYINAapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHHI,
OpraHM3alliy, CTPYKTyDHOrO moapasaeieHus, Gamuwinio(n) H HHHIMAIBI
aBTopa(0B) W HMCHOMHUTENsI(eH); MECTO W Jary 3alUCH; TUII HOCHTEIL; BPEM
3By4YaHUsA (JUIA ayAHO- ¥ BUACONOKYMEHTOB), 00BeM B OaiiTax.

3aronoBky (Ha3BaHUS, aHHOTALMM) CAMHHI[ XPAHCHUS ayIMOBH3yalbHbBIX
JOKYMEHTOB JIOJUKHBI BKJIIOYATh HAMMCHOBAHME M JaTy 3a(MKCHPOBAHHOIO
COOBITHS, YKa3aHUE HAa €T0 YYaCTHHKOB.

170. ITpuem ayJOBU3YaJIbHBIX JIOKYMEHTOB u3 HCTOYHUKOB
KOMIUICKTOBAaHHS apXHBa Ha apXMBHOE XPAHCHHE MIPOU3BOAUTCA HE PAHEC TOAA U
HE T03JHEE TPEX JIET HOCIIE COOBITHS, 3aIIKCH.

171. He pomyckaercs mepeladya Ha apXMBHOE XPaHCHUE ayIHOBU3YaIbHBIX
JTOKYMEHTOB, 3aIIMCAHHBIX Ha QH3H4ecKn 060CO0ICHHBIE HOCUTEIH, BKIIIOYECHHBIC
B COCTaB J€JIa, COAEPIKAIIEr0 JOKYMEHTHI Ha OyMaKHOM HOCHTEIIC.

XIII. Opranu3anMs HCI0JL30BAHUA APXHUBHBIX J1OKYMEHTOB

172. Vcrions30BaHNUE apXUBHBIX JOKYMEHTOB JOMYCKAETCs TOJIBKO IOCIC HX
ONKCAHMA B COOTBETCTBHH C IyHKTOM 66 IIpaBui u opopmieHns B COOTBETCTBHU
¢ mynktamu 50 — 61 IIpasui.

OcHOBHEIMM (hOpMaMHU UCIIOJIL30BAHUSA JOKYMEHTOB SBIIAIOTCS!

a) HCNONHEHWE 3alpOCOB  IOPUAMYECKMX M GU3MYECKUX  JIHIL
(nanee - monb30BATENEH);

6) BBLIaYa JOKYMEHTOB IJIs1 pabOTEl B YMTAIIBHOM 3aJIC apXHBA,

B) myOaMKanus W SKCIOHUPOBAHME ApXMBHBIX JOKYMEHTOB, OpraHH3allusd
MHPOPMAMOHHBIX MEPOIIPHSTH,

r) [OATOTOBKA M BblIa4a KOIMIT apXMBHBIX JOKyMEHTOB DPabOTHHKaM
(roCyJapCTBEHHBIM, MYHHIMIAIBHEIM CITyXKallUM) FOCYAapCTBEHHOIO Oprama,
Oprasa MECTHOTO CaMOYIIPaBJICHHs, OPraHM3aLHH, CTPYKTYPHOTO IOJPA3/CICHHA
OpraHU3aIH.

173. TTopsimoK  MCHONB30BaHUA M JOCTyNla K apXHBHBIM [TOKyMCHTaM
ONPENENAIOTCS  JIOKAIbHBIMH ~ HOPMATHUBHBIMHM  aKTaMmy, paspaboTaHHEIMH
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B COOTBETCTBHM C IOJIOKEHHUAMH HacTosiuedt rimaBel u rnasel XIV - Ilpasun,
a TaKXKe C YYETOM CIeIM(PUKH AEATEILHOCTH TOCYAAPCTBEHHOIO OpraHa, opraHa
MECTHOTO CAMOYIPABIEHHS, OpPraHW3alMM, B COOTBETCTBHM C TPeOGOBaHUAMH
3akoHomarenbcTBa Poccmiickort denepanuy, B TOM YHUCIE C  IOPAIKOM,
YCTaHOBJICHHBIM YIIOJTHOMOYEHHBIM ()efepabHbIM OpPraHOM UCTIOTHUTE/IEHON
BJIaCTH B chepe apXUBHOTO J€Na ¥ JeI0IPOU3BOACTBA

174. focTym K apXUBHBIM JOKYMEHTaM, SBJIAIOMMMCSA HOCHUTCIAMH
CBEICHUH, COCTABIAIONIMX TOCYHApCTBEHHYIO TalHy, a TaKKe COICpXKaIluM
CBEICHHA KOH(QHICHIMAIBHOTO XapakTepa , OCYLIECTBIACTCA IPH HaINIUH
y II0JIb30BaTeNsi JOKYMEHTAIBHO MOATBEPKACHHBIX TPaB Ha IMOJIy4CHHE
COOTBETCTBYIOIIEH WH(pOpMalMH (CBEICHHMH), & K HOOKyMEHTaM, COACPXKAlIUM
CiyxeOHy0 HH(GOPMALHIO OTPaHMYEHHOIO PaCIPOCTPAHEHHUS, — B COOTBETCTBUH
C JIOKQJIbHBIMA HOPMATUBHEIMH aKTaMH.

175. TocymapCTBeHHBIII ~ Oprad, OpraH MECTHOr0  CaMOYIpaBJICHUA,
OpTaHH3alMs HE BIPABe OTPAHMYMBATH YCIOBHS HCIOJB30BAHUS HH(QOPMAIWH,
TIPEJOCTABJICHHOM  IIOB30BATENI0 WM  MOJNYYCHHOHM WM B PE3YyNbTaTe
CaMOCTOSTEILHOTO U3YUYECHHS apXUBHBIX JIOKYMEHTOB"’, 32 MCKITIOUEHHEM CIy4acB,
PEAYCMOTPEHHBIX ~ 3aKOHOJATENBCTBOM  PoCCHiCKOH Qepepaunn’’,  WIH
Or'OBOPEHHBIX B IOTOBOPE C IOJIb30BATEIIEM.

176. PaboTa mosp30BaTENsd C ApXUBHBIMM JOKYMEHTaMH M CIIPaBOYHO-
MOMCKOBBIMH CPEACTBAMH K HMM OCYIIECTBISCTCS B TPUCYTCTBMHM DPabOTHHKA
apxuBa (JIMIa, OTBETCTBEHHOTIO 3a apXUB).

177. B rocyaapCTBEHHOM OpraHe, OpraHeé MECTHOro CaMOyNpaBlICHUS,
OpraHM3allAd BEJETCS YYeT HCIOJNb30BaHUSI JOKYMEHTOB, B TOM YHCIC
¢ ucnons3oBanueM CXO/I.

178. 3ampockl MoIb30BaTENEH MOAPA3ACISIIOTCA Ha.

a) 3ampochl COLMANBHO-IIPABOBOrO  XapakTepa (3ampochl, CBA3aHHBIC
C COLMATLHOM 3allUTON TIpaxaaH, IPEeAyCMaTPHBAIOMIEH KX IICHCHOHHOE
obecreueHre, a TaKKE IONy4YE€HHE JIbIOT ¥ KOMIICHCAIMd B COOTBETCTBHH
¢ 3akoHoHarenscTBoM Poccuiickon deneparuy,

6) TemaTHUeCKHE 3alpocsl (3alpocsl O INPEAOCTAaBICHUH apXHUBHOM
MH(pOPMAILIUH TI0 OTIPEeEIeHHOH Ipobieme, TEME, COOBITHIO, baxry);

B) 3aIpOCHl O PAacCEKPEUMBAHMM APXMBHBIX JIOKYMCHTOB, SBIAIOIIMXCS
HOCHTEJISIMH CBEICHUI, COCTABJIAIONINX TOCYJapCTBEHHYIO TaiHY.

179. TocynapcTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPABIICHUA,
roCy/apCTBEHHBIE (MYHHILHUIIAILHBIE) OPraHu3aluy OPraHU3yIoT NMPHUEM 3alpOCOB
¥ HaIpaBJICHHE OTBETOB MO DE3yJbTAaTaM HX MCIIONHCHHA C HCIOJIB30BaHNEM
TIOYTOBO# CBSI3M ¥ OUIIHATEHOH 27E€KTPOHHOM IIOYTHL.

“ ITopsanoK HCIONB30BaHHA APXHBHBIX JOKYMEHTOB B [OCYJapCTBCHHBIX M MyHHUMIAIBHBIX apXHBaX Poccuiickoit
deepanyy, yTBEpXKICHHbIH mpukasom Pocapxusa ot 1 centsa6pa 2017 r. Ne 143 (3aperucTpuposan MuHIOCTOM
Poccun 1 moaGps 2017 r., peructpaumoHHEi Ne 48765) ¢ M3MEHCHHEM, BHECEHHBIM MPHKA30M Pocapxupa
ot 9 urons 2021 r. Ne 51 (3apeructpuposan MuntocroM Poccun 19 asrycra 2021 r., peructpauroHHsiii Ne 64708).
5 Vxas IIpesuaenta Poccuiickoit ®eneparmu ot 6 mapra 1997 r. Ne 188 «O6 yTBepxaenun Ilepeuns creacHUi
KOH(UICHIHANBEHOTO XapaKTepay.

* Yactp 1 crateu 26 DenepampHoro 3axona Ne 125-@3.

47 Cratba 25 ®enepansHoro 3akoHa Ne 125-03.
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[Ipy HAIMYHU Y OpraHM3alUM (HMHAHCOBLIX, TEXHMYECKUX U KaJPOBBHIX
BO3MOKHOCTEM IIpHEM 3alpocOB M HAMpPaBIEHHE OTBETOB IO pe3ylbTaTaM
UX HCIOJIHEHHWS OCYMIECTBIsIeTCS B (opMe OIJIEKTPOHHBIX  JTOKYMCHTOB
C HCIONb30BaHMEM OGHUIMAIFHOTO caiiTa OpraHM3alliH, €IMHOTrO IopTaja
rOCyJapCTBEHHBIX M MYyHHLMIIAIBHBIX YCIyr JHOO DPETHOHAIBHOIO IOpTaja
rOCYJapCTBEHHBIX W  MYHHLIUNAIBHBIX  YCIYT, HHBIX TOCYIapCTBEHHBIX
MH(QOPMAIMOHHBIX CHCTEM, 10 HH()OPMAIMOHHO-TEICKOMMYHHKAIMOHHBIM CETAM
(110 COTrIaCOBAHUIO C MOJIB30BATEIEM).

180. ITocTymuBIIMH 3aIpOC PACCMATPUBACTCA M MCIIOIHACTCS NPU HaIM9IHH
B HEM HAaHMEHOBAHHUs IOPUIMYECKOTO JIMIA Wi (HaMIINU, UMEHH, OT4ECTBa (IIpH
HauM4nK) (U3MYIECKOro JIMIA, IOYTOBOrO M (WIM) JJIEKTPOHHOIO ajpeca
II0JTB30BATENA U TEMBI 3aIIpOCa.

181. 3ampoc monp30BaTeNs HE IMOMJIEKHMT PACCMOTPEHHIO B CIEAYIOLIMX
cayganx’:

a) B 3aIIpoce OTCYTCTBYeT H(popManus, ykazanHas B myHkre 180 Ilpasu;

0) 3aIpoc He MOANACTCS IIPOUTEHHIO,

B) OTBET IO CYIUECTBY yKa3aHHOH B 3ampoce TeMbI (BONPOCA) HE MOXCT
6BITh JaH O€3 pasrialleHUst CBEIECHHH, COCTaBIAIONIMX TOCYIapCTBEHHYIO HIH
MHYI0O OXpaHAeMyr (eNepaibHBIM 3aKOHOM TaHHy (yKasaHHAs HHGOpMALHs
MOXeT OBIThb MpPEAOCTaBJCHAa TOABKO INPH HAIMYHK Y TIOJIB30BaTENA
JIOKYMEHTILHO MOATBEP)KACHHBIX IPaB Ha MOMYYEHHE CBEACHUH, COIEpIKAlInX
TroCyJapCTBEHHYIO TaiiHy ¥ (FUIK) KOHGQUASHIMATBHYIO HHYOPMALHUIO);

I) 3aIpOC KacaeTcsl TeMbI (BOIPOCa), B OTHOIIECHHH KOTOPOH MOJIb30BATEI0
paHee MHOTOKPATHO IaBAJHCh NHCBMEHHBIC OTBETHI MO CYIIECTBY, H IPH ITOM
B 3aIIpoce HE IPHBOIATCS HOBBIC JOBOABI MM OOCTOATENHCTBA (PYKOBOAUTEIND
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPABJICHHUS, OPraHU3alMH HITH
YIIOMHOMOYEHHOE UM JIMLO BIPABE NPUHATH PEHIEHHE O 0e30CHOBATEIBHOCTH
OYEPENHOro 3alpoca ¥ IPEKPallCHWH MEPENUCKH 110 JaHHOMY BOIPOCY INpH
YCJIOBHH, YTO yKa3aHHBIM 3alIpOC M PaHEE HANpaBiisieMble 3alIPOChl HAIPABIIAIHCH
B OIUH M TOT K€ IOCYJapCTBEHHBIX OpraH, OpraH MECTHOTO CaMOYIpaBIICHHMS,
OpTaHU3aIMIo);

1) B 3aIpOCE COAEPIKATCS HELICH3YPHBIE IMOO OCKOPOUTENBHBIC BRIPAXKECHHU,
YTpo3bl JKH3HH, 3JOPOBBI0 M HMYIIECTBY pPabOTHHKOB (TOCYAapCTBEHHBIX,
MYHMIMIIAIBHBIX CIYXKAIHX ),  TAKKE YICHOB UX CEMEN;

€) y IOJB30BaTeNisl OTCYTCTBYIOT JOKYMEHTBI, MONTBEPXKIAIOIIME €T0
IIOJIHOMOYHS BBICTYIIATh OT MMEHU TPETHUX JIML, B OTHOLIEHHH KOTOPBIX CACJIaH
3ampoc (B CIIy4ae, €CIIH HE MCTEK CPOK OIPaHMYEHHSs, YCTAHOBJIEHHBIH 4acThiO 3
cratbi 25 ®enepansHoro 3akoHa Ne 125-D3).

O npuuMHaX OCTaBjleHMs 3ampoca 6e3 pacCMOTpeHHs CooOmaeTcs
[I0JIb30BATENIO B CIIyYasX, €CIH €ro (paMuius ¥ HOYTOBBIH (JMEKTPOHHBIA afpec)
IOJIAI0TCS IPOYTEHHIO.

182. Ha 6e3B03MeE3AHON OCHOBE MCIIOTHAIOTCS:

48 Cratps 11 ®enepansHOro 3akoHa ot 2 Mast 2006 . Ne 59-03 «O mopsizike paccMOTpeHUs 0GPaLICHUHA IPAKIAH».
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a) 3aIIpOCHI COIMAIBLHO-IIPABOBOTO XapakTepa — B TeueHHue 30 KaleHIapHbIX
JHEHN CO IHS perucTpanun 3a11poca4 ;

0) TeMaTHYeCKHEe 3alpoChl OPraHOB IOCYNAPCTBEHHOM BIIACTH M OPI'aHOB
MECTHOTO CaMOYIpaBJICHHs, HAlpaBIIEMbIC B LEJAX HCIOJHEHHS MMM CBOHX
HOJHOMOYHI, B IIOpAJKE ¥ B CPOKH, YCTaHOBJIECHHBIE 3aKOHOAATECIBCTBOM
Poccutickoit @epepanyu, b0 B COINIACOBaHHBIE C HUMH CpOKI/ISO;

B) 3alpOChl O pPAacCEKPEUMBAHUU APXMBHBIX JOKYMEHTOB, SBJIAHOIIMXCH
HOCHUTEISAMM CBEICHUH, COCTABILSIOMMX TOCYJapCTBEHHYIO TaHHYy — B CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit deaepanun 0 rocyaapCTBEHHOM
Tajine’ .

183. TeMaTH4yeCKHE 3aIIPOCH] M0JIb30BATENEH HUCIIOIHAIOTCS [IPH HATHIUHU Y
OpraHu3aliy (PUHAHCOBEIX, TEXHHYECKMX M KaApOBBIX BO3MOXXHOCTEH Ha
BO3ME3/IHOI OCHOBE’”.,

184. OTBETHI Ha 3aIPOCHI I10JIE30BATENEH, B TOM YHUCIIE OTBETHI HA 3aIPOCHI
 COLMAJILHO-TIPABOBOTO XapakTepa, oQOpMIAIOTCA B BHMAE ApXUBHOH CIIPaBKH,
ApXUBHOM BBIMUCKH, apXUBHOM KOMKH, HHYOPMAIIHOHHOTO IIMChMA.

185. ApxuBHasi crpaBka (pEeKOMEHIyeMbli o0Opasell IPHUBEACH B
npuiokennn Ne 29 x IIpaBunam) odopmisercs Ha OaHKE TOCYIapCTBEHHOIO
OpraHa, opraHa MECTHOTO CaMOYIIPaBIECHHs, OPraHU3alu¥ U COACPKHUT Ha3BaHUC
«ApXHBHAs CIIPABKay, IIOANUCHIBACTCA PYKOBOAUTEIIEM HIIH YIIOJTHOMOYCHHBIM UM
JIULIOM U 3aBEPSIETCS [1€YAThIO.

ApXuBHas CIpaBKa, IOJTOTOBICHHAs B (JOPME IIEKTPOHHOIO TOKYMCHTA,
IOAIKMCHIBACTCSA YCHICHHONH KBaTM(UIPOBAHHOW 3JIEKTPOHHOM IMOANHUCHIO MM
YCHJICHHOM HEKBATU(DULIMPOBAHHOH IEKTPOHHON MOANHUCHI0, CEPTH(HHKAT KIH0Ya
IIPOBEPKH KOTOPOHM CO3/aH M WCIOJIb3yeTCs B MH(QPACTPyKType B3aUMOIECHCTBHS
MH(POPMAIIMOHHBIX CHCTEM, B TOM YHCJE TOCYJapCTBEHHBIX HH(POPMAIMOHHBIX
CHCTEM, BKIOYas (eIepalbHYI0 TOCYyJapCTBEHHYIO MH(OPMALMOHHYIO CHCTEMY
«EmuHBIA MOpTal TOCYHAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr (GyHKumi)»,
IOAK/IIOUCHHBIX K HHPPACTPYKTYpPE B3aUMOJCHCTBHYS, B IIOPAAKE, YCTAHOBICHHOM
nocradosnenneM IlpasurenscTBa Poccutickoit @enepanuu ot 22 nexabpsa 2012 r.
Ne 1382 «O mnpucoeguHeHUH WHGOOPMALMOHHBIX CHCTEM OpraHM3alMd K
MHPPACTPYKTYPE, o0ecreunBaroILen MH()OPMALIMOHHO-TEXHOJIIOTHYECKOE
B3aMMOJEHCTBHE HHGOOPMALIMOHHBIX CUCTEM, UCTIONIB3YEMBIX JUIA MPEAOCTABICHUA
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCJIYT M UCIIOJHEHHA IOCYIapCTBEHHBIX U
MYHHUIMIIAIBHEIX (QYHKIMHA B OIEKTPOHHOH (opme» (mamee — IOCTaHOBICHHE
Ne 1382).

B TekcTe apXWMBHOM CHOpPaBKU B XPOHOJOTHYECKOM IIOCIE€HOBATEIBHOCTH
U3J1araroTCs COOBITHS C YKa3aHHUEM BHUIOB HCIIOJIb30BaHHBIX JOKYMEHTOB, HX JIaT U
HOMEpOB. B apXHMBHOM CrpaBKe JOIYCKAeTCsA LUTUPOBAHUE JOKYMEHTOB, a TaKKe
yKa3aHHe Ha IOAJHMHHOCTH JOKYMEHTOB, BKIIIOUEHHBIX B €AMHUILY XPAHCHHS.

¥ Yacrp 3 crathi 26 GenepansHoro 3akona Ne 125-®3.

0 Yacrs 7 craThu 26 denepanpaoro sakona Ne 125-03.

5! Crates 15 3axona Poccuiickoii ®epepamuu ot 21 urons 1993 r. Ne 5485-1 «O rocyaapcTBeHHOiA TaitHe» (fanee —
3akon Ne 5485-1).

32 Yacts 4 crateu 26 Pepepansaoro 3akona Ne 125-03.



51

B TekcTe apXWBHOM CIPaBKU JAHHLIE BOCIPOU3BOAATCA TaK, Kak OHH
M3JIOKEHBI B ApXUBHBIX JOKYMEHTaX, a pacXOXJCHHSA, HECOBIAACHUA U
HETOYHOCTH HAa3BaHMS, OTCYTCTBHE MMEHH, OTYECTBA (IIPU HAJIMYUH), HHULIHATIOB
VUM HAJIM4YME OJHOTO M3 HAX OTOBAPHBAIOTCS B TEKCTE CIIPaBKH B CKOOKax («Tak B
JIOKyMEeHTe», «TaK B TEKCTE OpPUIHHANA»). B mpuMedaHuAX MO TEKCTY apXUBHOU
CIIPaBKM OTOBAapUBAIOTCS HEPa30OpUYMBO HAIUCAHHBIC, HCIPABICHHBIC aBTOPOM
(co3maTeneM AOKYMEHTa), HE IIOANAIONIHMECs IPOYTCHUIO MECTA TEKCTa NOKYMEHTA
(«Tak B TeKxcTe opHruHaia», «B TekcTe Hepa3GOPYMBO»), @ TAKKE HAIAIHE WIH
OTCYTCTBME OTMETKH O 3aBEPEHHM JOKYMEHTOB, HOCITYXHBIIAX OCHOBAHHEM UL
COCTaBJICHHS OTBETA.

B TeKkcTe apXWBHOM CIIPaBKM HE JOIYCKAIOTCH U3MEHCHHUA, UCIPABICHHS,
KOMMEHTApHUH.

B apxuBHOU CrpaBKe JOJKHBI OBITh YKa3aHbl apXHBHBIC mupsl ¥ HOMEPA
JNIMCTOB €IMHAL[ XpaHEHMs. B apXuBHOH crpaBke, 00BEM KOTOPOH MPEBBILACT
OIMH JIHCT, BCE JUCTHI JOJDKHBI OBITH IPOIINTHI, TPOHYMEPOBAHEI M 3aBEPCHBI
MI€4aThl0 TOCYJApPCTBEHHOTO OpraHa, OpraHa MeECTHOrO CaMOyIpaBJICHHA,
opranusaruy (Ipx HaIMIKH).

186. ApxuBHas BblICKa OdopwmiIfeTcas Ha OlaHKE TOCYNapCTBEHHOrO
oprasa, OpraHa MECTHOTO CaMOYIPABJICHMA, OpraHu3aluy C 0003HaYEeHUEM
Ha3BaHUA (CApXUBHAs BBIHCKa») H JOCJOBHO BOCIPOM3BOAUT 4acTh TCKCTA
apXHMBHOTO JJOKYMEHTA, OTHOCSIIEr0Cs K ONPEACTICHHOMY ¢akty, COOBITHIO, JIUILY,
C yKa3aHHEM apXMBHOrO0 mu(pa ¥ HOMEPOB JIMCTOB CIWHHUIBI XPAHCHHA.
B apXuBHOW BBINHMCKE TAKXXE MOXET OrOBapUBATHCHA INOMIMHHOCTE JOKYMCHTOB,
BKJIIOYEHHBIX B €AUHUILY XPAaHCHHS.

ApXVBHas BBIIHCKA 3aBEPAETCS PYKOBOAUTENEM TOCYIapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIpPAaBJICHHs, OPraHH3alM{ WIH YIOIHOMOYCHHBIM MM
JIMLIOM H 3aBEPSETCS IEYATHIO.

ApXUBHas BBIIIUCKA, MOATOTOBJIEHHAs B (hopMe DJICKTPOHHOIO NOKYMCHT,
TIOATACHIBACTCA YCHICHHOH KBAIMGUIMPOBAHHON 3JICKTPOHHOH MOAMHMCHIO HIIM
YCHIICHHOM HeKBaIXGHULUMPOBAHHON NEKTPOHHOH MOAMKCHIO, cepTH(UKAT KIH0Ya
TIPOBEPKU KOTOPOM CO34aH M HCIONB3yeTcsl B HHGPACTPYKTYPE B3aMMOJICHCTBUSA
MHQOPMALMOHHBIX CHCTEM, B TOM YHCIIE TOCYAapCTBCHHBIX HH(OOPMALIUOHHBIX
CHCTEM, BKIIOHYAs (BeIepalbHyl0 FOCyJAapCTBEHHYI0 MH()OPMALHOHHYIO CHCTEMY
«EfMHBIA MOPTal TOCYAAPCTBEHHBIX W MYHHIMIIANBHBIX YCIIYT (byHKImit)»,
TIOIKJIIOUEHHBIX K MHPPACTPYKTYpE B3aMMOJACHCTBHU, B IOPAAKE, YCTAHOBICHHOM
nocranosiieHueM Ne 1382,

Hayayio ¥ KOHEIl Ka)XI0Tr0 H3BJICYCHUS M3 apXHBHOTO JOKYMEHTA, a TaKKe
IPONYCKHM B €r0 TEKCTE OTHEIBHBIX CIOB 0003HAYAIOTCS B ApXVMBHOW BBINHCKE
MHororoureM. QOCOOEHHOCTH TEKCTa apXMBHOI'O JOKyMEHTa, BOCIPOH3BOJMMOIO
B apXMBHOM BBIIIICKE, OTOBApUBAIOTCA TAK JKE, KaK B apXWBHOM CIIPaBKE.

OdopmieHHe AapXUBHOM  BBIMCKM  OCYIIECTBJIACTCS 1O  aHAJOTHM
C apXUBHOM CIIPaBKOif, 0OpMIIEHHE KOTOPOH YCTAHOBJICHO ITyHKTOM 185 Ilpasui.

187. ApxuBHasi KONHs JOCIOBHO BOCIIPOM3BOAUT TCKCT apXHMBHOTO
JTOKYMEHTa WM ero M300paXkeHue, ¢ YKa3aHUEM apXHUBHOI'O mrdpa ¥ HOMEPOB
JIUCTOB.




52

ApxuBHas Komus Ha OyMa)XKHOM HOCHTENE 3aBEPACTCA PYKOBOAUTEICM
TOCy/apCTBEHHOTO OpPTaHa, OpraHa MECTHOTO CaMOYTIPaBJICHHsA, OpPraHU3aluy HIH
YIIOJHOMOYEHHBIM MM JIMLOM H 0GOPMIICHHE €€ OCYLIECTBIIAETCA [0 aHAJIOTHH C
apXMBHOM CIIPaBKO#, B COOTBETCTBUH C myHkTOM 185 ITpaBui.

ApXMBHAsl KOIMS, MSTOTOBICHHAS B JJICKTPOHHOM BHJE, MOANMCHIBACTCH
YCHIEHHOM KBaIM(ULUUPOBAHHOW 3JIEKTPOHHOH MOAMNCHI0 HIIHA YCUJICHHOM
HEKBAIH(PUIMPOBAHHON JIEKTPOHHON IOATINCHIO, CEPTH(UKAT KITIOYa MPOBEPKHU
KOTOpPOM CO30aH ¥ HCIONB3yeTcs B HMHOPacTpyKType B3aUMOJICHCTBUA
MH(pOPMALMOHHEIX CHCTEM, B TOM YHCJIE TOCYJPCTBEHHBIX HH(OPMAIMOHHBIX
CHCTEM, BKIIOUAs (elepatbHYI0 TOCyAapCTBEHHYH MH(OPMAIMOHHYIO CHCTEMY
«EOuHBI MOpTaNl TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT (bynKuuit)»,
IOJKJIFOYEHHBIX K MHPPACTPYKType B3aMMOJECHCTBYS, B IOPAMKE, yCTAHOBICHHOM
noctaHoBieEreM Ne 1382. Mms (aiina apXuBHOH KOIMH, NPEROCTABIIEMOH B
hopMe ITEKTPOHHOTO JOKYMEHTa, JOIKHO CONEPXKAaTh apXHBHBIH wudp
OOKYMEHTA.

~ 188. ApxuBHBIC CIpaBKH, apXMBHbIC BBIIMCKM W apXMBHBIC KOIHH
HANpaBJIAIOTCS IIOJIB30BATENI0 C CONMPOBOAMTENBHBIM IIMCHBMOM IO  IOYTC,
HH(bOPMALMOHHO-KOMMYHHKAIIHOHHBIM  CETSIM WIIM  BBIJAIOTCS TOJ  PAacIMCKy
MONB30BATENIO0 (IPY TPEABABIEHHN NOKyMEHTa, YHAOCTOBEPSIOMIEr0 JMYHOCTD)
WITH TIPH TIPEABSBICHAN TOBEPCHHOCTH. |

189. ApxuBHasi ClipaBKa, apXMBHas BBIITMCKA, apXUBHAas KOIUS HJIH OTBET 06
OTCYTCTBUH 3aIPAIIBAEMBIX CBEACHHH, IPEAHA3HAUCHHBIC IS HANPABIICHHA:

a) B rocymapcta - ywactHuku CHI, BKIOuas OTBETBI 00 OTCYTCTBUH
3aNpallMBacMbIX CBEICHHM, BBICBLIAIOTCS apXMBOM HEIOCPENCTBEHHO B anpec
TI0JIb30BATES;

6) B rocyaapcTsa, He sBisomuecs ydactHukamu CHI', BKIodas OTBETEL
06 OTCYTCTBHM 3aIpallNBacMbIX CBEICHHMH, 0QOPMIIAIOTCA H BMECTE C 3alpoCaMu
HANPABIIOTCS ~ APXMBOM B COOTBETCTBYIOWIMH  (elepainbHEIH  Opra
VCTIOTHUTEIHFHOM BIIACTH WM €r0 TEPPUTOPHAJILHEIM OpraH.

190. WubopManuoHHOe ~ [MCBMO  oQopmusercs — Ha  OnaHke
TOCYJapCTBEHHOTO OpPraHa, OpraHa MECTHOTO CaMOYINPaBJICHMS, OpPraHU3alld H
COZEPXMT OTBET O HANMYMK (OTCYTCTBHM) B apXUBE APXMBHBIX JOKYMCHTOB IIO
TeMe 3anpoca Wi CBEJCHUS 00 MX MECTOHAXOXICHUH, UK O NIEPECBUIKE 3anpoca
0 NPHHAJIEKHOCTH B COOTBETCTBYIONIMM TOCYIapCTBEHHBIH OpraH, Opra
MECTHOTO CaMOYIIPaBJI€HHs, OPraHM3alMIoO, WM II0 BOMPOCaM OKa3aHMA
BO3ME3JHBIX YyCIYr, HIM O DPAacCEeKpEYMBAHMM apXHBHBIX JIOKYMCHTOB,
SBJITIOIMXCS HOCHTENSIMHU CBEICHMH, COCTABISIIOUINX FOCYIAPCTBEHHYIO TalHy.

HudopmaoHHOe IIICBMO TIOITUCHIBACTCSA PYKOBOAMTEIIEM
rOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHs, OpPraHu3aluy 1l
YIIOMHOMOYEHHBIM MM JOJUKHOCTHBIM JIHLOM. IIMCBEMO, HAampaBsieMoe B dopme
3NEKTPOHHOIO JOKYMEHTa, 3aBEPACTCA JJICKTPOHHON MOAIHCHIO PYKOBOAMTEIL
rOCyJapCcTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPAaBJICHHs, OPraHU3aluy WiIn
YIMOJIHOMOYEHHOTO UM JIHIIA.

191. ITo COrIacoBaHMIO C MOJIB30BATEIEM OTBET HAa TEMATHYECKHH 3aIpoc
IIPEIOCTABIIETCS B BUIE:
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a) CHCTEMAaTH3MPOBAHHOTO KPAaTKOTO MHIM AHHOTHPOBAHHOTO IIEPEYHA
3ar0JIOBKOB ApPXMBHBIX JOKYMEHTOB MM COUHHI XpaHEHMs (CHMHMI YdeTa)
TI0 OTPENENICHHON TEME C YKa3aHWeM MX JaT ¥ apXMBHBIX MU(POB;

0) TeMaTH4eCcKoro 0030pa apXUBHBIX JOKYMCHTOB.

192. B 1ensix co3AaHHs YCAOBHY 11 paGoThl MOJIB30BaTENEH M PaOOTHUKOB
(rOCyJapCTBEHHBIX, MYHMIMIAIBHBIX CIyXall¥MX) TOCYJapCTBEHHOIO Opraa,
OpraHa MECTHOTO CaMOYIIPaBJICHHs], OPTaHM3ALMH MOXXET BBIACIATECS TIOMEIIECHUE
(4UTaNBHBIA 3aj, IPOCMOTPOBAas KOMHATa) JUI O3HAKOMIICHHMSA C apXMBHBIMH
JNOKYMEHTAaMH M  COPaBOYHO-TIOMCKOBBIMM  CpEICTBaMH,  0OOpYHOBaHHOE
COOTBETCTBYIOIMMH TEXHUIECKAMH CPEACTBAMH.

193. B apxuBe (IpM HAIM4MK) BEIETCA JKYPHAN ydYeTa IOCCIICHHI
YMTAJIBHOTO 3ajia (IIPOCMOTPOBON KOMHATHI) MOJB30BATENAMHA U DPaOOTHHKAMH
(TocyJapCTBEHHBIMY, MyHULANATBHBIMY CIIY)XaIMMH) TOCYAapCTBCHHOTO OpraHa,
OpraHa MeCTHOTO CaMOYIIPaBIICHHS, OpTaHU3aIIHH.

194. Opranuzanys BIpaBe OCYIIECTBIIATH, B TOM 4YHCIIE Ha OCHOBAaHWH
JOTOBOPOB  BO3ME3NHOIO OKA3aHWs YCIyr HOATOTOBKY MNyOnuKanuid u
SKCIIOHMPOBAHUE APXMBHBIX JOKYMEHTOB U UX KOIHMH; NPCIACTAaBICHUEC apXUBHBIX
JIOKYMEHTOB HA HMH()OPMAIMOHHBIX MEPONPUATHAX (KOH(EPEHLUMAX, KPYTIbIX
CTOJIAX, MPE3EHTALMAX, JKCKYPCHAX, JEKIHAX, BCTpedax C OOIECTBEHHOCTHIO,
IOHAX OTKPBITBIX JBEpeH, YpPOKOB), B TOM 4YHCIe C HCIOIb30BAHHEM
MH(GOPMALIHOHHO-TEIEKOMMYHHKAIMOHHBIX CETEH.

195. DKCIIOHUpYeMble MOMIMHHUKA apXUBHBIX TOKYMEHTOB M (WIHM) HX
KONMH BHE 3aBHCHMOCTH OT (OPMBI IIyGJIMYHOTO MPEACTABICHHA AO/DKHBI OBITH
CHAaG)KEHB! apXMBHEIM IIM(POM M aHHOTALMEH C HA3BAHMEM IOKyMEHTa, JaTOH
CO3IaHMs, KPaTKoH HH(pOpMauueld, BKIOYAIOMmEH B Cilyyae HEOOXOXMMOCTH
pacmuppOBKY TEKCTa JOKYMEHTa HIIH €T0 YaCTH, CBEACHUH O PACCEKPEUHBAHHH.

XIV. KonnpoBanne apxUBHLIX JOKYMEHTOB

196. U3roToBJICHUE KOIHUH C apXMBHBIX JOKYMCHTOB OCYIICCTBISACTCH
C paspelieHus] PYKOBOAUTENS TIOCYNAPCTBEHHOTO OpraHa, OpraHa MECTHOIO
caMOyIpaBJIeHUs], OPraHU3alMyd WM YHONHOMOYCHHOrO MM JIMLA B TOPANKS,
YCTaHOBJICHHOM JIOKAJILHBIM HOPMATHBHBIM aKTOM.

197. Ha 6e3Bo3Me3qHOM OCHOBE M3TOTaBIMBAIOTCA KONUU apXUBHBIX
JTOKYMEHTOB I10 3aI[pocaM COLIMAJIbHO-IIPABOBOTO XapaKTepa, a TAKKe 10 3aKa3aM
rOCYJapCTBEHHBIX OPTaHOB M MECTHOTO CaMOYIIPaBJICHHUS, HANPAaBJICHHBIM B LEIIAX
MCIIOJTHEHMS. UIMH CBOHX [TOJTHOMOYHI.

B HMHBIX ClIy4asiX OpraHU3alli¥ OCYIIECTBIISIOT KOIII/IpOBaHI/IC apXUBHBIX
JOKYMEHTOB Ha BO3ME3{HOM OCHOBE Ha OCHOBAHHIH forosopa’.

198. IIpu ohopMIIEeHHH KOIIUU PACCEKPEUCHHOTO apXHBHOIO JOKYMEHTA

B MECTE PACIIOJIOKEHUS COOTBETCTBYIOMIETO rpuda CEKPETHOCTH HAa KONHUH
npocrasisercs mramn «Paccexpeueno». Takoid e IITaMIl MPOCTABISICTCS
HA ONCKTPOHHON KOMMH pPACCEKPEeYeHHOTo apXMBHOrO JokymeHta. Ilpu

3 Yacts 4 crateu 26 ®epepansHoro 3akona Ne 125-@3.
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CaMOCTOSITEILHOM KOIIMPOBaHUM TIOJIB30BATEIEM DPACCEKPEUCHHOIO apXHUBHOTO
JOKYMEHTa pabOTHHK apX¥Ba (JIHLO0, OTBETCTBEHHOE 3a apXMB), obecreurBarO Ui
KOHTPOJIb, pPa3MemaeT B MECTE€ DACIOJIOKCHHUS COOTBETCTBYIOILETO rpuda
CEKPETHOCTH 3aCTaBKy CO LUTAMIIOM «PaccekpedeHoN.

199. Kommu apXuBHBIX JOKYMEHTOB  BBIJAIOTCA  IIOJB30BATEILIM,
MX JOBEPEHHBIM JHIAM WM MOTYT ObITh BBICIAHBI HA YKa3aHHbIA MMM IIOYTOBBIM
aJpec WK HApapJIeHb! 10 HHPOPMANMOHHO-TEIEKOMMYHUKALMOHHBIM CETAM.

200. ApXHB BEJET yUeT 3aKa30B Ha KONHMpOBaHME Ha OyMa)KHOM HOCHTENIE
WU B 3JIEKTPOHHOM BHUJE.

XV. Oprann3anus paéors! 1o 0(hopMJICHHIO HTOTOB PACCEKPEUMBAHUS
ApXMBHBIX JOKYMEHTOB, IBJISIOINXCH HOCHTEIAMM CBECHUH,
COCTABJISIIOLIHX rOCYJAPCTBEHHYI0 TAHHY

201. PaGora mO pacCEKpEUMBAHUIO APXHMBHBIX [OKYMCHTOB, SABJISIOIIMXCS
HOCHUTEJISIMU CBEICHMUI, COCTaBJIAIOIIUX rOCyJapCTBECHHYIO TaliHy
(mamee — pacceKpeyMBaHME), B TIOCY[IapCTBEHHOM OpraHe, OpraHe¢ MECTHOIO
CaMOYIIPaBJICHUs, OpraHU3aliH ocymeCTBJmeTc;I B COOTBETCTBUH C TPEOOBAaHHUAMHU
3aKoHOJaTeIsCTBA Poccuiickoil demepanuy’”, WHBIX HOPMATHUBHBIMH IIPAaBOBBIX
aKTOB B 00JIACTH 3aIUTHI TOCYJAPCTBEHHON TAaHHBI.

202. PasMmenieHue, XpaHEHHE, Y4YET, IPOBEICHHE MPOBCPKU HATHIUA
M COCTOSHHMS ApXMBHBIX JOKYMEHTOB, SBIIOIIMXCA HOCHTENSMH CBEJCHHH,
COCTaBJLIIOIIMX TOCYAapPCTBEHHYIO TalHy, a TaKXKC YaCTUYHO PACCEKPEUCHHBIX
eIMHUIL XPAHEHHSI, OCYILECTBIIETCSA B TOCYJaPCTBCHHOM OpraHe, OpraHe MECTHOTO
CaMOYNpABIIeHUs, ~OPTaHU3alMM B  COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoii ®enepanuy 0 TOCyAapCTBEHHON Taitne’

203. ITpocTaBiieHne Ha MEPBUYHBIX Cpe)ICTBaX XpaHEHHUS apXUBHBIX
NOKYMEHTOB,  SBJIONIMXCA  HOCHTENAMM  CBEACHHH,  COCTaBIIAIOIIMX
rOCyJapCTBEHHYIO TaiiHy, IITaMIOB «PacCceKpeyeHo» ¢ yKa3aHHEM HOMEpA aKTa,
JaTel ¥ OpraHa, MPHHABIIETO PEIICHHE O PACCEKPCYUBAHMH, IIOCIC BHECCHHS
M3MEHEHHH B  y4YeTHBIE JOKYMEHTHl [0  pe3ynbTaraM  IPOBEACHHSA
PAacCeKpEeUnBaHUsl B COOTBETCTBHH C myHKTamu 205 - 207 IlpaBui — B TeueHHUE
TPEX MecAIEB™° ¢ MOMEHTA IPHHSTHA PELICHHS O PACCEKPEIMBAHHH.

204. Onucy e, JOKYMEHTOB M €IUHUIBI XPaHCHHS, SBIAIOIIMCCH
HOCHUTEISIMH CBEISHUH, COCTaBISIONIMX TOCYIapPCTBEHHYIO TaiHy, a TaKkKe HX
y4eTHbIEe JOKYMEHTEI OGO3HAYAIOTCS OTMETKOHM «C», COOTBETCTBYIOIIEH rpudy
«CEKPETHO», OTMETKOM «CC», COOTBETCTBYIOWIEN TPUY «COBEPIIEHHO CEKPETHON,
OTMETKOH «OB», COOTBEICTBYIOIIEH Tpudy «0oco00H BaKHOCTH», KOTOPBIC
SBJISIOTCS CITyKEOHBIMH.

205. IIpu paccekpeynBaHuM:

a) BCEX ENUMHHIL XPAaHECHHS IO ONHMCH JeJ, JOKYMEHTOB, SABJIANOIINXCS
HOCHTENSIMH CBEJCHHH, COCTAaBJIAIONIUX TOCYHapCTBEHHYIO TalHy, OIHCBH

54 Cratba 14 3axona Ne 5485-1.
% 3akon Ne 5485-1.
5 ITynkr 53.2 ITpaBui, yTBepxKACHHBIX prKaszoM Ne 24.
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pacceKpeynBaeTcs, ePeJacTcs Ha OTKPHITOE XPAHEHHE M YYHTBIBACTCS B JIUCTE
}oHIA 33 TeM XK€ HOMEpPOM, HO 0e3 OTMETKH «C», «cc» WM «oB». IIpu sTOM
Ha OGNOXKKE M TUTYILHOM JIMCTE ONKCH [N, JOKYMEHTOB IPU(DBI «CEKPETHON,
«COBEPIICHHO CEKPETHO» MIH «O0COO0M BaXHOCTH» U  COOTBETCTBYIOMIME
UM OTMETKM 3a4€pKHBAETCS, a B IPABOM BEPXHEM YTy IIPOCTABJIACTCA LITAMIT
«PaccekpedeHo»,;

6) 4acTH ENMHHUIl XPAaHEHHA IO ONHKCH HEN, NOKYMEHTOB, ABJIOIIMXCS
HOCHUTEISIMU CBEJICHMH, COCTaBJIAIOIIHNX roCyIapCTBEHHYIO TaiiHy,
Ha PacCEKpPEUCHHbIC apXUBHBIE [/, JOKYMEHTBI COCTABIACTCA OTAC/IbHAs OIHChH
Iel, JOKyMEHTOB, HOMEpa CAMHHMIl XPaHEHHA B KOTOPOH OCTAIOTCA NpPEXKHHUMH.
HoBas omnuch nel, IOKYMEHTOB BMECTE C PaCCEKPCUYCHHBIMU apXMBHBIMHU
[OKYMEHTaMH, TIEPEAeTCs Ha OTKPHITOS XPaHEHHE, YIHTHIBAETCS B JIHCTS GOHIO0B
3a TEM K€ HOMEPOM, UTO U CEKpETHast, HO 6e3 rpH(OB «CEKPETHOY, «COBEPIIEHHO
CEKPETHO» WJIH «0CO00H BaXKHOCTH» H COOTBETCTBYIOIIUX MM OTMETOK;

B) ONHOTO WM HECKONBKMX apXUBHBIX JOKYMEHTOB, SABIAIOIIMXCS
HOCHTENISAMY CBEICHHI, COCTaBIAIOMIMX TOCYIapCTBEHHYKO TaWHY, B COCTaBe
eIMHMIIBI XPaHEHHs], YKa3aHHAas ¢AMHUIIA OCTAeTCs Ha CEKPETHOM XPaHCHHUH.

206. MakT pacceKpeunBaHUs QUKCUPYETCS:

a) Ha EPBUYHOM CPEACTBE XPAHEHUS apXUBHBIX JIOKYMEHTOB, ABJIAIOIINXCS
HOCHTEJISIMH CBEJCHHH, COCTABJISIOMMX TOCY1apCTBCHHYIO TaiHY;

6) B omucd Jei, HOKyMEHTOB B rpage «IIpumeuaHus» IMITaMIIOM
«PacceKpeuyeHo»  HANpOTHB  3aroj0BKOB  PAaCCEKPEYEHHBIX W YaCTHYHO
PacCEeKpEeUYEHHbIX €IHHMII XPAaHEHHMS B OMHCAX MHEJ, JOKYMEHTOB, OCTAIOIMXCA
Ha CEKPETHOM XPaHEHHH,

B) BO BHYTPEHHEW ONNCH EJVMHHUIIBI XPAHCHUS, a IPHU €€ OTCYTCTBUH — B
JIUCTE-3aBEPUTENIC C YKa3aHHEM HOMEPOB PACCCKPEICHHBIX JINCTOB.

207. I3MeHeHNs B YUE€THBIE JOKYMEHTEI 10 PE3YJIbTaTaM PaCCCKPCIMBAHNUA,
TIPOBEJECHHOTO B COOTBETCTBUM C IyHKTOM 206 IIpaBni, BHOCATCS Ha OCHOBaHMH
aKTa O PacCEKPEYMBAHUH apXMBHBIX HOKYMCHTOB B TEUEHHE TPEX MECSIEB OCIIC
NPUHATHS PEIICHKS O PACCCKPEUHBAHUML.

[Mocne paccekpeunBaHus K OMMCAM JIE), JOKYMEHTOB COCTABIJIAIOTCS HOBBIC
HTOTOBBIE 3alluCH 00 00beMax (PaKTUYECKH YYTEHHBIX B HUX €IMHULl XPaHCHHS.

XVI. I3baTHE apXMBHBIX JOKYMEHTOB

208. U3bsaTHE JOKYMEHTOB AOIYCKAETCs: IO PCIICHUIO cymeOHbIX U (Min)
IIPaBOOXPAHUTEIBHBIX OPraHOB’’; 1O NHCHMEHHOMY OOpAIICHHIO BIAJENbLA
0 BO3BpaTe €My HE IOJIyYEHHBIX B CBOE BPeMs MOIJIMHHBIX JIMYHBIX HOKYMCHTOB
0 TPaXIAHCKOM COCTOSIHHMH, 00 OOpasOBAaHMH, O WIEHCTBE B OOIICCTBEHHBIX
OpTaHM3alKsX, a TAKOKE HAarpaj, TPYAOBbIX KHIKEK.

209. C wu3BIMAaEMBIX JJOKYMEHTOB H3rOTaBJIMBAIOTCA KOIIMH, KOTOPBIC
3aBEPSAIOTCS ITIOAMKCHI0 PabOTHHMKAa apxuBa (WKL, OTBETCTBEHHOIrO 3a apXUB)

57 Crares 183 YronoBHO-TIpolLieccyansHOro koaekca Poccuiickoi Qenepanun.
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M II€YaThbl0 TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYIPaBJICHHA,
OpraHU3alliy U IPHOOIAIOTCA K COOTBETCTBYIOIICH SIMHHULE XPAHCHHUSL. ‘

210.B cimyyac BO3Bpara JOKYMEHTOB M3 CyAeOHBIX ©  (win)
IIPaBOOXPAHHUTENBHEIX OPraHOB, OHM MOMEIIAOTCA (MOIKIAABIBAIOTCS) Ha MECTO
TPEXHETO HAXOXKICHUA, 3 U3TOTOBICHHBIE C HUX KOMHH, €CIIM OHHM COCTABIAIOT
OTZEIBHYIO €IMHMIY XPAaHCHHS, UCIIONB3YIOTCA Kak (JOHJ MOJNb30BAaHMUA, a €CIIH
PEICTABISIIOT COOOH OTAEIBHBIE JIMCTHI €AVHULBI XPAHCHHUS — YHUYTOXKAIOTCS.

211. [MoanuHHBIE THYHBIC JOKYMEHTHI BBIJAIOTCS BIAACIBIly C pa3pemiCHUs
PYKOBOJMTENS TOCYAAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS,
OpraHM3alMy WIK YHOJHOMOYEHHOIO MM JIMIA MO IPEAbSBICHUM IacIopTa WK
MHOTO JOKYMEHT4, YMOCTOBEPSIOLIETO0 JMYHOCTh, JHOO €ro pOACTBEHHHUKY
10 NPEIbABICHUM TOKYMEHTa, NOATBEPXKIAIOLIEr0 POJACTBO, HJIM HHOMY JIHILY
IO JOBEPEHHOCTH, O(GOPMIEHHOH B COOTBETCTBUM C 33aKOHOAATENILCTBOM
Poccutickou ®eneparuu.

212. Uspsatue (BO3BpaT) HOKYMEHTOB OQOPMIIAETCS aKTOM. AKT W ApYyTHUe
JOKYMEHTBI, HA OCHOBAHMM KOTODbIX IIPOM3BENCHO H3bATHE (BO3BpAT),
BKITIOYAIOTC B fAeno ¢ouma. M3wpsarme (BO3BpaT) JOKYMEHTOB M HX 3aMEHa
Ha KOIIMM OTPaKalOTCS B YUE€THBIX apXMBHBIX JOKYMCHTAX.

XVII. CnipaBo4HO-NIOMCKOBbIE CPEACTBA K JOKYMEHTaM APXUBHOTr0 GoHAA
Poccuiickoii @eaepanuy U APYrUM apXHBHBIM JOKYMEHTaM

213. Cucrema CIpaBOYHO-TIOMCKOBBIX CPEJICTB BKIIIOYACT apPXUBHBIC
CIIPAaBOYHUKH Ha OyMakHOM Hocutene ¥ (Mm) B aneKTponHoM Buae (B CXO):
00s3aTeNbHBIE - OIHMCH JAE, JOKYMEHTOB, ONHCH 3JEKTPOHHBIX JOKYMEHTOB;
BCIIOMOTATebHBIE (HEoOA3aTeNbHbIE) — MCTOpHYECKas copaBka K ¢oHAy,
KaTaJOTH, YKa3aTeldu U 0630pHI, CIy)KeOHbIE KapTOTEKH, PEECTpHl, 0a3bl JaHHBIX
U IPYTHE CIIPABOYHUKH.

CocTaB BCIIOMOTATEIbHBIX apXMBHBIX CIIPABOYHUKOB IOCYNapCTBEHHBIA
opraH, oOprai MECTHOTO  CaMOYNpPAaBJICHHs, OpraHU3allus  ONPENEIAET
CaMOCTOSTEIILHO.

214. ctopuueckas crnpaBka K (QOHIAY CONEPXKHT TPU pasfiena: HCTOPHS
hormo06pazoBaTeNs, HCTOPHs HOHAA M XapaKTEPUCTHKA JOKYMEHTOB (OH/A.

HcTopuueckas crpaBka K (GOHIY COCTAaBIAETCA B ABYX 9K3EMIULApaX, OJMH
XpaHuTcs B Jene (oHma, BTOPOH — TepedaeTcs B TOCYAApPCTBEHHBIH
(MyHULIMIANbHBINH) apxuB. Mcropudeckas chopaBka K (OHAY IIOAIHCBHIBACTCA
COCTaBHTEJIEM.

XVIIIL. IIepegauya apXHBHLIX JOKYMEHTOB Ha XpaHCHHE B
rocyJapCTBeHHbIH (MyHHIHNAILHBINH) ApXUB

215. TocymapCTBEHHbIE M MYHHUIMIIAIBHBIE OpPraHU3allM BBICTYNAKOT
MCTOYHHKAMH KOMIUIEKTOBAHMS T'OCYAapCTBEHHBIX (MYHHLUIIAIBHEIX) apXHBOB
B (opME MOJHOrO MM BBIGOPOYHOTO (IPYIIIOBOrO, MOBMIOBOIO) IMpHEMA
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nokyMeHTOB. Pemenne o ¢opMe npueMa JOKYMEHTOB OT TOCYAapCTBEHHBIX
¥ MyHUIMIIATBHBIX Oopranu3anuil npuanMaercs OIIK apXuBHOTO yupexICHHS.

OpraHu3alUU-UCTOYHUKY KOMIUIEKTOBAaHHMS IIOJHOrO IpHeMa IEepefaroT
Ha XpaHEHHE B TOCYHNapCTBEHHBIC, MYHMIMIAJIbHBIE apXMBBI BECh KOMIUIEKC
JOKYMEHTOB HOCTOSIHHOTO CPOKa XPaHEHHSL.

OpraHu3alMi-UCTOYHUKHA KOMIUIGKTOBAHMSA [OBHIOBOTO BBIOOPOYHOTO
npreMa MEepPeqaloT Ha XPaHEHHE B IOCYJApPCTBEHHbBIC, MyHUIMIAJIBHBIC aPXHBBI
TOJIBKO OT/EJIbHEIE BUABI JOKYMEHTOB IIOCTOSHHOI'O CPOKa XPaHCHHS.

OpraHu3alyi-UCTOYHHKH KOMIUIEKTOBAaHHSA TPYIIOBOTO BBIOOPOYHOTO
npueMa IepejaloT Ha XPaHEHHE B TOCYJApCTBEHHBIC, MYHHIIHIIATIbHBIC apXHMBBI
BECh KOMILIEKC JOKYMEHTOB ITOCTOSIHHOT'O CPOKA XPaHCHWUS.

216. Tlepenaua JOKYMEHTOB Ha [IOCTOSHHOE XPaHEHHE B IOCYNapCTBEHHbIN
(MYHHUIMITAIBHBIN) apXHUB OCYIIECTBIACTCS:

a) OpraHW3aliAMH — WMCTOYHHKAMH KOMILIEKTOBAaHHS TOCYIapCTBEHHOIO
(MyHHIIMIIAIBLHOTO) apxuBa — B coOTBeTcTBMH ¢ rmaBod XXXVII Ilpaswmi,
yTBEPXKICHHBIX HpHKa3oM Ne 24;

6) oOpraHu3anMAMH, OCYIIECTB/LIOIIMMH  ACHO3UTapHOE  XPaHCHHE
nokyMenToB ApxuBHoro ¢onma Poccuiickoii ®emepaunu — B COOTBETCTBUM
C JOTOBOpPaMH O CPOKax M 00 YCIOBHAX AEHO3UTAPHOTO XpaHEHMs AOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii ®Pexepaiuy, HaXOMAIMIMXCI B dbenepanpHOH
COOCTBEHHOCTH, M HCITIOJIb30BaHUS YKa3aHHBIX JOKYMEHTOB, 3aKIFOUYCHHBIMH HMHU
C YIIONHOMOYEHHEIM (eepalbHBIM OpPraHOM HCIIOJHUTENBHOH BIacTH B cdepe
apXMBHOTO Ji€a U JEIONPOM3BOACTBA

B) HEroCyNapCTBEHHBIMM OpTraHH3alMsMM — Ha OCHOBaHHMH JIOTOBOpa
COOCTBEHHMKAa  WIM  BIaJeibplla  JOKyMEHTOB  C  TOCYHapCTBEHHBIM
(MyHULUIIATIHHBIM) apXHBOM ™,

I)  HErOoCYJApCTBEHHBIMH  OPraHM3alsMH, HE  BBICTYNAIOIIUMU
ACTOYHHKAMH KOMIUIEKTOBAHHUS TOCYJAPCTBEHHBIX (MYHHLHIIAIBHBIX) apXHBOB,
VMEIOIUMY BO BIIAJCHHM apXMBHBIE JOKYMCHTbHI, OTHECEHHBIE K (enepaibHOn
coOCTBEHHOCTH, coOcTBeHHOCTH cyObhekra Poccuiickonn @exepanvu MK
MYHHIHIIATEHOH COOCTBEHHOCTH,

) roCyJapCTBEHHBIMU, MYHHIIUIIaJIbHBIMH OpraHu3aHsIMH,
HE  BBICTYNAIOIIMMH  HCTOYHHMKaMHM  KOMIUICKTOBAHHMS  I'OCYJapCTBEHHBIX
¥ MYyHHULMIIAIBHBIX apXUBOB — IPM HMX JIMKBUJAUMHA W HAIMIME JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoi ®epeparpi’ .

217. PaGotbl, cBS3aHHBIE ¢ OTOOpOM, TOATOTOBKOH M mepemayen
JOKYMEHTOB Ha TOCTOSHHOE XPaHEHHE B IOCYNAPCTBEHHBIH (MYHULMIAIBHbII)
apXMB, B TOM YHCJIE C HX YMOPSNOYEHHMEM, TPAHCIOPTHPOBKOH, BBIIONHAIOTCA
33 CYET CPEACTB TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIPaBIICHUS,
OpraHU3alyy, CAAOMEN JOKYMEHTHI.

218.Tlepen mepermauei  JOKyMEHTOB Ha  IIOCTOSHHOE  XPaHCHHC
B FOCYAapCTBEHHBIH (MyHUIMIIAIBHEIN) apXHB IIPOBOJSTCS:

%8 MocranoBnenue Ne 808.
% Yacrs 3 crateu 21 ®enepansroro 3akona Ne 125-03.
 Yacrs 8 craten 23 Denepanbroro 3axoHa Ne 125-93.
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a) pPacCMOTpEHHE NOKYMEHTOB Ha IIPEIMET PACCEKPEYMBAHHMsS HOCHTEIICH
CBEIECHU, COCTABIAIONINX rOCYAapPCTBEHHYIO TalHY B CIy4Yae MCTCYCHHUS CPOKOB,
YCTAaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi Demepanun |

6) pacCMOTpEHHE J[JOKYMEHTOB HAa MPEIMET CHATHA INOMETKH «Jlis
CIyXKeOHOTO MOJIB30BaHKA» C HOcUTened MH(POpPMAaUMud  OTPaHUYCHHOTO
PacIIPOCTPaHEHHS B [IOPSAKE, YCTAHOBICHHOM NOcTaHOBIeHHeM Ne 1233,

219.Tlepenaua OSNMEKTPOHHBIX  apXUBHEIX  OOKymMeHToB u3  CX3/]
roCyJapCTBEHHOTO oprasa, oprasa MECTHOTO CaMOYIIPaBIICHHS,
OpraHu3aIuH - MCTOYHUKA KOMILICKTOBAaHHUS rOCyJapCTBEHHOT'O
(MYHMIUITAIBHOTO) apXKWBa B HH(QOPMALMOHHYIO CHCTEMY TIOCYAapCTBEHHOTO
(MYHHIIMIIATBPHOTO) ~ apXUBa IPOM3BOAMTICA B  MOPSAKE, YCTaHOBJICHHOM
(enepanbHbBIM OpraHOM MWCIIONHHUTENBHOM BIacTH B Chepe apXWBHOTO Jena
W JEI0NMpOU3BOACTBA, 10 COTTIACOBAHMUIO C FOCYAAPCTBEHHBIM (MYHHIMITATEHBIM)
apXMBOM [0 OIMCAM OSJEKTPOHHBIX JOKyMeHTOB. K OMNHCAM 3JIEKTPOHHBIX
JIOKYMEHTOB MPUJIAraloTcs peecTpsl (aijaioB JICKTPOHHBIX JOKYMEHTOB, COTIACHO
nyHKTy 146 IIpasui.

220. ITepemaua HOKYMEHTOB O(OPMIIETCS aKTOM IpHEeMa-liepeayin
apXMBHEIX JOKYMEHTOB Ha XpaHEHHE (peKOMEHIyeMbld oOpasen MpUBeJCH
B npunoxenuu Ne 30 x IIpaBmiam), cOCTaBIAEMBIM B JBYX SK3eMIUspax. OmuH
3K3EMILIAP aKTa OCTAETCs B TOCYAAPCTBEHHOM (MyHMIMIIATBLHOM) apXMBE, APYrou
— B IepeJaroleM JOKYMEHTBl TOCYyJapCTBEHHOM OpraHe, OpraHe MeECTHOIO
CaMOYIIpaBJiCHHS, OpPraHHu3aluu. BMmecTe ¢ JOKyMEHTaMu I€PEHAIOTCS YCTBIPE
SK3EMIUIAPA OMUCH OEJ, NOKYMEHTOB, a TaKXKe€ ONMH - B JJICKTPOHHOM BHIE,
B (hopMaTe, COTNIACOBAHHOM C TOCYHapCTBEHHBIM (MYHHIHMIAIbHBIM) apXHBOM.
OIMH 3K3eMIUIAP ONUCH Ha OYMaXHOM HOCHMTENE OCTACTCS B I'OCYIapCTBEHHOM
opraHe, OpraHe MECTHOTO CaMOYIIPABJIEHHUs, OpPraHU3aliH.

221. TlpomyieHnue CPOKOB BPEMEHHOIO XPaHEHHS JOKYMEHTOB ApPXHMBHOIO
¢douma Poccuiickoit ®enepanuu B rocyIapCTBEHHOM OpraHe, OpraHe¢ MECTHOIO
CaMOYIIpaBJICHHs, OPTraHU3al — HCTOYHMKE KOMILIEKTOBAHHUS JOIYCKAeTCs IO
pemennto OIIK apxuBHOro yupexaenus. JlocpouHas mepenaya JOKYMEHTOB Ha
IOCTOSHHOE XpaHEeHHEe MOXeT OBITh OCYINECTBJIEHA MpPU  OTCYTCTBHH
HEOOXOAUMBIX YCIOBHI Ijisi 00€CIedeHHs COXPaHHOCTH JOKYMEHTOB APXHBHOTO
donma Poccuiickoiit Meaeparui, PU yrpo3e yTpaThl (YHHYTOXKEHHA) JOKYMEHTOB,
a TaKke HA OCHOBAHMH JOrOBOpa C TOCYAApPCTBEHHBIM (MYyHHILMIAIBHBIM)
apXHBOM.

222. JIOKYMEHTHI NIEPEAAIOTCS HA MOCTOSHHOE XPAHCHUE B YIIOPSAA0UCHHOM
COCTOSIHHH CO CIIPaBOYHO-ITOMCKOBBIMU CPEACTBAMH.

8! pasnen IV 3axona Ne 5485-1.
62 Iyuxr 37.13 TpaBui, yTBepKACHHEIX IpHKasoM Ne 24,
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XIX. ITopsinok mepenavyu apxXHBHBIX JOKYMEHTOB NPH CMeHe PYKOBOIUTEIS
apXMBa OPraHa rocyfapcTBeHHOM BJIACTH, OPraHa MeCTHOI0
CaMOYINpABJICHHS, OPraHU3ANMH, PEOPraHu3alUy M (MJIH) JIHKBUJAINH
OpraHa rocyJapcTBeHHO BJIaCTH, OpraHa MeCTHOr0 CaMOYNpaBJIeHNs,
opraHu3anmuu

223.Ilpn cMeHe pYKOBOIMTENS apxuBa MpHEM-TICpeAada JOKYMEHTOB,
apPXMBHBIX YYETHBIX JOKYMEHTOB M CIPAaBOYHO-IIOMCKOBBIX CPEACTB K HHM
(mamee — mHpueM-Tiepefada [Oei) OCYIIECTBIAETCS KOMUCCHEH, HasHa4aeMOH
PYKOBOJHUTENEM OpraHa TOCYJapCTBEHHOH  BIIaCTH, OpraHa  MECTHOTIO
CaMOYIIPaBICHHUS, OPraHU3aLUH MM YIIOMTHOMOYCHHBIM MM JIULIOM.

[Ipn mnpueme-miepefave M€l IPOBOAUTCA CIUIOIIHASA HIIHA BEIOOpOYHAs
(110 YKa3aHUIO PYKOBOZUTENS OpraHa rocyAapCTBEHHOH BJIACTH, OPraHa MECTHOIO
CaMOYIIPABJICHHS, OPraHU3alMH WIM YIOTHOMOYEHHOTO MM JIMI) IPOBEpKa
HAQIMYUS W COCTOSHHA JOKYMEHTOB, AapXMBHBIX YYCTHBIX JOKYMCHTOB
Y CIIPABOYHO-TIOUCKOBBIX CPEJICTB.

IIpuem-nepenada aen odopmisiercs axToM (peKomeHIyeMbii obpaser
npuseneH B npwioxenny Ne 31 x [Ipasumam).

224.Tlpu peopraHu3aly TOCYAAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYIIPaBJICHUsI, & TaKXe IPH PEOPraHU3alM{ OPraHW3alMU C H3MECHCHHEM
GOpMEI COGCTBEHHOCTH MM OPraHHM3alMOHHO-MPABOBOM (OPMBI, B TOM YHCIE
¢ mepegadeid (yHKIMHA APYroM WM HECKOJNBKMM TOCYNapCTBCHHBIM OpraHam,
OpraHaM MECTHOTO CaMOYNPAaBJICHHUs, OpraHU3alisiAM, apXUBHBIC JOKYMCHTBI
IIEPENAIOTC TOCYAAapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOYIIPaBJICHHA,
OpraHM3aIliy — IPaBOIPEEMHUKY B YIIOPSI04EHHOM COCTOSHHHU.

Ilepemaya apXMBHBIX JOKYMEHTOB 0QOpMIIAETCS aKTOM. I'0CyRapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYNPABJIEHMs, OPraHW3alHH, BBICTYIAOIINE
MCTOYHNKAMH KOMIUICKTOBAHHMS TOCYAAPCTBEHHBIX (MYHHIHUIIAIBHBIX) apXHBOB,
IepealoT KOMMIO aKTa B COOTBETCTBYIOIIMIA FOCYJapCTBEHHBIN (MyHHULMIIATbHBIN)
apXuB. '

B cinyyae mpHBaTH3alMM TOCYJAPCTBEHHBIX HIH  MYHUIMIAJBHBIX
NPEMNPUSITHH, YIpexIeHHH, 00pa30oBaBlIMECs B IPOLECCE MX ICATEIbHOCTH
apXMBHBIE JOKYMEHTHI, B TOM YMCIE JOKYMEHTBI 110 IMYHOMY COCTaBY, OCTAIOTCS
COOTBETCTBCHHO B (elepanbHOM COGCTBEHHOCTH, COOCTBEHHOCTH CyObeKTa
Poccuitckoit Demepaiiny ¥ MyHUIUITIATEHON COOCTBEHHOCTH.

225. Tlpm JWKBUOAIMU TOCYAapCTBCHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIPABJICHHs, OPraHU3AIMH — HCTOYHMKA KOMIUIEKTOBaHHUS IOCYIapCTBEHHOTO
(MyHHLMITATEHOTO) apXKBA, apXMBHBIE JOKYMEHThI B yHOPSIOUYEHHOM COCTOSHHH
lepefaloTcs  JMKBHMALMOHHOM KOMHCCHEH — (JIMKBHAATOPOM), KOHKYPCHBIM
YIIPaBJIAIOIMM B COOTBETCTBYIOIIHI rOCY1apCTBEHHBIH (MyHULIUITATBHBIA) apXHUB.
VnopsgoueHne JOKYMEHTOB OpPTaHU3YeT JIMKBUIAMOHHAS KOMHCCHSA C yIaCTHEM
IPEICTABUTENS  COOTBETCTBYIOLIETO TOCYAAPCTBEHHOTO  (MYHHMUMIIAILHOTO)
apXxuBa.

[lpy JMKBHOALMHM HErOCYyAapCTBEHHOM OpraHu3alMy €€ JOKYyMEHTBI
B YINOPAAOYEHHOM COCTOSHHMM IIEPEJAIOTCA JIHMKBHIALMOHHOH KOMHCCHEH
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(TMKBHAATOPOM),  KOHKYPCHBIM  VIPAaBISIIOMIUM B COOTBETCTBYIOIIHMH
rOCYJapCTBEHHBIH (MyHUIIUIIANBHEIN) apXUB HA OCHOBAHUM JIOTOBODA.
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Ipunoxenne Ne 1
k IIpaBuiaam

PexoMennyeMslii obpaser|

HoMeHKaaTypa el OpraHu3aluu

VTBEPXJAIO
(HaMMEeHOBaHMe roCYAapPCTBEHHOTO OPraHa,
OpraHa MeCTHOTO CaMOYTIPABJICHHS,
OpraHm3allum)
HOMEHKIJIATYPA JIEJI (HauMEHOBaHHE JOIDKHOCTH PYKOBOJUTEIA HIH
HHOTO YIIOJTHOMOYEHHOTO UM JIHIIA)
Ha roa
(moamnuce) (pacmudpoBKa IOAIIHCH)
(nara)
KomuuectBo | Cpok XpaHEHHA
Nunexc
3aronoBOK Aea TOMOB u Ne CTaTbH 110 [Mpumevanus
Aera (qacteit) NEPEIHI0
1 2 3 4 5

Hazpanue pasnena

HanMeHOBaHUE JOIKHOCTH
PYKOBOIHUTEIS CITY>KOBI IEJI0POU3BO/ICTBA
OpraHU3aIyH

(moamucs) (pacmudpoBKa MOAIHCH)

(mata)
Bu3a pykoBOAMTEIIA (JIHIIa OTBETCTBEHHOTO 33 apX¥B)

COI'JTACOBAHO YTBEPXJEHA
ITpotokon K (LIDK) opranuzannu ITpotokon 1K apXHBHOrO yUpeKACHUS

oT Ne oT No
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HTorosas 3aIich O KaTEerOpUAX U KOJIHUYECTBE JC)T, 3aBSICHHBIX B rojly B OpraHM3aluu
B ToM uncnie
ITo cpoxaMm XpaHeHUA Bcero "
[Tepexoadmux C ormetkoit «OIIK»
1 2 3 4

Ha 6ymakHOM HOCHTETIE
(pH HanMYMM THOPHIHBIX A€, ToM(2) Ha OyMaKHOM HOCHTEIE YUHTBIBAKOTCA B pasjerne tabmunel «Ha 6yMakHOM HOCHTENER,

ToM(a) Ha S1IEKTPOHHOM HOCHTENE yIHTHIBAIOTCA B pasfiene TabNMLp! «DNEKTPOHHBIXY):

ITocToAaHHOTO

Bpemennoro (cesiue 10 sier)

Bpemensoro (10 10 et
BKJIIOYHTEIBHO)

ONEKTPOHHBIX
(IpH HaJMYAK THOPHIHBIX Aell, ToM(a) Ha GyMaXHOM HOCHTENE YIHTHIBAIOTCA B pasjiele tabauns «Ha GyMaKHOM HOCHTENEN,

Tom(a) Ha BIIEKTPORHOM HOCHTENIE YIHTHIBAIOTCS B pas/ielle TaGIHIE! «DITEKTPOHHBIX?).

ITocTosiHHOTO

Bpemennoro (cBeime 10 siet)

Bpemennoro (0 10 ner
BKJTIOYHTENIHHO)

HUTOT'O:

HanMmeHoBaHUE NOIDKHOCTH
PYKOBOJIUTEINS CITyKOBI I€I0IIPOM3BOACTBA

OpraHu3anuu
(moamucek) (pacumndpoBka HOIIHCH)
(mata)
HToroseie CBEACHUA IIEPEJAHEl B APXHB
HanMeHOBaHHE JOJDKHOCTH pabOTHHKA apXHBa
(moamuce) (paciuudpoBKa MOAIHCH)

(mata)
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Mpunoxenne Ne 2
k IIpaBniaam

Pexomennyemsrii o6pasern

HoMeHKJIATYpa JeJl CTPYKTYPHOT0 NOJApa3iejeHlsi OpraHu3anuu

(HaMMEHOBaHKE IOCYJapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPAaBICHUA, OPTAHH3A1UH)

(HaMMEHOBAaHHE CTPYKTYPHOTO NOJPA3ACTICHHUA)

HOMEHKIJIATYPA JEJI

Ha roj
(K HOMEHKJIaType Aen
CTPYKTYPHOTO
MOApa3eAeHHA 110
OKOHYaHHU
KaJeHAAPHOTO Tojia
COCTaB/IACTCS ;
HTOrOBas 3aIHCh 110
PEKOMEHIYEMOMY
obpasiy, ykasaHHOH B
mpuIoxeHud 12, u
HENaeTcs OTMETKA O
mepejiade UTOTOBBIX
cBemeHuii B cyx0y
JIOVY opranu3anin)

KomuectBo | Cpox XpaHEHHS
Wnpekc
ena 3aroyIoBOK Jei1a TOMOB u Ne cTaTeu 110 ITpumeuanus
(gacreit) HNEPEIHIO
1 2 3 4 5

HasBanue pasgena

| | | |

HanmMeHOBaHME JOJHKHOCTH
PYKOBOAHUTEIA CTPYKTYPHOTO TIOJAPa3AEICHHA

(moamuce) (pacundpoBKa IMOIIHCH)

(nata)

COI''TACOBAHO
(npu Hamuuvu DK CTPYKTYPHOTO NOApa3/icIeHHs)
ITporokon K cTpykTypHOro noapasaeineHus
oT Ne




64

HMpunoxenne Ne 3
k IIpaBuinam

Pexomennyemsii o6pa3er|

AKT 0 BBIJIeJIEHHH K YHHUTOXKECHHIO (apX“BHbIX) JOKYMEHTOB, He MOAJIeXKAUUX XPAHEHHIO

VTBEPXJIAIO

(HauMeHOBaHKE rOCYAAPCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIpaBIIeHHs, OPTaHH3aLHH)

AKT (HauMeHOBaHNE AOJDKHOCTH PYKOBOJUTEIIS WX HHOTO
YHOIHOMOYEHHOTO UM JHIA)
Ne
(nara)
O BEIICJIEHHH K YHHYTOXXEHHIO (apXHBHBIX ) (mozwce) (pacundpoeka moamucy)
JOKYMECHTOB, HE ITOUIC)KAINX XPaHCHHUIO
(nata)

Ha ocHoBanunu

(HaBBaHHe ¥ BBIXOJHBIC JaHHbBIC MCPEYHA JOKYMCHTOB ¢ YKa3aHUCM CPOKOB HX xpaHeHwi)
0TOOPaHBI K YHHYTOKEHHUIO KaK HE HMEIONME HayJHO-UCTOPHIECKOM LIEHHOCTH H yTPATHUBILINE
MPAaKTHUCCKOE 3HAUSHUE TOKYMEHTHI (oHma Ne

(Ne 1 Ha3Banue QoHIA)

NeNe
OIIUCH
(pu C
BBIICTICHHH K POKH
3aronaoBOK -, Ne en.xp. o XpateHus
cJia Kyme OIINCH
Ne A y JIOKyMCHTOR KommuectBo | u NeNe
(rpynmoBoit | ['oxsl npu (MHACKC 1O . | [Ipumeuanus
n/n MOATOTOBKE €a.Xp. ,(nen) CTaTCHu
3aroJIOBOK HOMEHKJIAType
) JACn K Hen) 1o
JOKYMEHTOB niepesiave B
apXHB TNCPEUHIO
Opra"Husanny,
rpada He
3aI0JIHACTCA)
1 2 3 4 5 6 7 8
Hroro eI.Xp. (JIeJ, SJIEKTPOHHBIX JIEJT) 3a TOJIBI.
(undpaMu ¥ IPOIHCHEO)
OmnucH i MOCTOSHHOTO XPAHEHHUS 33 roasl yrepxaeHsl JI1K

IPOTOKOJI OT

(HauMEHOBaHHE apXUBHOTO YUPEXKIACHHUA)

Ne

HanmenoBanue
APXHBA (B ciTydae, €C/IM 32 OPraHU3ALMI0 APXABHOTO XPaHEHHs

OTBCHACT PYKOBOAUTEIb OpraHU3alny,

JOJIDKHOCTH

JIMIIOM, OTBETCTBCHHBIM 3a apan)

(nata)

COI'’JTACOBAHO

PYKOBOAUTENSA
aKT TIOAIHUCHIBACTCA

(moamuce)

YTBEPX/IEH

(paciurdpoBKa MOIIUCH)
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ITporoxon K (II9K) opranuzanuu IIporoxon IIIK apXMBHOIrO yUpexIeHHs

oT Ne oT

Ne

HOK}’MCHTH B KOJIMYECTBC

- Ha 6YMa)KHOM HOCHTEJIC BECOM

en.xp.(zes, SIEKTPOHHBIX JEN):
KT. CIaHBI Ha YHHYTOXXEHHE

- Ha 3JIEKTPOHHOM HOCHUTEJNE CIIaHKI Ha
YHHYTOXXEHHE

(cmoco6 yHUYTOXKEHNU)

HaunMmenoBaHue JOJKHOCTH p360THI/IKa,
CHaBIICTO JOKYMEHTHI

(noamnucs)
(nata)
HUsMmeHeHHs B Y4Y€THBIE JOKYMEHTEI BHECCHBI
Haumenosanue JOJDKHOCTH pa60THm<a
(oamucs)

(mata)

(pacmudposka noamUCH)

(pacuInppoBKa NOAIHCH)




Mpnnoxenne Ne 4
k Hpasuaam

PexoMmenayemsiii obpaser

JII/ICT-3aBeleTeJ'lb AeJia

JIUCT-3ABEPUTEJIb AEJIA Ne

B zene noamuTo ¥ IpoOHyMEpPOBaHO JTUCTOB
(uudpamy H HPOIHCHIO)

c Ne mo Ne , B TOM 4HCIIE:

JIutepHble HOMEpA JIUCTOB

IIponyuieHHBIE HOMEPA JIHCTOB

+ JIMCTOB BHYTPEHHEN OIMCH

Ocob6eHHOCTH (PU3MIECKOTO COCTOSHUS 1 (OPMHUPOBAHUS Jie)ia Homepa mcToB
1 2

HaumenoBanue DJOJKHOCTH pa60THm<a

(moanucek) (pacimd)poBKa IIOAIHCH)

(mata)
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Ipunoxenne Ne §
k IIpaBuinam

PexomenzyeMsrit 06pasen

BHYTpeHHsS ONUChL AOKYMEHTOB JieJia

BHyTpeHHss ONMKCH JOKYMEHTOB Jiea Ne

Nen/n | PerucrpaliioHHEIH Hata 3aroyioBOK NeNe muctoB | IIpumevanus
Ne fokymeHTa | JOKyMEHTa JOKYMEHTa Jena
1 2 3 4 5 6
Hroro JIOKYMEHTOB.
(uutpamu 1 IPOIHCHIO)
KonnuecTBo JIMCTOB BHYTPEHHEH OMUCH JUL

HaumenoBanue JOILKHOCTH JINIIA,

COCTAaBHUBLICI'O BHYTPEHHIOIO
OIMUCh JOKYMEHTOB Ji€jIa

(nara)

(urpaMu ¥ NPOIHUCHIO)

(noamuce)

(pactunpoBKa MOIKCH)




Ipnioxenne Ne 6
k IIpaBuiaam

PexoMmennyeMsiii obpaser,

0O0J0:xK2 aena

Wy
W IO
NP

(Ha3BaHHe rOCYaPCTBEHHOr0 (MYHHIIUIABHOTO) apXUBa)

(HaHMeHOBaHI/Ie roCy/{lapCcTBEHHOI'O OpraHa, opraia MECTHOI'O CaMOYTIpaBJICHHUA, opranmaunn)

(HaMMEHOBaHHe CTPYKTYPHOTO ITOJPa3ICIeHHs)

JEJIO Ne TOM Ne

(3aronoBoK jerna)

(xpaiiHue naThI)

Ha JIUCTaxX
XpaHHUTh
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Tpnaoxkenne Ne 7
k Ilpasuaam

PexomennyeMblii o6paser|

Onuck e CTPYKTYPHOTO NoApa3aeaeHus

(HaMMeHOBaHKE rOCYAapCTBEHHOTO OPraHa, OpraHa
MECTHOTO CaMOYNpPaBICHHA, OPTaHU3ALMH)

(HaMMeHOBaHHE CTPYKTYPHOL'O NOJPa3CICHNA)

OIINCDH Ne
Jes1, TOKYMEHTOB
3a ron
Cpok
XpaHEHU
Ne | Unpekc Kpaiteme | P22 | Komygectso
A 3aroyioBOK Jeia P 3aNOHACTCA IMpumedanus
mn | pgena JIaThI B OITHCH NeNT JIUCTOB
HOCTOAHHOIO
cpoka
XpaHEHHS)
1 2 3 4 5 6 7

Hazpanue pasgena

| | | | | |

B maHHEIN pa3gen ONUCH BHECEHO

(undpaMu ¥ PONHCHIO)

A€
c Ne o Ne B TOM 4HCIIE:
JIMTEPHBIC HOMEpPA.
IpONYIUCHHBIC HOMEDA:
HanmeHoBaHHE JODKHOCTU COCTABUTENA OITHUCH .
(monnucy) (pacuppoBKa NOAITUCH)
(nata)
HaumeHoBanue JOIKHOCTH PYKOBOIUTEIIA
apXuBa (B cmy4yae, €CIM 33 OPraHH3alMIO apXHBHOIO
XpaHEHHA  OTBCYACT PYKOBOAHTEIb  OPraHH3AINH, OITUCh
MOOMUCEIBACTCH JIMIIOM, OTBETCTBCHHBIM 32 apxm;)
(noxmuce) (pacundpoBKa MOITHCH)
(nara)
COFJ'IACOBAHO COI'JTACOBAHO
(npu Hamwuuu DK CTPYKTYPHOTO NOAPA3NENCHHA)
HaumeHoBaHME JODKHOCTH Ipotoxon IK cTpyKTypHOTrO
pykoBoxurens cinyx6s1 IOV oJipa3ieIeHUs
(moamnucs) (pacmudpoBKa MOATIHCH) oT Ne

Hara




Ilepenan

en.Xp.

(uudpaMu U IPONHUCHIO)
H

(undpamMu U IPOTUCHIO)
KapTOTEK K JOKYMEHTaM.

HauMmeHoBaHME TOIDKHOCTH pabOTHHKA
CTPYKTYPHOTO TIOApa3Ie/ICHUS

PEeriuCTPaIiOHHO-KOHTPOJILHBIX

e1.Xp.

(moanucs) (pacuudpoBKa ITOANKCH)
(mara)
[Mpunsn
(uudpamu 1 IPOIHCEHIO)
7§ PErucTpaliOHHO-KOHTPOIBHEIX
(undhpamu U IPOIHCHIO)
KapTOTEK K JOKYMCHTaM.

HanMeHOBaHME JOJDKHOCTH pa60THI/IKa apxuBa
(moanucs)

(nara)

(paciunbpoBKa MOATIHCH)
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Hpunoxerane Ne 9
k IlpaBunam

Pexomennyemeiit oOpasern

Onucek ges1 IOCTOAHHOIO XPaHCHUA

YTBEPXIAIO

(HauMeHOBaHKe TOCYAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBICHUA, OPTaHU3ALIMH)
(HaUMEHOBaHHE JOJDKHOCTH PYKOBOJUTENS UITH

®ong Ne HHOTO YIIOJHOMOYEHHOTO HM JIHIIA)
OITUCD Ne
e, JOKYMEHTOB IIOCTOSHHOTO XpaHEHHS (monucs) (pacumpposka
: TIOATIMCH)
3a rox
(nara)
Ne | Unpexc Kpaitane | Kommuectso
3aroJyioBOK 1ena [pumMeyanus
n/m Jena JaThl JIUCTOB
1 2 3 4 S 6
Hazpanue paszgena

B 1aHHBIN pa3aesn ONUCH BHECEHO

(uudpamu u nponﬁcmo)
Pl (A}

¢ Ne o Ne , B TOM UYHCJIE
JIMTEPHBIE HOMEpa:

MPOMYIEHHEIE HOMEPA!

HanMeHoBaHHE JOJKHOCTUA COCTABHTEIIA OIMCH

(nopmuce) (pacurnbpoBxa MOAIHCH)

(nara)

HanMmeHOBaHUE JODKHOCTH PYKOBOJHUTENA apXUBa
(B ciiydae, €CJIM 32 OpraHHM3allMi0 apXHBHOTO XPaHCHUA OTBEYACT
PYKOBOJMTENL OpraHM3alliH, OIHUCh TIOAIINCBIBACTCA  JIHLOM,
OTBCTCTBCHHBIM 3a apan)

(moanuce) (pactundpoBKa MOIITHCH)

(nara)

COT'JIACOBAHO YTBEPXJIEHA

Ipotokon LIDK (OK) opranusanuu Ipotokon OIIK apXHBHOro yUpEKICHUSL
oT Ne oT Ne




Ipunoxenne Ne 10
k IIpaBuiaam

PexoMeHmyeMelii 06paser

Onuce JeJi 110 JJHYHOMY COCTABY

YTBEPXIJAIO

(HaMMEHOBaHue rOCYAapCTBEHHOTO OPraHa, OpraHa

MCCTHOT'O CaMOYIIPaBJICHUS, opraﬂmaunn)
(HaHMCHOBaHHC JOMKHOCTH PYKOBOIUTC)IA NN

@®onpg Ne HHOTO YIIOJHOMOYEHHOTO UM JHIA)
OITHNCD Ne
JieJ1, JOKYMEHTOB T10 JINYHOMY COCTaBY (moamucs) (pacumpposka
HOJIINCH)
3a rog
(nata)
Ne | MHaexe Kpaitaune Cpok KonnuectBo
3aroJjioBOK Aeiia ITpumedaHus
n/m | fjena JAaThl XpaHEHUS JIUCTOB
1 2 3 4 5 6 7
HazpaHue paszgena
B mannbIi pa3zgen onucH BHECEHO
(undpaMH U IPOIHUCHIO)
Jeln
c Ne o Ne , B TOM YHCIE
JIUTEpHBIE HOMEpa:
MPOIMYIIEHHBIE HOMEPA:
HanmeHoBaH#€e JODKHOCTH COCTABHTENS OIMCH
(moamuce) (pacupoBKa NOAIHCH)
(mara)
HanmeHoBaHUE JODKHOCTH PYKOBOJMTENS apXHUBa
(B clIydae, €CJIM 3a OPraHH3alvIi0 apXHBHOTO XpPaHCHHA OTBEYacT
PYKOBOJAMTENL OpraHU3alliH, ONHCH TIOAITUCBIBACTCA  JIMILIOM,
OTBETCTBEHHBIM 33 APXHB)
(noarmnucs) (pacLuudpoBKa OANMCH)
(nata)
COI''TACOBAHO YTBEPXIEHA
IMporokon LIBK (OK) opranusauuu IMporoxon IIIK apXMBHOIO y4pEKICHHUA

oT Ne oT Ne
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Mpunokenne Ne 11
k IIpaBunam

Pexomenayemsiii o6paser|
Onuce nea BpeMeHHbIX (cBbile 10 jieT) cPOKOB XpaHEHHS

YTBEPXJIAIO

(HaHMeHOBaHUE rOCyAAPCTBEHHOTO OPraHa, OpraHa
MECTHOT'O CaMOYIPaBIICHHS, OPraHU3aLHH)
(HaUMEHOBAHHE JOIKHOCTH PYKOBOAUTENS WM

®ong Ne UHOTO YIIOJHOMOYEHHOTO UM JIKLIA
y
OITUCDH Ne
JieN, IOKYMEHTOB BPEMEHHBIX (moamuce) (pacuudpoBka
(cBrImme 10 seT) CPOKOB XpaHEHHUA noznKCH)
3a rox
(nara)
Ne | Munexc Kpaiinue Cpok Konuuectso
3aronoBOK Jeia [Tpumedanus
n/n | Jena JIaThl XpaHEHUA JINCTOB
1 2 3 4 5 6 7
HasBanue pasgena
B nmanHEBI pa3ieln oMCH BHECEHO
(uudpaMu | POIMHUCHIO)
Jelt
c Ne o Ne , B TOM 4HCJIE
JIMTEPHBIC HOMEpA.!
MPOIYIIEHHBIE HOMEPA:
HanMmeHOBaHHE JOJDKHOCTH COCTaBUTENIS OMMHUCH
(noxmucs) (paciuupoBKa HOIHCH)
(nara)
HanmMeHoBaHHE JODKHOCTH PYKOBOAMTEIIS apXHBa
(B clly4yae, €CiHM 3a OpraHH3alMI0 apXHBHOI'O XpaHCHUA OTBEHACT
PYKOBOJAHMTENE OpraHu3alyHd, ONHCh MHOANMUCHIBACTCA  JTHLIOM,
OTBETCTBEHHEIM 3a apXMB)
(nmoamnuce) (pacindpoBKa NOAIKCH)
(nmata)
COT'JIACOBAHO YTBEPX/IEHA
IMporokon LI3K (3K) opranmusanuu [Iporokon 21K apXUBHOr0 yUpexICHHS

oT Ne oT Ne




